UNITED STATES DEPARTMENT OF AGRICULTURE .
Farm Service Agency Notice DAP-30
Washington, DC 20250

For: State and County Offices

Issuing LAP Payments
Approved by: Acting Deputy Administrator, Farm Programs

AT WL

1 Overview

A

Background 1-DAP, paragraph 763, provides that after LAP payment processing has been
completed, County Offices shall review transaction statements to ensure that the
correct disbursements have been generated.

B

Purpose This notice provides instructions to County Offices for processing:

e overpayments

¢ underpayments

e incorrect ID numbers

e missed applications, which are applications not loaded in System 36.

2 Authorization Codes

A
County Office LAP application software can be accessed only with an authorization code
Request for provided by PECD.
Authorization
Code
Continued on the next page
Disposal Date Distribution
July 1, 1999 State Offices; State Offices relay to County
Offices
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2 Authorization Codes (Continued)

A

County Office
Request for
Authorization
Code
(Continued)

B

State Office
Request for
Authorization
Code

C
LAP Reserve

D

Date to Begin
Issuing
Authorization
Codes

4-15-99

County Offices shall:
e request all authorization codes by memorandum to SED

Notes: A memorandum requesting an authorization code may contain
information for more than 1 application.

The authorization code shall be used to correct only those applications
listed in the memorandum.

» include the following information in the memorandum:

e State code

e county code

e application number

e producer name

e reason for authorization code

e approximate dollar amount needed or refunded because of the changes.

State Offices shall:

* request all authorization codes by memorandum to PECD, Emergency
Preparedness and Programs Branch

Note: FAX the memorandum to Dolores Painter. The number is
202-690-3610.

e include the County Office memorandum

e provide the County Office with an authorization code received from PECD.

PECD will monitor the LAP reserve by comparing reports from KCMO to
authorization code requests and County Office estimates of needed LAP funds
after the initial payment cycle.

PECD will begin issuing authorization codes on April 19, 1999.
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3 LAP Payments
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A
Overpayments County Offices shall not issue any known overpayments. If an overpayment is
known, County Offices shall, after receipt of the authorization code, take the
following action.
Step Action
1 Cancel payables according to 1-DAP, paragraph 763.
2 Correct the application according to 1-DAP, paragraphs 733 and 734,
as applicable.
3 Update the approval date according to 1-DAP, paragraph 735.
5 Issue CCC-184 for the correct amount according to 1-DAP,
paragraph 762.
B

Underpayments If an underpayment is discovered, County Offices shall, after receipt of the
authorization code, take the following action.

Step

Action

1

Correct the application.

Note: Only applications listed on the memorandum to the State Office
shall be corrected with the authorization code provided for that
memorandum.

Update the approval date according to 1-DAP, paragraph 735.

Issue CCC-184:

e according to 1-DAP, paragraph 762
e for the additional payment amount.

4-15-99

Continued on the next page
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3 LAP Payments (Continued)

C
Offsets

D
Incorrect ID
Numbers

E
Missed
Applications

4-15-99

Offsets are not applicable to LAP according to 1-DAP, subparagraph 761 D. To
correct offsets that were made, County Offices shall:

» for receivables, follow 67-FI, paragraph 498 to reverse payments
e for claims, follow 64-FI, paragraph 780 to reverse payments.

If the ID number is not correct and payment has not been made, contact the State
Office for an authorization code according to subparagraph 2 A. Correct ID
numbers according to 1-CM, Part 11, Section 2.

If a payment has been issued to an incorrect ID number or ID type, continue to
issue payment to the incorrect number for that program year.

Any missed applications shall be loaded after payments have been issued.

County Offices shall request an authorization code according to subparagraph 2 A.
After receiving the authorization code, County Offices shall:

e enter applications in System 36 according to 1-DAP, Part 7, Section 2

e send a memorandum to the State Office requesting additional funds

e include a copy of the computer-generated application in the memorandum to
the State Office

e approve applications according 1-DAP, paragraph 735

e issue CCC-184 according to 1-DAP, paragraph 762.
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