
 

Notice CRP-553 
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington DC 20250 
 
For:  AL, FL, LA, MS, and TX State and County Offices 
 

Processing Emergency Forestry Conservation Reserve Program (EFCRP)  
Lump Sum Rental Payments 

Approved by: Acting Deputy Administrator, Farm Programs 

 
 
1 Overview 
 
 A Background 
 

EFCRP lump sum rental payments will be made through CRES.  EFCRP Lump Sum 
Payment Reports will contain the information needed by County Offices to make these 
payments through CRES.  The National Office will distribute a Lump Sum Payment Report 
for each EFCRP contract due a payment in January.  

   
Note: A separate notice will follow for EFCRP lump sum rental payments eligible to be 

paid after January 2007. 
 
 B Purpose 
 

This notice provides: 
 
• State and County Offices the procedure for receiving EFCRP Lump Sum Payment 

Reports 
 
• software instructions for County Offices to enter EFCRP Lump Sum Payment Report 

information into CRES.  
 
 
 

 
 
 
 
 
 
 
 
Disposal Date 
 
July 1, 2007 

Distribution 
 
Above State Offices; State Offices relay to 
County Offices 
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Notice CRP-553 
 
2 Receiving and Distributing EFCRP Lump Sum Payment Reports 
 

A State Office Action 
  

EFCRP Lump Sum Payment Reports will be e-mailed to State Offices for review and further 
distribution to appropriate County Offices.  

 
Note: Lump Sum Payment Reports will only be issued to State and County Offices that 

have EFCRP lump sum rental payments eligible to be paid January 2007. 
 

Step Action 
1 State Office shall review EFCRP Lump Sum Payment Reports to ensure that all 

EFCRP contracts that are eligible to be paid in January 2007 are included for their 
State. 

2 State Office shall distribute each report to their respective County Offices for 
payment. 

 
B County Office Action 

 
When EFCRP Lump Sum Payment Reports are received by e-mail, County Offices shall 
print the reports to ensure that each EFCRP lump sum contract eligible to be paid in 
January 2007 is listed. 

 
3 Prompt Payment Interest  
 

A Interest on Rental Payments 
 

EFCRP lump sum rental payments not paid within 30 calendar days of the final conservation 
plan approval date shall be subject to prompt payment interest.  Interest shall be calculated on 
the entire lump sum annual rental payment of the contract.  

 
B   Interest Rate and Disbursement 
 

The prompt payment interest rate through June 30, 2007, is 5.250 percent per annum. 
 

Follow 61-FI for prompt payment interest penalties for determining and dispersing prompt 
payment interest, if applicable. 
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Notice CRP-553 
 
4 Entering EFCRP Lump Sum Rental Payments Into CRES 
 
 A Entering EFCRP Component Code into CRES 
 

Before entering EFCRP lump sum payment data into CRES, County Offices must, in the 
County Eligibility Table: 
 
• add EFCRP Component Code “EFLS” 
• make EFCRP lump sum payment practice code “CP35J” eligible. 

 
County Offices shall complete the following steps in add the component code. 
 

Step Action 
1 On Application Selection Menu FAX07001, ENTER “5”, “Conservation” and 

PRESS “Enter” to continue. 
2 On Conservation Main Menu EEA000, ENTER “1”, “AD245/AD-862 Menu” and 

PRESS “Enter” to continue. 
3 On Conservation AD245/AD-862 Menu EEA100, ENTER “12”, “County 

Eligibility Table Update Menu” and PRESS “Enter” to continue. 
4 On County Eligibility Table Update Menu EEA205, ENTER “4”, “Component 

Codes” and PRESS “Enter” to continue. 
5 On Conservation Update Component Screen EEA21030, PRESS “Cmd16”, “Add a 

Component” and PRESS “Enter” to continue. 
6 On Conservation Update Component Screen EEA21035, do the following: 

 
• for Component Code, ENTER “EFLS” and PRESS “Tab” 
• for Description, ENTER “EFCRP Lump Sum Payment” 
• for Unit, ENTER “No”, PRESS “Tab” 
• PRESS “Tab” through Cost Share Rate 
• for Cost Share Level, ENTER “100”. 
 
PRESS “Enter” to continue. 
 
Note: Cost Share Rate will remain blank. 

