
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  State Offices 
 

FY 2012 Revised Full-Year Allotments 
Approved by:  Associate Administrator for Operations and Management 

 
 
1  Overview 
 

A Background 
 
On November 21, 2011, the President signed Pub. L. 112-55, Consolidated and Further 
Continuing Appropriations Act, 2012, that provided FSA with a full-year appropriation. 
 

B Purpose 
 
This notice: 
 
 provides guidance for FSA operations during FY 2012 
 
 issues full year allotments for Federal administrative expenses for FY 2012: 

 
 Combined Direct and Reimbursable (D and R) Fund 84 (Exhibit 1) 
 
 Direct Fund 84 (Exhibit 2) 
 
 Agricultural Credit Insurance Fund (ACIF) Reimbursable/Credit Reform Fund 84 

(Exhibit 3) 
 
 Advances and Reimbursements (A&R) Reimbursable Fund 84 (Exhibit 4) 
 

 issues full year allotments for non-Federal administrative expenses for FY 2012: 
 
 Combined D and R Fund 87 (Exhibit 5) 
 Direct Fund 87 (Exhibit 6) 
 ACIF Reimbursable Fund 87 (Exhibit 7) 
 A&R Reimbursable Fund 87 (Exhibit 8) 
 

 obsoletes Notice BU-731 to incorporate the following changes: 
 

 inclusion of salary and benefit A&R allotments for CCC funds that were approved 
under Appropriation Act, Section 714, general provisions 
 
Note: These funds relate to CRP activities in both Fund 84 and Fund 87. 
 

Disposal Date 
 
October 1, 2012 

Distribution 
 
State Offices 
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Notice BU-732 
 
1  Overview (Continued) 
 

B Purpose (Continued) 
 
 Fund 84 and Fund 87 includes lump sum, Voluntary Separation Incentive Payment 

(VSIP), and severance pay allotments 
 
 Fund 87 Direct, benefit allotments increased to include other than permanent full-time 

(OTPFT) staffing to computation 
 
 Funds 84 and 87 include ACIF allotments for rent 
 
 Fund 84 includes DAFO approved relocation allotments 
 
 Fund 84 and Fund 87 includes actual public meeting expenses associated with 

proposed office closure plans submitted by the States. 
 

C Contacts 
 
If there are questions about allotments, contact the following, as applicable. 
 

IF the question is about… THEN contact… 
salary and benefits (Federal) 
Fund 84 

Toni Butler, BUD, by any of the following: 
 
 e-mail to toni.butler@wdc.usda.gov 
 telephone at 202-720-3356 
 FAX at 202-690-0591. 

salary and benefits 
(non-Federal) Fund 87 

Beth Hill, BUD, by any of the following: 
 
 e-mail to elizabeth.hill@wdc.usda.gov 
 telephone at 202-720-9862 
 FAX at 202-690-0591. 

nonpay (Federal) Fund 84 Evelyn Clarke, BUD, by any of the following: 
 
 e-mail to evelyn.clarke@wdc.usda.gov 
 telephone at 202-471-2349 
 FAX at 202-690-0591. 

nonpay (non-Federal) Fund 87 Tarnya Chappelle, BUD, by any of the following: 
 
 e-mail to tarnya.chappelle@wdc.usda.gov 
 telephone at 202-720-5149 
 FAX at 202-690-0591. 

 
If additional assistance is required, contact Marlene Thompson, Section Chief, by either of 
the following: 
 
 e-mail to marlene.thompson@wdc.usda.gov  
 telephone at 202-690-2902. 
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Notice BU-732 
 
2  FY 2012 Budget Execution 
 

A Allotment Allocations 
 
Earlier communication informed States that salary and benefits allotments could only be 
entered into the system for the first 6 months of FY.  This notice provides allotments for the 
full FY. 
 
There were States with obligations that were not properly recorded in the accounting system 
at the end of FY 2011, but because of the funding constraints, FSA will not be able to 
recalculate initial allotted operating expenses to provide additional funding in those cases. 
 
State will need to operate within the total funds allotted; therefore, States are now allowed to 
move funds between personnel and operating expenses within Fund 84 or Fund 87.  States 
are not allowed to reprogram funds between Funds 84 and 87.  
 

B Nondiscretionary Operations 
 
To begin the process of distributing the available funding, FSA-wide requirements for 
nondiscretionary operations were documented.  Items considered nondiscretionary include 
the following: 
 
 certain contractual requirements 
 personnel 
 rent and utilities 
 some information technology requirements. 
 

