UNITED STATES DEPARTMENT OF AGRICULTURE _
Farm Service Agency Notice BU-749
Washington, DC 20250

For: State Offices

FY 2014 Full-Year Allotments
Approved by: Acting Associate Administrator for Operations and Management

1 Overview
A Background
Pub. L. 113-76, Consolidated Appropriation Act 2014 (Farm Bill), was signed by the
President on January 17, 2014. OMB approved the letter of apportionment on
February 11, 2014, and the Treasury Warrant was received on February19, 2014, making
funds available to provide full-year allotments to FSA offices.

B Purpose

This notice:
e provides guidance for FSA operations during FY 2014

e issues State Office allotments for Fund 84 Federal administrative expenses for FY 2014,
as follows:

e Combined Direct and Reimbursable (D and R) Fund 84 (Exhibit 1)
e Direct Fund 84 (Exhibit 2)
e Agricultural Credit Insurance Fund (ACIF) Reimbursable Fund 84 (Exhibit 3)

e issues State Office allotments for Fund 87 non-Federal administrative expenses for
FY 2014, as follows:

e Combined D and R Fund 87 (Exhibit 4)
e Direct Fund 87 (Exhibit 5)
e ACIF Reimbursable Fund 87 (Exhibit 6).

C Anti-Deficiency Act

State Offices are responsible for ensuring that spending does not exceed the amount allotted
to each State Office.

Disposal Date Distribution

June 1, 2014 State Offices
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Notice BU-749
1 Overview (Continued)
D Contacts

If there are questions about allotments, contact the following, as applicable.

IF the question is about... THEN contact...

Arizona, California, Colorado, Guam, |Lillie McComb, BUD, by any of the following:
Hawaii, Illinois, lowa, Kansas, Nevada,

New Mexico, Oklahoma, Texas, or e e-mail to lillie.mccomb@wdc.usda.gov
Utah e telephone at 202-720-2201

o FAXat 202-690-0591.

Alabama, Arkansas, Florida, Georgia, |TC Chappelle, BUD, by any of the following:
Indiana, Kentucky, Louisiana,

Mississippi, North Carolina, e e-mail to at tarnya.chappelle@wdc.usda.gov
Puerto Rico, South Carolina, e telephone at 202-720-5149

Tennessee, Virgin Islands, or Virginia |e EAX at 202-690-0591.

Connecticut, Delaware, Maine, LaTosha Fleming, BUD, by any of the following:
Maryland, Massachusetts, Michigan,

New Hampshire, New Jersey, e e-mail to latosha.fleming@wdc.usda.gov
New York, Pennsylvania, Rhode Island, |e telephone at 202-720-8861

Vermont, or West Virginia e FAX at 202-690-0591.

Alaska, Idaho, Minnesota, Missouri, Ricky Williams, BUD, by 1 of the following:
Montana, Nebraska, North Dakota,
Ohio, Oregon, South Dakota, e e-mail to ricky.williams@wdc.usda.gov
Washington, Wisconsin, or Wyoming |e telephone at 202-772-9017

FAX at 202-690-1503.

If additional assistance is required, contact Tunya Armstead, Branch Chief, by e-mail to
tunya.armstead@wdc.usda.gov or telephone at 202-720-0160.

2 FY 2014 Budget Execution
A Salaries and Benefits (S&B’s) Allotment (Object Classes (OC) 11, 12, and 13)

S&B allotments include funding for the following:

permanent full-time (PFT) employees
other than PFT employees

overtime

lump sum.

State Office Advances and Reimbursements (A&R) allotments for S&B will be increased in
the Budget and Performance Management System (BPMS) based on reports on measurement
service fee or loan service fee collections. State Offices are not permitted to reprogram
payroll funds from personnel to operating expenses in FY 2014.
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Notice BU-749

2 FY 2014 Budget Execution (Continued)

B

4-11-14

Nondiscretionary Operations

To begin the process of distributing the available funding, FSA-wide requirements for
nondiscretionary operations were reviewed. Items considered nondiscretionary include the
following:

e personnel

e rentand utilities

e certain contractual requirements

e some information technology requirements.

