
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  State Offices 
 

FY 2013 Full-Year Allotments 
Approved by:  Associate Administrator for Operations and Management 

 
 
1  Overview 
 

A Background 
 

On March 26, 2013, the President signed Pub. L. 113-6, Consolidated and Further 
Continuing Appropriations Act, 2013, which provided FSA with a full-year appropriation.  In 
addition, a 5 percent sequestration and 2 across the board rescissions totaling 2.713 percent 
were applied to the full-year appropriation.  OMB approved the letter of apportionment on 
May 15, 2013, making funds available to provide full-year allotments to FSA offices. 
 

B Purpose 
 

This notice: 
 
• provides guidance for FSA operations during FY 2013 

 
• issues State Offices non-personnel allotments for Federal administrative expenses – 

Fund 84 for FY 2013: 
 
• Combined D and R Fund 84 (Exhibit 1) 
• Direct Fund 84 (Exhibit 2) 
• ACIF Reimbursable Fund 84 (Exhibit 3) 
• Advances & Reimbursable (A&R) Reimbursable Fund 84 (Exhibit 4) 

 
• issues State Offices non-personnel allotments for non-Federal administrative expenses – 

Fund 87 for FY 2013: 
 
• Combined D and R Fund 87 (Exhibit 5) 
• Direct Fund 87 (Exhibit 6) 
• ACIF Reimbursable Fund 87 (Exhibit 7) 
• Advances & Reimbursable (A&R) Reimbursable Fund 87 (Exhibit 8). 

 
 
 
Disposal Date 
 
October 1, 2013 

Distribution 
 
State Offices 
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Notice BU-744 
 
1  Overview (Continued) 
 

C Anti-Deficiency Act 
 
State Offices are responsible for ensuring that spending does not exceed the amount allotted 
to each State Office. 

 
D Contacts 

 
If there are questions about allotments, contact 1 of the following. 

 
IF the question is about… THEN contact… 
Alaska, Arizona, California, Idaho, 
Illinois, Indiana, Iowa, Michigan, 
Minnesota, Missouri, Montana, 
Nebraska, Ohio, Oregon, South Dakota, 
Washington, Wisconsin, and Wyoming 

Lillie McComb BUD, by any of the following: 
 
• e-mail at lillie.mccomb@wdc.usda.gov 
• telephone at 202-720-2201 
• FAX at 202-690-0591. 

Alabama, Arkansas, Colorado, Florida, 
Georgia, Guam, Hawaii, Kansas, 
Kentucky, Louisiana, Mississippi, 
Nevada, North Carolina, Puerto Rico, 
South Carolina, Tennessee, Virgin 
Islands, and Virginia 

TC Chappelle, BUD, by any of the following: 
 
• e-mail at tarnya.chappelle@wdc.usda.gov 
• telephone at 202-720-5149 
• FAX at 202-690-0591. 

Connecticut, Delaware, Maine, 
Maryland, Massachusetts, New 
Hampshire, New Jersey, New Mexico, 
New York, North Dakota, Oklahoma, 
Pennsylvania, Rhode Island, Texas, 
Utah, Vermont, and West Virginia 

LaTosha Fleming, BUD, by any of the 
following: 
 
• e-mail at latosha.fleming@wdc.usda.gov 
• telephone at 202-720-8861 
• FAX at 202-690-0591. 

 
If additional assistance is required, contact Marlene Thompson, Section Chief, by either of 
the following: 
 
• e-mail at marlene.thompson@wdc.usda.gov 
• telephone at 202-690-2902. 
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Notice BU-744 
 
2  FY 2013 Budget Execution 
 

A Salaries and Benefits (S&B’s) Allotment (Object Classes (OC) 11, 12, and 13) 
 

Full year allotments for S&B will not be allotted to offices this fiscal year because of the 
current FSA hiring freeze implemented December 2012 and continued restrictions on hiring.  
Monthly salaries and benefits forecasts in the Salary and Benefit Projection (SBP) Model 
will not be required this fiscal year.  S&B savings from the hiring freeze, retirements, or 
employees leaving the agency, will be used by FSA to offset sequestration and across the 
board rescissions.  All State Offices S&B will not be permitted to transfer funds (S&B 
savings) from personnel to non-payroll allotments.  S&B will be closely monitored by OBF 
to ensure that sufficient funding is held at the national level to cover Federal (GS) and 
non-Federal (CO) S&B obligations based on employment levels associated with the hiring 
freeze. 

 
 B Nondiscretionary Operations 

 
To begin the process of distributing the available funding, FSA-wide requirements for 
nondiscretionary operations were documented.  Items considered nondiscretionary include 
the following: 
 
• personnel 
• rent and utilities 
• certain contractual requirements 
• some information technology (IT) requirements. 

