UNITED STATES DEPARTMENT OF AGRICULTURE .
Farm Service Agency Notice CAP-2
Washington, DC 20250

For: State and County Offices

Issuing Final CAP Payments
Approved by: Deputy Administrator, Farm Programs

1 Overview
A Background

CAP was established to provide up to $550 million in disaster assistance to producers of 1 of
the following in counties that received primary Secretarial disaster designations because of
excessive moisture and related conditions in 2009:

long grain rice

medium or short grain rice
upland cotton

soybeans

sweet potatoes.

The signup period for CAP began October 25, 2010, and ended December 9, 2010. The
deadline for processing all FSA-860’s was December 23, 2010. Initial CAP payments were
prorated by 75 percent to ensure that total CAP payments did not exceed the amount of
available funds. Because adequate funding remains after issuing initial payments, a final
payment of 25 percent will be issued.

B Purpose
This notice provides the following:

e guidance to State and County Offices about issuing final CAP payments
e instructions for calculating final CAP payment amounts
e the deadline for issuing final CAP payments.

Disposal Date Distribution

August 1, 2011 State Offices; State Offices relay to County Offices
2-11-11 Page 1




Notice CAP-2
2 Payment Procedure
A Issuing Final CAP Payments

On Monday, February 14, 2011, County Offices may begin issuing final CAP payments to
producers who applied for CAP before the signup deadline and received an initial CAP
payment. Producers do not need to recertify information already provided on their signed
FSA-860.

Initial CAP payments must be completed before calculating and processing final CAP
payments because final CAP payments will be calculated based on the amount of initial CAP
payments already paid to each producer.

Note: The National Office is aware that there are situations where a producer received their
full CAP payment in error rather than the prorated payment amount. There may be
other instances where a producer did not receive the exact correct 75 percent payment
earned. County Offices must ensure that in those situations producers have refunded
overpayments before following the instructions in this notice.

E-funds for final CAP payments will be allocated based on the amount of initial CAP
payments currently issued.

County Offices must monitor payment limitation to ensure that the total payment amount
under CAP does not exceed the $100,000 per person or legal entity payment limitation. A
payment limitation ledger should already have been completed for each multi-county
producer or any individual or entity expected to reach the payment limitation. County
Offices:

e will use these ledgers to ensure that final CAP payments do not exceed the payment
limitation

e must ensure that any individual or entity that has already reached the payment limitation
will not be issued any additional CAP payment.

There is no automated process that will track the limitation.
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Notice CAP-2
2 Payment Procedure (Continued)

B Calculation of Final CAP Payment Amount

The following steps must be completed by the County Office to calculate the final CAP

payment amount for all producers.

Step Action

1 | CLICK “FSA Applications” on the FSA Intranet web site at
http://fsaintranet.sc.egov.usda.gov/fsa/.

USDA united states Depanment ot Agricuttre
pm——y .
sl Farm Service Agency (FSA) Intranet Monday Februars 7, 2011

i =

| Contactus | oOffices | Phone | Employee Information |

Resources
FSA Applications

In the Spotlight  Archive ®

54 Applications and programs y I Wear Pink Stories (11/18/10)

2010 Wear Pink Day Photos (11/18/10)
Main FSA Intranet Page Updates Announced (9/3/10)

Website Supports Employees with Family Members in the
Military (9/2/10)

Customer Perspectives Portal Dedicated to Improving
Customer Service (8/24/10)

Directives

For the complete list of tools please visit the new Directives
Tools page.

« Handbooks
+ Notices

Forms, Publications, and Supplies

Other Agency Sites
+ FFAS Employee Forms/Publications Site
Includes links to current and obsolete forms and publications, other

anet_applications. html

2 | CLICK “FSA Data Marts”.