C Discretionary Operations 
 
After all the nondiscretionary items were identified, the remaining funds available 
determined the funding for discretionary operating expenses.   
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Notice BU-732 
 
3  Allotments 
 

A Salaries and Benefits (Object Class (OC) 11 and 12) 
 
Full-year allotment levels for salaries and benefits for permanent full-time (PFT) employees 
for both Federal and non-Federal were calculated according to the following. 
 
 FY 2011 salary and benefit expenses (including Trade Adjustment Assistance for 

Farmers obligations) divided by actual staff year usage for FY 2011 were used to 
establish average cost per staff year cost by State for PFT employees. 
 
Note: Salary and benefit staff year cost were also reviewed based on February 

cumulative obligations and staff year usage.  Adjustments to some States were 
made where necessary. 

 
 The PFT average cost per staff year was then multiplied by the FY 2012 non-Federal 

permanent and Federal total staff year ceilings provided by DAFO. 
 
 Where applicable, salaries and benefits were adjusted for non-ceiling FLOT and COT 

positions still on the rolls, as monitored by DAFO in FY 2012.   
 
Notes: Federal total staff year ceilings provided by DAFO include STC and other 

employment. 
 
Applicable States were provided additional funds for each month for the number 
of personnel they were over ceiling from October 2011 through February 2012.  
For the period from February 2012 through September 2012, a limited number of 
States received additional funds based on February 2012 over ceiling personnel.  
These States must work toward achieving their ceiling level and shall not hire 
except from within their current employee levels. 
 

Loan service fees and measurement service fees that were collected and reported through the 
SCOAP interface for FY 2011 are reflected in FY 2012 non-Federal salary and benefits 
allotments in the reimbursable salary allotment.   
 

IF… 
THEN allotment adjustments will be 
made decreasing the… 

more loan service fees or measurement service 
fees are collected than what is reflected in the 
State's reimbursable salary allotment 

direct salary allotment and increasing the 
reimbursable salary allotment. 

less loan service fees or measurement service 
fees are collected than was estimated 

reimbursable salary allotment and 
increasing the direct salary allotment. 

 
Section 714 funds for CRP were allocated on prorated basis using FY 2011 CRP activity 
from the Activity Reporting System.  The direct allotments for salary and benefits were 
reduced by each State’s prorated share and allotments were provided in the A&R allotments. 
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Notice BU-732 
 
3  Allotments (Continued) 
 

A Salaries and Benefits (Object Class (OC) 11 and 12) (Continued) 
 
Full-year allotment levels for salaries and benefits for OTPFT employees for non-Federal 
were calculated according to the following. 
 
 FY 2011 OTPFT salary and benefit expenses divided by actual OTPFT staff year usage 

for FY 2011 were used to establish average cost per staff year cost by State for OTPFT 
employees. 

 
 The OTPFT average cost per staff year was then multiplied by the FY 2012 non-Federal 

Temporary/Other ceiling provided by DAFO. 
 
 Where applicable States were provided increases in OTPFT for actual FY 2012 COC 

costs that are associated for conducting public meetings on proposed office closures. 
 

B Awards (OC 1152 and 1153) 
 
Award allotments will not be issued this FY.  Offices shall not issue cash awards or quality 
step increases during FY 2012.   
 
FSA’s Gainsharing Travel Savings Program pays a cash award to employees who save the 
Government money while on TDY travel.  Funding for this award is covered by the savings 
in travel funds; therefore, State Offices must request that funds be transferred from travel to 
awards to cover the savings to the Government.  State Office Gainsharing Travel Savings 
Program fund transfer requests must be entered by the State’s budget contact into the 
Allotment Change Request model in the Budget and Performance Management System 
(BPMS) when the models open for FY 2012. 
 

C Overtime (OC 1170 Through 1180) 
 
Overtime must be absorbed within the salary and benefit allotment. 
 

D Lump Sum and Other (OC 1183, etc.) 
 
Lump sum payments were allotted through end of February.  States will continue to receive 
monthly allotments for any additional cost incurred within the month.  National Office 
budget analysts will input these allotments into BPMS.  States will not be required to enter 
monthly allotments into the Increase/Decrease Allotment Change Request model. 
 

E Former Personnel Benefits (OC 13)  
 
Allotments were increased for VSIP and severance pay through the end of February.  
National Office budget analysts will input these allotments into BPMS.  States will not be 
required to enter VSIP into the Increase/Decrease Allotment Change Request model. 
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Notice BU-732 
 
3  Allotments (Continued) 
 

F Travel and Relocation (OC 21) 
 
Allotments were calculated based on FY 2011 total obligations, reduced by 36.1 percent.  
 
