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1  Overview 
 

A Background 
 

On September 30, 2010, the President signed Pub. L. 111-242, Continuing Appropriations 
Act, 2011.  The CR is effective October 1, 2010, through December 3, 2010. 
 

B Purpose 
 

This notice: 
 

 provides guidance for FSA operations during CR 
 

 issues initial allotments for non-Federal County Office administrative expenses through 
December 3, 2010 (Exhibit 1) 

 
 issues initial State Office allotments for Federal administrative expenses through 

December 3, 2010 (Exhibit 2) 
 
 provides information on how CR allotments were calculated. 

 
 
 
 
 

 
 
 
 
 
 
 
 
Disposal Date 
 
January 1, 2011 

Distribution 
 
State Offices 
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1  Overview (Continued) 
 

C Contacts 
 

If there are questions about allotments, contact 1 of the following. 
 

IF located in… THEN contact… 
Southwest and Northwest 
areas and Alabama, 
Arkansas, Georgia, 
Kentucky, Louisiana, 
Mississippi, and Tennessee 

Tracey Blom, BUD, by 1 of the following: 
 
 e-mail to tracey.blom@kcc.usda.gov 
 telephone at 816-926-3447 
 FAX at 816-926-1588. 

Northeast and Midwest 
areas and Florida, North 
Carolina, Puerto Rico, 
South Carolina, and 
Virginia 

Kim Floehr, BUD, by 1 of the following: 
 
 e-mail to kim.floehr@wdc.usda.gov 
 telephone at 202-720-3356 
 FAX at 202-690-0591. 

 
2  FY 2011 Budget Execution 
 
 A CR Calculation 
 

CR funding is calculated by taking the number of calendar days in CR (64) divided by the 
total calendar days in the year (365).  The approved CR covers 17.53 percent of FY.  That 
percentage is then multiplied against the FY 2010 appropriation level and assumed FY 2010 
reimbursement levels to determine total available funding levels for the period of CR. 

 
It is important to stress that this calculation, only provides funding through 
December 3, 2010.  It is not known what the final appropriation will be or how that will 
impact operations after December 3, 2010.  All offices are encouraged to use fiscally 
responsible operating practices. 

 
B Nondiscretionary Operations 
 

To begin the process of distributing the available funding, FSA-wide monthly requirements 
for nondiscretionary operations were documented.  Items considered nondiscretionary 
include the following: 
 
 personnel 
 rent and utilities 
 postage 
 certain contractual requirements 
 some information technology (IT) requirements. 
 
Funding availability under CR is insufficient to cover each office’s FY 2010 personnel 
ceiling.  As a result, allotment levels include only funding levels needed to fund current 
employment for each office as of September 25, 2010. 
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2  FY 2011 Budget Execution (Continued) 
 

C Discretionary Operations 
 

Once all the nondiscretionary items were identified, the remaining funds available 
determined the funding for discretionary operating expenses.  For the purpose of CR 
allotments, discretionary operating expenses are defined as any operation expense not listed 
in subparagraph B as nondiscretionary.  This includes travel. 
 

D National Office Directed Travel 
 

Only specific events approved during CR will be considered Washington directed.  Only in 
those cases will offices be allowed to request travel reimbursement.  For example, if a State 
is contacted by DAFO for use of a SCOAPER, that would be considered Washington 
directed travel.  National training events notices will contain a statement or an announcement 
will be made at the session.   
 
In those cases, budget contacts will be able to submit a funding increase in the Allotment 
Change Model after the end of each month when the PCM models are available for use.  All 
requests will be for the actual amount of travel costs. 
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3  Allotments 
 

A Salaries and Benefits (Object Class (OC) 11 and 12) 
 

CR allotment levels for salary and benefits for permanent full-time employees for both 
Federal and non-Federal were calculated as follows. 

 
 Salary and benefit obligations through August 2010 were averaged with the cumulative 

staff year usage through August 2010, to determine the average staff year cost then 
multiplied by current employment.   

 
Note: Current employment levels as of September 25, 2010, were used. 

 
 This average staff year cost per day was multiplied by the current employment divided by 

261 (number of work days in FY 2011) then multiplied by 46 (number of paydays in 
CR).  
 

CR allotment levels for salary and benefits for other (temporary and COC) employees for 
non-Federal were calculated as follows. 
 
 An average cost per staff year per State was established for other employees. 

 
 This average cost per staff year was multiplied by the base temporary ceiling level as 

provided by DAFO divided by 261 then multiplied by 46.  
 
B Awards (OC 1152 and 1153) 

 
Award allotment will not be issued during the duration of CR.  Office shall not issue any 
cash awards during the CR period. 
 
FSA’s Gainsharing Travel Savings Program pays a cash award to employees who save the 
Government money while on TDY travel.  Funding for this award is covered by the savings 
in travel funds; therefore, State Offices must request that funds be transferred from travel to 
awards to cover the savings to the Government.   
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3  Allotments (Continued) 
 

C Overtime (OC 1170 Through 1180) 
 
Overtime is allotted based on the percentage of the year covered by CR (17.53 percent), 
multiplied by FY 2010 obligations then reduced by 25 percent. 

 
  D Lump Sum and Other (OC 1183, etc.) 

 
The lump sum allotment covers payments made to employees leaving Government service 
for their annual leave balances.  Lump sum has not been allotted, but will be allotted as 
needs occur.  Budget contacts should submit a budget change allotment request for additional 
funding through the appropriate BUD analyst. 
 

  E Travel and Relocation (OC 21) 
 
Travel allotments include funding for routine in-State travel, as well as leased vehicles costs 
for GSA motor pool (MPOL) coded as cars.  Estimated funding needs have been provided to 
applicable States. 
 