Discretionary Operations

In January 2014, the National and State Offices were asked to provide a FY 2014 full-year
funding request for discretionary nonpersonnel operating expenses. BUD and DAFO
reviewed State Office funding requests and jointly agreed to funding levels for State Office
Direct and ACIF requests. For A&R fund reimbursements, State Office allotments will be
increased in BPMS after FSA-875’s or FSA-672’s are signed and entered by FMD.
Reprogramming:

e funds within BOC categories is not allowed
e A&R to Direct or ACIF funds is not allowed.

FLP Appraiser Funding

Allotments included in this notice are in addition to the State appraisers allotted in a
memorandum dated November 15, 2013, and Notice BU-748.

Additional funding for State appraisers’ fees, training tuition, and books are not included in
this allotment and will be allotted separately. Once allotted, BUD analyst will make the
appropriate allotment increase entries in the BPMS Allotment Change Request (ACR) model
when the models open for FY 2014,

Farm Bill Funds
Allotments in this notice should be used to support 2014 Farm Bill implementation needs.

Reimbursement for 2014 Farm Bill-related expenses and training costs will be addressed in a
future notice.
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Notice BU-749

3 Allotment Distribution Process

A S&B’s (OC’s 11 and 12)

4-11-14

Full-year allotment levels for S&B’s for PFT employees for both Federal and non-Federal
Direct and ACIF were calculated according to the following.

e actual PFT S&B obligations were determined for October through March (pay period 3)

e pay period 3 actual data that included the pay raise was used to calculate the allotment
need for the remaining 15.7 pay periods

e the 2 amounts were combined.

Full-year allotment levels for S&B’s for other than PFT employees for non-Federal were
calculated according to the following:

e FY 2013 S&B expenses divided by actual staff year usage for FY 2013 were used to
establish average cost per staff year cost by State for other than PFT employees

e 1 percent pay raise for 75 percent of the year was applied to the FY 2013 average

e the other than PFT average cost per staff year was then multiplied by the FY 2014 “base”
and additional temporary, COC, and other ceiling provided by DAFO.

The lump sum and incentive payment expense were based on cumulative obligations through
the end of pay period 3. Additional lump sum allotments will be provided by the BUD
analyst as obligations occur in the accounting system.

Awards (OC’s 1152 and 1153)

Award allotments are not provided in this notice. State Offices shall not issue cash awards
or Quality Step Increases for any purpose.

Overtime (OC’s 1170 Through 1178)
Overtime allotments are based on cumulative obligations through pay period 3. Additional

funds will not be allocated for overtime. Reprogramming within State Office payroll
allotments is authorized.
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Notice BU-749

3 Allotment Distribution Process (Continued)

D Travel and Relocation (OC 21)

4-11-14

Allotments include funding to support face-to-face monthly meetings for COC’s, DD’s,
STC’s, managers, and shared management-related travel for remainder of FY 2014.

OMB memorandum M-12-12, Promoting Efficient Spending to Support Agency Operations,
required travel expense reductions of at least 30 percent from FY 2010 levels. CO and GS
allotment levels were provided to State Offices based on the State Office request, unless that
request exceeds the 30 percent reduction from FY 2010.

Costs associated with leased vehicles from GSA motor pool (MPOL), coded as “cars”, will
continue to be obligated against travel allotments.

No allotments are being provided for relocation. Relocation guidance is forthcoming.

Contracting Officer Warrant training travel is funded in AMD. Therefore, the State Office
requirement was not funded within State Office’s allotment. For training travel requirements
and using these funds, contact either of the following in AMD:

e Yvonne Howerton by either e-mail to yvonne.howerton@wdc.usda.gov or telephone
at 202-690-5401

e Stephanie Hyde by either e-mail to stephanie.hyde@wdc.usda.gov or telephone
at 202-720-2672.

FSA’s Gainsharing Travel Savings Program pays a cash payment to employees who save the
Government money while on TDY travel. These payments are not considered awards.
Gainsharing Travel Savings Program payments are made when actual cost savings has
occurred. For payments to be processed and taxes withheld, payments must be processed
through the “Awards” system. Funding for Gainsharing Travel Savings Program payments is
covered by the savings in travel funds; therefore, State Offices must request that funds be
transferred from “Travel” to “Awards” to cover the savings to the Government. Fund
transfer requests must be entered by the BUD analyst into the BPMS ACR model when the
models open for FY 2014.

Transportation of Things (OC 22)

Allotment includes funding for shipping boxes of county records to the National Records
Center.