DAFO-approved FY 2012 relocation for obligations through February are included in the 
allotments.  See Notice FI-3075 for guidance on requesting relocation funding.  National 
Office budget analysts will input any additional DAFO-approved relocation allotment into 
BPMS.  States will not be required to enter DAFO-approved relocation allotments into the 
Increase/Decrease Allotment Change Request model.   
 
For Fund 84, travel: 
 
 funding for FLP appraiser travel is included in allotments 
 allotments were adjusted between direct and ACIF reimbursable. 
 
Costs associated with leased vehicles from GSA motor pool (MPOL) coded as “cars” will 
continue to be obligated against the travel allotments.   
 
As applicable States were provided increases in travel for actual FY 2012 costs associated for 
conducting public meetings for the proposed office closures. 
 

G Transportation of Things (OC 22) 
 
Allotments were calculated based on FY 2011 obligations, reduced by 36.1 percent. 
 
Costs associated with leased vehicles from GSA MPOL coded as “trucks” will continue to 
obligate against transportation of things. 
 

H Rent and Utilities and Telecommunications (OC 23) 
 
The allotment is equal to the FY 2011 obligations, plus rent increases, through February.  
This allotment will be adjusted based on rent increases that occur within FY 2012.  
 
Rent allotments for Funds 84 and 87 were adjusted between direct and ACIF reimbursable.   
 
National Office budget analysts will input these allotments into BPMS if rent obligations 
exceed rent allotments.  States will not be required to enter monthly allotments into the 
Increase/Decrease Allotment Change Request model. 
 

I Postage (OC 23.5) 
 
Allotments were calculated based on FY 2011 total obligations, reduced by 36.1 percent.  As 
applicable, some States were provided increases in postage for actual FY 2012 costs 
associated for conducting public meetings for the proposed office closures. 
 

J Printing and Reproduction (OC 24) 
 
Allotments were calculated based on FY 2011 total obligations, reduced by 36.1 percent.  
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Notice BU-732 
 
3  Allotments (Continued) 
 

K Other Services (OC 25)  
 
Allotments were calculated based on FY 2011 total obligations, reduced by 36.1 percent.  
Other services cover the majority of the contractual services purchased by FSA. 
 
State Offices should no longer request reimbursement for Federal mediation services and 
must absorb those costs within their allotment. 
 
Funding for State appraisers’ fees and appraisers’ training tuition and books is included in 
this allotment. 
 
As applicable, some States were provided increases in other services for actual FY 2012 
costs associated for conducting public meetings for the proposed office closures. 
 

L Supplies and Materials (OC 26) 
 
Allotments were calculated based on FY 2011 total obligations, reduced by 36.1 percent.  
Where applicable, States were provided increases in supplies and materials for actual 
FY 2012 costs associated for conducting public meetings for the proposed office closures. 
 

M Equipment and Furniture (OC 31) 
 
No allotment for equipment is being provided.   
 

N Insurance Claims and Indemnities (OC 42) 
 
No allotment for insurance claims and indemnities is being provided.   
 

O Interest and Dividends (OC 43) 
 
No allotment for interest and dividends is being provided.   
 

P Program Outreach Targeted Activities 
 
No allotment for outreach is being provided at this time.   
 

4  Action 
 

A Action on Federal and Non-Federal Allotments 
 
State Offices shall monitor all expenses within their respective allotment totals and ensure 
that expenses do not exceed their total allotment.  See Exhibit 1 for Federal allotments.  See 
Exhibit 5 for non-Federal allotments.  

 
 
 
 
4-18-12      Page 7 



       Notice BU-732 Exhibit 1 
 
Combined D and R Fund 84 
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       Notice BU-732 Exhibit 2 
 
Direct Fund 84 
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       Notice BU-732 Exhibit 3 
 
ACIF Reimbursable Fund 84 
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       Notice BU-732 Exhibit 4 
 
A&R Reimbursable Fund 84 
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       Notice BU-732 Exhibit 5 
 
Combined D and R Fund 87 
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       Notice BU-732 Exhibit 6 
 
Direct Fund 87 

 

 
 

4-18-12      Page 1 



       Notice BU-732 Exhibit 7 
 
ACIF Reimbursable Fund 87 
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       Notice BU-732 Exhibit 8 
 
A&R Reimbursable Fund 87 
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