USDA united states Depanment ot Agricuttre
= .
@l Farm Service Agency (FSA) Intranet Monday February 7. 2011

Phone | Employee Information |

Common Applications Conservation
+ CARS - Crop Acreage + Biomass Crop Assistance
Reporting System Program (BCAP
+ Common Payment Reports s Cost Share Software (CSS)
System « Program Provisioning
+ eForm (Employee site to « Conservation Funds Ledger
process eForms) System (CFLS)
+ Fiduciary « Conservation On-Line
+ Comprehensive Information System
Management Systems « Conservation Payments
(CIMS) « CRP Soils Database
+ RLMS (eRep) Management System
+ RLMS Report (eRep) + Emergency Forestry CRP
+ Farm Records « HELC/Wetlands Program
+ ICAMS
+ Fed Traveler Farm Loan Programs
+ F5A Data Marts
+ LRA Site(Identity Proofa « Farm Loan Programs
customer) Systems
+ OTIS
+ SCIMS Price Support
+ SCIMS Link Manager
+ Subsidiary « ALAP - Asparagus Loss
+ 2003 Tax Booklet Assistance Payment
« 2004 Tax Booklet « Trade Adjustment
+ 2005 Tax Booklet Assistance for Farmers
Cottom Tak tiom ot

Marts{FSAdataMartsHomePage, htm
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Notice CAP-2
Payment Procedure (Continued)

B Calculation of Final CAP Payment Amount (Continued)

Step Action

3 | From the FSA Data Warehouse Home Page, CLICK “Hyperion Data Marts”.

FSA:zum

Data Warchouse News and Updates

IT!
i’EﬂS Click here to view planned or unexpected changes/outages/alerts

A has now completely upgraded to the
teporting too. Brio has been disabled.

perion
Vpetion s oftware

Read Important Information for:

instructions to access a data mart.

should have been installed on your PCs. Please click on the States thatuse F$A State Countv Data Mart
erion’ on the sight for Eederal Non-Federal Financial Reports

States and Large Offices using all other Data Mart

vpetion will have a different look from the Brio Web page Reports
data marts, the reports themselves have not changed.

1 p ) : ]
NOTICE! displayed in this area from time to time. Please refer to this
u are entering an Official |18 - often.
United States Govenment | RSkt

General information that applies to all data marts may be Navigating through Evperion

«enly for authorized purposes.
Unauthosiz i provide your Eauth Id and pas
-any information stored on this - #

e = 'ﬁ'u'ﬁ "i’"‘"a'| Oracle EPM 11 Data Marts
prosecution. The Governmen

may monitor and audit usage of

vperion Data Marts' and

rd to enter Hyperion.

System, which may be used # Hivperion Data Marts <—|
Click on the link to the right titled

4 | At the eAuthentication Warning Screen, CLICK “I Agree” to continue.

USDA United Stales Depariment of Agriculture
Zal USDA eAuthentication

Home : About eAuthentication: Help : Contact Us

® You are accessing a U.S. Government information system, which includes (1) this computer, (2) this

Government-authorized use only.

penalties.

® By using this information system, you understand and consent to the following:

information system.

Sl

used for any lawful government purpose.

Your consent is final and irrevocable. You may not rely on any statements or informal policies

o

Officer.

Agee | =

Find an LRA

computer netwerk, (2) all computers connected to this network, and (4) all devices and sterage media
attached to this network or to a computer on this network. This informaticn system is provided for U.S.

Unautherized er improper use of this system may result in disciplinary action, as well as civil and criminal
S You have no reascnable expectation of privacy regarding any communications or data transiting or

stored on this informaticn system. At any time, the government may for any lawful government
purpose monitor, intercept, search and seize any communication or data transiting or stored on this

Any communications or data transiting or stored on this information system may be disclosed or

purporting to provide you with any expectation of privacy regarding communications on this system,
whether oral or written, by your supervisor or any other official, except USDA's Chief Information

LSO wieb Service
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Notice CAP-2
2 Payment Procedure (Continued)

B Calculation of Final CAP Payment Amount (Continued)

Step Action

“Login” to continue.

5 | At the eAuthentication Login Screen, enter the user ID and password, and CLICK

USDA. united states Deparimant ot Agriculture
@ USDA eAuthentication

-" E-h! o

me : About eAuthentication: Help : ContactUs :

| Quick Links
» What is an account?

eAuthentication Login

» Create an account Login with my User ID and Password

Forget your User 10?7

Forgot your Password?

b Update your account
Administrator Links

v Local Registration
Authority Login

Change My Password

Login with my USDA Employee LincPass

USDA employees may now use their LincPass to login.
Instructions:

1. Please verify your LincPass is inserted into the card reader for your USDA
computer.

2. Click the yellew "Legin with my LincPass” butten above.

. A pop-up box "Choose a digital certificate” may appear.

