UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice BU-724

Washington, DC 20250
For: State Offices

FY 2011 Initial Allotments for the Continuing Resolution (CR)

Approved by: Associate Administrator for Operations and Management

(s B (e

1 Overview
A Background

On September 30, 2010, the President signed Pub. L. 111-242, Continuing Appropriations
Act, 2011. The CR is effective October 1, 2010, through December 3, 2010.

B Purpose
This notice:
e provides guidance for FSA operations during CR

e issues initial allotments for non-Federal County Office administrative expenses through
December 3, 2010 (Exhibit 1)

e issues initial State Office allotments for Federal administrative expenses through
December 3, 2010 (Exhibit 2)

e provides information on how CR allotments were calculated.

Disposal Date Distribution

January 1, 2011 State Offices
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Notice BU-724

1 Overview (Continued)

C

Contacts

If there are questions about allotments, contact 1 of the following.

IF located in... THEN contact...

Southwest and Northwest | Tracey Blom, BUD, by 1 of the following:
areas and Alabama,

Arkansas, Georgia, e e-mail to tracey.blom@kcc.usda.gov
Kentucky, Louisiana, e telephone at 816-926-3447
Mississippi, and Tennessee | ¢ FAX at 816-926-1588.

Northeast and Midwest Kim Floehr, BUD, by 1 of the following:

areas and Florida, North
Carolina, Puerto Rico,
South Carolina, and
Virginia

e-mail to kim.floehr@wdc.usda.gov
telephone at 202-720-3356
FAX at 202-690-0591.

2 FY 2011 Budget Execution

A CR Calculation

10-27-10

CR funding is calculated by taking the number of calendar days in CR (64) divided by the
total calendar days in the year (365). The approved CR covers 17.53 percent of FY. That
percentage is then multiplied against the FY 2010 appropriation level and assumed FY 2010
reimbursement levels to determine total available funding levels for the period of CR.

It is important to stress that this calculation, only provides funding through

December 3, 2010. It is not known what the final appropriation will be or how that will
impact operations after December 3, 2010. All offices are encouraged to use fiscally
responsible operating practices.

Nondiscretionary Operations

To begin the process of distributing the available funding, FSA-wide monthly requirements
for nondiscretionary operations were documented. Items considered nondiscretionary
include the following:

personnel

rent and utilities

postage

certain contractual requirements

some information technology (IT) requirements.

Funding availability under CR is insufficient to cover each office’s FY 2010 personnel
ceiling. As a result, allotment levels include only funding levels needed to fund current
employment for each office as of September 25, 2010.
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Notice BU-724

2 FY 2011 Budget Execution (Continued)

C

10-27-10

Discretionary Operations

Once all the nondiscretionary items were identified, the remaining funds available
determined the funding for discretionary operating expenses. For the purpose of CR
allotments, discretionary operating expenses are defined as any operation expense not listed
in subparagraph B as nondiscretionary. This includes travel.

National Office Directed Travel

Only specific events approved during CR will be considered Washington directed. Only in
those cases will offices be allowed to request travel reimbursement. For example, if a State
is contacted by DAFO for use of a SCOAPER, that would be considered Washington
directed travel. National training events notices will contain a statement or an announcement
will be made at the session.

In those cases, budget contacts will be able to submit a funding increase in the Allotment

Change Model after the end of each month when the PCM models are available for use. All
requests will be for the actual amount of travel costs.
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Notice BU-724
3 Allotments
A Salaries and Benefits (Object Class (OC) 11 and 12)

CR allotment levels for salary and benefits for permanent full-time employees for both
Federal and non-Federal were calculated as follows.

e Salary and benefit obligations through August 2010 were averaged with the cumulative
staff year usage through August 2010, to determine the average staff year cost then
multiplied by current employment.

Note: Current employment levels as of September 25, 2010, were used.

e This average staff year cost per day was multiplied by the current employment divided by
261 (number of work days in FY 2011) then multiplied by 46 (number of paydays in
CR).

CR allotment levels for salary and benefits for other (temporary and COC) employees for
non-Federal were calculated as follows.

e An average cost per staff year per State was established for other employees.

e This average cost per staff year was multiplied by the base temporary ceiling level as
provided by DAFO divided by 261 then multiplied by 46.