7 On Conservation Component Update Screen EEA21030, PRESS “Cmd7”. 
 

Note: After EFCRP Component Code “EFLS” has been added to the table and practice code 
“CP35J” has been made eligible, County Office shall proceed to subparagraph B.  
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Notice CRP-553 
 
4 Entering EFCRP Lump Sum Rental Payments Into CRES (Continued) 
 

B Entering EFCRP Lump Sum Rental Payments 
 

To enter EFCRP lump sum rental payments into CRES, use either of the following: 
 
• Step/Action Table 1 for contracts with 1 producer 
• Step/Action Table 2 for contracts with multiple producers.  

 
For both tables, follow the steps in order.  All information required to make EFCRP lump 
sum payment can be found on EFCRP Lump Sum Payment Report.  Repeat the process for 
each EFCRP lump sum payment. 

 
Step/Action Table 1  

(For EFCRP lump sum contracts with 1 producer.) 
Step Action 

1 On Application Selection Menu FAX07001, ENTER “5”, “Conservation”. 
2 On Conservation Main Menu EEA000, ENTER “1”, “AD245/AD-862 Menu”.  
3 On Conservation AD-245/AD-862 Menu EEA100, ENTER “1”, “Create Initial 

AD-245” and PRESS “Enter” to continue. 
4 On Conservation AD-245 Initial Data Screen EEA11000, do 1 of the following: 

 
• Enter last 4 digits of applicant’s ID 
• Enter Farm Number 
• Enter Tract Number. 
 
PRESS “Enter” to continue. 

5 On Conservation Farm Selection Screen EZZ51000, enter number of farm to select 
and PRESS “Enter” to continue. 

6 On Conservation AD-245 Initial Data Screen EEA11005, do the following: 
 
• ENTER Program Code, “13” and PRESS “Tab” 
• ENTER Practice Code, “CP35J”. 
 
PRESS “Enter” to continue. 

7 On Conservation AD-245 Initial Data Screen EEA11010, do the following: 
 
• ENTER Fund Code, “40” 
 
• Enter contract/long term agreement (LTA) ID using the format, "2007xxxx", 

where "xxxx" = the contract number 
 
• in “Describe Problem” field, ENTER “Lump Sum Payment”.  
 
PRESS “Enter” to continue. 
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Notice CRP-553 
 
4 Entering EFCRP Lump Sum Rental Payments Into CRES (Continued) 
 

B Entering EFCRP Lump Sum Rental Payments (Continued) 
 

Step/Action Table 1  
(For EFCRP lump sum contracts with 1 producer.) 

Step Action 
8 On Conservation Practice/Component Screen EEA12000, do the following: 

 
• Enter total payment amount for the contract in “Estimated Cost Share” field 
• PRESS “Tab” 
• ENTER “Y” for the appropriate conservation plan. 
 
PRESS “Enter” to continue. 

9 On Conservation AD-245 Application Status Screen EEA16000, do the following: 
 
• Enter practice begin date, PRESS “Tab” 
• Enter practice completed date 
• Enter referral expires date the same as practice completed date. 
 

Note: If the following warning occurs, "Referral Expires Date is more than 
6 months after Creation Date", SELECT "Y" to proceed. 

 
PRESS “Enter” to continue. 

10 On Conservation AD-245 Process Status Screen EEA17000, ENTER “4”, 
“Approval Process” and PRESS “Enter” to continue. 

11 PRESS “Enter” to continue through Conservation AD-245 Control Number 
Selection Screen EEA 10500. 

12 On Conservation AD-245 Ledger Data Screen EEA14005, do the following: 
 
• for Extent Approved, ENTER “1”, PRESS “Tab” 
• for C/S Approved, Enter total payment amount for the contract, PRESS “Tab” 
• for EFLS Extent Approved, ENTER “1”, PRESS “Tab”, PRESS “Tab” 
• for EFLS C/S Approved, Enter total payment amount for the contract. 

 
PRESS “Enter” to continue. 

 13 On Conservation AD-245 Application Status Screen EEA16010, do the following: 
 
• for Approved by COC or SF Date, Enter contract approval date, PRESS “Tab” 
• for Practice Date, Enter practice completed date. 
 
PRESS “Enter” to continue. 

 14 On Conservation AD-245 Process Status Screen EEA17000, ENTER “6”, “Final 
Performance” and PRESS “Enter” to continue. 

 15 PRESS “Enter” to continue through Conservation AD-245 Control Number 
Selection Screen EEA10500. 
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Notice CRP-553 
 
4 Entering EFCRP Lump Sum Rental Payments Into CRES (Continued) 
 

B Entering EFCRP Lump Sum Rental Payments (Continued) 
 

Step/Action Table 1  
(For EFCRP lump sum contracts with 1 producer.) 