4. Select the first or second certificate with your name and click "OK".

w

& First tims nssre

Find an LRA

6 | CLICK “FWADM Data Mart”.

=

=z . »
= v b Page + () Tools ~

f- 8

* R'ﬁ [g‘ EBrowse - 26200701070040200390 on Scresch Ol

EEE G

PREFERENCES

FSA - Production - Hyperion Performance Suite 8.5 SP3
DENISE L. GLOVER

E— |

Root ] Folder Properties

\Oaloh e - VIR

_1 AGI Compliance Reporting

Fublish Fil Add Fold:
] €CC Core Accounting Data Mart JE [Acd Folder]

Delete Items in Folder

Publish URL Publish Job Move Ttems

r | Commodity Operations System Enter
I Crop Acreage Data Mart

FSA Hyperion Requirements

a

1 oce Payments Reparting

] Debt Management Data Mart Sep6 2006 7:29AM B doc
| Developers Corner @ doc
_] Farm Loan Program Data Mart —
2] FFATA Data Mart . . .

1 Financial Services Data Mart Hyperion Foundation User's Guide

] FSA CORE Accounting Data Mart Biper IR BEE

1 FSA State and County Salary and Ex| i 16 2006 10:19.4M ‘@ pdf

] FsA State Office Data Mart

e e b embers Report - Daly

_1 General Sales Manager Data Mart

o Hyperion Administration e Hyperion users and the Hypenon Grou

1 Hyperion Historical Usage Tracking D # @J Feb 6 2011 2 mﬂ htm
I Managerial Cost Accounting Data Ma
| Open Catalog Extensions

Hyperion Intelligence Dashboard Designer Guide

 they are member(s).

I Payments and Receipts Data Mart

B o

Aug 252006 1:33PM

Hyperion Intelligence Data Analysis and Report Guide

B pot

Aug 25 2006 9:06 AM

USDA Hyperion Foundation Administration

a L

USDA Hyperion Foundafion Acministration

|~
153

v

& Local intranet H100% -
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Notice CAP-2
2 Payment Procedure (Continued)

B Calculation of Final CAP Payment Amount (Continued)

Step Action
7 | All report folders will be displayed. CLICK “Payments Reports”.

BROWSE prererences

=3 Root

_1 eFunds Reports
1 Executive Summary Reports
1 Farm Storage Facility Loans
_1 Financial Services Reports
_1 FWADM Headquarter Reports
1 10bs #* May 28 2010 1:39PM @ dot
_1 Marketing Assistance Loan Balan
1 Hational Receipts and Receivable
E| Payment Reports 1
_1 WEBSCM Reports

[Fublish URL Publish Job | [bove Ttems |

[Publish File _[Add Folder [Delete Items in Folder |

#  New Folder Structure @

Reports are row contained within sub-folders, Flease reference this doaument for & fisting of each FWADM Report and the folder in which it contained.

8 | This will return all available payment reports. CLICK “Program Code Activity”.

BRGWSE  PrercRences

= Rool ¥ o 1R B by
1 FWADM Data Mart

A, S— @

Frowdes the sty (o search by o procboer’s TEN/TEY Trpe miich dsplays; pavment. promot payment. finein mithiolding, offet and dsbursement smacnts by
sayee fype (rockaer, revmvalie, Other Apency Offeel, ssgree, foni payes),

LU L S T A % bay
© Payment & Disbyrsemen ta by Assignes B

Frowies te sty 1o saarch By the Bsspned o [ wikdth displays disdursement nBrmaton fiv assments) By srogramiE], o 10t 10 type o daid(E).

L S 2HIULTRA5AM %o by

# Program Code Activity < ::l G

T oot deplays payments and debursements withen 8 date range

i et T S5 AM %n bay

' Erompt Pay 3
i et dhslais promot ey nterest s for 8 given date range.

L I MXUT 2S5M ‘n by

* search by payable 10 a

L e TS ‘u by

2-11-11 Page 6



2

2-11-11

Notice CAP-2

Payment Procedure (Continued)

B Calculation of Final CAP Payment Amount (Continued)

Step

Action

9

At the following screen, CLICK “Continue to Logon Screen”.

