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1  Overview 
 

A Background 
 
The USDA Charge Card Service Center (CCSC), in collaboration with FFAS, is advancing 
GPP to promote and advance President Obama’s Executive Order 13514, “Federal 
Leadership in Environmental, Energy, and Economic Performance”, and former President 
Bush’s Executive Order 14323, “Strengthening Federal Environmental, Energy, and 
Transportation Management”. 
 
GPP’s purpose is to increase green purchasing and track these transactions within US Bank 
Access Online (AXOL).  Currently, there is no radio button or designated field titled, “Green 
Purchasing” and the CCSC team is aware of this technological constraint.  CCSC is working 
with the AXOL development team to add a “Green Purchasing” radio button to facilitate 
tracking green purchases. 
 

B Purpose 
 
This notice: 
 
 identifies the means for tracking green purchases in AXOL until a “Green Purchasing” 

radio button can be incorporated 
 
Note: The GPP workgroup has decided to use the current AXOL field, “Agency 

Specific Data”.  Purchase cardholders are not required to enter any data in this 
field according to DR 5013-6; however, FFAS is requiring documentation in this 
field at the Agency level as a tracking tool for green purchases. 
 

 provides the link to the New Green Purchasing Training for purchase cardholders at 
http://www.dm.usda.gov/procurement/ccsc/docs/pctraining/GSABuyGreenV2.pdf 

 
 establishes October 1, 2012, as the start date for the required green purchase tracking in 

AXOL. 
 

Disposal Date 
 
January 1, 2014 

Distribution 
 
All FAS, FSA, and RMA Offices; State Offices 
relay to County Offices 
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Notice AS-2245 
 
1  Overview (Continued) 
 

C Contacts 
 
Direct questions about this notice according to this table. 
 
IF there are questions about… THEN contact… 
technical help for AXOL either of the following, as applicable: 

 
 800-254-9885, Option 2 for US Bank Help Desk 
 
 888-994-6722 for purchase cardholders and 

administrative officers. 
procurement policy Yvonne Howerton, Contracts Operations Branch Chief, 

by either of the following: 
 
 e-mail at yvonne.howerton@wdc.usda.gov 
 telephone at 202-690-5401. 

FFAS Purchase Card Program either of the following: 
 
 Sheryl Welch, APC, by either of the following: 

 
 e-mail at sheryl.welch@kcc.usda.gov 
 telephone at 816-926-6108 
 

 LaVerne Walker, APC, by either of the following: 
 
 e-mail at laverne.walker@wdc.usda.gov 
 telephone at 202-720-4044. 
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Notice AS-2245 
 
2  Policy 
 

A Mandatory Tracking in US Bank AXOL 
 
The GPP workgroup recently developed a process to support GPP that requires purchase 
cardholders to perform 2 steps when procuring green items.  Purchase card users shall follow 
this table to document green purchases, and proper percentage allocations, when a purchase 
consists of both green and nongreen products. 
 

Step Action 
1 Identify green products using labels and descriptions.  See Exhibit 1 for guidance. 
2 To assist CCSC with tracking green purchases, in the: 

 
 “Agency Specific Data”, field under the “Comments” section of Transaction 

Management, ENTER “Green” 
 
 “Item Description”, enter details available from the purchased item. 

 
Example: “Copy Paper – 30% Post Consumer Recyclable Paper”. 

 
B Assistance 

 
GPP is a 2-fold incentive program promoting green purchasing categories and labels while 
incorporating a tracking system within the current reconciliation process.  All FFAS purchase 
cardholders are an integral part of GPP.  Because GPP is a new and experimental, forward 
any comments, suggestions, and creative ideas to either of the following: 
 
 Sheryl Welch, APC, by either of the following: 

 
 e-mail at sheryl.welch@kcc.usda.gov 
 telephone at 816-926-6108 
 

 LaVerne Walker, APC, by either of the following: 
 
 e-mail at laverne.walker@wdc.usda.gov 
 telephone at 202-720-4044. 
 

GSA’s purchasing web site, “USDA Advantage” provides purchase cardholders the ability to 
search for green products.  See Exhibit 1, subparagraph B. 
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       Notice AS-2245 Exhibit 1 
 
Green Purchasing 
 

A Green Purchasing Categories and Labels 
 
Green purchasing, as referenced in the Green Purchasing Affirmative Procurement Program 
(GPAPP) are defined as purchasing and using the following: 
 
 biobased/BioPreferred 
 
 Electronic Product Environmental Assessment Tool (EPEAT) 
 
 energy efficient (ENERGY STAR® labeled, Federal Energy Management Program 

(FEMP)-designated, and low standby power) 
 
 environmentally preferable 
 
 non-ozone depleting products 
 
 recycled content 
 
 water efficient. 
 
The following logos and associated categories will assist cardholders with identifying green 
products: 
 

   Biobased 
 

   EPEAT 
 

  Energy Star Compliant 
 

  FEMP Energy Efficient 
 

  Recycled Content 

  Water Efficient Logo – EPA Water Sense Program. 
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       Notice AS-2245 Exhibit 1 
 
Green Purchasing (Continued) 
 

B Green Purchasing Using USDA Advantage 
 
Follow these steps to identify green products through the USDA Advantage web site. 
 

Step Action 
1 Go to www.usdaadvantage.gsa.gov and enter user ID and password. 

 
Note: Purchase cardholders must possess a user ID and password.  Screen prompts 

will walk users through the process to obtain a user ID and password. 
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       Notice AS-2245 Exhibit 1 
 
Green Purchasing (Continued) 
 

B Green Purchasing Using USDA Advantage (Continued) 
 

Step Action 
2 On the USDA Advantage Welcome Back Screen, CLICK “Advanced Search”. 
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       Notice AS-2245 Exhibit 1 
 
Green Purchasing (Continued) 
 

B Green Purchasing Using USDA Advantage (Continued) 
 

Step Action 
3 The Advanced Search Page will be displayed where users can search for green products 

based on an environmental classification. 
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Enter/select criteria 
for item to be 
purchased and 
CLICK “Search”.



       Notice AS-2245 Exhibit 1 
 
Green Purchasing (Continued) 
 

B Green Purchasing Using USDA Advantage (Continued) 
 

Step Action 
4 Based on user’s selections in step 3, a list will be displayed, similar to the following, 

from which to browse and make selection. 
 
Note: All items displayed are green products. 
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       Notice AS-2245 Exhibit 1 
 
Green Purchasing (Continued) 
 

B Green Purchasing Using USDA Advantage (Continued) 
 

Step Action 
5 Users may have to search selections to complete the “Item Description” as required in 

subparagraph 2 A, step 2. 
 
Example: “Copy Paper – Recycled Content 30%”. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
10-12-12      Page 6 