B Awards (OC 1152 and 1153)

Award allotment will not be issued during the duration of CR. Office shall not issue any
cash awards during the CR period.

FSA’s Gainsharing Travel Savings Program pays a cash award to employees who save the
Government money while on TDY travel. Funding for this award is covered by the savings
in travel funds; therefore, State Offices must request that funds be transferred from travel to
awards to cover the savings to the Government.
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Notice BU-724

3 Allotments (Continued)

C Overtime (OC 1170 Through 1180)

10-27-10

Overtime is allotted based on the percentage of the year covered by CR (17.53 percent),
multiplied by FY 2010 obligations then reduced by 25 percent.

Lump Sum and Other (OC 1183, etc.)

The lump sum allotment covers payments made to employees leaving Government service
for their annual leave balances. Lump sum has not been allotted, but will be allotted as
needs occur. Budget contacts should submit a budget change allotment request for additional
funding through the appropriate BUD analyst.

Travel and Relocation (OC 21)

Travel allotments include funding for routine in-State travel, as well as leased vehicles costs
for GSA motor pool (MPOL) coded as cars. Estimated funding needs have been provided to
applicable States.

CR allotments were calculated as follows.

e BOC 2162 (MPOL) - FY 2010 obligations divided by 12 (number of months) and
multiplied by 3 (number of months within CR).

e All Other Travel excluding BOC 2162 — Average of FY 2010 Full Year Initial Allotment
and FY 2010 Full Year Travel Obligations (without MPOL) multiplied by 17.53 percent.

e MPOL and All Other travel added together to create the CR travel allotment total.

BUD will closely monitor travel usage, by State, at the National Office level. State Offices
should access the Hyperion FY 2011 Travel, Motor pool, and Relocation Report to monitor
their travel obligations and expenditures. All State Offices shall review these reports to
determine whether there are any erroneous obligations against the travel authorization.

Relocation was not allotted during the CR period. During CR, if an office chooses to offer
relocation, there is no guarantee that it will be funded and the office may have to cover the
cost within their full year allotments when issued.

Transportation of Things (OC 22)

Transportation is allotted based on cumulative FY 2010 obligations for BOC 2232 divided by

12 and then multiplied by 3 to fund the cost of GSA leased trucks. Funding above the cost of
GSA truck rental, such as FEDEX and UPS, has not been allotted.
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Notice BU-724

Allotments (Continued)

Rent and Utilities and Telecommunications (OC 23)

Rent and utility allotments for Federal and non-Federal were based on cumulative FY 2010
obligations divided by 12 then multiplied by 3.

Contact the BUD analyst if a State has changes in the number of offices where FSA is the
lead agency.

Postage (OC 23.5)

The CR allotment will provide for 17.53 percent of FY 2010 cumulative obligations. The
purchase of postage should be limited to only necessary items during CR.

Printing and Reproduction (OC 24)

Printing and reproduction covers charges incurred for contractual printing for items such as
newsletters, envelopes, letterhead, and training materials. The CR allotment will provide for
17.53 percent of FY 2010 cumulative obligations.

Other Services (OC 25)

Other services cover the majority of the contractual services purchased by FSA. State
Offices should no longer request reimbursement for Federal mediation services and must
absorb those costs within their allotment. Funding for State fees for appraisers training and
appraisers training tuition and books are not allotted during the CR period. The CR
allotment is provided at 17.53 percent of FY 2010 obligations in all sub-BOC’s except for
25.7 Equipment operations maintenance. Equipment operations maintenance is provided at
100 percent of FY 2010 obligations for October, November, and December in 2009 (first

3 months of FY 2010).

Note: Offices should refrain from entering into noncritical contracts during the CR period.
Supplies and Materials (OC 26)

Supplies and materials allotments cover the purchase of non-IT office supplies. The CR
allotment provides 17.53 percent of FY 2010 initial full year allotment.

Note: State Offices should follow previously issued procedure for purchasing IT equipment
and supplies.

Program Outreach Targeted Activities (Project Code A026)

Outreach targeted activities will not be allotted during the CR period. If an office chooses to
fund any Outreach targeted activity, there is no guarantee that it will be funded when full
year allotments are issued and the office may have to cover that cost within their full year
allotments when issued.

