UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For: State Offices

Notice DAP-13

Crop Loss Disaster Assistance Program Training

Approved by: Acting Deputy Administrator, Farm Programs
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1 Overview

A
Background

B
Purpose

The Crop Loss Disaster Assistance Program training session has been scheduled in
Albuquerque, New Mexico for January 25 through January 27, 1999. Policy and
procedure, including software procedures for the Crop Loss Disaster Assistance
Program, will be covered.

This notice provides:

» the scheduled dates and times of the training session

e information about hotel accommodations and transportation

e travel authorization information for the attendees from each State
e the number of participants for each State (Exhibit 1).

2 Registration and Training Schedule

A
Training Dates

Registration for the training session will be on Sunday, January 24, 1999, from
4:00 p.m. to 6:00 p.m.

The training session will begin, Monday, January 25, 1999, at 8:30 a.m. and end
on Wednesday, January 27, 1999, by 4:30 p.m.
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3 Hotel and Travel Authorization Information

A
Hotel
Information

B
Travel
Authorization

C
Airport
Transportation

D
Training
Materials
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Participants shall make their own reservations directly with the Hyatt Regency
Hotel at Albuquerque Convention Center, 330 Tijeras St. NW, Albuquerque, New
Mexico, by Tuesday, January 19, 1999. The telephone number is 505-848-1234.

Note: Participants shall identify themselves as a participant of the Disaster
Assistance National Training.

The room rate will be $60.00, plus tax, for a single room each night and must be
guaranteed for late arrival (after 6:00 p.m.) by using a credit card.

A block of rooms has been reserved with check-in on Sunday, January 24, 1999.

Note: All guest rooms must be guaranteed by Tuesday, January 19, 1999, or
the rooms will be available on a first-come first-served basis.

Persons with special needs who require accommodations to attend or participate in
this training shall contact the hotel and airlines.

Each employee must have an approved AD-202 or FSA-164, as applicable, before
incurring travel expenses. This notice does not constitute an approved travel
authorization. The per diem rate for Albuquerque, New Mexico, is $98 a day
($60, excluding tax, for lodging and $38 for M&IE).

Participants shall make their own travel arrangements as soon as possible, using
the most efficient means of transportation.

Transportation to and from the hotel can be arranged by Shuttle Express which is
located outside the baggage claim area at the airport. The cost of this shuttle is
approximately $10.00 one-way. Taxi service is approximately $10.00 for

1 person, but will be less with a group of people.

A package of training materials will be provided to each participant at the Crop
Loss Disaster Assistance Program training.
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4 Action

A

State Office and
Participant
Action

B

Additional
Information or
Assistance
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State Office and participants shall take the following action.

By Wednesday, January 20, 1999, each State Office that has participants
attending this training shall FAX a list of attendees to EDSO at 202-690-3309.

e By Tuesday, January 19, 1999, participants shall register directly with the
Hyatt Regency Hotel.

e Each participant shall complete SF-182, according to 6-PM, to document this
training.

e Ifa participant needs special accommodations, please notify the hotel and
airlines directly.

For additional information regarding this training contact Sandy Bryant on
202-720-3464.
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Number of State Participants

Exhibit 1

State

Number of Authorized Participants

Alaska

1

Idaho

Montana

Nebraska

North Dakota

Oregon

South Dakota

Washington

Wyoming

[NO TN I NS RN B \O 2N BN \O R U I NS T B NS I I \S)

Total Northwest Area

.
|

Connecticut

—

Rhode Island

Maine

Maryland

Massachusetts

New Hampshire

New Jersey

New York

Pennsylvania

Vermont

West Virginia

Total Northeast Area

13
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Number of State Participants (Continued)

Exhibit 1

Number of Authorized Participants

Alabama

2

Arkansas

Florida

Georgia

Kentucky

Louisiana

Mississippi

North Carolina

South Carolina

Tennessee

Virginia

Puerto Rico
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Total Southeast Area
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N
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Number of State Participants (Continued)

Exhibit 1

State

Number of Authorized Participants

Arizona

1

California

Colorado

4
2

Hawaii

Kansas

Nevada

New Mexico

Oklahoma

Texas

(U, I BRI B S}

Utah

—

Total Southwest Area

[\°]
9]

[linois

Indiana

Towa

Michigan

Minnesota

Missouri

Ohio

Wisconsin
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Total Midwest Area
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Grand Total
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