 
C Discretionary Operations 

 
In March 2013, the National Office and State Offices were asked to provide an FY 2013 
full-year funding request for discretionary non-personnel operating expenses.  BUD and 
DAFO reviewed State Offices funding requests and jointly made adjustments either 
increasing or decreasing State Offices requests.  States that were able to obligate funds at the 
end of FY 2012 as provided for by the National Office and carried that increased spending 
level into FY 2013 funding need requests were in most cases reduced to a lower/normal 
allotment spending level.  After adjustments all nondiscretionary items were totaled, the 
adjusted requests were within budget funding levels; therefore no additional reductions were 
required. 
 
• States will be allowed to move funds within the operating expense BOC’s within 

Fund 87 (Direct and ACIF) and Fund 84 (Direct and ACIF) excluding OC’s 23.2 
non GSA rent, 23.3 communication/utilities, and 23.3 other rental. 
 

• Reprogramming of A&R funding from within BOC categories will not be allowed. 
 
• Reprogramming will not be allowed from A&R to Direct funds or from A&R to 

ACIF funds. 
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Notice BU-744 
 
2  FY 2013 Budget Execution (Continued) 

 
C Discretionary Operations (Continued) 

 
• If FSA-875’s or FSA-672’s are not signed or entered in by FMD, A&R 

allotments in BPMS will be reduced to match the FMMI A&R allotments. 
 
Note: Excluding BOC’s 23.2, non GSA rent, 23.3 communications/utilities and 23.3 

other rental, States are authorized to reprogram funds within the operating 
expense.  BOC’s within Fund 87 (Direct and ACIF) and Fund 84 (Direct and 
ACIF). 

 
• For items other than rent, when the BPMS Model is opened, A&R allotments may 

be adjusted by OBF to match the Reimbursable Agreements FSA-875’s or 
FSA-672’s that are signed and entered into FMMI by OBF. 
 

• There will be no reprogramming of funds from Fund 84 to Fund 87 or from 
Fund 87 to Fund 84. 
 

States must remain within overall non-personnel allotments and must not exceed 
non-personnel allotments for the fiscal year. 

 
D Other Funding 
 

• Outreach allotments for Hispanic/Women Farmers and Ranchers Claims Process 
(HWFRCP) 

 
Funding for HWFRCP is not included in this allotment since the HWFRCP deadline 
officially closed on May 1, 2013.  BUD analyst will make the allotment increase entries 
in the Allotment Change Request (ACR) model in BPMS to match HWFRCP 
obligations.  All outstanding purchase card transactions, local travel, and GovTrip 
documents for HWFRCP should be submitted no later than May 31, 2013.  The 
accounting codes designated for HWFRCP will be disabled in FMMI by June 3, 2013, to 
prevent any additional obligations posting against the HWFRCP accounts. 

 
• FLP Appraisers Travel, Training/Tuition/Books, and Fees 

 
Funds for State appraisers allotted in Notice BU-741 under “Other Services” (OC 25) 
were not included in this allotment. 
 
Additional funding for State appraisers’ fees and appraisers’ training tuition and books 
are not included in this allotment and will be allotted separately.  Once allotted, BUD 
analyst will make the appropriate allotment increase entries in the ACR model in BPMS 
when the models open for FY 2013. 
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      Notice BU-744 
 
2  FY 2013 Budget Execution (Continued) 
 

D Other Funding (Continued) 
 

• Emergency Funding Needs 
 
Funding that has been submitted by the Chief Financial Officer (CFO) and approved by 
the Executive Leadership Council (ELC) for emergency needs will be provided once final 
actual travel or invoices are submitted.  BUD analyst will make the allotment increase 
entries in the ACR model in BPMS when the models open for FY 2013. 

 
3  Allotments 
 

A Awards (OC 1152 and 1153) 
 

Offices shall not issue cash awards or QSI’s during FY 2013 as stated in the Departmental 
letter dated May 16, 2013. 
 

B Overtime (OC 1170 Through 1178) 
 
Overtime work authorized should be kept to a minimum as needed and required by FSA or as 
authorized for MIDAS work.  If overtime is used, funding for this must be absorbed from 
non-personnel allotments.  Such requests must be entered by the State’s budget contact into 
the ACR model in BPMS when the models open for FY 2013. 
 

C Travel and Relocation (OC 21) 
 
Where applicable, allotments include base travel funding to support 4 face-to-face meetings 
for COC, DD, STC, Managers, and shared management related travel. 
 
Excessive requests for ad hoc in-State program and administrative meetings/training were not 
allowed. 
 
Relocation requests were not allowed.  See Notice FI-3137 for guidance on requesting 
relocation funding. 
 
Costs associated with leased vehicles from GSA motor pool (MPOL) coded as “cars” will 
continue to be obligated against travel allotments. 
 