Page 6



Notice BU-724

3 Allotments (Continued)

M Public Promotion of the Agency Outreach (Project Code A028)

10-27-10

Outreach public promotion items will not be allotted during the CR period. If an office
chooses to fund any public promotion items, there is no guarantee that it will be funded when
full year allotments are issued and the office may have to cover that cost within their full year
allotments when issued.

Equipment and Furniture (OC 31)

Equipment and furniture allotments cover the purchase of non-IT furniture and equipment.
Equipment allotments will not be issued under CR. If emergency equipment needs are
encountered during CR, BUD contacts should contact the appropriate BUD analyst for
assistance.

Note: State Offices should follow previously issued procedure for purchasing IT equipment
and supplies.

Insurance Claims and Indemnities (OC 42)

No allotment for insurance claims and indemnities is being provided. If there is a need,
contact the appropriate BUD analyst.

Interest and Dividends (OC 43)

No allotment for interest and dividends is being provided. If there is a need, contact the
appropriate BUD analyst.
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Notice BU-724
4 Action
A Action on Non-Federal Allotment

See Exhibit 1 for non-Federal CR allotments. State Offices shall administer County Office
allotments according to the following.

Step Action

1 |Determine and issue CR operating expense allotments in Exhibit 1 to County Offices
using the sub-allotment spreadsheet to pay administrative operating expenses for
FY 2011 through December 3, 2010.

2 |Hold a reasonable reserve at the State Office to cover non-Federal expenditures made
for County Offices.

3 [Monitor all payroll and nonpayroll expenses within their respective allotment totals
and ensure the respective County Office allotment is not exceeded.

B Action on Federal Allotment
State Offices shall monitor all expenses through CR within their respective allotment totals

and ensure that expenses do not exceed the total State Office CR allotment. See Exhibit 2
for State Office Federal CR allotments.
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Exhibit 1

Notice BU-724

Non-Federal CR Allotments

des the non-Federal CR allotments.

ing provi

The follow

FY 2011 GR Allotments (Thru Dec. 3) ! !
Non-Federal County Offices| SExhibit 1
Fund 37
87B0C25.1 [#780C25.2[ 4¥B0C25.3 | 87BOC25.4 | 87B0C5T
2TBOCILY | 87BOCIL3 | 87BOCILS | $7BOCI21 | §7BOC2LO |87BOC2L0[ 87BOC220 | S7BOCZI2 | 87B0C233 | 87BOC233 |87BOC233| 870C24 | Advisory Other Other Govt Fadllity Equlp s70C26 | #7oCm
PermSalary | YempSalary | Overtime | PayroliBoncfits | Travel | Relocation | Transpertation | Non GSARent| Comm/Utlls | OtherRental | Postage | Printing Services Services Services Ops/Malnt | Ops/Maint | Supplies
4,413,741 152,795) 266 1495738 51,124 ) 1233352 171387 353 948 1270 811 3985 1210 56,710 3,550 56,516, 0
3,023,905 125,471 300 1023,368 56,056/ ) 1,031383 0 49,474 32332 506 62| 3,107 326] 43 %) 32,073 0
5,060,560 154,314 ) 2,004,459 3395 63,802 300 10,554 143 4,301 157 0 [ 88,313 0
1,504,200 0,204 ) 843348 2,868 8348 31361 275 1764 1,66 87| 0 4,083 22,912 [
3,451,798 106,664 [) 1,055.345 8570 o aa229 12,704 [}
3593520 145,522 0 1295388 64,113 15,000 eas03 1,105 [
2,800,307 16551 9 95,148: 14,675 X 20,164 [
state O wiscansin 2,593,755 89,455 o 709313 [
[Total MWA 526,852,790 | 51,014,020 58,789 50 0
State Of Connecticut 159,971 11,640 0 [
State Of Delaware 92,654 12175 0
State Of Malne, 263172 19,86| 0
Stats Of Maryland 662,381 31,150] [}
State h 171,812 13,157} °
State Of New Hampshire 119,483 11,388 0
State Of New Jersey 208508 11,530 0
iew York 1,170,235 56,465 [
1,356,169 93,986] 0
hode Island 28,511 594 0
ot Vermont 226,303 27,426 [
f West Virginia 567,707 | 28,929 [}
Total NEA 55,028,307 $323,446| so
Alaska 31,766 10,334, [}
idaho 967,187 31,045 9)
ontana 1692388 77,441 [
\ebraska 3463882 232,939 o
iorth Dakota 2,350,011 92,078| )
Oregon 666,283 50,065 0
South Dakota 2,625,610 99,968 [
Washington 791,078 uwWwH_ °
Wyaming 439,730 21,778 )
[ Total NWA $13,027,936 5555 507 | S0 1 516,072 $12,605
State Of Alabama 1,599,565 45,601 538,839 28257 665
State Of Arkansas 1,837,865 57,444/ ] 608,518 29,349 1,082
State Of Florida 756,477 20,530 202| 245,235 24,189 2,973
State Of Georgia 2,561,236 51,592 a79) 830,270 46,478 2,033,
State Of Kentueky 2,538,851 o 13,119
[State Of Louksiana 1,263,442 o 853
[State Of Mississippi 2,079,309 [ 1472
[State Of Narth 2,844,806 0| 555,308 1,741 4336 45,204 488 63 2,156
[State Of South Caroling 1,126,674 363,496 26| 2993 24,773 4556 3 15
[State Of Tennesser 2,25610 [ 728520] 6,239 7218] 29564, 2,699 8 3,718
state Of Virginka 1,556,376 [} 555 687 [ 29,787 39532 247 a73 1775
[Territory of Puerto Rico. ] aj g
[Territary of Virgin Islands ) 0 a
[Total SEA $20,460,710 s0f $16,609/ $6,311,133
State Of Arlzona 292550 [ 3250 165,457
State Of Callfornia 1122161 9 1,875 541,044,
1,177,149 q 13,500 565,153
115,521 o 2 )
4,145,006 o 7,750 1,343,849
119,681 0 4,000, 54,059
499,983 [} 3,375 194,801
2142370 117,590 210] 748,287 [ [ 610,512
5722546 730,274 7,890 1,879,059 [ 2,032,215
456730 29,541 73 169,025 0 157,397
315835 557 5774,348 315421 $5,425,190 ol
581203301 §3.304 393 437304 $117,044]
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Exhibit 2

