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1  Overview 
 

 A Background 
 

Full-year non-Federal County Office allotments were issued in Notice BU-682 on 
April 8, 2005.  States were then requested to complete an evaluation of those allotments and 
provide that evaluation through spreadsheet back to BUD by April 13, 2005.  The initial 
information received from the States included estimated needs of approximately $10 million.  
This amount is $7.5 million more than the funds available. 
 
In an effort to ensure that the Agency would be able to cover nondiscretionary costs such as 
salaries and rent, areas were determined where funds could be reprogrammed.  
Teleconferences were conducted with each State in an effort to better understand the needs 
and to negotiate the initial requests. 

 
  B Purpose 
 
   This notice: 
 

• provides revised payroll and non payroll allotments based on BUD’s understanding 
 and critical need 

 
• informs States that in order to meet nondiscretionary costs, temporary staffing levels are 

reduced by 16 percent 
 
• includes all previous allotments issued. 
    

         Note:  See Exhibit 1. 
 
 
 
 
Disposal Date 
 
October 1, 2005 

Distribution 
 
State Offices 
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Notice BU-683 
 
1  Overview (Continued) 
 
  C Contacts 
 
    For questions about: 
 

• payroll allotments, contact Robert Flores at 202-720-9068 
• nonpayroll allotments, contact Elizabeth Hill at 202-720-9862. 

 
2  Allotments 

 
A Specific Funding Notes 
 

States must operate within the revised allotments.  As discussed during the teleconference, 
the spreadsheet process was presumed to supersede any memorandum or e-mail requests for 
funds before April 13, 2005.  In addition, between May 2, 2005, and May 27, 2005, BUD and 
the State Administrative Officers reviewed the spreadsheets.  This review superseded and 
replaced any funding requests between April 13, 2005, and the completion of the review.  

 
B Temporary Staff Funding 
 
 Funding for temporary staffing shall not exceed 84 percent of each State’s temporary ceiling. 
 The decision was made to impose the 84 percent cap to maintain States’ flexibility in 
 managing their remaining resources.   
 
 Each State’s allotment has been reduced by 16 percent of the original temporary allotment. 
 DAFO will reissue temporary ceilings based on this 16 percent reduction. 
 
C Requests From Headquarters for Details 
 
 BUD and DAFO will be providing guidance to headquarters divisions about the future 
 process for requesting detail assistance from States to ensure that States are not required to 
 absorb any further detail expenses this FY. 

  
 D Continued Fiscal Responsibility 

 
States have done an excellent job of managing their limited resources while implementing 
increased workload associated with tobacco transition, disaster activity, LDP’s, and 
marketing loans.  States are requested to continue these fiscally responsible practices to 
operate within the revised allotments.  BUD will continue to monitor spending on a monthly 
basis and will work closely with the States to deal with unexpected issues. 
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3  Action  

 
  A State Office Action  
 

 State Offices shall do the following.  
   

Step Action 
1 Determine and issue revised nonpayroll allotments in Exhibit 1 to County Offices to 

pay administrative operating expenses for FY 2005. 
2 Hold a reasonable reserve at the State Office to cover non-Federal expenditures 

made for County Offices. 
3 Use the proper transaction codes on all State Office checks written for County 

Office administrative expenses. 
4 Advise County Offices, by a single State Office notice: 

 
• to adjust FY 2005 CCC-514’s, by recording the additional nonpayroll allotment 

using Menu NAA000, option 6, “Check Limitation and Ledger Control” 
 
• that all FY 2005 administrative payments issued to date, before receiving this 

additional allotment, are to be applied to the total allotment. 
5 Monitor all payroll and nonpayroll expenses within their respective allotment totals 

and ensure that neither fund exceeds the respective County Office allotment. 
6 Remind County Offices to use the proper transaction code on checks issued for all 

Operating expenses according to 115-FI. 
 
Note:  Correct coding on checks, as opposed to the general us of “OE”, will be a  
             Major factor in determining the proper allotment for each State in  
             succeeding years. 

7 FAX additional nonpayroll allotments issued to County Offices on FSA-510’s to 
The following: 
 
• Vicki Stroer, KCFO, at 816-823-1342 
• Robert Flores, BUD, at 202-690-0591. 

8 Advise BUD , through DAFO, in Writing of any needed adjustments to the total 
County Office allotment and provide justification for requests to increase the 
allotment amount. 

 
 
 
 

 
 
 
 
 
 
 
 
 
6-17-05  Page 3 



 Notice BU-683 Exhibit 1 
 
Initial FY 2005 Non-Federal County Office Allotments 
 

 
 
 
 
 
 
6-17-05       Page 1 


	Notice BU-683

