
Notice BU-637
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For:  FSA Offices

FY 2003 Operations After January 11, 2003
Approved by:  Deputy Administrator, Management

1 Overview

A
Background On January 10, 2003, the President signed a sixth Continuing Resolution (CR) for

FY 2003, which will keep the Government operating through January 31, 2003.

B
Purpose This notice issues:

C additional allotments for FSA County Office non-Federal administrative
expenses (payroll and nonpayroll) through January 31, 2003 (Exhibit 1)

Note: These allotments include allotments previously issued in
Notice BU-629 and subsequent BU notices.

C the designation of funds for IT training for Federal employees (Exhibit 2).

Disposal Date

April 1, 2003

Distribution

All FSA Offices; State Offices relay to County
Offices

1-16-03 Page 1



Notice BU-637

2 Sixth Continuing Resolution (CR)

A
Allotment Basis Payroll allotments are based on:

C each State’s FY 2002 average cost per staff year for permanent and temporary
employees, increased for the FY 2003 pay increase effective in pay period 1

C each State’s staffing ceiling level issued by DAFO for FY 2002, including
temporary employee staff years funded through the Farm Bill

C the number of days within CR

C each State’s total FY awards allotment.

Nonpayroll allotments are based on each State’s:

C daily expenditure rate, including 4 months of rent and utilities
C unspent FY 2002 IT allotment.

B
Awards
Limitation

The payroll allotment includes a limitation for cash, performance, and quality step
increase awards.  If a State chooses to use the awards limitation to purchase
keepsakes or other nonmonetary awards, a request should be made to transfer
funds to their nonpayroll allotment.

C
IT Training
Funds

The nonpayroll allotment in Exhibit 1 includes non-Federal IT training funds.  The
Federal IT training guideline is included in Exhibit 2.  These funds were originally
issued in FY 2002 with instructions that unused funds would be reissued in
FY 2003.  These funds should be used to address any identified IT training needs.

Continued on the next page
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Notice BU-637

2 Sixth Continuing Resolution (CR)

D
Operating
Guidance

Guidance for operating under CR is very specific as to the funding levels available
for spending.

Offices are requested to operate in a fiscally sound manner.  Activities and
expenses that are not critical to the management or operations of the Agency
should be curtailed until full fiscal year appropriation levels are known.  FSA has
completed an analysis of the funding level available to the Agency through
January 31, 2003.  The non-Federal allotments that are being issued and projected
Federal spending will put FSA close to the limitation for the period and, therefore,
require that obligations and expenditures be closely monitored.

Despite the increased costs associated with implementing the 2002 Act, such as
increased postage, supplies and materials, travel, and personnel costs, offices are
not authorized to exceed the allotment levels provided.  If additional County Office
administrative funds are required, a request should be made to BUD through
DAFO.

E
Processing
Allotments

State Offices shall:

C determine the amount of allotment required in FY 2003 during the period of
CR in individual County Offices to pay administrative nonpayroll expenses

C advise County Offices, by a State notice to record the additional allotment
through option 6, “Check Limitation and Ledger Control”, on Menu NAA000

C promptly advise KCFO, on 510 worksheet, of the initial nonpayroll allotment
issued to County Offices

Note: FAX a copy of the 510 worksheet to Heidi Ware at 202-690-0591.

C monitor all County Office payroll and nonpayroll administrative expenses using
Data Warehouse reports:

C DW 1700-CT for payroll
C DW 1702-CT for nonpayroll expenses

C advise BUD, in writing, of any needed adjustments in the initial allotment,
including the reasons for the adjustment.
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Notice BU-637 Exhibit 1

FY 2003 County Office Allotments

Continued on the next page
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Notice BU-637 Exhibit 1

FY 2003 County Office Allotments (Continued)
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Notice BU-637 Exhibit 2

IT Training for Federal Employees
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