UNITED STATESDEPARTMENT OF AGRICULTURE _
Farm Service Agency Notice BU-689
Washington, DC 20250

For: State Offices

Full-Year FY 2006 Non-Federal County Office Allotments
Approved by: Deputy Administrator, Management

WWL\

On November 10, 2005, the President signed Pub. L. 109-97, Agriculture, Rural
Development, Food and Drug Administration, and Related Agencies Appropriations Act,
2006, that provided FSA with full-year appropriations.

1 Overview

A Background

B Purpose

This notice issues full-year FSA County Office allotments for non-Federal administrative
expenses through September 30, 2006, which is the end of pay period 19 (Exhibit 1).

C Contacts

The following table provides BUD points of contact if you have questions about allotments.

IF located in... THEN contact...
Midwest, Northeast, or Southeast regions Kim Floehr at 202-720-3356.
Northwest or Southwest regions Elizabeth Hill at 202-720-9862.

Note: DAFO’s point of contact is Arleen Moncalieri at 202-720-8782.

Disposal Date Distribution

October 1, 2006 State Offices
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Notice BU-689
2 Customer Service
A Budget Analyst Responsibilities

Customer service is extremely important to BUD. While funding restrictions over the last
several years have had an impact on the Agency’s ability to operate in a normal fashion, we
want to emphasize that our role is to be an advocate for our customers while maintaining the
fiscal responsibility necessary in our current environment. To that end, analysts have been
assigned specific regions and will be responsible for customer service associated with
non-Federal budget requirements in those areas. These assignments can be found in
subparagraph 1 C pertaining to contacts.

BUD analysts will be working together with each State to review obligations on a monthly
basis. By building that relationship and gaining familiarity with each State’'s particular needs
and concerns, they can be a better advocate for the specific needs of that State. State Offices
should direct al budget questions and concerns to the analyst assigned to your State.

B Transfersof Funds
BUD:
e hasused the tools available to develop detailed allotments for each category

e redlizesthat it is impossible to foresee the issues and concerns specific to each State that
may require some shifting of funds between categories.

State Offices will be provided with maximum flexibility to manage funds to maintain service
levels and operations. Allotment categories have been divided into funding groups. The
following table shows the division. State Offices may transfer allotments within funding
groups, as shown in the following table, without prior approval from BUD.

Allotment Funding Group

Payroll Operating Expense
(allotment transfers within group permitted): (allotment transfers within group permitted):

e permanent salaries and benefits e rent and utilities
e temporary salaries and benefits e podage
o travel e supplies

e equipment

Exception:  Awards no transfers
permitted.
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Notice BU-689

2 Customer Service (Continued)

B Transfersof Funds (Continued)

Historically, State Offices have been required to request approval for all transfers of funds
within their allotments. This year, State Offices may transfer allotments within funding
groups without prior approval from BUD. However, in order for BUD to maintain arecord
of allotment levels, notification of intra-fund transfers shall be sent to BUD within 10
calendar days of the transfer. FAX the information to 202-690-0591, attention to the BUD
analyst assigned to your State in subparagraph 1 C. FAX acopy to Arleen Moncalieri at
202-720-5900.

Transfers of funds between funding groups requires pre-approval by BUD. Regquests for
approval to transfer funds between funding groups shall:

¢ include a detailed explanation of the need
e should be sent to:

e 202-690-0591, attention to the BUD analyst assigned to your State in
subparagraph 1 C.

e 202-720-5900, attention Arleen Moncalieri, DAFO.
Response Time
BUD’s goal isthat each request shall be recognized within 3 business days. BUD’s intent is

that the response will be in the form of a definitive answer; however, there will be cases
where the response will explain our need for research or request further information.

3 Non-Federal Allotments

A FY 2006 Guidelinesand Levels

2-15-06

The FY 2006 non-Federal County Office personnel allotment for Statesin Exhibit 1 is based
on DAFO’ s non-Federal ceilings for permanent, temporary, and other employees.

Note: All overtime comes out of the temporary payroll allotment. SED’s shall manage
temporary employees and overtime for all employees within the temporary payroll
allotment provided.

Personnel costs are non-discretionary and must be covered. Discretionary operating
expenses will be impacted most by the constrained budget.
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3 Non-Federal Allotments (Continued)

A FY 2006 Guidelinesand L evels (Continued)

2-15-06

State Offices shall estimate and issue operating expense allotments to County Offices.
Where required, County Offices shall enter the other operating expense allotment in the
automated County Office Expense System CCC-514 ledger. State Offices shall refer to
BRIO Report D1702CT to monitor and control other operating expenses by comparing
expenses to the total available other operating expense allotment amount.

