UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice CM-788
Washington, DC 20250

For: State and County Offices

Reconstitution Tracking and Reports in CRM Farm Records

Approved by: Acting Deputy Administrator, Farm Programs
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1 Overview

A Background

Prior to the implementation of MIDAS CRM, the Web Farm Records System (FRS) tracked
completed reconstitutions with a reconstitution 1D number and provided multiple
reconstitution reports to assist users in identifying the history and changes to a farm’s
structure.

The initial deployment of MIDAS CRM did not include the reconstitution tracking
functionality. MIDAS Release 2.19 enhanced CRM Farm Records to include the ability to
track completed reconstitutions with the addition of a reconstitution identification number
and reconstitution reports. Reconstitutions completed prior to MIDAS Release 2.19 will not
be updated with a reconstitution 1D and will not appear in reconstitution reports.

B Purpose
This notice advises State and County Offices of the following:
e information on the additional reconstitution tracking functionality for completed or
submitted reconstitutions
e the addition of three new reconstitution reports and functionality to assist users with
identifying the history of a farm or tract and summarizing reconstitutions completed in a
County Office
e requirements for using the reconstitution reports and tracking functionality
e the MIDAS CRM users that have access to the reconstitution reports
e instructions for running the reconstitution reports.
Disposal Date Distribution
June 1, 2018 State Offices; State Offices relay to County Offices
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Reconstitution History

A Reconstitution Identification Number

A reconstitution identification number will be system generated for all tract or farm
reconstitutions when:

e atract reconstitution has been completed
e afarm reconstitution has been submitted for approval.

All reconstitutions completed after MIDAS Release 2.19, including both farm and tract
reconstitutions, will be numbered sequentially starting with reconstitution ID #1 through the
number of reconstitutions completed by the end of FY. All reconstitution ID numbers will be
unique within the administrative State and county for the FY. The reconstitution ID number
will revert back to 1 at the beginning of each FY.

Note: The reconstitution identification number will not be generated on reconstitutions
completed in CRM Farm Records prior to this software update (MIDAS
Release 2.19). As a result, reconstitutions completed in CRM prior to this update will
not be listed in the newly created reconstitution reports.

The reconstitution 1D number generated for a reconstitution should be entered on FSA-155,
Request for Farm Reconstitution in data entry field “2. Reconstitution No:”.

Note: The reconstitution ID number will not print on the FSA-156EZ at this time. This
functionality is expected to be a future enhancement to the software.

Reconstitution History Assignment Blocks

New Reconstitution History assignment blocks have been added at both the farm and tract
levels. The Reconstitution History assignment blocks display the reconstitution history for
the completed reconstitution(s) for the selected farm or tract. Users have the ability to
generate a reconstitution history report from within this assignment block.

Note: The assignment blocks will only display the reconstitution history for reconstitutions
completed after the software update. Prior reconstitutions will not be available.
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Notice CM-788

2 Reconstitution History (Continued)

B Reconstitution History Assignment Blocks (Continued)

o-17-17

If a selected farm from the CRM farm hierarchy is the result of a farm reconstitution, the
reconstitution history will be displayed within the Reconstitution History assignment block
at the farm level. The assignment block will be blank if no reconstitution history is available
or the farm was not a result of a farm reconstitution completed after the software update.

& Farm Reconstitution Report
Year ReconID  Reconstitution Type Status Submitted D Completed Parent IBase  Parent Farm Resulting Farm  Resulting IBase
2017 2 Farm Combination Pending  02/13/2017 009999993 1 100 999929099

If a selected tract from the CRM farm hierarchy is the result of a tract reconstitution, the
reconstitution history will be displayed within the Reconstitution History assignment block
at the tract level. The assignment block will be blank if no reconstitution history is available
or the tract was not a result of a tract reconstitution completed after the software update.

| = Reconstitution History E i E E
| U5 Tract Reconstitution Report |

Year ReconID  Reconstitution Type Status Completed [Base Parent Farm Parent Tract Resulting Tr Resulting Fa
2016 5 Tract Division Complete 12/19/2016 099900000 | 100 151 1

Note: Within the Reconstitution History assignment blocks a reconstitution history report
can be generated by clicking on either the “Farm Reconstitution Report” or “Tract
Reconstitution Report” button. More information will be provided on the farm or
tract reconstitution history reports in paragraphs 4 and 5.
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2 Reconstitution History (Continued)
C Accessing the Reconstitution Reports

The following 3 reconstitution report options have been developed to assist counties and
States with tracking and reviewing completed reconstitutions:

e Reconstitution County Summary Report
e Farm Reconstitution History
e Tract Reconstitution History.

The reconstitution reports are available through the Farm Records homepage under the
Reports assignment block. To access the Farm Records homepage and the reconstitution
reports, from the CRM Homepage screen:

e CLICK “Farm Records” in the left navigation menu
¢ then CLICK the “Reconstitution Reports” option.

Farm Records
Home
Search
Worklist
Business Partner )
Farm R Reports
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Reconstitution History (Continued)

C Accessing the Reconstitution Reports (Continued)

Once “Reconstitution Reports” is selected the Search Criteria screen will be displayed. The
“Reconstitution County Summary Report” and associated search options are defaulted. A
different reconstitution report can be chosen from the “Select Report:” drop down menu.

Search Criteria

Reconstitution Reports - County Summary Report

& Back -~ £ -

Hide Search Fields

Select Reportt  Reconstitution Col

Farm Reconstitution History
Tract Reconstitution History

01 Reconstitution County Summary Report

02
Year + equals|(p3
State * is
County w| lis
Reconstitution Number « equals
Reconstitution level v is
Date Range * is between

Search | Clear All | | Reset to Defaults

Result List

Reco... Reconstit... @ Status Submi

B No result found

¥ Any State

-

-
-

Comp...

Any County

Paren

Paren..

b+ I - ]
v 00
ceQ
yoe
M and

Paren

Result

Result..

Specifying values for multiple fields will narrow the search results, while specifying different values for the same field in
multiple ine entries will broaden the search results

Resu..

Each report provides detailed reconstitution history based on the search criteria entered.
Search results will be displayed in the Result List assignment block. Options are then

available to generate the associated reconstitution report from the Result List in PDF or
export the results to an Excel spreadsheet.

Page 5



3

Notice CM-788

Reconstitution County Summary Report

A Overview

o-17-17

The Reconstitution County Summary Report provides the option to identify reconstitutions
completed in the selected administrative State and county by searching the following criteria:

e Year (fiscal year)*

e State (administrative)*

e County (administrative)*

e Reconstitution Number

e Reconstitution Level (farm or tract)
e Date Range.

Note: The entered date range must be within the specified FY entered for “Year” and
cannot span multiple FY’s.

Note: * Entries are required for Year, State, and County to create a “Reconstitution
County Summary Report.” Failure to enter one or more of these entries will result in
a “hard stop” message informing users to enter the missing search criteria.

Search Criteria
* Specifying values for multiple fields will narrow the search results while specifying different values for the same field in multiple line entnes will broaden the search results

Select Report  Reconstitution County Summary Report v

Year ¥ equals v 0N L+
State - v Any State *+0Q
County 2 ¥ AnyCounty oo
Reconstitution Number * equals s L+ -
Reconstitution level v is - -]
Date Range w 15 between - B and Doeo

Search | Clear All‘l [ Reset to Defaults‘i

Regardless of the search criteria entered, the data returned in the Result List assignment
block will display the following information for a valid search. See the following screen.
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3 Reconstitution County Summary Report (Continued)

A Overview (Continued)

Search Criteria

* Specifying values for multiple fields will narmow the search results while specifying different values for the same field in multipie line entries will broaden the search results
Select Report  Reconstitution County Summary Report -
‘ear v equals » 216 ] -]
State v is v Any State *0o@©
i o ¥ AnyCounty oo
v equals v [+ -]
v is - N
Daie Range v is between v 0 and Doe

Search |Clear All| | Reset to Defaults |

Result List: 13 Reconstitution entries Found

R jon Counts | (R ion Report E@[a

Recon D Reconstution Type | Status  Submitted Date Completed Do Parent IBase  Parent Farm Parent Tract Resulting Farm  Resulting Tract  Resulting [Sase

Tract Combination Complete 127162016 12162016 6001 12380
Tract Combination Complete 121162016 12162016 [ 60 3
Tract Division Compilete 121182018 2016 600 & £

See Exhibit 1 for additional instructions for generating the Reconstitution County Summary
Report and for a description of the returned data in the Result List of each listed
reconstitution.

B Reconstitution County Summary Report Results

Reports can be generated from the Result List once a valid search has been completed.
Users have the following options:

e Reconstitution Count — a display showing a summary of the number of reconstitutions
completed by type and status based on the search criteria and Result List

e Reconstitution Report — PDF Reconstitution Status Report listing all reconstitution data
available in the Result List based on the search criteria

e Export to Spreadsheet — an option to export all data listed within the Result List to an
Excel spreadsheet.

Result List: ;anstitution entri w—
(f Reconstitution Coun {E Reconstitution Report]
y.. | St Submit .. " Com.. Pare... Par.. Par.. Resulti... Resuiti... Resulting IBase
1 Tract Combi Co 12/16/ 12/16 6001 12351 6001 12380

See Exhibit 1 for instructions and examples of each report option.
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4 Farm Reconstitution History Report

A Overview

o-17-17

The “Farm Reconstitution History Report” option provides users the ability to identify the
reconstitution(s) associated with a specific farm or IBase within the selected administrative
State and county. Entry is required for a farm or IBase along with an administrative State
and county. The search criteria for the Farm Reconstitution History Report are as follows:

Farm Number*
IBase*
Year.