Step Action 
16 On Conservation AD-245 Site Char/Tech Practice Screen EEA13500, do the 

following: 
 
• for Estimated Total Cost, Enter total payment amount of the contract 
• for Component Code Extent Needed, ENTER “1” 
• for EFLS Extent Needed, ENTER “1” 
• PRESS “Shift + F4” 
• for Enter technical code, ENTER “100”, PRESS “Enter” 
• for Cost Shared, ENTER “Y”, PRESS “Enter” 
• for Units Applied, ENTER “1”, PRESS “Enter”. 
 
PRESS “Enter” to continue. 
 
Note: Hydrologic Unit Code is not needed. 

17 On Conservation AD-245 Earnings Entry/Adjustment Screen EEA14000, for C/S 
This Transaction, Enter total payment amount for the contract and PRESS “Enter” 
to continue. 

18 PRESS “Enter” to continue through Conservation AD-245 Earnings 
Entry/Adjustment Screen EEA14001. 

19 On Conservation AD-245 Ledger Data Screen, EEA14010, do the following: 
 
• for EFLS Extent Performed, ENTER “1” , PRESS “Tab” 
• for C/S Earned, Enter total payment amount for the contract. 
 
PRESS “Enter” to continue. 

20 On Conservation AD-245 Final Performance Data Screen EEA 14500, do the 
following: 
 
• for Practice Extents Number, ENTER “1”, PRESS “Tab” 
 
• for Total Installation Costs, Enter total payment amount for the contract, PRESS 

“Tab” 
 
• for Date Performed, Enter the current date the transaction is being entered into 

CRES 
 
PRESS “Enter” to continue. 

21 On Conservation Transaction Payment/Receivable Screen EEA17610, for Do You 
Wish To Issue The Payment(s), ENTER “Y” and PRESS “Enter” to continue. 
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Notice CRP-553 
 
4 Entering EFCRP Lump Sum Rental Payments Into CRES (Continued) 
 

B Entering EFCRP Lump Sum Rental Payments (Continued) 
 

Step/Action Table 2 
(For EFCRP lump sum contracts with multiple producers.) 

Step Action 
1 On Application Selection Menu FAX07001, ENTER “5”, “Conservation”. 
2 On Conservation Main Menu EEA000, ENTER “1”, “AD245/AD-862 Menu”.  
3 On Conservation AD-245/AD-862 Menu EEA100, ENTER “1”, “Create Initial 

AD-245” and PRESS “Enter” to continue. 
4 On Conservation AD-245 Initial Data Screen EEA11000, do either of the following: 

 
• Enter last 4 digits of applicant’s ID 
• Enter Farm Number 
• Enter Tract Number 
 
PRESS “Enter” to continue.  

5 On Conservation Tract Selection Screen EZZ52500, Enter number of producer to 
select and PRESS “Enter” to continue. 

6 On Conservation Producer Selection Screen EZZ51500, Enter number of tract to 
select and PRESS “Enter” to continue. 

7 On Conservation AD-245 Initial Data Screen EEA11005, do the following: 
 
• ENTER Program Code, “13”, PRESS “Tab” 
• ENTER Practice Code, “CP35J”. 
 
PRESS “Enter” to continue. 

8 On Conservation AD-245 Initial Data Screen EEA11010, do the following: 
 
• ENTER Fund Code, “40” 
• Enter contract/LTA ID 
• in “Describe Problem” field, ENTER “Lump Sum Payment”. 
 
PRESS “Enter” to continue. 

9 On Conservation Multi-Participants Screen EEA11500, do the following: 
 
• Enter number of eligible persons for the contract 
• PRESS “Cmd16”, “Add additional producers” 
• Enter producer ID to add 
• repeat as needed until all producers are added. 
 
PRESS “Enter” to continue. 
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Notice CRP-553 
 
4 Entering EFCRP Lump Sum Rental Payments Into CRES (Continued) 
 

B Entering EFCRP Lump Sum Rental Payments (Continued) 
 

Step/Action Table 2 
(For EFCRP lump sum contracts with multiple producers.) 

Step Action 
10 On Conservation Practice/Component screen EEA12000, do the following: 

 
• Enter total payment amount for the contract for “Estimated Cost Share” field, 

PRESS “Tab” 
 
• ENTER “Y” for the appropriate Conservation Plan. 
 