Salaries and Benefits

Salary and benefit allotments for permanent and temporary employees are calculated as
follows:

e FY 2005 salary and benefit expenses divided by actual staff year usage for FY 2005 pay
period 2 through pay period 16 were used to establish average staff year cost by State for
permanent, temporary, and COC/MS employees

e average cost per staff year was then applied to the funded ceiling level provided by
DAFO in a memorandum dated February 3, 2006.

e salary and benefit needs for hurricane related temporary employees were provided in full

e salaries and benefits paid before separation or for employees who accepted a voluntary
separation were covered

e payroll allotments will decrease as attrition occurs for State Offices whose funded ceiling
level is greater than their DAFO ceiling level.

Lump Sum Leave and VSIP Payments

Lump Sum Leave and Voluntary Separation I ncentive Payment (V SIP) associated with the
V SIP process conducted in early FY 2006 have been provided in full aswell as any
additional lump sum leave payments made between October 1, 2005, and January 31, 2006.
Additional lump sum leave expenses will be handled on a case-by-case basis. State Offices

should request additional lump sum leave funding through the BUD analyst assigned to their
State with a carbon copy to DAFO’s point of contact, as needed.
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3 Non-Federal Allotments (Continued)

D Travel

2-15-06

County Office travel allotments for this full-year period are based on the total national

FY 2005 travel allotment prorated to each State by the State's adjusted FY 2005 travel
alotment. Thefinal FY 2005 allotment was adjusted for each State to remove relocation and
other non-recurring expenditures in order to base FY 2006 allotments on regular occurring
travel.

Note: Travel allotments in this notice cover hurricane related travel.

Relocation expenses will be handled on a case-by-case basis. Relocation requests received to
date have been covered within the allotment. State Offices should request additional
relocation funding through the BUD analyst assigned to their State with a carbon copy to
DAFQO’s point of contact, as needed. State Offices should include an explanation of the type
of relocation expenses being requested.

BUD will closely monitor travel usage, by State, at the National Office level. A BRIO travel
report number DW1704CT was developed by BUD to aid State Offices in monitoring travel
expenditures. All State Offices shall review this report to determine if there are any
erroneous obligations against the travel authorization.

Awards

Allotments have been issued using $140 per permanent full-time staff year based on the
FY 2006 DAFO plus flex ceiling level. Awards allotments must be used as allotted and
cannot be transferred for other expenses.

Rent and Utilities

Rent and utility allotments are based on FY 2005 rent and utility obligations by State plus
either a State specific or national growth factor to cover projected rent and utility increases.
The State specific growth factor is used if the State specific growth factor is within plus or
minus 2 percent of the national growth factor. The national growth factor of 3.96 percent is
used when the State specific growth factor exceeds the specified tolerance.

Telecommunications

Information Technology Services istaking over the servicing of telephone billsin FY 2006.
FSA continues to pay some telephone billsin FY 2006 until all transition issues are resolved
at NFC.

Telecommunication allotments are based on FY 2006 expenditures between October 1, 2005,
and January 31, 2006. Additional obligations will be covered for those sites that continue to
have difficulty in moving the processto NFC. State Offices shall not have to request an
increase to their allotment; BUD will adjust based on obligations.
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Notice BU-689
3 Non-Federal Allotments (Continued)
H Postage

Postage allotments for this full-year period are based on the total available postage allotment
prorated to each State based on the FY 2005 allotment.

|  Suppliesand Materials

Allotments have been issued using $1,072 per permanent full-time staff year based on the
FY 2006 ceiling level. It isrecognized that Type 1 County Offices have historically
purchased supplies for GS employees with CO funds. To ensure that funding levels are
adequate to continue field operations, the full-year allotment will include a supplement to
cover GS employees in the County Office based on DAFO’s FY 2005 GSfield ceiling.

J Equipment and Furniture
Allotments have been issued using $363 per permanent full-time staff year based on the
FY 2006 ceiling level. To ensure that funding levels are adequate to continue field

operations, the full-year allotment will include a supplement to cover GS employeesin the
County Office based on DAFO's FY 2005 GSfield ceiling.
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4 Action

Notice BU-689

A State Office Action

State Offices shall follow this table.

Step

Action

1

Determine and issue final operating expense allotments in Exhibit 1 to County Offices
to pay administrative operating expenses for FY 2006.

2

Hold areasonable reserve at the State Office to cover non-Federal expenditures made
for County Offices.

Use the proper transaction code on all State Office checks written for County Office
administrative expenses.

Advise County Offices by a single State Office notice:

e toadjust FY 2006 CCC-514, by recording the additional nonpayroll allotment
using Menu NAAQQO, option 6, “Check Limitation and Ledger Control”

e that all FY 2006 administrative payments issued to date, before receiving this
additional allotment, are to be applied to the total allotment.

Monitor all payroll and nonpayroll expenses within their respective allotment totals
and ensure that neither fund exceeds the respective County Office allotment.