State (administrative)*
County (administrative)*

Note: Entering an FY is optional and will limit the search for reconstitutions associated
with the entered farm to the specified year. If the reconstitutions did not occur
within the specified year, the results will be blank.

Note: *Entries are required for State and County. An entry is also required for either Farm
Number or IBase, but not for both. Failure to enter one or more of these entries will
result in a “hard stop” message informing users to enter the missing search criteria.

Search Criteria

E\} Select Report:

State

County

Farm Number
IBase

Year

Farm Reconstitution Histc +

v IS
v is
v equals
w equals
w equals

Search |Clear All| |Reset to Defauits |

4

* Specifying values for multiple fields will narrow the search results while specifying different values
for the same field in multiple line entries will broaden the search results.

Any State
Any County
4664

*+OoeQ
+yOo@Q
e
coeQ
o e

Regardless of the search criteria entered, the data returned in the Result List will display
reconstitution(s) of the farm or IBase entered. If the farm or IBase entered was involved in
multiple farm reconstitutions (the farm was the result of a reconstitution and was also
involved in a subsequent reconstitution) all will be displayed. See the following screen.
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4 Farm Reconstitution History Report (Continued)

A Overview (Continued)

Search Criteria
* Lpecifying values for multiple fields will narrow the search resuilts while specifying different values for the same field in multiple ine entnies will broaden the search results
Select Report  Farm Reconsiitution History -
State v is ~ Any State oo
County L] ~ Any County ~ 00
Farm Number + equals w 4559 (-]
IBase » equals - [+ -]
Year * equals - [+ -]
Search | Clear All| _'Rluuoothu]u'_
Result List: 2 Reconstitution entries Found
7 [ p———— | -
S Farm Reconstitution Report [:| E
State County Year Recon ID Reconsttution Type  Status Submitted Date = Completed Date  Parent IB Parent Farm  Resulting Farm  Resuling 1Base
Any State  Any County 2017 15 Farm Dnvision Complete o7 ov112017 4599 4528
4829

The following will not be displayed in the Result List or Farm Reconstitution Report:

e for farm divisions, when searching for a child farm or I1Base, the associated child farms
that were also the result of the identified reconstitution will not be displayed

e for farm combinations, when searching for a parent farm or IBase, the associated parent
farms also involved with the reconstitution will not be displayed.

Note: To access the full reconstitution history for the above scenarios the user can do any of
the following:

e search by the parent farm number or IBase for farm divisions

e search by a resulting farm or IBase for farm combinations

e click on the applicable hyperlinked IBase number (parent IBase for farm
divisions, resulting IBase for farm combinations) to go to the farm level
Reconstitution History assignment block and access the Farm Reconstitution

Report

e search the Reconstitution County Summary Report for the specific reconstitution
ID number.

See Exhibit 2 for additional instructions for generating the Farm Reconstitution History

Report and for a description of the returned data in the Result List of each listed
reconstitution.
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4 Farm Reconstitution History Report (Continued)
B Farm Reconstitution History Report Results

Reports can be generated from the Result List once a valid search has been completed.
Users have the following options:

e Farm Reconstitution Report — PDF Reconstitution Status Report listing all
reconstitution data available in the Result List based on the search criteria

e Export to Spreadsheet — an option to export all data listed within the Result List to an
Excel spreadsheet.

Search Criteria

2 ..avclf\' ng values for mulliple fields will narrow the search results while specifying different values for the same field in multiple line entnes will broaden the search results

Select Report Farm Reconsbtution History v
State v * Anv State roe
County 5 - ‘\n;‘ County - N
Farm Number w equals w 4509 oe
IBase v equals b oe
Year * equals v o0

Search | Clear All| | Reset to Defaults |

R i Tt Found
‘:;Fmﬁnmsﬁwﬁonmpon ; En

State County  Year Recon ID Reconstituion Type ~ Status Submitted Date  Completed Date  Parent!B... ParentFarm  Resulting Farm  Resulting IBase
Any State  Any County 2017 15 Fam Dnasion Compiete 01017 w017 45599 4828
4828

See Exhibit 2 for instructions and examples of each report option.
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Farm Reconstitution History Report (Continued)

C Farm Reconstitution History Reports from the Reconstitution History Assignment
Block

The Farm Reconstitution History Report can also be accessed from within the specific farm
record data under the Reconstitution History assignment block at the farm level.

Users can access the Reconstitution History assignment block by either:

clicking on the hyperlinked I1Base from within the Farm Reconstitution History search
Result List to go to the associated farm record data at the farm level

searching for the associated farm through the regular Farm Records search options.

Both the Farm Reconstitution Report and the Excel spreadsheet can be created from within
the Reconstitution History assignment block.

| installed Base Hierarchy E BEE
(] EIIEY
= General Data
Descnpbon :\, e
| O 4599 Farm Number 4599 Combined To: O

State/CountyFarm
Farm Descripbon
Adminstrative State

Administrative County

Farm Status

Farm Division

2017 15

Reconsttution Type  Status

Draded from: 0
Transferred From
Any State
Any County

Combened From
Dnded To:

n-Active

Submatted

M7

Completed
0111172017

Parent [Base  Parent Farm
4599

Resuitng Fa
4828

Compl

4829

e 530

Resulting I8
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5 Tract Reconstitution History Report
A Overview

The “Tract Reconstitution History Report” option provides users the ability to identify the
reconstitution(s) associated with a specific tract within the selected administrative State and
county. Entry is required for a tract number along with an administrative State and county.
The search criteria for the Tract Reconstitution History Report are as follows:

State (Administrative)*
County (Administrative)*
Tract*

Year.

Note: Entering an FY is optional and will limit the search for reconstitutions associated
with the entered tract to the specified year. If the reconstitutions did not occur
within the specified year, the results will be blank.

Note: *Entries are required for State, County, and Tract. Failure to enter one or more of
these entries will result in a “hard stop” message informing users to enter the missing
search criteria.

Search Criteria Hide Search Fields

pecifying values for multiple fields will narrow the search results, while specifying different values for the same field in
ultiple line entries will broaden the search results

Select Report:  [fract Reconstitution History

1

State > is v Any State roe
County v is » Any County roe
Tract Number * equals v [+ -]
Year » equals - [+ -]

Search | Clear All| [Reset to Defauits |

Regardless of the search criteria entered, the data returned in the Result List will display
reconstitution(s) for the tract entered. If the tract entered was involved in multiple tract
reconstitutions (the tract was the result of a reconstitution and was also involved in a
subsequent reconstitution) all will be displayed. See the following screen.
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5 Tract Reconstitution History Report (Continued)

A Overview (Continued)

Search Criteria

Select Report

State
County

Tract Number

4 4 4 4

Year

Tract Reconstitution History -

Is ¥ Any State *roeo
is » Any County * 00
equals » 10735 [ N-]
equais s oe

Search | Clear All | | Resetto Defaults |

Resuit List: 4 Reconstitution entries Found

[¥] Tract Reconstitution R.pon|
State County Year ReconlD
Any State Any County 2016 3
Any State Any County 2016 4

Reconstitution T... Completed
Tract Combina 12/20/2016

Tract Division 12720/2016

. Specir‘y-ng values for multiple fields will narmow the search results while specifying different values for the same field in multiple line entries will broaden the search results

IBase Parent Farm Parent Tract ~ Resulting Tract Resulting Farm
1994 10784 10785 1994
10783
1994 10785 1075¢ 1904

The following will not be displayed in the Result List or “Tract Reconstitution Report:”

e for tract divisions, when searching for a child tract the associated child tracts that were
also the result of the identified reconstitution will not be displayed

e for tract combinations, when searching for a parent tract the associated parent tracts also
involved with the reconstitution will not be displayed.

Note: To access the full reconstitution history for the above scenarios the user can do any of
the following:

e search by the parent tract number for tract divisions

e search by a child tract number for tract combinations

e search the Reconstitution County Summary Report for the specific reconstitution
ID number.

See Exhibit 3 for additional instructions for generating the Tract Reconstitution History
Report and for a description of the returned data in the Result List of each listed

reconstitution.

5-17-17
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5 Tract Reconstitution History Report (Continued)
B Tract Reconstitution History Report Results

Reports can be generated from the Result List once a valid search has been completed.
Users have the following options:

e Tract Reconstitution Report — PDF Reconstitution Status Report listing all
reconstitution data available in the Result List based on the search criteria

e Export to Spreadsheet — an option to export all data listed within the Result List to an
Excel spreadsheet.

Search Criteria

ey Sper]f\rmg values for multiple fields will narrow the search results while specifying different values for the same field in multiple line entries will broaden the search results

Select Report  Tract Reconstitution History -
State v is * Any State oo
County - s » Any County -]
Tract Number » equals v 10785 oo
Year w equals v [+ -]

Search | Clear All| [Reset to Defaults |

ResultList 4 Reconsuution.e m.'u Found
(ﬁﬁ\'ract Reconstitution R.port]
i —

3
ounty Year ReconiD  Reconstitution T.. Completed . I|Base Parent Farm Parent Tract  Resulting Tract Resulting Farm
Any State Any County 2016 3 Tract Combina .. 12/20/2016 1994 10784 10785 1994
10783
ARSEE " EE. 016 4 TractDivison 1212022016 1994 10785 {07 1994

See Exhibit 3 for instructions and examples for each report option.
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5 Tract Reconstitution History Report (Continued)

C Tract Reconstitution History Reports from the Reconstitution History Assignment

o-17-17

Block

The Tract Reconstitution History Report can also be accessed from within the specific farm
record data under the Reconstitution History assignment block at the tract level.