Costs associated with leased vehicles from GSA MPOL, coded as “trucks”, will continue to
obligate against transportation of things.
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Notice BU-749

3 Allotments (Continued)

F Rent and Utilities and Telecommunications (OC 23)

4-11-14

This allotment will be adjusted based on any rent increases that occur within FY 2014. BUD
analyst will make the allotment increase entries in the BPMS ACR model when the models
open for FY 2014.

Other Rental (OC 23.3)
Allotments were based on FY 2014 full-year requests.
Postage (OC 23.3)

State Offices should continue to use GovDelivery and other forms of eCommerce where
possible or as authorized.

A&R allotments will be entered in BPMS by the BUD analyst after FMD, Kansas City, has
input them into FMMI.

Printing and Reproduction (OC 24)
State Offices should continue to use electronic distribution of handbooks, forms, newsletters,
State amendments, GovDelivery, and SharePoint when possible or as authorized. State

Offices should continue to be prudent in using color images and printing. State Offices
should fully use high volume EDS copying equipment.

Other Services (OC 25)

State Offices should not request reimbursement for Federal mediation services and must
absorb Federal mediation services costs within their allotment.

Contracting Officer Warrant training is funded in AMD. Therefore, the State Office
requirements were not funded within State Office allotments. For training requirements and
using these funds, contact either of the following in AMD:

e Yvonne Howerton by either e-mail to yvonne.howerton@wdc.usda.gov or telephone
at 202-690-5401

e Stephanie Hyde by either e-mail to stephanie.hyde@wdc.usda.gov or telephone
at 202-720-2672.
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Notice BU-749

3 Allotments (Continued)

K Supplies and Materials (OC 26)

State Offices should use the Kansas City warehouse at
http://fsaintranet.sc.egov.usda.gov/fsa/ to access supplies (follow link to “State/County
Supplies” for CD’s, file boxes, back-up tapes, etc.). Use GSA Advantage for basic office
supplies, such as, pens, folders, clips, envelopes, etc.

Allotments include toner and supplies.

Equipment and Furniture (OC 31)

No allotment is being provided for equipment, unless approval to purchase had previously
been given and obligations have occurred. For equipment needs, follow instructions in
subparagraph 4 D or E.

Insurance Claims and Indemnities (OC 42)

No allotment for insurance claims and indemnities is being provided.

Interest and Dividends (OC 43)

No allotment for interest and dividends is being provided.

4 State Office Action on Allotments and Budget Request Approval Requests

A Federal and Non-Federal Nonpersonnel Allotments

4-11-14

State Offices shall monitor all expenses within their respective nonpersonnel allotment totals
and ensure that expenses do not exceed their total allotment. See Exhibit 1 for Federal
allotments and Exhibit 5 for non-Federal allotments

Reasonable Accommodation Requests

After following 31-PM policy and procedure requirements for reasonable accommodations,
send the request to DAFO. DAFO will review the request, and if all required steps have been
taken, submit the approved request to BUD for processing and approval. If the request
amount is greater than $5,000, BUD will obtain CFO’s approval.

Emergency Needs Related To Natural Disasters

Submit requests for emergency administrative fund needs related to natural disasters to

DAFO for review and approval. After approval, DAFO will forward to BUD for release of
funds to the field. The Administrator and AAOM will be notified of the claim when paid.
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Notice BU-749
4 State Office Action on Allotments and Budget Request Approval Requests (Continued)
D Other Requests Under $10,000

Submit other requests for funds under $10,000, with justification, to DAFO for review and
approval. After approval, DAFO will forward to BUD for approval by CFO.

E Other Requests Over $10,000

Submit other requests for funds over $10,000, with justification, to DAFO for review and
concurrence. After concurrence, DAFO will forward to BUD for review, and then CFO will
present all requests for funds over $10,000 to the Executive Leadership Council (ELC) for
discussion and approval by the Administrator. CFO will coordinate with DAFO on ELC
presentation to ensure consistency of information.
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Exhibit 1

Notice BU-749

Combined D and R Fund 84 Federal Allotments
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Exhibit 2

Notice BU-749

Direct Fund 84 Federal Allotments
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Notice BU-749

ACIF Reimbursable Fund 84 Federal Allotments
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Exhibit 4

Notice BU-749

Combined D and R Fund 87 Non-Federal Allotments
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