USDA United States Departmant of Agricuiture
S Farm Service Agency

Continue to Logon

10

At the Program Code Activity Report - Logon Screen, enter the user ID and
password, and CLICK “Logon”.

Note: If users do not have access to FWADM reports, County Offices shall contact
their State security officers to obtain access.

USDA United States Depariment ol Agricullure
Farm Service Agency
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Notice CAP-2

Payment Procedure (Continued)

B Calculation of Final CAP Payment Amount (Continued)

Step

Action

11

At the Program Code Activity Report - Limit Screen, do the following:

select the State

select the county

select “SI” as the payable status code
check “All Dates”

select “09DISCAP” as the program code
CLICK “Process Query”.

hitps: isacwhouse,ac egov, usda, govitiyperion/ datanceess/rowseREQUEST_TYPE -GET_DOCUMENTRBOC_UL - Windows Internet Explor
File Edit View Insett Tools Help
b S0[ % mo0- 7 45 E & Brroen - &0 @@

i A~ |8 ru|l===|2-2-A-w-%-, 98

wHESARRRRDEANBY

12

When the “Processing Complete” box displays, CLICK “OK”.

13

CLICK “View Reports”.

14

When the report is displayed, CLICK “Edit” and then CLICK “Select All”. CLICK
“Edit” again and then CLICK *“Copy”.

https: Misadwhouse.sc.epov.usda. powiHyperion/dataaccessMrowse TREQUEST _TYPE-GET_DOCUMENTRDOC_UL - Win

Fie €8T T T Help

&R *x B N-FTHULS ﬂ’ﬁm’l**ﬂ”‘?[
[Fe FJAS|Bru|EE= (L2 Acdrn-, B2
Program Code Report

fitate focamty E‘FWaMe m F:F" Py ent Amourt
bate
' osce oz B naam
=

67 s 0K SMITH 561357 $65
LIANE SMITH psere3 | Jnaam .35

fri11 [oomi sones oo i e 551

- Frogam Tots #3400
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Notice CAP-2
2 Payment Procedure (Continued)

B Calculation of Final CAP Payment Amount (Continued)

Step Action
15 | CLICK “Final CAP Payment (Excel file)” to open “CAP25.xIsm”, located on the
DAFP Home Page at http://fsaintranet.sc.egov.usda.gov/dafp/. A security
warning indicating that macros are disabled will display below the toolbar. CLICK
“Options”, select “Enable this content”, and CLICK “OK”.
Ca =
e e .
— 2 Copy ?
Paste 5 Format Painter - o 2 fete For
@ Security Waming  M: x
!. Al - £ =
il 8 D E G H 2}? j;ymfﬁ L M N o }j
- %0 Remove
? Totals
16 | CLICK “Paste” to paste the data from the report into the worksheet.
ﬁ., \\ e 9~ 5 CAP25.xlsm - Micrasoft Excel
= | K cut Ciibti ln - ®-| [Ewapted] General - Ej :“d" ‘:;ﬂl jI' i ;_I ;:Itf:
Y I T e e e T
‘ ,||)Azar- -v ﬁ(rnﬂate T Alignment = umber g Styles Cells
A B C D E F G H 1 J K L M
State  County Alpha TAX IDNO Customer Name Payable Payable NPS Payment 25% Payment
i | Program (Last four) Number Status  Signing Amount Amount
2 |37 5 0SDISCAP 2222 John Smith 2581375 Sl 01/19/11 8085 52,695 e
3 |37 5 0SDISCAP 4321 Jane Smith 2581483 Sl 01/19/11 4364 Totals
4 |37 5 0SDISCAP 1111 Jon Jones 2833710 Sl 01/19/11 951
5 |37 S 09DISCAP  Program Total 13400
5 B
7
8
9
10
Notes: Any duplicates found in the “Customer Name” column will be highlighted in
red. This indicates that more than 1 payment has been made to that producer.
County Offices shall manually review CAP payments for those producers to
ensure that FWADM payment amounts are correct.
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Notice CAP-2

2 Payment Procedure (Continued)

B Calculation of Final CAP Payment Amount (Continued)

Step

Action

16
(Cntd)

If displayed amounts are correct, the County Office shall add the amounts
together before entering a dollar amount through online payments.

