UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

Notice CN-897

For: Cotton State and County Offices

Receiving and Identifying Cotton PC’s

Approved by: Acting Deputy Administrator, Farm Programs

1 Overview

A
Background

B
Purpose

New PC'’s are in the process of being delivered to County Offices. There are
2 types of PC’s being delivered.

e The new cotton PC’s are loaded with the Windows 95 operating system.
e The other new computers are loaded with the Windows NT operating system.

Because the deliveries will be occurring concurrently, cotton County Offices must
be extremely careful that the correct machines are used. Although the machines
will look alike, they are not interchangeable. Cotton PC’s are not to be used for
any purpose other than marketing assistance programs for cotton.

This notice provides instructions to:

e cotton State computer specialists and County Offices about receiving and using
the new cotton PC’s

» State Offices to notify PSD when the cotton PC has been received by the
County Office.

Disposal Date

November 1, 1999

Distribution

Cotton State Offices; State Offices relay to
applicable County Offices

5-27-99
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2 PC Receipt and Use Instructions

A

State Computer
Specialist
Instructions

B
County Office
Instructions

C
National Office
Notification

5-27-99

Cotton State computer specialists shall:

« identify which computers are for cotton use by checking the operating system

e not upgrade any Windows 95 system to Windows NT

* not modify the new cotton PC in any manner without instructions

 ensure that Windows 95 computers are delivered only to cotton County Offices.

Cotton County Offices shall:

« verify that the PC with the Windows 95 operating system is used as the cotton
PC

¢ not upgrade any Windows 95 system to Windows NT
* not modify the new cotton PC in any manner without instructions

 set up the new cotton PC, with guidance from the State computer specialist,
simply to verify that the machine can power-on and function

e not use the new cotton PC for any process until instructed to do so.

Cotton County Offices shall notify their State Office when a new cotton PC is
delivered.

Upon notification, State Offices shall contact Sharon Rafter at 202-720-7696 or
by e-mail at SharonRafter@wdc.fsa.usda.gov. If Sharon Rafter is not available,
contact Asime Atuboyedia at 202-720-8223.
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