
Notice BU-594
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For:  State Offices

FY 2001 Full-Year Non-Federal County Office Allotments
Approved by:  Deputy Administrator, Management

1 Overview

A
Background The first quarter FSA County Office allotments were issued in Notice BU-589

only through December 30, 2000, because of the need to further analyze:

& FY 2001 total fund availability
& FY 2000 final accounting data
& County Office FY 2000 actual and FY 2001 estimated workload
& FY 2001 agency ADP costs and other county office operating expenses
& FY 2001 staffing issues.

Analysis has been completed, and full-year, 260 paid-for workdays, allotments are
being provided to fund approved 11,956 non-Federal County Office staff years
that include:

& 9,496 permanent staff years
& 2,460 staff years for all temporary and COC/MS employees.

The Salaries and Expense funding availability includes $34.6 million of the 
$50 million emergency supplemental funding provided by the emergency title of
the FY 2001 USDA Appropriations Act. 
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1 Overview (Continued)

B
Purpose This notice:

& obsoletes Notice BU-589

& provides new non-Federal County Office allotments in Exhibit 1

& issues full-year allotments for FY 2001 County Office administrative expenses,
non-Federal payroll and nonpayroll operating expenses, through 
September 30, 2001, in Exhibit 1.

2 Allotments and Guidelines

A
Payroll and
Nonpayroll
Allotment  

Payroll allotments include funding for expenses paid through NFC.  This includes:

& salaries and benefits
& a limitation for cash, performance, and quality step increase awards
& COC travel paid by NFC
& relocation
& any other personnel costs that would be included on an employee’s W-2.

Nonpayroll allotments include funding for expenses paid through the County
Office Expense system.  This includes:

& non-Federal travel
& rent, utilities, and communications
& State Office checks issued on behalf of County Offices
& an equipment guideline
& all other operating expenses associated with County Offices.

State Offices should estimate and allot only nonpayroll allotment to County Offices
for all designated nonpayroll expenses.  County Offices will enter the nonpayroll
allotment in the automated CCC-514 ledger and County Office expense system. 
The quad-weekly reports will continue to be distributed to State and County
Offices for the nonpayroll operating expenditures and reported in the appropriate
data warehouse report DW 1702CT.  Payroll will not be allotted to County
Offices.  State Offices should refer to DW 1701CT to monitor payroll expenses
versus the total available payroll allotment. 

Continued on the next page
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2 Allotments and Guidelines (Continued)

B
FY 2001 County
Office Allotment
Guidelines and
Levels

The FY 2001 non-Federal County Office allotment in Exhibit 1 is based on the
following:

& EDSO-approved FY 2001:

& permanent employee ceiling goals 
& temporary ceiling goals

Note: SED’s are to manage temporary employees, and overtime for
permanent and temporary employees within the allotments provided.

& the average staff year costs, for permanent, temporary, and COC/MS
employees, in FY 2000 for each State, multiplied by the EDSO ceiling goal for
permanent, temporary, and COC/MS employees 

& funding for approved County Office CED reclassification upgrades

& the total FY awards allotment

& full-year funding for all nonpayroll expenditures including an estimate for rent,
utilities, communications, postage, travel, and other County Office operating
costs

Note: Equipment guidelines compiled and approved by MSD are included in
the nonpayroll allotment shown in Exhibit 1.  State Offices will
continue to have flexibility to spend at higher or lower levels for
County Office equipment needs within their available funds.

& FY 2000 actual and FY 2001 estimated workload reports

& an estimate for within grades and promotions and the average 3.7 percent pay
cost increase beginning in January 2001

& funding for 260 paid-for workdays in FY 2001.
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3 Action

A
State Office
Action

State Offices shall:

& determine and issue full-year nonpayroll allotments in Exhibit 1 to County
Offices to pay administrative operating expenses for FY 2001

Note: The awards allotment is included in the payroll allotment.

& hold a reasonable reserve at the State Office level to cover non-Federal
expenditures made on behalf of County Offices

& advise County Offices, by a single State notice:

& to adjust FY 2001 CCC-514, by recording the additional nonpayroll
allotment using Menu NAA000, option 6, “Check Limitation and Ledger
Control”

& that all FY 2001 administrative payments issued to date, before receiving
this additional allotment, are to be applied to the total allotment 

& monitor all payroll and nonpayroll expenses against the total non-Federal
County Office allotment

& remind County Offices to use the proper transaction code on checks issued for
all operating expenses according to 115-FI

Note: Correct coding on checks, as opposed to the general use of “OE”, can
be a major factor in determining the proper allotment for each State in
the current and succeeding years.

& FAX Vicki Stroer, KCFO at 816-823-1343 of additional nonpayroll allotment
issued to County Offices on a 510 worksheet, and also FAX a copy to
Kathleen Solomon, BUD at 202-690-0591 

& advise BUD in writing of any needed adjustments in the total County Office
allotment and provide justification for requests to increase the allotment.



Notice BU-594 Exhibit 1

FY 2001 Full-Year Non-Federal County Office Allotments

Continued on the next page

1-12-01 Page 1



Notice BU-594 Exhibit 1

FY 2001 Full-Year Non-Federal County Office Allotments (Continued)

1-12-01 Page 2