Notice BU-724

Federal CR Allotments

des the Federal CR allotments.

ing provi

The follow

[Fr 2611 R Allotments (Thru Dec. 37
State Offices Exhibit 2
Fund 84
BaBOC 84BOC25.1 34BOC253 | 84BOC25.4 | B4BOCZS.T
£4BOCILL | 84BOCILS | 84BOCIZ1 |3480C210 [84BOC2A0( 8B0CR20 | 84BOC23.2 |23.3Comm| 24BOC23.3 [8480022.3) 840C24 |  Advisory | 84BOC25.2 | Other Govt Facility Equip 840C26 | 840C31
STATE NAME Perm Salary Overtime | Payroll Benefits | Travel Relocation | Transportation | Non GSARent| futlls | Other Rental | Postage | Printing Services  iOther Services!  Services Ops/Malnt Ops/maint Supplies | Equipment Totals

State Of Hfiinois 1,381,735 8| 380,954 43,213 0 14,875| 350 10,940 500 1,971 386 3,728 3,876 124! 2,038 3,002 11,297 [ 1,858,227
State Of Indiana 942,895 240 270,683 38,076/ 0 1,500| 2,500, 54 2,188 1,899 [ 3,981, 973 1 686 2,600 5170 [ 1,273,454
State Of lowa 1,818,994 215 540,688 58,709 0 2,422 59,340 0 747| 17 345 775 2,869 124 0| ] 11,639 [ 2,496,889
State Of Michlgan 917,213 3077 257,204 43,189 0 8,250| 223,880 12 58 G| 187 3,714 1,553 92| o 462 9178 9 1,470,145
state Of Minnesota 1,691,496 531 482,976 93,784 [ N‘Wm_ 2,536/ 0 0 284 535 7.727] 5.060 2,265 9] % 4,289 0 2,295,189
[State Of Missouri 1,438,930 73 431,112 59,681 0 11,375| 46,031 7,071 897 161 327 1,205) 2,168 47| 167 [ 9,568 0 2,008,593
State Of Ohio 869,472 4,902 249,233 44,671 0 4,500] 50 0 43 2,957 62 2,949) 6,041 981 9] 9 3,205 [ 1,189,161
State Of Wisconsin 1,203,533 13,228 354,273 £5.395 [ 1,083 &4 [ 184 1456 a5 3,674 6,400 38| 93 1,301 5,921 [ 1,648,296
[Total MWA $10.264,268| $24,368 52,567,203 5436,688 30| 546,755 $335,361 $17,177 34,420 58,751 31,888 $27,753 328,940 $3,680 $2,984 $7461 361,257 S0 $14,238 954
State Of Connecticut 129,133 9 25,505 2,610 [ 0 7, [’ 1,029] 12 [ 88 205 11 0 111 1,114 [ 159,874
State Of Delaware 123,403 0 30458 3,142 [ 0 13,585/ [ [ 164 [ 0 817 20 ) 786 1172 [ 173.547]
State OF Maine 412,765 544 110,157 13,784 [ 5,500 105,989 ) 172 175 0 803 1313 183 0 441 1,395 0 653,221
State OF Maryland 312,402 0 33,760 7326 [ 5,000 [ 10 113 316 [ 1457 706 FE] ] 9 1,803 [ 412,572
State Of Massachusetts 327,751 225 67,889 11,513 [ 0 17,186 [+ 143 2 [ 873 821 80 0 264 588 [ 427,523