Users can access the Reconstitution History assignment block by doing any of the
following:

e clicking on the hyperlinked I1Base from within the tract reconstitution history search
Result List to go to the associated farm record data and then clicking on the specific tract
in the hierarchy

e clicking on the hyperlinked tract number, if the tract number is still active on an active
farm, will take the user directly to the selected tract level in associated farm record

e searching for the associated farm through the regular Farm Records search options; once
the farm is accessed, click on the specific tract in the hierarchy to go to the tract level
data.

Both the Tract Reconstitution Report and the Excel spreadsheet can be created from within
the Reconstitution History assignment block.

~ Tract General Data =
Description S i—d
=0 1604 Tract Number: 10786 State Physical Locaton.  Any State
B -10786 State/County/Tract County Physical Location: Any County
. -10787 Tract Descrplion Congressional District 4
BIA Range Unit Number Wetland Certified:  No
Tract Status:  Active Year Wetland Certified
Dmaded From: 10785
Combined From

Reconstitution Ty... | Status Complete... IBase ParentFa... Parent Tract Resulting Resulting
2016 4 Tract Division Complete 12/20:2016 1094 10785 10796 1964
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Notice CM-788
6 Action
A Access

All CRM Farm Records readers and editors have access to the reconstitution reports. This
includes all authorized NRCS MIDAS CRM users.

B State Office Action

State Offices shall:

e ensure that County Offices are notified of the contents of this notice
e for CRM Farm Records questions, contact Billie Jo Smith at either of the following:

e e-mail to billiejo.smith@ne.usda.gov
o telephone at 402-437-5279.

C County Office Action
County Offices shall:
e review the contents and instructions provided in this notice

o for all future reconstitutions completed, record the reconstitution identification number
generated on the FSA-155

e use the reports to research the reconstitution history of a farm or tract, as needed

e use the reports to review reconstitutions with COC, as needed.
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Notice CM-788 Exhibit 1
County Reconstitution Summary Report Instructions
A Overview
The “County Reconstitution Summary Report” option allows users to identify all reconstitutions
that have been completed in the selected administrative county for the entered FY. The search

criteria can also be narrowed to:

e aspecific date range within the FY
e to a certain type of reconstitution
e or even further to a single reconstitution identification number.

The search functionality follows similar logic to all other searches completed in MIDAS CRM.

The Year, State, and County are required entries for the County Reconstitution Summary Report.
All other search criteria are optional.

The following instructions provide the options for the County Reconstitution Summary Report
and examples of the results depending on the search criteria.

B Searching by Year

The Year is a required entry representing the FY in which the reconstitutions were completed.
The Year will be defaulted to the current FY, but a prior year can be entered.

Note: Reconstitutions completed prior to implementing Release 2.19 that includes the
reconstitution 1D number and reconstitution reports in CRM Farm Records, will not be
returned if a search is completed for that timeframe.

Entering only the Year with the associated State and county will return all reconstitutions
completed during that FY.

Search Criteria

* Specifying values for multiple fields will narrow the search results, while specifying different values for the same field in multiple line entries will broaden the search results.

Select Report:  Reconstitution County Summary Report -
Year * equals v 2017 [+ -
State - s + Any State AN+ -]
County - |is ¥ Any County yoo
Reconstitution Number - equals - [+ -]
Reconstitution level - |is - vy oo
Date Range ~ is between - and [+ -]

i Search | Clear All | | Reset to Defaults
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Notice CM-788 Exhibit 1
County Reconstitution Summary Report Instructions (Continued)
C Searching by Reconstitution Number

The Reconstitution Number is an optional search criterion that if entered will limit the search
results to only the associated reconstitution completed under that reconstitution identification
number. When entering a specific reconstitution number, the Year, State, and County are still
required entries.

Adding a Reconstitution Number to the search criteria will narrow the results from all
reconstitutions completed for the selected Year, State, and County to the individual
reconstitution history associated with the entered number.

Search Criteria Hide Search Fields
* Specifying values for multiple fields will narrow the search results,while specifying different values for the same field in multiple line entries will broaden the search results.
Select Report:  Reconstitution County Summary Report -
Year + equals - 2017 oe
State - s w  Any State ~* 00
County > is ~ Any County *¥0o0Q
Reconstitution Number - equals - 18 [+ -]
Reconstitution level - is - roo
Date Range + is between - M and moe
Search | Clear All | [ Reset to Defaults
Result List: § Reconstitution entries Found
‘nel-ul ituti |Coun!s|HE ituti Reparl‘
Recon. Reconstitution Type Status Submitted D... Complete... ParentlBa... ParentF... ParentT... ResulingF... Resulting Tr...  Resulting IBase
18 Farm Division Compl... 01/11/2017 01/11/2017 999999900 4830 10788 4833 10788 999999991
10789 10789
10792 4834 10792 990999990
10793 10793
10794 10794

Users can add additional search lines to the search criteria to enter additional reconstitution
numbers to be returned in the Result List.

* Specifying values for multiple fields will narrow the search results, while specifying different values for the same field in multiple line entries will broaden the search results.
Select Report:  Reconstitution County Summary Report -
Year - equals v 2017 coe
State - s w Any State - 0oe
County - |is ~ Any County yoe
Reconstitution Number w equals - 18 o e
Reconstitution Number w equals « 16 o e
Reconstitution level - s - roo
Date Range * is between - [ and moe
: Search: | Clear All ‘ ‘ Reset to Defaults
Result List: 10 Reconstitution entries Found
R ituti Coun!s||‘ ER itution Report
Recon. Reconstitution Type Status Submitted D Complete. Parent IBa... | Parent F Parent T. Resulting F... | Resulting Tr... Resulting IBase
16 Farm Combination Compl... 01/11/2017 01/11/2017 999999900 4328 10788 4830 10788 999999901
10739 10789
o0, 4829 10792 10792
10793 10793
10794 10794
18 Farm Division Compl...  01/11/2017 01/11/2017 999599991 4830 10738 4833 10788 929999902
10789 10789
10792 4834 10792 S,
10793 10793
10794 10794
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County Reconstitution Summary Report Instructions (Continued)

D Searching by Reconstitution Level

o-17-17

Exhibit 1

The Reconstitution Level is an optional search criterion that if entered will limit the search
results to only the associated reconstitutions completed for the selected level. The two

reconstitution levels include:

e farm
e tract.

When entering a specific reconstitution level, the Year, State, and County are still required
entries. The following is an example of searching for only farm reconstitutions.

Search Criteria

Hide Search Fields

[}Spe:ifylng values for multiple fields will narrow the search results while specifying different values for the same field in multiple line entries will broaden the search results.

Select Report:  Reconstitution County Summary Report -
Year w equals [+ -]
State v is ~ Any State ryoe
County - is ~ Any County *¥OoQ
Reconstitution Number « equals [+ -]
Reconstitution level - is 00
Date Range w is between [ and ODoe
| Search | Clear AII| | Reset to Defaults
Result List: 34 Reconstitution entries Found
Reconstitution Counts | \@Reconsﬁlutinn Report
Recon. Reconstitution Type Status Submitted D...  Complete. Parent IBa... ParentF. Parent T.
5 Farm Combination Pending  12/20/2018 4664 10631
4667 10832
6 Farm Combination Pending 12/21/2016 4664 10631
4667 10832
7 Farm Combination Compl... 12/21/2018 12/21/2018 4664 10831
4667 10832
8 Farm Combination Pending 12/21/2016 4630 10602
48186 10778
9 Farm Division Compl... 12/28/2018 12/29/2018 4794 10745
10748
10 Farm Division Disapp... 01/09/2017 01/09/2017 4623 8963

Resulting F...

4818

4819

4820

4821

4822

4823
4825

Resulting Tr..
10631
10632
10631
10632
10631
10632
10602
10778
10745
10748
8963

Resulting IBase
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Notice CM-788 Exhibit 1
County Reconstitution Summary Report Instructions (Continued)
E Searching by Date Range

The Date Range is an optional search criterion. If a start and end date are entered, the results
will be limited to only the reconstitutions completed in the entered timeframe. When entering a
date range, the Year, State, and County are still required entries. Additionally, the date range
cannot span multiple FY’s and the entered date range must be within the FY entered in the Year
data field.

Users can enter the start and end dates of the Date Range by either selecting the dates from the
calendar option or manually entering dates in MM/DD/YYYY format.

If a date range entered spans either multiple FY’s or is not within the Year specified the
following “hard stop” message will be displayed directing users to modify the search criteria
accordingly.

O

Search Criteria L

@ Date range cannot span multiple fiscal years and must be consistent with the Year entered.
* Specifying values for multiple fields will narrow the,, %
broaden the search results.

Select Report:  Reconstitution County Summary Report +

Year « equals - 2016 [+ -]
State v is » Any State 00O
County - |is ~ Any County oe
Reconstitution Number * equals v [+ -]
Reconstitution level - is - AR -]
Date Range w is between « 01/02/2017 [ and 03/06/2017 oo

Search | | Clear All ‘ | Reset to Defaults
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County Reconstitution Summary Report Instructions (Continued)

F Result List

Notice CM-788

Exhibit 1

Once the search criteria have been entered the user can click “Search” to display the results. All
reconstitutions meeting the search criteria will be returned in the Result List assignment block.

Result List: 50 Reconstitution entries Found

Reconstitution Counts | || [EIReconstitution Report

1

2

3

Tract Division

Tract Division

Tract Combination

Tract Division

Farm Combination

Recon ID | Reconstitution Type | Status

Complete

Complete

Complete

Complete

Pending

Submitted ...

