UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice CONSV-63

Washington, DC 20250

For: State and County Offices

Expanding Available Space for CCC-1200 and CCC-1245 Letters
Approved by: Acting Deputy Administrator, Farm Programs
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1 Overview

A

Background 2-CONSV, Amendment 7, includes instructions for County Offices to insert
applicants’ appeal rights from 1-APP, subparagraph 27 B, in CCC-1200
disapproval letter.

The CCC Conservation System currently provides space for 1 page of text for
each CCC-1200 and CCC-1245 letter. There is not enough space available in the
CCC-1200 disapproval letter to accommodate the insertion of the 1-APP appeal
rights as required by 2-CONSV, Amendment 7.

B
Purpose This notice informs State and County Offices:

» that modified software will be released which expands the space available for
each CCC-1200 and CCC-1245 letter

« ofalternatives for notifying applicants of appeal rights when CCC-1200 is
disapproved until modified software has been received and installed

e to incorporate the appeal rights in CCC-1200 disapproval letter according to
2-CONSV, Amendment 7, after modified software has been received and
installed

e of how the modified software will change the way CCC-1200 and CCC-1245
letters are processed.

Disposal Date Distribution

August 1, 1999 State Offices; State Offices relay to County
Offices; NRCS, 25
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2 Expanded Space for Letters

A

CCC-1200 and It is anticipated that modified software will be included in County Release
CCC-1245 No. 409, which will expand the available space for each CCC-1200 and CCC-1245
Letters letter from 1 page to a maximum of 3 pages.

Note: County Release No. 409 is scheduled to be received in County Offices in
early to mid-June. If the software is not included in County Release
No. 409 as planned, it will be included in County Release No. 410, which is
scheduled to be received in County Offices in late June.

3 County Office Action

A

Before Modified Until the modified software in paragraph 2 has been received and installed, County
Software Is Offices shall choose 1 of the following alternatives for processing CCC-1200
Available disapproval letter.

¢ Use the version of the letter before 2-CONSV, Amendment 7, was received.

e Update the letter according to 2-CONSV, Amendment 7, but omit the appeal
rights. Create a separate DisplayWrite/36 or other word processing document
that includes the appeal rights from 1-APP, subparagraph 27 B. Use the
separate document as an enclosure with the letter. In the text of the letter,
indicate that appeal rights are included in the enclosure.

e Create the letter in its entirety, as displayed in 2-CONSV, Amendment 7,
subparagraph 157 B, in DisplayWrite/36, or other available word processor.

Note: CCC-1200 disapproval letter is the only letter for which space is
insufficient. Modify all other applicable CCC-1200 letters as indicated in
2-CONSV, Amendment 7.

Continued on the next page
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3 County Office Action (Continued)

B

After Modified
Software Is
Available

C

Effect of
Software
Modifications

5-26-99

After the software in paragraph 2 has been received and installed, County Offices
shall:

e discontinue using the alternative selected in subparagraph A

e update the text of CCC-1200 disapproval letter according to 2-CONSV,
Amendment 7

e resume generating CCC-1200 disapproval letters in the usual manner.

Generally, CCC-1200 and CCC-1245 letters will still process as indicated in
2-CONSYV after the software in paragraph 2 has been installed. The only
differences will be:

e 190 numbered lines will be available for typing text through CCC-1200
Update/Print Letters Screen EEB08000, instead of the 55 lines that were
available before the software was installed

¢ lines:

e 1 through 50 will print as page 1
e 51 through 120 will print as page 2
e 121 through 190 will print as page 3

Important: Because only 50 lines are available for page 1 instead of the
original 55, page breaks may occur in undesirable places in
existing CCC-1200 and CCC-1245 letters. It is recommended
that County Offices print each CCC-1200 and CCC-1245 letter
after the software in paragraph 2 has been installed. Some
letters may need to be adjusted so the break between pages 1
and 2 will occur in an appropriate place.

e the system will automatically insert page numbers in the bottom center of
pages 2 and 3

Note: No page number will be printed on page 1.

e the letterhead, applicant name and address, contract/control number, and other
program related information will print only on page 1.
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