UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency Notice CRP-333
Washington, DC 20250

For: State Offices and Service Centers

New CRP Authorized Payment Option in Release No. 398
Approved by: Acting Deputy Administrator, Farm Programs

%MV, G9.oho

1 Overview

A
Background In the past, when multi-county producers were not timely updated in System 36 in
all counties, the system only allowed disbursing a manual check. Since EFT is the
preferred payment method, manual checks should not be issued to producers who
have elected EFT. As a result, the authorized payment option has been developed
to allow disbursements via EFT and also to help reduce the cost of prompt
payment interest. This new option will also be used for payments that are in
arrears by more than 2 years.
B
Purpose This notice provides instructions for using the new option 4, “Access Special
Authorized Payment”.
Disposal Date Distribution
October 1, 1999 State Offices; State Offices relay to Service Centers;
FS, 80; CSREES, 5
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2 Approval Before Using Option

A
Prior Before using the authorized payment option to process a payable, a statement
Authorization must be prepared and signed by the Program Technician and CED as to why this

option is being used.

Note: A copy of this statement must be placed in a folder for DD to review,
initial, and date. This copy shall be kept until the overpayment report has
been cleared for the multi-county producer that was paid. Signed
statements shall be disposed of 18 months from date producer was entitled

to payment.

Examples:  Producer was entitled to payment on October 12, 1998. The
statement shall be disposed of on April 12, 2000.

Producer was entitled to payment on January 22, 1999. The
statement shall be disposed of on July 22, 2001.

3 CRP Authorized Payment Option

A
Accessing CRP Step Action Result
Authorized )
Payment Option 1 On Menu EPCAOO, ENTER “6”, “Annual Scre_en EPCJ0001 will
Payment Activity”, and PRESS “Enter”. be displayed.
2 On Screen EPCJ0001, ENTER “4”, Screen EPCJ0501 will

“Perform Special Payment Processing”, and | be displayed.
PRESS “Enter”.

3 On Screen EPCJ0501, ENTER “4”, “Access | Screen EPCJ1001 will
Special Authorized Payment”, and the 4-digit | be displayed.

FY for which installment payments are being
made and PRESS “Enter”.

4 Follow 1-CRP, paragraph 358 C 2.

4 Action

A
Service Center Service Centers shall follow instructions in this notice.
Action

B
State Office State Offices shall ensure that Service Centers use this payment option only for
Action purposes as provided in this notice.
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