12/16/2018

12/20/2018

12/20/2018

12/20/2018

12/20/2018

Completed Date  Parent IBase  Parent Farm  Parent Tract = Resulting Farm

12/16/2018 4384
12/20/2018 1994
12/20/2016 1994
12/20/2016 1994

4664
4667

10354

8310

10783

10784

10785

10631
10632

4384

1994

19594

19594

4818

Resulting Tract

10781
10782
10733
10734
10785

Resulting |Base

The following are the attributes and descriptions of the reconstitution data displayed in the

Result List.
Result Description
Recon ID The reconstitution identification number generated by the system

after a farm reconstitution has been submitted for approval or after

a tract reconstitution has been completed.

Reconstitution Type

The type of reconstitution submitted or completed:

tract combination
tract division
farm combination
farm division.

Status

Current status of the reconstitution. The status is dependent on the

type of reconstitution completed.

e Tract reconstitutions will be displayed as “Completed.”

e Farm reconstitutions will be displayed as one of the following:

“Pending” if the reconstitution has been submitted but not

approved

“Completed” if the reconstitution has been approved

“Disapproved” if the reconstitution has been disapproved.

o-17-17
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Notice CM-788 Exhibit 1
County Reconstitution Summary Report Instructions (Continued)

F Result List (Continued)

Result Description
Submitted Date The submitted date is dependent on the type of reconstitution
completed.

e Tract reconstitutions will display the date the reconstitution was
completed.

e Farm reconstitutions will display the date the reconstitution was
submitted for approval.

Completed Date The completed date is dependent on the type of reconstitution

completed.

e Tract reconstitution will display the date the reconstitution was
completed. The submitted date and the completed date should
always be the same for tract reconstitutions.

e Farm reconstitutions will display the date the reconstitution was
approved by the approving official from the worklist.

Parent 1Base The IBase number associated with the parent farm number. The IBase

number is hyperlinked. Clicking on the IBase will result in navigating

to the associated farm record.

Parent Farm Parent farm number associated with the reconstitution.

Parent Tract Parent tract number associated with the reconstitution. Parent tract

number will be hyperlinked if a farm reconstitution was completed

and the tract was not involved in a tract reconstitution and is still

active on the resulting farm. Clicking on the hyperlinked tract

number will result in navigating to the associated farm record at the

tract level.

Note: The parent tract number will be displayed even if a tract
reconstitution was not completed
Resulting Farm Resulting farm number associated with the reconstitution.

Note: The resulting farm number will match the parent farm number
if a tract reconstitution was completed and not a farm
reconstitution.
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Notice CM-788 Exhibit 1
County Reconstitution Summary Report Instructions (Continued)

F Result List (Continued)

Result Description
Resulting Tract Resulting tract number associated with the reconstitution. The
resulting tract number will be hyperlinked if the tract is still
active and has not been involved with a subsequent
reconstitution. Clicking on the hyperlinked tract number will

result in navigating to the associated farm record at the tract
level.

Note: The resulting tract number will match the Parent Tract
number if a farm reconstitution was completed and not a
tract reconstitution.

Resulting IBase The IBase number associated with the resulting farm number.

The IBase number is hyperlinked. Clicking on the IBase will

result in navigating to the associated farm records.

Note: The resulting IBase will match the parent 1Base if a tract
reconstitution was completed and not a farm reconstitution.

Reports can be generated from the Result List. See subparagraph I for the options available for
generating the reports or output files.

G No Results

If there have been no reconstitutions completed within the specified timeframe or matching other

specified search criteria, the Result List assignment block will display “0 Reconstitution Entries
Found.”

Search Criteria Hide Search Fields

* Specifying values for multiple fields will narrow the search resulis, while specifying different values for the same
field im muliple line entries will broaden the search resulis.

Sg&ct Report: Reconstitution County Summ: -

Year
State
County

equals
is

poO17 =

is
Reconstitution Number
Reconstitution level

444 44

equals
is

A (4 |[4]|4]|[4
{
o000
00000

< - - >
Search | [ Clear All | [ Reset to Defaults |
Result List: 0 Reconstitution entries FD
R... Reconstit... St Sub. . Co._. Par... Pa... Fa... Resu. . Reasu. . Resulting IBase

B No result found
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Notice CM-788 Exhibit 1
County Reconstitution Summary Report Instructions (Continued)

H Messages

The following “hard stop” messages will be displayed if the required search criteria, Year, State,
or County, are not entered:

Message when no Year has been entered:

i O (1)

X

0 Fiscal Year must be specified.

Message when the State and/or County has not been selected:

¢
N Jo)

x
O State must be specified.

Fr i County must be specified.
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Notice CM-788

County Reconstitution Summary Report Instructions (Continued)

J

Generating Output Reports

Exhibit 1

The following report options are available after initiating a valid search from the “Reconstitution

County Summary Report” option:

e Reconstitution Counts
e Reconstitution Report
e EXxport to Spreadsheet.

17055

Search Criteria Hide Search Field
* Specifying values for multiple fields will narrow the search results, while specifying different values for the same field in multiple line
enlnes will broaden the search resulls
Select Report.  Reconstitution County Summary Re -
Year + equals » 2016 [+ -]
Stale - 15 - [+ -]
County - 15 - [+ -]
Reconstitution Number - equals - [+ -]
Raconstitution lavel > = - -]
Date Range * 15 belween - [ and Mmoo
Res =i stitution entri .
ﬂRel:onstitu‘tiun Count!m] |5 Reconstitution Report| E|'§
i St ... Com.. Pare.. Par.. Par.. Resulii.. Resulii... Resulting|Base
1 Tract Combi... Co... 12M6/. 12M6.. G001 12351 6001 12380
12354
2 Tract Comin... Co... 1216/ 12186.. 6001 12353 6001 12381
12365

Reconstitution Counts

Clicking the “Reconstitution Counts” button will generate a summary report displaying the

total number of reconstitutions by reconstitution type and an overall total based on the search
criteria and Result List display. The summary also displays the number of reconstitutions by
completion status.

Note: The option to print this summary window currently is not available. This same
information is also provided within the “Reconstitution Reports” option.

5-17-17

-

a Reconstitution Summary -- Webpage Dialog =]
Counts by Reconstitution Type
Reconstitution Type Completed Pending Disapproved
Tract Combination 3 0 0
Tract Division 2 0 0
Total 5 0 0
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Notice CM-788 Exhibit 1

County Reconstitution Summary Report Instructions (Continued)

K

5-17-17

Reconstitution Report

Clicking the “Reconstitution Report” button will generate a report of all data, except the Parent
and Resulting IBase, from the Result List in Adobe Acrobat PDF based on the search criteria.

The report header will display the administrative State and county, the selection criteria entered
to create the report, and the date prepared.

Note: If only a Year was selected in the search criteria, the system will automatically display

the Date Range for the entire FY and the Reconstitution Level will include both farm
and tract reconstitutions.

At the bottom of the report all reconstitutions listed will be summarized in the “Reconstitution

Summary” section. This is the same information displayed when the “Reconstitution Counts”
button is selected in subparagraph H.

s LSI[D>A, VYnited States Department of Agriculture Prepared :  02/24/17
Amasaumty: =FL=t L Farm Service Agency Page: 1of 1

Reconstitution Status Report

Selection Critenia;
Year: 2016
Reconstitution Level: Farm and Tract
Date Range. 10/01/2018 09/30/2018

Reconstitution Detail

Number Reconstitution Type Status Date " o pate rarm ™ ract rarm o et
1 Tract Combination Complete 12/16/2016 12/16/2016 5001 12351 6001 12360
12354
2 Tract Combination Complete 121672016 12/16/2016 5001 12353 8001 12381
12385
6001 12356 6001 12381
12387
6001 12380 6001 12381
a T Lels 122016 122016 s0o1 12381 s001 123098
12399
4 T ol 3 n C 122016 122016 s0o1 12368 s001 12401
12399
5 Tract Division Complete 1211972016 1212016 5001 12401 6001 12404
12405
o [
o ]
o o
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Notice CM-788
County Reconstitution Summary Report Instructions (Continued)

L Export to Spreadsheet

Exhibit 1

Clicking the “Export to Spreadsheet” icon will generate an Excel spreadsheet of all data in the

Result List based on the search criteria.

Once the data is exported to an Excel spreadsheet, normal Excel functions to save, print, sort,

filter, or summarize the data in the worksheet apply.

=] = export 1170224 133210 - Excel TABLE TOOLS 7 B - O %
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT DESIGMN Smith, Billielo - FSA, Lincoln, NE -
LT 4 i e = = |- 2 EAutoSum - A
% [Calibri i ca s == % SwepTe General - £ o = @ Y
O Bz - (3 e - [ Fill - Z H
Paste ” B I U- F+ & A- === &= Merge & Center $ 0 e Lo Conditional Formatas Cell Insert Delete Format Clear » Sort & Find &
- Formatting~ Table~ Styles~ - - < Llear Filter = Select ~
Clipboard Font [F] Alignment LM Number ] Styles Cells Editing -~
~

A1 - fe || ReconiD

A B c D E F G H I

1

2 1 Tract Combination Complete 12/16/2016 12/16/2016 [ ‘6001 12351 ‘6001 "12380
12354

12 Tract Combination Complete 12/16/2016 12/16/2016 | ‘001 12353 ‘o1 12381

5 12355

& 12356

7 12357

g 12380

93 Tract Division Complete 12/13/2016 12/19/2016 | "s001 12381 6001 12398

10 12399

12 Tract Combination Complete 12/19/2016 12/19/2016 | ‘001 12398 001 "12401

12 12399

135 Tract Division Complete 12/19/2016 12/19/2016 | "s001 12401 001 :12404

14 12405

All data displayed in the Result Lists will be populated in the Excel spreadsheet

. Normal Excel

functionality to summarize, sort, filter, save, or print the exported data can be used.

o-17-17
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Notice CM-788 Exhibit 2
Farm Reconstitution History Report Instructions
A Overview

The “Farm Reconstitution History Report” option allows users to identify the prior and/or
subsequent reconstitution history for a specified farm or IBase. The State, County, and either
Farm Number or IBase are required entries. Adding a specific year will narrow the search
results to only reconstitutions associated with the specified farm that have occurred in that FY.

