
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  State and County Offices 
 

Using Government Owned/Leased Vehicles (GOV’s) for Home-to-Work (HTW) Travel 
Approved by:  Deputy Administrator, Management 

 
 
 
1  Clarification of DR 5400-005 
 

A Background 
 
Employees may be authorized to use GOV’s for transportation to and from work only when 
that use is consistent with DR 5400-005 and approved by the Secretary of Agriculture in 
advance.  GOV’s for HTW transportation are only authorized for employees on normal duty 
(nontravel) status performing assigned duties at or near their ODS. 
 

B Purpose 
 
This notice provides clarification of DR 5400-005 as applied to FSA field work. 
 

C HTW Transportation Approval Process 
 
All requests for HTW authorization are to be submitted on AD-728 (Exhibit 1), as follows: 
 
 blocks 1 through 10 must be completed by the requestor and signed in block 11 
 
 block 12 must be signed by SED as the recommending official 
 
 the original shall be sent to MSD Fleet Manager, Steve Jones, for review and forwarding 

to OPPM. 
 
OPPM will submit all AD-728’s to the Secretary of Agriculture for final approval. 

 
 
 
 
 
 
 
 
 
Disposal Date 
 
June 1, 2012 

Distribution 
 
State Offices; State Offices relay to County Offices 
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1  Clarification of DR 5400-005 (Continued) 
 

D Completing Cost Analysis 
 
When completed the cost analysis, provide the following: 
 
 completed FSA-508 (Exhibit 2) 
 a memorandum that includes the following: 

 
 a cost/benefit analysis that considers and describes the costs and benefits of HTW 

versus POV’s to show the cost savings and mileage saved to benefit the Government 
 
Note: Requester should show the cost breakout of GOV compared to the 

reimbursable cost of using requester’s POV. 
 

 a description of the tasks that GOV is expected to perform, including a description of 
any required equipment or GOV modifications, and why other forms of transportation 
are not suitable to accomplish those tasks 

 
 a justification that assesses the relative importance to FSA’s mission of authorizing 

using HTW versus other forms of transportation 
 
 an explanation as to why it is critical to FSA’s mission that performance of duties 

begins at the employee’s residence rather than the employee’s ODS. 
 

Note: Examining FSA-508’s to determine whether response from home has never been 
required. 

 
E Current Actions Taken 

 
DD’s and COR’s are not exempt from DR 5400-005, even when they are on official travel 
status for temporary duty assignments. 
 
Positions designated in DR 5400-005 Appendix A to perform field work are authorized to 
use GOV’s for official purposes to and from an employee’s resident after approval by the 
Secretary of Agriculture. 
 
Note: Approval is done on a case-by-case basis. 
 
Justification for including DD’s and COR’s in DR 5400-005 Appendix A has been submitted 
to OPPM.  AD-728 must still be submitted for each DD or COR requesting HTW use of 
GOV. 
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2  Additional Information 
 

A Previously Submitted FSA-728’s 
 
States do not have to resubmit previously submitted FSA-728’s.  MSD is currently reviewing 
all requests. 
 

B Contact Information 
 
State Offices that require additional information shall contact either of the following: 
 
 Paige Haggins by either of the following: 

 
 e-mail to paige.haggins@wdc.usda.gov 
 telephone at 202-720-2827 
 

  Steve Jones by either of the following: 
 
 e-mail to steve.jones@wdc.usda.gov 
 telephone at 202-720-8729. 
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       Notice AS-2227 Exhibit 1 
 
Example of AD-728, “Request and Authorization for Home to Work Transportation” 

 
The following is an example of AD-728. 
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       Notice AS-2227 Exhibit 2 
 
Example of FSA-508, “Home to Work Mileage Comparison Log” 

 
The following is an example of FSA-508. 
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