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1  Overview 
 

A Background 
 
On February 25, 2011, the Secretary announced a unified Claims Process (Claims Process) 
for women and Hispanic farmers who allege that they were discriminated against when they 
applied, or were discouraged from applying, for direct farm loans or direct farm loan 
servicing.  Claimants will have 180 calendar days from the opening date of the claims period 
within which to file a complete Claims Package.  USDA is expected to announce the claims 
period in August 2012. 
 
Unlike previous lawsuits, USDA is charged with performing all outreach and notification 
actions to potential claimants.  In calendar year 2011, each State established a 
Hispanic/Women Farmer Joint Information Council (JIC) that consists of FSA, NRCS, and 
RD working under the umbrella of the State Food and Agriculture Council (SFAC).  JIC’s 
were to plan and execute joint outreach efforts.  Efforts were suspended until a claims 
administrator and adjudicator were named.  Outreach efforts are now expected to resume in 
August 2012. 
 
State JIC’s have been asked to update outreach plans and work collaboratively to execute and 
resume planned activities. 
 
The National Food and Agriculture Council has determined funding allotments for the 
3 Service Center Agencies in each State to assist with conducting joint outreach activities 
based on the submitted plans covering the identified target counties. 
 

 
 
 
 
 
 
Disposal Date 
 
October 1, 2012 

Distribution 
 
State Offices 
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Notice BU-737 
 
1  Overview (Continued) 
 

B Purpose 
 
This notice: 
 
 provides the following: 

 
 method in which funding allocations were derived 
 guidance for outreach funding usage 
 FY 2012 funding distributed to States for HWFRCP 
 

 obsoletes Notice BU-736 to update the GovTrip code formatting in Exhibit 2. 
 

C Contacts 
 
If there are questions about: 
 
 FSA outreach activities and event planning and targeted groups, contact Latrice Hill, FSA 

Outreach Program Lead, by either of the following: 
 
 e-mail at latrice.hill@wdc.usda.gov 
 telephone at 202-690-1700 
 

 HWFRCP media, communications, JIC points of contact (POC), and reporting, contact 
Brenda Carlson, FSA Lead Public Affairs Specialist, by either of the following: 
 
 e-mail at brenda.carlson@tx.usda.gov 
 telephone at 979-680-5213 
 

 Fund 84 nonpersonnel allotments, contact Evelyn Clarke, BUD, by either of the 
following: 
 
 e-mail at evelyn.clarke@wdc.usda.gov 
 telephone at 202-471-2349. 
 

2  HWFRCP Funding 
 

A General 
 
Each SFAC has appointed a primary POC for HWFRCP JIC in each State.  Each JIC has 
been asked to update their outreach plans (Exhibit 1) based on the demographic information. 
 

B Funding Methodology 
 
Based on the NASS Census of Agriculture numbers from calendar year 2007, counties in 
each State with the highest number of Spanish, Hispanic, or Latino principal operators, as 
well as the highest number of non-Hispanic women operators, were identified (Exhibit 2).  
States were placed into 3 outreach tiers based on these numbers. 
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Notice BU-737 
 
2  HWFRCP Funding (Continued) 
 

B Funding Methodology (Continued) 
 
Under the guidance and approval of JIC, counties are required to jointly execute outreach 
activities based on the following. 
 
 Type A Counties:  Counties located in a type A county are required to plan and conduct 

Mega Meetings.  Funding for Mega Meeting counties is subject to include 
venue/meeting space fee, printing costs, and travel.  Mega Meetings will include, at a 
minimum, representation by the following: 
 
 USDA National Office officials 
 HWFRCP cooperators 
 State’s 3 Agency leads (SED, State Conservationist, and State Director). 
 

 Type B Counties:  Counties located in a type B county are required to plan and conduct 
Mini Meetings.  Funding for Mini-Meeting counties is subject to include venue/meeting 
space fees, printing costs, and travel.  Mini Meetings will include representation by at 
least 1 of the 3 State Agency leads (SED, State Conservationist, and State Director). 

 
 Type C Counties:  Counties located in a type C county are considered Piggyback 

counties.  Piggyback counties will use limited funds to participate in existing and 
previously planned community outreach events and activities.  Funding is subject to be 
used for booth space rental, some printing, and travel. 

 
 Type D Counties:  All other counties are considered Type D counties.  Type D counties 

will limit fund usage to local communication, some printing, and limited travel.  Type D 
counties shall have the flyer (Exhibit 3), and any applicable notices issued in the future, 
available at the front counter, submitted to local media, and posters (provided under 
separate cover) hung in local feed stores and local businesses. 