The following instructions provide the options for the Farm Reconstitution History Report and
examples of the results.

Note: Reconstitutions completed prior to implementing the reconstitution ID number and
reconstitution reports in CRM will not be returned if a search is completed for that
timeframe.

B Searching by Farm Number or IBase

The following are required entries to search for associated farm reconstitutions and generate
reports:

e Farm Number or IBase
e State
e County.

The State and County should default to the user’s administrative county, but these entries can be
changed as needed.

Entering the State, County, and Farm or IBase number will return all reconstitutions associated
with the specified farm including any disapproved, completed, or pending reconstitutions.

Search Criteria Hide Search Fields

* Specifying values for mulfiple fields will narrow the search results, while specifying different values for the same field in multiple line entries will broaden the search results.

Select Report:  Farm Reconstitution History -

State v s ~ Any State yo®o
County -~ is ~ |Any County +yo0@©
Farm Number - equals - 4623 o0
|Base = equals - oQ
Year * equals - [+ -]

i Search: | Clear All | ‘ Reset to Defaults |

Result List: 4 Reconstitution entries Found

| Farm Reconstitution Report|
State County Year ReconID | Reconstitution Type Status | Submifted Date Completed Date | Parent |Base Parent Farm @ Resulting Farm = Resulting IBase
P... ADAMS 2016 10 Farm Division Disa... 01/09/2017 01/09/2017 999999910 4623 4824 999999915
4825 999999916
P.. ADAMS 2016 11 Farm Division Co... 01/10/2017 01/10/2017 999999910 4623 4326 999999917

4807 999999918
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Notice CM-788 Exhibit 2
Farm Reconstitution History Report Instructions (Continued)
B Searching by Farm Number or IBase (Continued)

Users can add additional search lines to the search criteria to identify reconstitutions for
additional farms or IBases in the Result L.ist.

Note: If multiple farm or IBase numbers are entered in the search criteria, the Result List will
display all results, but users will not be able to create a Farm Reconstitution History
Report for multiple farms. The “Export to Spreadsheet” option is still available to export
all results from the list. The “Farm Reconstitution Report” button will not be displayed
and users will receive the informational message on the following screen.

JA
Search Crieria x
To pant the recons below, salact the option Expon to Spreadshest For a POF prnt do a new saarch usng only one Farm
* Specitying values for multiple fiekds will namow the s
Select Report  Fawm Reconstbubon Hestory

State v s * Any State ~0o8 message
County - ~ Any County ~ o0
Fatrm Nurmber - equals - 4623 oo
Farm Number - equals - 44 oo
1Bt v equals - o e
Year v equas - oo

@
A County  Year ReconlD  Reconstitubion Type Status | Submimed D, Completed Date | Parent IBase  Parent Farm  Resulting Farm | Resultng T8

ADAMS 201610 Farmn Division Disn 01082017 1082017 4623 4574

To generate the Farm Reconstitution PDF report, users will need to refine the search criteria and
limit the farm or IBase to only one entry.

C Searching by Year

The Year is an optional search criteria that if entered will limit the search results to only
reconstitutions completed on the specified farm in the entered FY. When entering a Year, the
following data fields are still required to be completed:

e [arm or IBase
e State
e County.

If no reconstitutions were completed for the farm or 1Base in the specified Year the Result List
will remain blank and the header will display “0 Reconstitutions Entries Found.”

Search Crteria
* Spesiyng vaues for muligie ik wll namsw e search nesuls b spocfying dflerent values 4 tho same ik in mulighe ine ntries wil bosaden e search esuls
L3
SeleciBiaron  Farm Raconsshuton Hetey
* oy e
Caryy . v AarComt, voa
Fam Nusber - equds ~ ¥n LR
Ease - sk - se
Yoo v equas » X17 oo

Result List:  Rscanstitution entries Found
R Corly Yex ReconD AeconsibobonType  Rebs SbemedD . Compieted Dot Poed Base  PoedFam  ResubngFam ResulingBase
0 o resut found
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Notice CM-788 Exhibit 2
Farm Reconstitution History Report Instructions (Continued)
D Result List

Once the search criteria have been entered the user can click “Search” to display the results. All
reconstitutions meeting the search criteria will be returned in the Result List assignment block.

Result List: 4 Reconstitution entries Found

St.. | County | Year ReconlD Reconstitution Type Status | Submitted D... | Completed Date | Parent IBase @ Parent Farm | Resulting Farm = Resulting IBase
e Any State Any County 2016 10 Farm Division Disa... 01/09/2017 01/09/2017 99999910 4623 4824 00009915
4825 99999916
Any State Any County 2016 11 Farm Division Co. 01/10/2017 01/10/2017 99999910 4623 4826 99999917
4827 99999918

Note: Depending on the entered search criteria, the following will not be displayed in the
Result List:

e for farm divisions, when searching for a child farm or IBase, the associated child
farms that were also the result of the identified reconstitution will not be displayed

e for farm combinations, when searching for a parent farm or IBase, the associated
parent farms also involved with the reconstitution will not be displayed.

The following are the attributes and descriptions of the reconstitution data displayed in the

Result List.
Results Description

State The administrative State of the entered farm or IBase.

County The administrative county of the entered farm or IBase.

Year FY when the associated reconstitution occurred.

Recon ID The reconstitution identification number generated by the
system after a farm reconstitution has been submitted for
approval through the CRM worklist tasks to the County Office
approving official.

Reconstitution Type The type of farm reconstitution submitted or completed:
e farm combination
e farm division.
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Notice CM-788 Exhibit 2
Farm Reconstitution History Report Instructions (Continued)

D Result List (Continued)

Results Description
Status Current status of the farm reconstitution. The status is
dependent on the type of reconstitution completed:

Farm reconstitutions will be displayed as one of the following:

e “Pending” if the reconstitution has been submitted but not
approved

e “Completed” if the reconstitution has been approved

e “Disapproved” if the reconstitution has been disapproved.

Submitted Date The submitted date will display the date the reconstitution was
submitted for approval.

Completed Date The completed date will display the date the reconstitution was
approved by the approving official from the worklist.

Parent 1Base The IBase associated with the parent farm number. The IBase is

hyperlinked. Clicking on the IBase will result in navigating to
the associated farm records.

Parent Farm The parent farm number(s) associated with the reconstitution.
Resulting Farm The resulting farm number(s) associated with the reconstitution.

Note: The resulting farm number(s) will be displayed even if a
farm reconstitution was disapproved or still in a pending
status.

Resulting IBase The IBase number associated with the resulting farm number(s).

The IBase number is hyperlinked. Clicking on the IBase will

result in navigating to the associated farm records.

Note: The resulting IBase will be displayed even if a farm
reconstitution was disapproved or in a pending status.
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Notice CM-788

Farm Reconstitution History Report Instructions (Continued)

E Navigating to the Associated Farm and Reconstitution History Assignment Block

5-17-17

Exhibit 2

Both the Parent IBase and Resulting IBase numbers are hyperlinked. Clicking on an IBase
number will result in the navigation to the associated farm record.

Result List: 4 Reconstitution entries Found

Hyperlinked

|Base Number
5t.. County Year ReconlD Reconstitution Type  Status Submitted ... Completed Date  Parent IBase LN Resulting IBaze
s Any Stz Any Covnry 2016 10 Farm Division Dica... 01/08:2017 011082017 99999910 1623 4824 00000015
4325 90000016
Any State Aay County 2045 14 Farm Division Co.. 0102017 01102017 99999910 4623 4326 90000017
4807 QOULUITH
Farm: cessmme, s 4523 ElBack ~ [ ~
Fact Shest || Mores |
~
|T|
Combined To: 0
318
Tran
Combined From
Drnnded To.
E. Farm Reconstitution Report
Year | Reco Reconstiution .. | Status | Submitt. Complet...  Parent | Parent F. Resulting... | Resulting,
2016 10 Farm Doasion Disa 02 01082 4673 4824
4825
2016 1 Farm Division Com. (TRl ] 011072, 4673 4826
4827
[ = Land Baa| (5]
Farmiand Acres: 0.00 EWF Program Acres: 0.00
Cropland Acres: 000 DCP Ag Related Actvity Acres: 000 v

The Reconstitution History assignment block will display information associated with the
reconstitutions similar to the search Result List. Additionally, the ability to generate the farm

reconstitution history reports or export the data to an Excel spreadsheet is available.

Page 5



Notice CM-788 Exhibit 2
Farm Reconstitution History Report Instructions (Continued)

E Navigating to the Associated Farm and Reconstitution History Assignment Block
(Continued)

The following attributes and descriptions will be displayed in the farm level Reconstitution
History assignment block.

Results Description
Year The FY when the associated reconstitutions occurred.
Recon ID The reconstitution identification number generated by the
system after a farm reconstitution has been submitted for
approval.
Reconstitution Type The type of farm reconstitution submitted or completed:

e farm combination

e farm division.

Status Current status of the farm reconstitution. The status is
dependent on the type of reconstitution completed.