PRESS “Enter” to continue. 

11 On Conservation AD-245 Application Status Screen EEA16000, do the following: 
 
• Enter practice begin date, PRESS “Tab” 
• Enter practice completed date 
• enter the referral expires date the same as the practice completed date. 
 
PRESS “Enter” to continue. 

12 On Conservation AD-245 Process Status Screen EEA17000, ENTER “4”, 
“Approval Process” and PRESS “Enter” to continue. 

13 PRESS “Enter” to continue through Conservation AD-245 Control Number 
Selection Screen EEA 10500. 

14 On Conservation AD-245 Ledger Data Screen EEA14005, do the following: 
 
• for Extent Approved, ENTER “1”, PRESS “Tab” 
• for C/S Approved, Enter total payment amount for the contract, PRESS “Tab” 
• for EFLS Extent Approved, ENTER “1”, PRESS “Tab”, PRESS “Tab” 
• for EFLS C/S Approved, Enter total payment amount for the contract. 

 
PRESS “Enter” to continue. 

15 On Conservation AD-245 Application Status Screen EEA16010, do the following: 
 
• for Approved by COC or SF Date, Enter contract approval date, PRESS “Tab” 
• for Practices Expires Date, Enter practice completed date. 
 
PRESS “Enter” to continue. 

16 On Conservation AD-245 Process Status Screen EEA17000, ENTER “6”, “Final 
Performance” and PRESS “Enter” to continue. 

17 PRESS “Enter” to continue through Conservation AD-245 Control Number 
Selection Screen EEA10500. 
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Notice CRP-553 
 
4 Entering EFCRP Lump Sum Rental Payments Into CRES (Continued) 
 

B Entering EFCRP Lump Sum Rental Payments (Continued) 
 

Step/Action Table 2 
(For EFCRP lump sum contracts with multiple producers.) 

Step Action 
 18 On Conservation AD-245 Site Char/Tech Practice Screen EEA13500, do the 

following: 
 
• for Estimated Total Cost, Enter total payment amount of the contract   
• for Component Code Extent Needed, ENTER “1” 
• for EFLS Extent Needed, ENTER “1” 
• PRESS “Shift + F4” (to view screen EEA13505) 
• for Enter Technical Code, ENTER “100”, PRESS “Enter” 
• for Cost Shared, PRESS “Y”, PRESS “Enter” 
• for Units Applied, PRESS “1”, PRESS “Enter” 
 
PRESS “Enter” to continue. 
 
Note: Hydrologic Unit Code not needed. 

19  On Conservation AD-245 Earnings Entry/Adjustment Screen EEA14000, for C/S 
This Transaction, Enter total payment amount for the contract and PRESS “Enter” 
to continue. 

20 PRESS “Enter” to continue through Conservation AD-245 Earnings 
Entry/Adjustment Screen EEA14001. 

21 On Conservation AD-245 Ledger Data Screen, EEA14010, do the following: 
 
• for EFLS Extent Performed, ENTER “1” , PRESS “Tab” 
• for EFLS C/S Earned, Enter total payment amount for the contract. 
 
PRESS “Enter” to continue. 

22 On Conservation AD-245 Final Performance Data Screen EEA 14500, do the 
following: 
 
• for Practice Extents Number, ENTER “1”, PRESS “Tab” 
 
• for Total Installation Costs, enter total payment amount for the contract, PRESS 

“Tab” 
 
• for Date Performed, enter the current date the transaction is being entered into 

CRES. 
 
PRESS “Enter” to continue. 
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Notice CRP-553 
 
4 Entering EFCRP Lump Sum Rental Payments Into CRES (Continued) 
 

B Entering EFCRP Lump Sum Rental Payments (Continued) 
 

Step/Action Table 2 
(For EFCRP lump sum contracts with multiple producers.) 

Step Action 
23 On Conservation Multi-Participants Screen EEA11500, do the following: 

 
• PRESS “Cmd20” 
 
• for # Of Producer To Change, select the 1st producer for payment earning entry, 

PRESS “Enter” to view screen EEA11515 
 
• for Change (+/-), Enter the producer’s payment amount, PRESS “Enter” 
 
• repeat as necessary to enter each producer’s appropriate payment amount. 
 
PRESS “Enter” to continue. 

24 On Conservation Transaction Payment/Receivable Screen EEA17610, for Do You 
Wish To Issue The Payment(s), ENTER “Y” and PRESS “Enter” to continue. 
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