CR allotments were calculated as follows. 
 
 BOC 2162 (MPOL) – FY 2010 obligations divided by 12 (number of months) and 

multiplied by 3 (number of months within CR). 
 

 All Other Travel excluding BOC 2162 – Average of FY 2010 Full Year Initial Allotment 
and FY 2010 Full Year Travel Obligations (without MPOL) multiplied by 17.53 percent. 
 

 MPOL and All Other travel added together to create the CR travel allotment total. 
 
BUD will closely monitor travel usage, by State, at the National Office level.  State Offices 
should access the Hyperion FY 2011 Travel, Motor pool, and Relocation Report to monitor 
their travel obligations and expenditures.  All State Offices shall review these reports to 
determine whether there are any erroneous obligations against the travel authorization.

 
Relocation was not allotted during the CR period.  During CR, if an office chooses to offer 
relocation, there is no guarantee that it will be funded and the office may have to cover the 
cost within their full year allotments when issued.  

 
F Transportation of Things (OC 22) 
 

Transportation is allotted based on cumulative FY 2010 obligations for BOC 2232 divided by 
12 and then multiplied by 3 to fund the cost of GSA leased trucks.  Funding above the cost of 
GSA truck rental, such as FEDEX and UPS, has not been allotted. 
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3  Allotments (Continued) 
 

G Rent and Utilities and Telecommunications (OC 23) 
 

Rent and utility allotments for Federal and non-Federal were based on cumulative FY 2010 
obligations divided by 12 then multiplied by 3.   
 
Contact the BUD analyst if a State has changes in the number of offices where FSA is the 
lead agency. 
 

  H Postage (OC 23.5) 
 

The CR allotment will provide for 17.53 percent of FY 2010 cumulative obligations.  The 
purchase of postage should be limited to only necessary items during CR. 
 

  I Printing and Reproduction (OC 24) 
 

Printing and reproduction covers charges incurred for contractual printing for items such as 
newsletters, envelopes, letterhead, and training materials.  The CR allotment will provide for 
17.53 percent of FY 2010 cumulative obligations. 

 
J Other Services (OC 25) 
 

Other services cover the majority of the contractual services purchased by FSA.  State 
Offices should no longer request reimbursement for Federal mediation services and must 
absorb those costs within their allotment.  Funding for State fees for appraisers training and 
appraisers training tuition and books are not allotted during the CR period.  The CR 
allotment is provided at 17.53 percent of FY 2010 obligations in all sub-BOC’s except for 
25.7 Equipment operations maintenance.  Equipment operations maintenance is provided at 
100 percent of FY 2010 obligations for October, November, and December in 2009 (first 
3 months of FY 2010). 
 
Note: Offices should refrain from entering into noncritical contracts during the CR period. 

  
K Supplies and Materials (OC 26) 

 
Supplies and materials allotments cover the purchase of non-IT office supplies.  The CR 
allotment provides 17.53 percent of FY 2010 initial full year allotment. 
 
Note: State Offices should follow previously issued procedure for purchasing IT equipment 

and supplies.  
 
L Program Outreach Targeted Activities (Project Code A026) 
 

Outreach targeted activities will not be allotted during the CR period.  If an office chooses to 
fund any Outreach targeted activity, there is no guarantee that it will be funded when full 
year allotments are issued and the office may have to cover that cost within their full year 
allotments when issued.  
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3  Allotments (Continued) 

 
M Public Promotion of the Agency Outreach (Project Code A028) 
 

Outreach public promotion items will not be allotted during the CR period.  If an office 
chooses to fund any public promotion items, there is no guarantee that it will be funded when 
full year allotments are issued and the office may have to cover that cost within their full year 
allotments when issued.  

 
N Equipment and Furniture (OC 31) 
 
 Equipment and furniture allotments cover the purchase of non-IT furniture and equipment.  

Equipment allotments will not be issued under CR.  If emergency equipment needs are 
encountered during CR, BUD contacts should contact the appropriate BUD analyst for 
assistance. 

 
Note: State Offices should follow previously issued procedure for purchasing IT equipment 

and supplies. 
 

O Insurance Claims and Indemnities (OC 42) 
 

No allotment for insurance claims and indemnities is being provided.  If there is a need, 
contact the appropriate BUD analyst. 
 

P Interest and Dividends (OC 43) 
 

No allotment for interest and dividends is being provided.  If there is a need, contact the 
appropriate BUD analyst. 
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4  Action 

 
 A Action on Non-Federal Allotment 
 
  See Exhibit 1 for non-Federal CR allotments.  State Offices shall administer County Office 

allotments according to the following. 
 

Step Action 
1 Determine and issue CR operating expense allotments in Exhibit 1 to County Offices 

using the sub-allotment spreadsheet to pay administrative operating expenses for 
FY 2011 through December 3, 2010.

2 Hold a reasonable reserve at the State Office to cover non-Federal expenditures made 
for County Offices. 

3 Monitor all payroll and nonpayroll expenses within their respective allotment totals 
and ensure the respective County Office allotment is not exceeded. 

 
B Action on Federal Allotment 
 

State Offices shall monitor all expenses through CR within their respective allotment totals 
and ensure that expenses do not exceed the total State Office CR allotment.  See Exhibit 2 
for State Office Federal CR allotments. 
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       Notice BU-724 Exhibit 1 
 
Non-Federal CR Allotments 
 

The following provides the non-Federal CR allotments. 
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 Notice BU-724 Exhibit 2 
 
Federal CR Allotments 
 

The following provides the Federal CR allotments. 
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