
UNITED STATES DEPARTMENT OF AGRICULTURE 
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Washington, DC 20250 
 
For:  FSA Employees 
 

People’s Garden Initiative (PGI) Time and Attendance Policies 
Approved by:  Administrator 

 
 

 
1 Overview 

 
A Background 

 
The Secretary announced PGI in February 2009, and challenged USDA employees, as well 
as non-USDA organizations across the Nation, to create their own People’s Gardens.  The 
Secretary reaffirmed this message to all employees in July 2009.   
 
On September 9, 2009, the FSA Administrator, NRCS Chief, and RD Under Secretary issued 
a joint memorandum supporting the Secretary’s message about PGI that encouraged 
employees from the respective agencies to cooperate toward PGI goals and gave examples of 
PGI activities.  See Exhibit 1. 
 
Subsequently, a memorandum (Exhibit 2) was sent from DAFO to all SED’s on 
September 21, 2009, providing for the following: 
 
 additional details on PGI  
 naming State PGI POC’s 
 guidance on using existing operating expense funds for PGI 
 brief summary on employee time and assistance. 

 
B Purpose 

 
This notice provides the following: 
 
 background information about PGI 

 
 additional policy about time and attendance for FSA employees involved in the 

Secretary’s PGI. 
Disposal Date 
 
April 1, 2011 

Distribution 
 
FSA employees; State Offices relay to County 
Offices 
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2 Contact 

 
A National Office Employees and State Office PGI POC’s 

 
If there are questions about this notice, contact Katina Hanson, FSA Coordinator for the 
Secretary’s PGI, by either of the following: 
 
 e-mail at katina.hanson@wdc.usda.gov 
 telephone at 202-720-0062. 

 
B All Other State Office Employees and County Offices 

 
If there are questions about this notice, contact the State Office PGI POC in Exhibit 3. 
 

3 Policy  
 

A PGI Voluntary Efforts 
 

Voluntary efforts supporting PGI are encouraged.  Volunteer hours supporting PGI shall be 
completed outside the employee’s regular tour of duty, during normal lunch hours, or during 
annual leave time. 

 
B Working on PGI within Position Description 

 
If work to further PGI aligns directly with an employee’s position description, the employee 
may continue with work as usual on regular time with supervisor awareness and approval. 

 
C Working on PGI outside Position Description 

 
If an employee’s supervisor determines that PGI activities do not directly fit within an 
employee’s position description, the following provisions apply. 

 
 Employees may use up to 40 hours of regular time per FY to work on PGI with prior 

approval from their supervisor. 
 

 Additional regular time or administrative leave hours to work on PGI may be granted at 
the discretion of the Administrator, SED, or delegated representative. 
 

 Regular time or administrative leave hours to further PGI must be completed within each 
employee’s regular tour of duty. 
 

Note: These hours supplement the volunteer hours employees contribute and will assist in 
sustaining the PGI gardens over time.  
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3 Policy (Continued) 

 
D Conflicts with Other Responsibilities 

 
Work towards PGI may not interfere with an employee’s duties and responsibilities outlined 
in the position description. 

 
E Credit and Compensatory Time for PGI 

 
  Credit or compensatory time may not be earned for PGI activities. 

 
4 Documentation 
 

A Reporting PGI Gardens 
 

All gardens for which PGI hours are completed must be listed in the USDA PGI database 
available at www.longport.usda.gov.  Employees may enter or edit PGI gardens and request 
signs in the database using their eAuthentication ID.   
 

B Recording PGI Hours 
 

When the WebTA employee entry with the Activity Reporting System is implemented in an 
office, employees in that office shall record PGI hours by selecting program code “NP” and 
the activity code “Garden”. 
 

5 Funding Availability 
 

A Existing Allotments 
 

No additional funding has been provided in any office’s FY 2010 allotments to cover 
purchases that may be made for PGI supplies or services.  The cost of such purchases must 
be covered within existing allotments. 
 

B BOC’s 
 

See 98-FI, Exhibit 27 for all BOC’s.  An appropriate BOC should be selected for any 
purchases made relative to this initiative.  For example, the purchase of seeds by the 
Maryland State Office would be coded to line of accounting 08402484000000, BOC 2620.  
The same purchases by a County Office employee in St. Mary’s County, Maryland would be 
coded to line of accounting 08724037000000, BOC 2620.  BOC 2620 is for Scientific and 
Experimental Supplies. 
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6 Action 
 
A National and State Office Action 

 
National and State Offices shall implement the provisions of this notice. 
 

B County Office Action 
 
County Offices shall implement the provisions of this notice. 
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PGI Memorandum Sent to All Employees 
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PGI Memorandum Sent to All Employees (Continued) 
 

 
 
 
4-6-10       Page 2 



      Notice CM-667 Exhibit 2 
 
PGI Memorandum Sent to SED’s 
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FSA State Office POC’s for PGI 
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