State Of New Hampshire 155,098 [ 36,069 5,978 3 0 1,733 [ 40/ 28 0 217 1,931 289 0 [ 1,233 [ 202,613
State OF New Jersey. 283,995 © 62,460 11,585 o] [ 42,2701 [ 149 2 ] 2,993 9661 573 [ 1,329 1,385 0 408,515
State Of New York 208,313 637 277,747 57,305 0 [ 47 83 322] 127 29 232 1,483 3 0 998 3,671 0 1,253,441
State Of Pennsylvania 810,508 541 221371 40,887 0 1.250) 29,597 [ 1,846] 9,262 982 2,075| 2,802, 73 36| 178 3,759 [ 1,125,514
State Of Rhode Island 125,597 [ 28723 6424 [ 0 22,909 [ 124 4 9 0 604! 13 9 0 701 [ 185,099]
{state Of vermant 424,539 0 97,954 7,924 0 0 28,085 [ 263 9 17 2,713 611 250 581 150 1,991 [ 565,093
562.545 7 153,933 23483 [ 8,000 a8 o 345 4 4 1,469) 1,036 3 0 ) 1,824 0 753,042
$4,576,443 $1,963 $1,197,976 $191,939 50| $19,750) $262,288| s103| $4,542 $10,123] $1.032 $32,920 $13,407 | 51,557 $617| $4,247 $20,136| S0 $6,318,0591
81,814 [) 27,834 5043 0 2,500 150 0 o] 185 [] 860) 270 [ 0 782 774 [ 120,212
706,586 289 211,992 25,160 0 23,750 280 5 67, 6,346 60 1,233 2,304] 95 0 160 2,132 [ 981,564,
854,868 155 251,165 [ 39,000 1,985 51 4,224 4,566 ] 4,265 4,083 88 286 =3 3,745 0 1,200,399/
1,553,626 287 454,391 [ 3,250 567,175 3 1,534 438 43 2.400) 2,512] [ 0 128 7,355 [ 2,159,871
1,349,549 4,356 401,967 [ 6,000 47,374 [ o] 13,870 507 2,804/ 4,786 588 0 3,925 7,571 [ 1,960,768|
604,835 56 178,361 [ 9,564 39,0461 40| 2,009] 357 83 464/ 3,509 7 Q 210 1,686 [ 867,561,
1,439,204 121 453,685 [ 45,052 120 208 1,246 1,640 o 1,082 3,010 100 9| 1,315 4,856 o 1,391,078]
634,429 189 180,356 0 [ 150,138 [ 378 1,080 126 2,713 1,937 a5 0 201 2,625 o 1,024,963,
369,544 ] 134,074 [ 30,000 17,562 [ 742 [ ] 79 1442 0 0 0 1,084 [ 549,290
7,594,966 5453 $2,279.805 [) 160,145| 323,531 1114 10,400 23.452| 825 35,900 24,203/ 1,081/ 85| 6781 31,868 o] 10,795.707|
758,216 451 182,548 9 o 142,297 92| 75 2,871 260 3,504 1,321 39 136 2,552 5,594 o 1,151,366
1,379,582 0 369,206 ) 20,865 850 &) 970 623 [ 4,844 3,057 142 0 0 4,907 [ 1,815,408|
664,039 4,261 175,633 Q s, 150,641 [ 0 2,386 284 2,007| 1,695 15 801 414 4,800 0 1,048,857|
962,858 136! 255,868 9 20,250 7 [ 328] 2,765 32721 2,085 1411 35 0 392 4,185 0 1,316,650
1,388,898 5,011 398,282 [ 2,625/ 56,998 9 1,161 2,113 1,257 2,201 1,101 2% 142 560 7,341 0 1,930,588
[s5te of Louisians 1,173,969 247! 316,142 ) 1,800 32,720 0 1,457] 0 0 0 1,081 19 0 229 4,578 0 1,562,618