 
C FY 2012 Funding 

 
The outreach funds will be allotted to the State Office, Direct Fund 84, supplies and materials 
(object class 26).  These funds can be reprogrammed from supplies to travel (object class 21) 
or to other services (object class 25) within Direct Fund 84.  These funds cannot be 
transferred to Non-Federal County Offices Fund 87. 
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Notice BU-737 
 
2  HWFRCP Funding (Continued) 
 

D Local Travel (TRVL), Purchase Cards (AXOL), and Accounting Code 
 
A unique accounting code was created for each State Office to use for outreach activities 
related to HWFRCP when purchasing items using a purchase card, or if local traveling is 
required.  Use the designated code that is provided in Exhibit 2 for TRVL or AXOL.  All 
State Offices must use their assigned accounting codes to use these funds for HWFRCP 
activities. 
 
If there is a bona fide need, meaning a reason defined in writing, by a partner organization 
that states why funds from one FY are needed to pay for outreach costs incurred for activities 
that will take place or will occur in the next FY is authorized.  For example, registration fees 
to reserve a booth for a conference being held in October. 
 

E GovTrip Accounting Codes 
 
If overnight travel is required for HWFRCP activities, a unique accounting code was created 
for GovTrip.  The State Office must use the unique GovTrip accounting code that was 
established for any State’s personnel traveling overnight for HWFRCP activities.  Use the 
designated code that is provided in Exhibit 2 for GovTrip. 
 
If a Federal employee who needs to travel overnight is currently not assigned to the State 
Office in GovTrip, then the State Office must request that a unique GovTrip accounting code 
be established by contacting either of the following: 
 
 Claire Lindsey, FMD, OBF, by either of the following: 
 

 e-mail at claire.lindsey@kcc.usda.gov 
 telephone at 816-926-6245 

 
 Marsha Stevens, FMD, OBF, by either of the following: 

 
 e-mail at marsha.stevens@kcc.usd.gov 
 telephone at 816-926-6288. 
 

FMD requires 2 workdays notice to create and activate an accounting code to be used in 
GovTrip.  State Offices must provide FMD the Federal employee’s current organization 
code.  New GovTrip accounting codes will be established on a State-by-State basis only, as 
requests are received.  State Offices must use the new GovTrip accounting codes to use these 
funds for overnight travel. 
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2  HWFRCP Funding (Continued) 
 

F IAS Accounting Code 
 
If there are any Outreach IAS requisitions that need to be entered into IAS, the State must 
contact Claire Lindsey or Marsha Stevens so appropriate steps can be taken to activate the 
accounting code. 
 

G Action 
 
Notify Claire Lindsey, Marsha Stevens, and Evelyn Clarke when all of the State’s additional 
Outreach funds have been used.  FMD will disable the accounting codes so no further 
vouchers can be processed against them. 
 

H Reports 
 
The designated POC for SFAC JIC is required to complete online weekly outreach activity 
reports on behalf of all 3 Agency efforts.  In States where FSA is not JIC POC, employees 
are reminded to gather all county activity updates to provide to the FSA State POC.  The 
FSA State POC will in turn provide timely Agency reports to the primary POC representing 
the State JIC. 
 

I Additional Information 
 
All funded activities and events must be activities and events identified, submitted, and 
approved by SFAC’s JIC team. 
 
Activities will be closely monitored by the National Office to ensure that funding matches 
identified activities and events. 
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       Notice BU-737 Exhibit 1 
 
SFAC Outreach Plan for HWFRCP 

 
The following is an example of the outreach plan format. 
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       Notice BU-737 Exhibit 1 
 
SFAC Outreach Plan for HWFRCP (Continued) 
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SFAC Outreach Plan for HWFRCP (Continued) 
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SFAC Outreach Plan for HWFRCP (Continued) 
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SFAC Outreach Plan for HWFRCP (Continued) 
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SFAC Outreach Plan for HWFRCP (Continued) 
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       Notice BU-737 Exhibit 1 
 
SFAC Outreach Plan for HWFRCP (Continued) 
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       Notice BU-737 Exhibit 2 
 
Demographic FY 2012 Funding and Accounting Information 

 
This table provides demographic information and codes by State.  GovTrip code formatting includes 
spaces between the 3 different components that make up the accounting code.  Failure to include the 
spacing may cause some States problems in retrieving the proper information in GovTrip.   
 
Example: For Texas, the proper coding format is, “12 TX HWFRCP”. 
 

 
 

9-5-12       Page 1 



       Notice BU-737 Exhibit 3 
 
Flyer/Poster 

 
Type D counties (subparagraph 2 B) shall have the following flyer available at the front counter, 
submit the flyer to local media, and hang posters (to be provided under separate cover) in local feed 
stores and local businesses. 
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