
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  State and County Offices 
 

Submitting AD-728, Request and Authorization for Home to Work Transportation 
Approved by:  Deputy Administrator, Management 

 
 
1  Overview 
 

A Background 
 
DR 5400-005 established the Secretary’s policy, procedures, and approvals for using 
Government-provided vehicles for home-to-work transportation.  Employees are allowed to 
use Government-provided vehicles for transportation to and from work only when that use is 
according to DR 5400-005 and has been approved on AD-728 (Exhibit 1). 
 

B Purpose 
 
This notice: 
 
 reminds State and County Offices of the policy and procedures in DR 5400-005 
 
 requests submission of AD-728 for each driver of FSA Government-provided vehicle 

who uses the vehicle for home-to-work transportation, to MSD for review and approval 
no later than February 23, 2011.  

 
Note: AD-728’s previously submitted will not be accepted.  AD-728’s must be resubmitted 

according to instructions in this notice. 
 

C Contact Information 
 
State Offices that require additional reporting time, assistance, or clarity shall contact Diane 
Cudd, by either of the following: 
 
 e-mail to diane.cudd@wdc.usda.gov  
 telephone at 202-690-1061. 
 
If Diane Cudd is not available, contact James Burns, MSD, by either of the following: 
 
 e-mail to james.burns@wdc.usda.gov  
 telephone at 202-720-7745. 

 
Disposal Date 
 
April 1, 2011 

Distribution 
 
State Offices; State Offices relay to County 
Offices 
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Notice AS-2210 
 
2  Policy and AD-728’s 
 

A Policy 
 
Using Government-provided vehicles between an employee’s residence and his/her place of 
employment shall be limited to the following: 
 
 the Secretary of Agriculture 
 
 employees engaged in field work as defined in DR 5400-005, Section 4 

 
Note: The field work exception may not be used when the employee normally 

commutes to a fixed location, no matter how far removed from his or her official 
duty station. 

 
 use is in response to a highly unusual circumstance that presents a clear and present 

danger, when emergencies exist, or when other compelling operational considerations 
make such transportation essential to the conduct of official business 

 
 employees engaged in criminal law enforcement and Office of the Secretary Executive 

Protection Detail duties when the use is essential for the safe and effective performance 
of those duties. 

 
B Submitting AD-728’s 

 
State Offices shall complete a separate AD-728 for each driver who currently drives an FSA 
Government-provided vehicle from home-to-work transportation and submit to Diane Cudd, 
MSD, for evaluation and approval, no later than February 23, 2011, by either of the 
following: 
 
 e-mail to diane.cudd@wdc.usda.gov 
 FAX to 202-690-0917. 
 
Approved AD-728’s will be forwarded to OPPM for review and approval by the Secretary’s 
Office.  MSD will notify State Offices of approvals or denials received as quickly as 
possible. 
 
Note: Ensure that submitted AD-728’s are justified for home-to-work transportation only 

when such use will substantially increase the efficiency and economy of the 
Government.  The comfort and convenience of an employee shall not be considered 
as justifications for authorization. 
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Notice AS-2210 
 
2  Policy and AD-728’s (Continued) 
 

C Exceptions to Submitting AD-728’s 
 
AD-728’s do not have to be submitted when the: 
 
 Government-provided vehicle is used by an employee on official travel to perform 

temporary duty assignments away from their designated or regular place of employment 
 
 employee’s residence is his/her official duty station and a record is on file showing SED’s 

approval. 
 
Note: A copy shall be sent to Diane Cudd, MSD, by either of the following, if there is a 

change in duty assignment or employee’s residence/official duty station: 
 
 e-mail to diane.cudd@wdc.usda.gov 
 FAX to 202-690-0917. 
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       Notice AS-2210 Exhibit 1 
 
Example of AD-728 
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