
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For:  State Offices

Revised FY 2004 Non-Federal County Office Allotments
Approved by:  Deputy Administrator, Management

1 Overview

A Background

The Consolidated Appropriations Act, 2004, Resolution, 2004, Pub. L. 108-199, signed
January 23, 2004, provided FSA with full year appropriations.  After completing an analysis:

• BUD issued full year non-Federal County Office allotments in Notice BU-660

• DAFO provided States with FY 2004 staffing ceiling levels for permanent and temporary
employees.

B Purpose

This notice:

• issues additional payroll funding

Note: See Exhibit 1.

• includes all previous allotments issued.

C Contacts

For questions about:

• payroll allotments, contact Scott Redman at 202-720-8926
• nonpayroll allotments, contact Beth Hill at 202-720-9862.

Disposal Date

October 1, 2004

Distribution

State Offices
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2 Allotments

A Previously Issued Payroll and Nonpayroll Allotments

State and County Offices shall refer to Notice BU-660 for instructions and information
concerning previously issued payroll and nonpayroll allotments.

B Original Process for Funding Staff Years

The FY 2004 non-Federal County Office payroll allotment for States in Exhibit 1 is based on
the following.

• Permanent Allotment

• For States with FY 2004 permanent ceiling levels above their FY 2003 level, the FY
2003 ceiling was used.

• For States with FY 2004 permanent ceiling levels below their FY 2003 level, the FY
2004 ceiling was used.

• Temporary Allotment

• DAFO approved FY 2004 other staff years for temporary employees and COC’s.

Note: SED’s shall manage overtime for permanent and temporary employees within the
payroll allotment provided.

• Excess

• States will receive funding for permanent employment levels as of  January 24, 2004,
that exceed the ceiling level funded.

• States have been informed by DAFO to work toward reducing staffing levels that are
currently above the ceiling.

• BUD will monitor employment levels and, in consultation with DAFO, reduce excess
allotments as employment levels come in line with FY 2004 permanent ceilings.
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2 Allotments (Continued)

C Additional Payroll Allotments

Additional payroll allotments and adjustments are being issued for the following.

• Average Cost Per Staff Year

• BUD has determined that the original average cost per staff year was incorrect and,
therefore, the average cost has been revised.  Revised average cost is being used.

• The revised average cost per staff year was used when calculating the pay cost
increase of 4.1 percent beginning in January 2004.

• States whose average cost per staff year was skewed by coding errors have been
brought in line by using an average of surrounding States average staff year costs.

Note: The adjustment may result in a decreased payroll allotment for some States.

• Ceiling Adjustment

• Allotment levels are being adjusted to reflect DAFO ceiling adjustments for critical
needs, other DAFO ceiling adjustments, and flexed positions as provided by each
State.

• Awards

• For FY2004, distribution of awards has been changed to be based on employment
levels as of January 24, 2004.

• The funding level was revised to use the FY 2003 revised base.

• Lump Sum

• Because of the unusual level of lump sum payments for temporary employees, BUD
requested each State provide actual and estimated FY 2004 lump sum needs for
temporary employees.  The amount requested by each State is being provided.

D Request for Relocation Funds

Relocation is difficult to predict so relocation expenses will be handled on a case-by-case
basis.  State Offices should request funds through BUD if there will be relocation costs
incurred.
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3 Action

A State Office Action

State Offices shall:

• monitor all payroll expenses within their respective allotment totals and ensure that fund
will not exceed the respective non-Federal County Office allotment

• manage employment levels to the ceiling level

• advise BUD, in writing, of any needed adjustments to the total County Office allotment
and provide justification for requests to increase the allotment amount.
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