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1  Overview 
 

A Background 
 
County Offices will be provided PS-3553 every 3 months to use with bulk mailings to 
receive the maximum discounts.  The CASS certification process compares customers’ 
addresses entered by the County Office in SCIMS or AS/400, “Other Name and Address” 
file, to the USPS database.  Addresses that match are assigned ZIP+4 and bar codes. 
 
The FSA customer name and address ZIP+4 code process is revalidated every 3 months to 
ensure that County Offices continue to receive the ZIP+4 automation rate for bulk mailings. 
 
PS-3553 is: 
 

 a KC-ADC computer-generated form that is automatically produced when address 
records are processed using CASS-certified software 

 

 valid for 3 months from the date the name and address list is matched against the USPS 
database and coded. 

 
B Purpose 

 
This notice: 
 

 provides County Offices with a current PS-3553 (CASS certificate) to use with bulk 
mailings effective upon receiving this notice 

 

 informs County Offices to check () the PS Form 3602-EZ, Move Update Method, 
“NCOA Link” 

 

 provides State and County Offices with required actions to be completed immediately 
 

 obsoletes Notice CM-717. 
 
Disposal Date 
 
July 1, 2013 

Distribution 
 
State Offices; State Offices relay to County Offices 
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2  Using CASS/Move Update Certification 
 

A National Certification 
 
USPS regulations permit the KC-ADC name and address file to be treated as 1 mailing. 
1-CM, paragraphs 295 and 296 provide County Offices with the procedure to process the 
KC-ADC, ZIP+4 validation file.  PS-3553 shall be submitted with each bulk mailing to 
USPS to receive the automated discount rate.  See 5-AS for mailing requirements and rates. 
 
Note: County Offices experiencing difficulty obtaining local USPS approval of PS-3553 

should: 
 
 refer local postal representative to Domestic Mail Manual A950.5.2 and A950.5.4 
 
 have local postal representative call the USPS CASS Certification Department at 

800-642-2914 
 
 forward additional problems to Lisa Berry, FSA, PECD, Common Provisions 

Branch. 
 

In addition to the CASS certification, FSA is required to run a separate certification process 
that compares customers’ addresses entered by the County Office in SCIMS to the USPS 
database for accuracy.  This process is run through MSD by a private contractor.  The 
contractor for the 3-month period, which runs concurrently with PS-3553, uses the Move 
Update Method “NCOA link”.  This information must be provided by checking () the 
PS Form 3602-EZ, Move Update Method, “NCOA Link”, that is used for the bulk mailing, 
as follows. 
 

 
 

B Obtaining Automation Rate 
 
See Exhibit 1 for a current copy of PS-3553.  To obtain the ZIP+4 automation rate, PS-3553 
shall be: 
 
 reproduced locally by County Offices 
 submitted with each mailing to USPS. 
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3  Required Action 
 

A State Office Action 
 
State Offices shall: 
 
 ensure that County Offices are immediately informed of the contents of this notice 
 
 ensure that County Offices follow 1-CM, paragraphs 295 and 296 to process the ZIP+4 

download, print Report MAB072-R001, and correct records identified on the report 
 
 direct any questions about this notice to Rick Blackwood by either of the following: 

 
 e-mail at rick.blackwood@wdc.usda.gov 
 telephone at 202-720-5422. 
 

B County Office Action 
 
County Offices shall: 
 
 follow 1-CM, paragraphs 295 and 296 to process the ZIP+4 download, print 

Report MAB072-R001, and correct records identified on the report 
 
 contact the State Office if there are any questions or problems making the corrections. 

 
Note: Records that do not pass the validation process shall be updated immediately, as 

payments will be rejected if addresses are not correct. 
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       Notice CM-722 Exhibit 1 
 
Example of PS-3553, USPS CASS Summary Report 

 
This is an example of the new PS-3553 to be inserted after the ZIP+4 process is run. 
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       Notice CM-722 Exhibit 1 
 
Example of PS-3553, USPS CASS Summary Report (Continued) 
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       Notice CM-722 Exhibit 1 
 
Example of PS-3553, USPS CASS Summary Report (Continued) 
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