Farm reconstitutions will be displayed as one of the following:

e “Pending” if the reconstitution has been submitted but not
approved

e “Completed” if the reconstitution has been approved

o “Disapproved” if the reconstitution has been disapproved.

Submitted Date The submitted date will display the date the reconstitution was
submitted for approval.

Completed Date The completed date will display the date the reconstitution was
approved by the approving official from the worklist.

Parent IBase The IBase number associated with the parent farm number. The

IBase number is hyperlinked. Clicking on the IBase will result
in navigating to the associated farm record.

Parent Farm The parent farm number(s) associated with the reconstitution.
Resulting Farm The resulting farm number(s) associated with the reconstitution.

Note: The resulting farm number(s) will be displayed even if a
farm reconstitution was disapproved or still in a pending
status.

Resulting IBase The IBase number associated with the resulting farm number.

The IBase number is hyperlinked. Clicking on the IBase will

result in navigating to the associated farm record.

Note: The resulting IBase will be displayed even if a farm
reconstitution was disapproved or in a pending status.
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Notice CM-788 Exhibit 2
Farm Reconstitution History Report Instructions (Continued)
F Generating Reports

Reports can be generated from the Result List or from the farm level Reconstitution History
assignment block within the associated farm record.

Generating the Farm Reconstitution Report:

Access “The Farm Reconstitution Report” option to generate an Adobe Acrobat PDF document
of the selected farm reconstitution history through either the Result List or within the
Reconstitution History assignment block by clicking on the “Farm Reconstitution Report”
button.

Example generating the report from the Result List.

Result List: itution entries Found
Q:[EFarm Reconstitution Report‘
St. ol econ ID | Reconstitution Type Status = Submitted Date = Completed Date = ParentIBase @ ParentFarm @ Resulting Farm = Resulting IBase

2016 10 Farm Division Disa... 01/09/2017 01/09/2017 4623 4824
4825
2016 M Farm Division Co...  01/10/2017 01/10/2017 4623 4828
4827

Example generating the report from the Reconstitution History assignment block.

~ Reconstituti isto
(| 'HlFarm Reconstitution Report |

Year Reco . Reconstitution ... | Status = Submitt... | Complet... | Parent |Base Parent... Resulti... Resultin...

2016 10 Farm Division Disa... 01/09/2... 01/09/72... 4623 4524
4525
2016 1 Farm Division Com... 011020 01102 4623 4526
4827
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Notice CM-788

Farm Reconstitution History Report Instructions (Continued)

F Generating Reports (Continued)

Exporting the Reconstitution History to an Excel Spreadsheet:

Exhibit 2

The Result List display or the Reconstitution History assignment block display can be
exported to an Excel spreadsheet using the “Export to Excel” icon in either location.

Example exporting from the Result List.

Result List: 4 Reconstitution entries Found

| [HFarm Reconstitution Report

St | County | Year ReconlD | Reconstitution Type
2016 10 Farm Division

2016 11 Farm Division

Status | Submitted Date | Completed Date

Disa..

Co...

01/08/2017

01102017

01/09/2017

01Me2017

Parent IBase = Parent Farm

4623

4623

Resulting Farm
4824
4825
4826
4827

Resulting 1Base

Example exporting from the Reconstitution History assignment block.

| ~ Reconstitution History | ll
| FfFarm Reconstitution Report |
Year Reco... Reconstitution ...  Status  Submitt... Complet...  Parent IBase Parent... Resulti.. Resultin
2016 10 Farm Division Disa... 01/08/2... 01/09/2.. 4623 4824
4825
2016 11 Farm Division Com... 01M10/2... 0110/2... 4623 4828
4827
5-17-17 Page 8




Notice CM-788 Exhibit 2

Farm Reconstitution History Report Instructions (Continued)

G Report Examples

The following is an example of a Farm Reconstitution History Report in Adobe Acrobat format.

Any State USDA United States Department of Agriculture Prepared : 03/02/17
Any County =——— Farm Service Agency Page: 1of 1
Reconstitution History of a Farm

Farm Number: 4623
Description:

Current status: Inactive ﬂ
Operator: Producer A

Originating Reconstitution “ -

Year Number Reconstitution Type Status Submitted Date Completed Date Parent Farm(s) Resulting Farm(s)
No reconstitution found n
Terminating Reconstitution
Year Number Reconstitution Type Status Submitted Date  Completed Date Parent Farm(s) Resulting Farm(s)
2016 10 Farm Division Disapproved 01/09/2017 01/08/2017 4623 4824
4825
2016 11 Farm Division Complete 01102017 011072017 4623 4826
B -
DCP Crop Data
Crop Name Base Acres EEELIEE ‘ CTAP Yield ‘ PLC Yield HIP

Reduction Acres

The report returns the following information:

Item Description
1 | State Administrative State Name
County Administrative County Name
2 | Farm Number Selected Farm Number
Description Farm Description listed in the General Data

assignment block for the selected Farm Number

Current Status

Farm Status for the selected Farm Number

5-17-17
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Notice CM-788 Exhibit 2

Farm Reconstitution History Report Instructions (Continued)

G Report Examples (Continued)

ltem

Description

Operator

Operator name associated with the selected
farm number.

Originating Reconstitution

If the selected farm number was the result of a
farm reconstitution, the parent farm number(s)
that the selected farm was created from will be
listed with the associated reconstitution data:

e Year — FY the reconstitution was
completed

e Number - reconstitution ID number
assigned to the reconstitutions

e Reconstitution Type — type of farm
reconstitution completed

e Status — status of the reconstitution

e Submitted Date — date the reconstitution
was submitted for workflow approval

e Completed Date — date the reconstitution
was acted on through the worklist
workflows by the approving official

e Parent Farm(s) — the parent farm number(s)
that the selected farm was created from

e Resulting Farm(s) — resulting farm(s)
created through this reconstitution.

o-17-17

Page 10



Notice CM-788

Farm Reconstitution History Report Instructions (Continued)

G Report Examples (Continued)

Exhibit 2

ltem

Description

4 | Terminating Reconstitution

If the selected farm number was a parent farm
involved in the farm reconstitution, the farms
that resulted in the termination or inactivation
of the parent farm(s) and the following
information will be displayed:

e Year — FY the reconstitution was
completed

e Number — reconstitution ID number
assigned to the reconstitution

e Reconstitution Type — type of farm
reconstitution completed

e Status — status of the reconstitution

e Submitted Date — date the reconstitution
was submitted for workflow approval

e Completed Date — date the reconstitution
was acted on through the worklist
workflows by the approving official

e Parent Farm(s) — parent farm number(s)
associated with the reconstitution

e Resulting Farms(s) — the resulting farm
number(s) involved in the reconstitution.

5 | DCP Crop Data

The farm level crop data and CCC-505 CRP
reduction acres will be displayed in the report
for the selected farm. This data is populated
directly from the farm level Crop Election Data
and Crop Data assignment blocks. The
following data will be displayed if applicable:

e Crop Name

e Base Acres

e (CCC-505 CRP Reduction Acres
e CTAP Yield

e PLCYield

e HIP.

5-17-17

Page 11



Notice CM-788 Exhibit 2
Farm Reconstitution History Report Instructions (Continued)

G Report Examples (Continued)

Item Description

6 | Prepared The date the report was generated by clicking
on the “Farm Reconstitution History” button
from either the Result List after a search is
completed or the farm level Reconstitution
History assignment block.

Page The current page number and the total number
of pages in the generated report.

Note: Depending on the entered search criteria, the following will not be displayed in the Farm
Reconstitution Report:

e for farm divisions, when searching for a child farm or IBase, the associated child
farms that were also the result of the identified reconstitution will not be displayed

e for farm combinations, when searching for a parent farm or IBase, the associated
parent farms also involved with the reconstitution will not be displayed.

The PDF Reconstitution History of a Farm report can be saved or printed, as needed.

The following is an example of the Result List exported to an Excel spreadsheet using the
“Export to Spreadsheet” icon.

[=] = export 1170303 102704 - Excel TABLE TOOLS 7 ®m - &0 X
HOME | INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  ACROBAT DESIGN Smith, Billico - FSA, Lincoln, NE -
oL, — =22 3 AutoSum - A,
Calib 1 AN S== - EWepTe Genersl - o 2 2 LI| <y
0 G P & = Fill - Z H
Paste B I U He BoA- === &= § -9 s 4985 Condiional Formatss Cell Insert Delete Format Sort & Find &
- - Formatting = Table= Styles~ = - - € Clear~ Filter = Select =
Clipboard & Font 5 Alignment [ Number [ Styles Cells Editing A
A1 - S || state N
A B c D 3 F G H 1 ) K L V=
1 -1 = = = = = = = = = = =
2 AnyState  Any County 2016 10 Farm Division Disapproved 01/09/2017 01/09/2017 799999910 "a623 "as24. '99999920
5 G825 '99999921
4 | AnyState  Any Counfy 2016 11 Farm Division Complete  01/10/2017 01/10/2017 99939910 "1623 "4826 '99999922
5 las27 '99999923
5

All data displayed in the Result List will be populated in the Excel spreadsheet. Normal Excel
functionality to summarize, sort, filter, save, or print the exported data can be used.
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Notice CM-788 Exhibit 2

Farm Reconstitution History Report Instructions (Continued)
G Report Examples (Continued)

The following is an example of the farm level Reconstitution History assignment block
exported to an Excel spreadsheet using the “Export to Spreadsheet” icon.