State Of 1,236,967 0 325,647 0 18,500) 49,332 0 2,873 13 196 3,880) 2,121 2,998 0 [ 3,511 o 1,675,929
State Of North Carolina 1,115,133 18] 287,258 [ 2,402 63 9 210 2,763 81 2,652| 2,261 49 9 4,508 4,511 0 1473,262|
Puerte Rice 576,739 2 235571 o 21,750 68,564 3,384 2,088 [ 0 udw_ 5,399 407 1683 1,489 1,969 0 922,513
State Of South Carolina 694,442 [ 186,512 0 [ 37,838 0 363 177 o 1,344 2,007 631 a1 269 4,803 0 960,553
State Of Tennessee 1,066,413 12 310,270 [ 8,250 9 9 5,727 40 18 1,928 2,361 653 2] 528 4,183 ] 1,450,540
State Of Virginia 700,486 1,309 186410 [ 13,000 943 5 2.761 8 20 2,112] 1422 8 67| 680 6,656] o mS|9|-_
Total SEA $11.317,342] 311,681 $3,229,347 $0 mﬁam $536,530 £3,555/ s8]  siae3s]  s3a797 $32,304 525,227 55,321 $2,149) $11,621| _ $57,216 50| ﬂ_.mhumhﬁ_
State Of Arizona 335,518 [ 94,610 0 8,500 EY) [ 324 [ [ 3,254 7 11 ] 88 1,329 ] 460,005
State Of California 874,549 1,017 227,933 0 7.738] 1,015 135 54 1,259 150 1,108) 3,769 264 2| 259 3,489] o) 1,158,098
State Of Colorado 600,085 222 188,348 0 22,750 682 1] 1,793 3,751 315 3,240 758 1,923 4 0 3,327 o 823,492
|state Of awaii 228,235 0 103,815 [ 9 50,842 8| 393 270 0 2,624 695 s7 201 [ 2,550, [ 415,356]
Jseate Of Kansas 1,424,035 2,367 825426 [ 10,075 57.304 0 3,661 82 2 273] 1,943 8 o] 2,067 4,247 0 2,005,237
State Of Nevada 144,442 [ 34,516 0 8,250) 18,216 0| 557 15 76! 938 702 B 9] 410 2,471] 0 215,170
state OF New Mexico 411,804 201 100,792 [ 18,225 3,091 139 [ 36| 273 10,433 1,178 589 298] §,137 3,207 0 577,636
State Of O%lahoma 1,572,407 3,058] 490,377 [ 23,000 32,359 0| 1,683 2,983 1,150 6,708 2,777 [ 0| 885 6,975 [] 2,213,442
State Of Texas 3,857,782 5,877 775,549 [ um.aimA 109,061 16, 262 2,808 193 1,432] 5,102 267 0] 2,010 5,211 0 3,725,759
State Of Utzh $12.428 207 143,723 [ g 0 2 0 215/ 2,149 415 9] 364 4,570 9 688,334
Total SWA $8,761.285| 512,949 $2,563,300 S0 mqu 58,727 $11,206| 52282 $32,230 $18,897 $3,649 $539) 514,220 $38,065] 30| 512,286,585
P i ; . [ _
GRAND TOTAL T $a2.914,710] $56414) $12.237,63% | $1,797531! ! $497,023|  $2.731444)  $22,285 $46,200)  $73.208 40,784 $120,107 $110,674 $15,298 $6,674] $44330|  $208,543( $0| $59,922,856]
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