Remind County Offices to use the proper transaction code on checks issued for all
operating expenses according to 115-Fl.

Note: Correct coding on checks, as opposed to the general use of “OE”, can be a
major factor in determining the proper allotment for each State in the current
and succeeding years.

FAX additional nonpayroll allotments issued to County Offices on FSA-510 to:

e Vicki Stroer, KCFO, at 816-823-1343
e Robert Flores, BUD, at 202-690-0591.

Advise BUD, inwriting, and cc: DAFO, Arleen Moncalieri, of any needed
adjustments to the total County Office allotment and provide justification for requests
to increase the allotment amount.
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Notice BU-689 Exhibit 1

Final Full-Year FY 2006 Non-Federal County Office Allotments

Full-Year FY 2006 Allotments from October 1, 2005 Through September 30, 2006
£ z £ €
g B g e 5 § & 8 2
State g g g ] & : 3 % g Total 11
B <
8 - g 8 - ) it
ILLINOIS § 31241809 |§ 69,653 |§ 971.471|S 273,178 |$ 5474936 |$ 37416 (S 846235|$ 626079 [§ 212,031 |§ 39,752,898
INDIANA 20,302,508 44,657 769,961 259,427 4,199,378 53,305 344,398 406,308 137,602 | 26,517,544
IOWA 36,500,770 80,467 993,668 663,804 7,319,251 56,803 492,981 747,221 253057 | 47,108,022
MICHIGAN 12,896,723 28,507 516,511 218,327 3,356,162 38,313 275,518 283,022 95,850 | 17,708,933
MINNESOTA 24,579,660 55,049 673,150 509,845 4,502,694 34,546 312,910 515,657 174,835 | 31,358,146
MISSOURI 25,248,006 53,504 891,018 403,350 5307976 | 137.1% 267,166 495,288 167737 | 33,091,241
OHIO 19,014,263 41,006 | 1,014,296 309,794 3,535,236 26,825 260,278 382,723 120,615 | 24,744,036
WISCONSIN 18,865,331 41,287 477,036 270,428 3,206,239 8,248 522,501 396,660 134,334 | 23,922,064
MIDWEST $188,640,160 | § 414,130 | § 6,307,111 | § 2.908,153 | § 36,991,872 | § 392,652 | $ 3,381,987 | § 3,852,958 | § 1,304,861 | $244,202,884
CONNECTICUT § o79951|$ 1826|§ 58617|$ 14741|$ 272850 |$  B4T($  9840|$ 17,153 (§ 5809 |$ 1,361,643
DELAWARE 694,662 1,545 50,852 6,417 178,113 s 8,856 13,937 4720 958,992
MAINE 1,981,332 4,072 101,285 57,752 950,866 2,604 32472 51,458 17.427 3,199,268
MARYLAND 3,667,066 8,145 152,554 61,419 756,535 4,020 59,040 76,115 25,778 4,810,672
MASSACHUSETTS 1,297.331 2,668 76,026 78,837 288,529 1,867 24,600 30,018 10,166 1,810,042
NEW HAMPSHIRE 775,094 1,685 50,747 22,001 379,929 2,628 14,760 17,153 5,809 1,269,806
NEW JERSEY 1,266,120 2,809 76,980 36,668 549,937 6,846 58,056 28,945 9,802 | 2,036,163
NEW YORK 8,077.204 18,537 362,077 181508 | 2,966,190 2,306 178,103 205,834 69,709 |  12.061.468
PENNSYLVANIA 10,009,580 21,486 583,162 191,591 2,514,929 42,795 206,639 220,843 74792 | 13,865,817
RHODE ISLAND 252,564 562 24,637 7,334 642 169 4,920 6.432 2,178 299,438
VERMONT 1,342,158 2,549 178,400 28,676 523.256 4,141 12,792 40,738 13,797 2,147,107
WEST VIRGINIA 4,333,839 8,566 176,140 150,340 1,393,031 16,009 51,168 90,052 30498 | 6,249,643
NORTHEAST $ 34676791 | S 74850 |$ 1891477 |8 837484 | 10774816 |S 84232 |$ 661,246|$ 798678 |§ 270485 |$ 50,070,059
ALASKA § 480237|$  983|$ 70021|$ 59586|% 38063 (% .l$ 10824|5 7504|S 2541($ 669,759
IDAHO 6,475,895 14,183 267,012 174,174 1,434,308 16,605 78,719 148,871 49,741 8,657,508
MONTANA 12,680,870 26,822 477,119 307,738 2,374,420 41,876 190,895 245,500 83,143 | 16,428,383
NEBRASKA 24,533,115 53,364 855,667 419,851 3,589,149 17.374 455,589 498,504 168,826 | 30,591,439