H s export_1170303_103021 - Excel TABLE TOOLS
HOME ~ INSERT ~ PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  ACROBAT DESIGN Smith, Billi
iy ¥ P . e = =, - B 3 AutoSum - A,
Calibri 11 A A =_ - EWapTet General - - E‘J D
PHE = B I U- . &-A- === &=3= n;.i; Center G -9 s &1 M Cnnal Fnrnf;tas c‘; Insert Delete Farmat - 52;
- 4 - - - T R 0 Formatting~ Table~ Styles~ - - - £ Clear- Fil{
Clipboard Font [F] Alignment [F] Number ] Styles Cells Editing
AL v Je o vear
A B C D E F G H I J K
1 m' Recon IDﬂ Reconstitution Type Slatus HSuhmilled Daleﬂ(:ompleled Date Rd Pare R ing IBa:
2 (2006 10 Farm Division Disapproved 01/09/2017 01/09/2017 99999910 4623 "ag2a 99999920
3 agas 99999921
2 2o1s 11 Farm Division Complete  01/10/2017 01/10/2017 99999910 4623 4826 99999922
5 Taga7 95999923
6
i
All data displayed in the assignment block will be populated in the Excel spreadsheet. Normal
Excel functionality to summarize, sort, filter, save, or print the exported data can be used.
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Notice CM-788 Exhibit 3
Tract Reconstitution History Report Instructions
A Overview

The “Tract Reconstitution History Report” option allows users to identify the prior and/or
subsequent reconstitution history for a specified Tract Number. The State, County, and Tract
Number are required entries. Adding a specific year will narrow the search results to only
reconstitutions associated with the specified tract that have occurred in that FY.

The following instructions provide the options for the Tract Reconstitution History Report and
examples of the results.

Note: Reconstitutions completed prior to implementing the reconstitution ID number and
reconstitution reports in CRM will not be returned if a search is completed for that
timeframe.

B Searching by Tract

The Tract Number is a required entry to search for associated tract reconstitutions and generate
reports. The State and County are also required entries. The State and County should default
to the user’s administrative county, but can be changed if needed.

Entering the State, County, and Tract Number will return all reconstitutions completed for the
entered tract.

Searh Criteria Hide Search Fields

* Specifying values for multiple fields will narrow the search results while specifying different values for the same field in multiple line entries will broaden the search results.

Select Report:  Tract Reconstitution History -

State v is ¥ Any State yvee
County v is v Any County -]
Tract Number w equals « 10786 [+~
Year « equals - [+ ]}

Search | Clear All | \ Reset to Defaults |

Result List: 1 Reconstitution entry Found

|ETract Reconstitution Report|

State County Year ReconlID @ Reconstitution Type  Completed Date |Base Parent Farm | Parent Tract Resulting Tract Resulting Farm
Any State Any County 2016 4 Tract Division 12/20/2016 99999910 1994 10785 10786 1904

User can add additional search lines to the search criteria to identify reconstitutions for additional
tracts in the Result List.
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Notice CM-788 Exhibit 3
Tract Reconstitution History Report Instructions (Continued)
B Searching by Tract (Continued)

Note: If multiple tracts are entered in the search criteria, the Result List will display all results,
but users will not be able to create a Tract Reconstitution History Report for multiple
tracts. The “Export to Spreadsheet” option is still available to export all results from the
list. The “Tract Reconstitution Report” button will not be displayed and users will
receive the informational message on the following screen.

N IU)
Search Criteria *
A To print the recons below, select the option Export to Spreadsheet. For a PDF print do a new search using only one Tract.
* Specifying values for multiple fields will narrow the searc
Select Report:  Tract Reconstitution History -
State v lis | by Stte voe Informational
i - message
County - s i v oo
Tract Number « equals - 10786 o e
Tract Number ~ equals « 10785 [l
Year w  equals - [+ -]
Search | | Clear All | | Reset to Defaults
No report creation
Result List: 4 Reconstitution entries Found options
State County | Year ReconlID @ Reconstitution Type = Completed Date |Base Parent Farm = Parent Tract Resulting Tract Resulting Farm
Any State Any County 2016 3 Tract Combination 12/20/2016 99999910 1994 10784 10785 1994
10783
Any State Any County 2016 4 Tract Division 12/202018 99999911 1994 10785 10786 1994
v
10787

To generate the tract reconstitution PDF report, users will need to refine the search criteria and
limit the Tract Number to only one entry.

C Searching by Year
The Year is an optional search criterion that if entered will limit the search results to only
reconstitutions that occurred on the specified tract in the entered FY. When entering a Year, the

State, County, and Tract Number are still required entries.

If no reconstitutions were completed for the tract in the specified Year, the Result List will
remain blank and the header will display “0 Reconstitutions Entries Found.”

Search Criteria Hide Search Fields

* Specifying values for multiple fields will narrow the search results, while specifying different values for the same field in multiple line entries will broaden the search results.

Select Report:  Tract Reconstitution History -
State - is ¥  Any State yoe
County - is « Any County v oe
Tract Number + equals - 10786 [+ -]
Year - equals - 2017 [+ =]

i Search \ Clear All | | Reset to Defaults |

Result List: 0 Reconstitution entries Found
mlEE

State County | Year ReconID | Reconstitution Type | Completed Date |Base Parent Farm | Parent Tract Resulting Tract Resulting Farm
@ No result found
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Notice CM-788 Exhibit 3
Tract Reconstitution History Report Instructions (Continued)
D Result List

Once the search criteria have been entered the user can click “Search” to display the results. All
reconstitutions meeting the search criteria will be returned in the Result List assignment block.

Note: Depending on the entered search criteria, the following will not be displayed in the
Result List:

e for tract divisions, when searching for a child tract the associated child tracts that
were also the result of the identified reconstitution will not be displayed

e for tract combinations, when searching for a parent tract the associated parent tracts
also involved with the reconstitution will not be displayed.

Result List: 1 Reconstitution entry Found

‘ 8 Tract Reconstitution Report

State County | Year | ReconID | Reconstitution Type  Completed Date |Base Parent Farm | Parent Tract Resulting Tract Resulting Farm
Any State Any County 2016 4 Tract Division 12/20/2016 99999910 1994 10785 10786 1994

The following are the attributes and descriptions of the reconstitution data displayed in the

Result List.
Result Description

State The administrative state of the entered tract number.

County The administrative county of the entered tract number.

Year The FY when the associated reconstitution occurred.

Recon ID The reconstitution identification number generated by the
system after a tract reconstitution has been submitted or
completed.

Reconstitution Type The type of tract reconstitution submitted or completed:
e tract division
e tract combination.

Completed Date The completed date will display the date the reconstitution was
completed in CRM Farm Records by the user.
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Notice CM-788 Exhibit 3

Tract Reconstitution History Report Instructions (Continued)

D Result List (Continued)

o-17-17

Result

Description

Parent IBase

The IBase associated with the parent farm number. The IBase
is hyperlinked. Clicking on the IBase will result in navigating
to the associated farm record.

Parent Farm

The parent farm number associated with the reconstitution.

Parent Tract

The parent tract number associated with the reconstitutions.
This may or may not be the same tract number entered in the
search criteria.

Resulting Tract

The resulting tract number associated with the reconstitution.
This may or may not be the same tract number entered in the
search criteria.

Resulting Farm

The resulting farm number associated with the reconstitution.

Note: For tract reconstitutions, the resulting farm number will
always be displayed and be the same as the parent farm
number listed.
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Notice CM-788 Exhibit 3

Tract Reconstitution History Report Instructions (Continued)

E

o-17-17

Navigating to the Associated Farm Records and Reconstitution History Assignment Block

The Parent IBase for the associated farm is hyperlinked. Clicking on an 1Base number will
result in navigating to the associated farm record. Tracts listed that are still active tracts are also

hyperlinked. Clicking on a hyperlinked tract will result in navigating to the associated farm
record at the selected tract level.

Result List: 1 Reconstitution entry Found
@Tract Reconstitution Report|

State County | Year | Recon ID  Reconstitution Type
Any State Any County 2016 4

Hyperlinked ActiveTract

Hyperlinked |Base Number

Resulting Farm
1994

ompleted Date
12/20/2016

I1Bas

S ing Tract
99999910 1994

Tract Division

10785 10786

Below is an example of clicking on a hyperlinked tract number from the Result List.

Tract: W, S -10786

[ Back - B =
Farm Division - 15 [ Tract Division | [ Transfer Process | [ Mores |
Installed Base Hierarchy = » GIS Info 2
-
B « Tract General Data E
Description
‘ i -1994 Tract Number: 10786 State Physical Location: Ay State
r v % -10786 State/County/Tract: 10786 County Physical Location:  Any County
‘ L 4 -1orsr Tract Description: Congressional District: 4
BIA Range Unit Number: Wetland Certified: No
Tract Status:  Active Year Wetland Certified
Divided From: 10785
Combined From:
I e [=][2]
[ E Tract Reconstitution Report |
Year Reco...  Reconstitution ... = Status Complet. |Base ParentF... ParentT... Resultin... Resultin...
2018 4 Tract Division Complete  12/20/2016 1994 10785 10786 1994
~ Tract Land Data v
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Notice CM-788 Exhibit 3
Tract Reconstitution History Report Instructions (Continued)

E Navigating to the Associated Farm Records and Reconstitution History Assignment Block

(Continued)

The Reconstitution History assignment block will display information associated with the
reconstitutions similar to the search Result List. Additionally, the ability to generate the tract
reconstitution history reports or export the data to an Excel spreadsheet is available.

The following attributes and descriptions will be displayed in the tract level Reconstitution
History assignment block.

~ Reconstitution History

‘ [H Tract Reconstitution Report‘

Year Recon ID
2018 4

Reconstitution Type

Tract Division

Status Completed Date | IBase Parent Farm Parent Tract Resulting Tract Resulting Farm

Complete 12/20/2016 99909910 1994 10785 10786 1994

Result Description
Year The FY when the associated reconstitution occurred.
Recon ID The reconstitution identification number generated by the system

after a tract reconstitution was completed.