If it is determined the producer has been overpaid by issuing more than one
CAP payment, the County Office shall manually calculate the total CAP
payment to determine the amount required for refund. Producers shall be
notified immediately of the overpayment.

17

CLICK “Remove Totals”. This will remove unnecessary rows containing total
program and county payment amounts from the spreadsheet.

= I CAPZ5.xlsm - Microsoft Excel
- Home | Insert Page Layout  Formulas Data Review  View Developer  Acrobat
= | 4 cut = T =i = = "5 A = T Tx (e E Auto!
Calibri -l -S|l 9| || S wrap Text]| General - ol 5 E > SNl A
23 Copy = = 2 el =g @] Fil -
Paste - [ & & Centerm - %0 ool Conditional Format Cell Insert Delete Format
S romateainter |8 L0 s nicate) | WSOl BRI S0 8 ST | R SRR B o
Clipboard = Font Number = Styles Cells
[ A1 - fe| state
A B C D E F G H 1 1] K L M
State County Alpha TAX ID NO Customer Name Payable Payable NPS Payment 25% Payment
Program (Last four) Number Status  Signing Amount Amount
37 5 0SDISCAP 2222 John Smith 2581375 Sl 01/19/11 8085 52,695 FarerE
37 5 09DISCARP 4321 Jane Smith 2581483 Sl 01/19/11 43 Totals
37 5 09DISCAP 1111 Jon Jones 2833710 Sl 01/19/11 951
5 03DISCAP  Program Total 13400

i}

Elw w o v e fw e
w
<

0

18

Cell J2 should show the final CAP payment amount for the first producer listed.
Click on cell J2. Double-click on the black square that displays in the bottom right
corner of cell J2. This will copy the payment calculation formula into each row
and calculate each producer’s final CAP payment amount. The amount will be
automatically rounded to whole numbers.

oy d CAPZ5.xlsm - Micrasoft Excel
- Home Insert Page Layout Farmulas Data Reviaw View Developer Acrobat
cits = ) = == T e
ii:;y calibri BT el ";.»}-v\ Shiwrap Text Currengy - % T S o= Ik 2
Past = = e i Merge & Center = = <0 .00 | Conditional Format Cell Insert Delete Format
T Formatpainter || B L L [0 SR Ex Mee e centes | e aiBRon) ekl B | e B
Clipboard = Font Alignment Number = Styles Cells
[ 12 - fe | =1270.3333
A B G D E F G H I 1 K L L%
State  County Alpha TAX IDNQ Customer Name Payable Payable NPS Payment 25% Payment
1 Program (Last four) Number Status  Signing Amount Amount
2 |37 a8 09DISCAP 12222 John Smith 2581375 sl 01/13/11 8085 52,635 ove
3 (37 5 09DISCAP 4321 Jane Smith 2581483 s 01/19/11 4364 Totals
4 137 5 0SDISCAP 1111 Jon Jones 2833710 Sl 01/19/11 951
5

19

County Offices shall process payments according to 1-CAP, paragraph 194.

C Deadline for Issuing Final CAP Payments

All final CAP payments must be issued by Friday, April 15, 2011. After April 15, 2011,
funding for CAP payments will be discontinued and no further CAP payments will be issued.
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Notice CAP-2
3 Action
A County Office Action
County Offices shall:
e issue all initial CAP payments before calculating and processing final CAP payments

e ensure that producers who were overpaid have refunded the overpayment before
calculating final CAP payment amounts

e issue all final CAP payments by April 15, 2011
e monitor final CAP payments to ensure that payments do not exceed payment limitation.
Note: County Offices are responsible for ensuring that all CAP payments issued currently
reflect the authorized prorated 75 percent CAP payment amount before following the
instructions in this notice.
B State Office Action

State Offices shall ensure that:

e all County Offices are aware of the contents of this notice

e initial CAP payments are issued before calculating and processing final CAP payments
e all CAP payments are issued according to the instructions in this notice

e all final CAP payments are issued by April 15, 2011.
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