NORTH DAKOTA 17,530,401 36,793 579,671 384,099 3,173,449 31,946 557,924 367,714 124532 | 22,786,529
OREGON 4,770,840 10,392 262,196 116,422 1,332,211 10,206 110,207 109,349 37,033 | 678,856
SOUTH DAKOTA 19,103,481 40,023 615,409 310,217 2,889,470 62,268 312,910 390,227 132,156 |  23.856,161
WASHINGTON 5,497,325 11,937 247,414 73,336 1,455,920 5,220 193,847 116,853 39,575 7,641,427
WYOMING 3,344,321 7.162 123,433 43,085 705,972 3,799 45264 66,468 22510 4,362,014
NORTHWEST § 94416485 | 201650 | § 3.527.042 | 1,888,508 | 16993052 |$ 189,294 [ § 1,956,179 | § 1,948,890 | § 660,057 | $121,782,166
ALABAMA § 11953316 |§ 24,014 |§ 258,523 |§ 258,922 |§ 1,962,356 |§ 13,852 | 314,878 |5 218,689 |$ 74,085 | § 15,078,625
ARKANSAS 13,977,700 27,524 320,164 204,425 1,734,012 - 320,782 301,246 102,022 | 16,996,875
FLORIDA 5,642,131 11,796 367,170 157,473 1,345,334 11,485 108,239 118,997 40,301 7,802,936
GEORGIA 19,705,087 40,304 320,401 278,678 1,768,803 22,508 357,190 354,849 120,175 | 22,967,993
KENTUCKY 20,212,233 40,725 644,252 280,512 3,798,329 43,963 552,020 396,659 134,335 | 26,103,028
LOUISIANA 10,153,512 20,082 303,739 121,115 1,999,076 20,681 190,895 205,834 69,708 | 13,084,642
MISSISSIPPI 15217513 31,035 | 1,188,646 238,343 3,869,918 85,436 420,165 305,534 103,474 | 21,460,062
NORTH CAROLINA 21,119,427 44,095 501,085 285,095 2,036971 | 120,595 391,629 390,228 132,157 | 25,021,282
PUERTO RICO-NAT 4,386 - 364,909 13,292 . 2 . 49,314 16,701 448,582
SOUTH CAROLINA 7,976,406 16,992 222,248 139,339 1,496,903 4 149,567 158,663 53,734 | 10,213,852
TENNESSEE 17,300,597 33,984 563,721 226,426 3,276,634 10,850 294,214 313,040 106,016 | 22,125,482
VIRGINIA 11,158,982 24,154 321,428 173,257 2,770,840 28,611 323,734 217,627 73702 | 15,092,135
VIRGIN ISLANDS 65,150 140 30,556 3.667 : = 5 1,072 363 100,948
SOUTHEAST $154486,420 | § 314,845 | 5415842 | $ 2380544 | § 26,056,974 |§ 357,989 | § 3423313 |'$ 3,031,762 | $ 1,026,753 | §196.496.442
ARIZONA § 2035424|$ 4353|§ 98463 (S 78781|§ 755406 |$ -|s 32472|$% 42882|$ 14523 |$ 3,082,304
CALIFORNIA 7,858,435 17,273 514,828 138,976 2,328,759 16,022 197,192 176,889 59,906 | 11,308,280
COLORADO 8,156,952 18,116 365,804 156,757 2,202,263 1,868 114,143 164,024 55549 | 11,235,566
HAWAII 903,070 1,966 100,698 91,670 10,389 1,003 15,744 22,513 7,624 1,154,777
KANSAS 28,120,114 62,351 | 1,127,320 498,359 | 5,585,284 55,942 600,236 571,404 193,514 | 36,814,524
NEVADA 957,353 2,106 50,315 44,919 212,830 1,101 4,920 21,441 7.261 1,302,246
NEW MEXICO 3,917,113 8,005 147,783 142,089 715,891 1,330 99,383 79,332 26,867 5,137,793
OKLAHOMA 15,592,206 33,001 707,697 400,058 2,494,931 34,544 446,733 360,209 121,990 | 20,191,369
TEXAS 40,934,237 85803 | 1,730,829 998,291 9,422,931 69,992 | 1,006,625 814,760 275931 55,339,399
UTAH 3,549,435 7,583 172,082 100,789 781,180 7,647 59,827 79,332 26,867 4,784,742
SOUTHWEST $112,024,330 | § 240557 | § 5015909 | § 2650680 | § 24509874 | § 189,539 | § 2577,275 | § 2.332.786 | § 790,032 | $150,331,000
TOTAL ALL STATES | $584,253,195 | $1.246,041 | $22,158,281 | $10,665,378 | §115.328,588 | $1.213,706 | $12,000,000 | $11.965,174 | § 4.052,188 | $762,882.551
@W Q_ /Zm 2/75/06
Direcior, Budget Divsion (7 Date
M Includes County Office Allotments issued in Notice BU-687 and BU-688
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