Reconstitution Type

The type of farm reconstitution submitted or completed:

e tract division
e tract combination.

Status

Status of “Completed” will be displayed for all tract reconstitutions.

Completed Date

The date the reconstitution was completed.

Parent IBase

The IBase associated with the parent farm number. The IBase is
hyperlinked. Clicking on the IBase will result in navigating to the
associated farm records at the farm level.

Parent Farm

The parent farm number associated with the reconstitution.

Parent Tract

The parent tract number(s) associated with the reconstitution.

Resulting Tract

The resulting tract number(s) associated with the reconstitution.

Resulting Farm

The resulting farm number associated with the reconstitution.

Note: The resulting farm number will be displayed even if a prior
or subsequent farm reconstitution was not completed and the
farm number did not change.

o-17-17
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Notice CM-788 Exhibit 3
Tract Reconstitution History Report Instructions (Continued)
F Generating Reports

Reports can be generated from the Result List or from the tract level Reconstitution History
assignment block within the associated farm record.

Generating the Tract Reconstitution Report:
Access the “Tract Reconstitution Report” option to generate an Adobe Acrobat PDF report of the
associated tract reconstitution history through either the Result List or within the Reconstitution

History assignment block by clicking on the “Tract Reconstitution Report” button.

Example of generating the report from the Result List.

Result List- itution entry Found
Tract Reconstitution Report il
NE] port]

State County  Year ReconID | Reconstitution Type = Completed Date |Base Parent Farm | Parent Tract Resulting Tract Resulting Farm
Any State Any County 2018 4 Tract Division 12/2002018 99999910 1994 10785 10786 1994

Example of generating the report from the Reconstitution History assignment block.

QETract Reconstitution Repcrt‘
Year Recon D Reconstitution Type Status Completed Date | IBase Parent Farm Parent Tract Resulting Tract Resulting Farm
2016 4 Tract Division Complete 12/20/2016 00900910 1994 10785 10786 1994

Exporting the Reconstitution History to an Excel Spreadsheet:

The Result List display or the Reconstitution History assignment block display can be
exported to an Excel spreadsheet using the “Export to Excel” icon in either location.

Example of exporting from the Result List.

Result List: 1 Reconstitution entry Found

@Tract Reconstitution Report @]'3
State County | Year ReconID | Reconstitution Type | Completed Date |Base Parent Farm | Parent Tract Resulting Tract Resulting Farm
Any State Any County 2016 4 Tract Division 12/20/2016 99999910 1994 10785 10786 1094

Example of exporting from the Reconstitution History assignment block.

Result List: 1 Reconstitution entry Found

| [# Tract Reconstitution Report Eﬂ'a
State County | Year ReconID | Reconstitution Type  Completed Date |Base Parent Farm | Parent Tract Resulting Tract Resulting Farm
Any State Any County 2016 4 Tract Division 12/202016 99999910 1994 10785 10786 1994
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Notice CM-788 Exhibit 3
Tract Reconstitution History Report Instructions (Continued)
G Report Displays and Examples
The following is an example of a Tract Reconstitution History Report in Adobe Acrobat format.

Note: Depending on the entered search criteria, the following will not be displayed in the Tract
Reconstitution Report:

e for tract divisions, when searching for a child tract the associated child tracts that
were also the result of the identified reconstitution will not be displayed

e for tract combinations, when searching for a parent tract the associated parent tracts
also involved with the reconstitution will not be displayed.

Any State USDA United States Department of Agriculture Prepared :  03/02/17
Any County =~ ——— Farm Service Agency Page: 1af 1
n
Reconstitution History of a Tract
Tract Number: 10786
Description:
Current status: Active b
Originating Reconstitution
Year Number Reconstitution Type Completed Date Farm Number Parent Tract(s) Resulting Tract(s)
2016 4 Tract Division 12/20/2016 1994 10785 10736
Terminating Reconstitution
Year Number Reconstitution Type Completed Date Farm Number Parent Tract(s) Resulting Tract(s)
NIA B
DCP Crop Data
Crop Name Base Acres HEED i::;:“’”"""“ CTAP Yield PLC Yield
Wheat 930 0.00 0 35
Corn 3270 0.00 0 84
Soybeans 10.62 0.00 0 20
The report returns the following information.
Item Description
1 | State Administrative State Name
County Administrative County Name
2 | Tract Number Selected Tract Number
Description Tract description listed in the General Data
assignment block for the selected Tract
Number.
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Notice CM-788 Exhibit 3
Tract Reconstitution History Report Instructions (Continued)

G Report Displays and Examples (Continued)

Section Description
Current Status Tract status for the selected tract number.
3 | Originating Reconstitution If the selected tract number was the result of a

tract reconstitution, the parent tract number that
the selected farm was created from will be
listed with the associated reconstitution data:

e Year — FY the reconstitution was
completed in

e Number - reconstitution ID number
assigned to the reconstitutions

e Reconstitution Type — type of tract
reconstitution completed

e Completed Date — date the reconstitution
was completed in the system by the user

e Farm Number — the farm number
associated with the tract(s) involved in the
specific reconstitution

e Parent Tract(s) — the parent tract number(s)
involved in the originating reconstitution

e Resulting Tract(s) — resulting tract(s)
created through the reconstitutions.
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Notice CM-788 Exhibit 3
Tract Reconstitution History Report Instructions (Continued)

G Report Displays and Examples (Continued)

Item Description
4 | Terminating If the selected tract number was a parent tract involved
Reconstitution in a tract reconstitution, the tracts that resulted in the

termination or inactivation of the parent tract(s)and the
following information will be displayed:

e Year — FY the reconstitution was completed

e  Number - reconstitution ID number assigned to the
reconstitution

e Reconstitution Type — type of tract reconstitution
completed

e Completed Date — date the reconstitution was
completed in the system by the user

e Farm Number — the farm number associated with
the tract(s) involved in the specific reconstitution

e Parent Tract(s) — the parent tract number(s)
involved in the originating reconstitution

e Resulting Tract(s) — resulting tracts created through
the reconstitutions.
5 | DCP Crop Data The tract level crop data and CCC-505 CRP reduction
acres will be displayed for the tract that the report was
generated for. This data is populated directly from the
tract level tract crop data and tract CCC-505 CRP
reduction data assignment blocks. The following data
will be displayed if applicable:

Crop Name

Base Acres

CCC-505 CRP Reduction Acres

CTAP Yield

e PLCYield.

6 | Prepared The date the report was generated by clicking on the
Tract Reconstitution History button from either the
Result List after a search or the tract level
Reconstitution History assignment block.

Page The current page number and the total number of pages
in the generated report.
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Notice CM-788 Exhibit 3

Tract Reconstitution History Report Instructions (Continued)

G Report Displays and Examples (Continued)

The PDF Reconstitution History of a Tract report can be saved or printed, as needed.

The following is an example of the Result List exported to an Excel spreadsheet using the
“Export to Spreadsheet” icon.

=] = export 1170303 100630 - Excel TABLE TOOLS 7 E - O X%
HOME | INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  ACROBAT DESIGN Smith, BillieJo - FS4, Lincoln, NE ~
oy N L= _ = B 2 3 AutoSum v A
Calibri lu -A s E=2 ®- BwepTe General - e 2] ¥ @ v ik

O B - & & & Fill~ zt 0
Pate , B I U- E- BeAr === = [ MergedConter § % > g Condiional Fornatas Coll  Insert Delete Format - Sort & Find &

- Formatting = Table= Styles= - - £ Clear Filter = Select =
Clipboard T Font n Alignment & Number [ Styles Cells Editing -
AL - Jr | state ~

A ] C D E 3 G H I J K L Mo [=
1 m' Count\cﬂYearﬂ Recon IDﬂﬂecomlituliunTvpe ﬂcumpleled DaIeIBase nllarenl Fannn Parenlfmclﬂﬂesullingfmclkesulling Farm |d
2 | AnyState’ " Any County 2016 4 Tract Division 12/20/2016 99999910 1934 10785 10786 1994
3

All data displayed in the Result List will be populated in the Excel spreadsheet. Normal Excel
functionality to summarize, sort, filter, save, or print the exported data can be used.

The following is an example of the tract level Reconstitution History assignment block
exported to an Excel spreadsheet using the “Export to Spreadsheet” icon.

[=] B export_1170303_101037 - Excel TABLE TOOLS 7 H - 0O X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT DESIGN Smith, BillieJo - FSA, Lincaln, NE ~
L TH. 4 . v = = B = zAutoSum - A
Calibri -l <A A T == - BWepTet General - - 2] 7] @ A d H

Do A L.

Paste o B I U- Z- M-A- === &35 [EMeage s Conter $ -9 » &g Condtionsl Formatss Cel Insert Delete Fomat Sort & Find &

- Formatting - Table = Styles~ - - e Filter~ Select -
Clipboard Font L] Alignment ] Number L] Styles Cells Editing -~
Al - f\ Year ~

A B C D E F G H I J K L M N~

1 ' Recon ID-Recom'litulionType -Shtus -Compleled Dale-IBase -Parenl Farm- Pareanracl-Resullirq;TmcI-Resulling Farm id

2 (2016 4 Tract Division Complete 12/20/2016 99999910 1994 10785 10786 1994

3

4

5

6

Z

All data displayed in the assignment block will be populated in the Excel spreadsheet. Normal
Excel functionality to summarize, sort, filter, save, or print the exported data can be used.
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