FSA’s Gainsharing Travel Savings Program pays a cash payment to employees who save the 
Government money while on TDY travel.  These payments are not considered “awards” 
rather they are payments when actual cost savings have occurred.  For the payment to be 
processed and taxes withheld they must be processed through the award system.  Funding for 
this award is covered by the savings in travel funds; therefore, State Offices must request that 
funds be transferred from travel to awards to cover the savings to the Government.  Such 
requests must be entered by the State’s budget contact into the ACR model in BPMS when 
the models open for FY 2013. 
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Notice BU-744 
 
3  Allotments (Continued) 

 
D Transportation of Things (OC 22) 

 
Allotment includes funding for shipment of boxes of county records to National Records 
Center.  Allotments were determined based on obligations and funding requests for 
reasonableness. 
 
Costs associated with leased vehicles from GSA MPOL coded as “trucks” will continue to 
obligate against transportation of things. 

 
E Rent and Utilities and Telecommunications (OC 23) 
 

Full year allotments were based on Leasing Reimbursable Agreements Tracking (LRAT) 
data, in conjunction with annualizing rent obligations in the accounting system.  A&R 
allotments were based on signed reimbursable agreements that were entered in FMMI by 
FMD, Kansas City.  This allotment will be adjusted based on any rent increases that occur 
within FY 2013.  BUD analyst will make the allotment increase entries in the ACR model in 
BPMS when the models open for FY 2013. 
 
Contact the BUD analyst if a State has significant changes in rent cost because of FSA being 
the lead agency or rent increases. 
 
Note: States will not be allowed to reprogram excess funds from this BOC (23.2 Non 

GSA Rent). 
 

  F Postage (OC 23.3) 
 
States should continue to use GovDelivery and other forms of ecommerce where possible or 
as authorized. 
 
A&R allotments were based on signed reimbursable agreements that were entered in FMMI 
by FMD, Kansas City. 
 
Base postage allotments include postage for mailings of 2 annual newsletters per County 
Office. 
 

  G Printing and Reproduction (OC 24) 
 
State Offices should continue to use electronic distribution of handbooks, forms, newsletters, 
State amendments, GovDelivery, and Share point when possible or as authorized.  State 
Offices should continue to be prudent in using color images and printing.  States should fully 
use high volume EDS copying equipment. 
 
Where applicable, base allotments include printing costs associated with 2 annual newsletters 
per County Office. 
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Notice BU-744 
 
3  Allotments (Continued) 

 
H Other Services (OC 25) 
 

State Offices should no longer request reimbursement for Federal mediation services and 
must absorb those costs within their allotment. 
 

I Supplies and Materials (OC 26) 
 
States that were able to obligate funds at the end of FY 2012 and as provided for by the 
National Office and carried that increased spending level into FY 2013 funding need requests 
were in most cases reduced to a lower/normal allotment spending level.  States should use 
KC warehouse to access supplies (http://fsaintranet.sc.egov.usda.gov/fsa/ and follow link 
to ‘State/County Supplies’ for CD’s, file boxes, back-up tapes, etc).  Use GSA Advantage for 
basic office supplies – pens, folders, clips, envelopes, etc. 
 
Allotments include toner and supplies. 

 
J Equipment and Furniture (OC 31) 
 

Allotments were determined based on offices submissions. 
 
Additional requests for emergency equipment needs should be submitted through your BUD 
analyst and DAFO.  Once reviewed, requests will be submitted by CFO to ELC for approval. 

 
K Insurance Claims and Indemnities (OC 42) 
 

No allotment for insurance claims and indemnities is being provided. 
 

L Interest and Dividends (OC 43) 
 

No allotment for interest and dividends is being provided. 
 

4  Action 
 

 A Action on Federal and Non-Federal Non-Personnel Allotment 
 

State Offices shall monitor all expenses within their respective non-personnel allotment totals 
and ensure that expenses do not exceed their total allotment.  See Exhibit 1 for Federal 
allotments.  See Exhibit 5 for non-Federal allotments. 
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      Notice BU-744 Exhibit 1 
 
Fund 84 - FY 2013 Full Year Combined Allotments 
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      Notice BU-744 Exhibit 2 
 
Fund 84 - FY 2013 Full Year Direct Allotments 
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      Notice BU-744 Exhibit 3 
 
Fund 84 - FY 2013 Full Year ACIF Allotments 
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      Notice BU-744 Exhibit 4 
 
Fund 84 - FY 2013 Full Year Advances & Reimbursable Allotments 
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      Notice BU-744 Exhibit 5 
 
Fund 87 - FY 2013 Full Year Combined Allotments 
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      Notice BU-744 Exhibit 6 
 
Fund 87 - FY 2013 Full Year Direct Allotments 
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      Notice BU-744 Exhibit 7 
 
Fund 87 - FY 2013 Full Year ACIF Allotments 
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      Notice BU-744 Exhibit 8 
 
Fund 87 - FY 2013 Full Year Advances & Reimbursable Allotments 
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