UNITED STATES DEPARTMENT OF AGRICULTURE

Farm Service Agency Notice FI1-2683

Washington DC 20250

For: FSA Offices

CCC-959, Tobacco Transition Payment Program (TTPP) Assignment of Payment

Approved by: Deputy Administrator, Management

W&L

1

Overview

A Background

The Fair and Equitable Tobacco Reform Act of 2004, Pub. L. 108-357, terminated the
Federal tobacco marketing quota and price support loan programs effective with the 2005
crop year. The Act provides for eligible quota holders to receive TTPP payments beginning
in FY 2005. Payments will be made in 10 annual installments ending in FY 2014. Notices
TB-1123 and TB-1124 provided details on the program.

TTPP payments are eligible for assignment and will be recorded through the Financial
Services web-based application by either the County Office, or from a producer’s personal
computer if a Level 2 e-Authentication user 1D and password have been obtained.

Purpose

This notice provides State and County Offices with information and instructions for
CCC-959.

Contact
State Offices with questions about:

e policies in this notice should contact Rodney Davis by e-mail at:
Rodney_Davis@wdc.usda.gov

e software related problems should contact the National Help Desk at 800-255-2434 or
816-926-1552. Select option 3 for software, and then option 4 for accounting.

Disposal Date Distribution

April 1, 2006 All FSA Offices; State Offices relay to County Offices
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Notice FI-2683
2 Obtaining and Processing CCC-959
A Using CCC-959
CCC-959:
e will accommodate up to 10 years of assignments
e isintended to be used exclusively for TTPP

e shall be obtained online from the FFAS Employee Forms Web site at
http://165.221.16.90/DAM/ffasforms/forms.htmi.

Note: Only CCC-959's dated 3-31-05 are valid. Previous versions are not valid and
will not be accepted.

B Completing and Filing CCC-959

CCC-959 must be properly completed by either an eligible producer or eligible quota holder
and filed with the County Office responsible for issuing the TTPP payments. Assignment
rules and procedures in 63-FI are applicable to CCC-959.

C Required County Office Action
County Offices shall input CCC-959 information into Financial Services. The assignment

information must be entered before initiating TTPP payments for an assignment to be
honored.
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Notice FI1-2683

Inputting Assignment Information into Financial Services

A Login to Web Site

County Office employees must have a valid eAuthentication user ID and password to login to
the Financial Services Web site. To login to the Web site from the FSA Intranet Home Page,
click “FSA Financial Services” under the section labeled “Secured Applications”. The
following screen will be displayed. Click “continue” to proceed to the sign-on screen.

2 Warning! - Microsoft Internet Explorer

File Edt Yiew Favorites Tooks  Help -

eBack > ] Iﬂ @ h /._“ Search H;n:_(Favorites @Media e‘ - :7 = _J 'ii

address | ] hitps: fipws.sc. eqov.usda, gov/siteminderagent fdmsforms flogin_banner. fcc?T*PE=335544336R EALMOID=D6-d3bSeac 1 -bSE5-4460-3737-6985390b3bdBRGUID=8GMAUTH ¥ Go Links

USDA united states epariment of agricutture
Zl USDA eAuthentication

Home | About eAuthentication: Help | Centact Us | Service Centers

WARNING

Unauthorized access to this United States Government Computer System and software is prohibited by Title 18,
United States Code 1030, This statute states that: Whoever knowingly, or intentionally accesses a computer
without authorization or exceeds authorized access, and by means of such conduct, obtains, alters, damages,
destroys, or discloses information or prevents authorized use of (data or a computer owned by or operated for)
the Government of the United States shall be punished by a fine under this title or imprisonment for not more than
10 years, or both.

U AR MING

eauthentication Home | USDA, gov | Accessibility Staternent | Privacy Policy | Non-Discrimination Staterment

2 @ Internet
— .
‘4 start 413 Hovel &y 3 warning! - Microso,
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Notice FI1-2683

Inputting Assignment Information into Financial Services (Continued)

A Login to Web Site (Continued)

The following is an example of the screen for entering the user ID and password.

) USDA Web Services Log-In - Microsoft Internet Explorer |Z”EWX‘
.'l':

File Edit ‘iew Favortes Tools  Help

esa:k ) |ﬂ @ -_h /.'7] Search ‘i:(Favuntes @ redia £2) ['_'2‘:' :l’_ - _J 3

Address &j htkps:/fpws.sc. egav Usda.govysiteminder agentjdmsforms /login_main.foc? TYPE=335544338REALMOID=06-d3b5e 3t 1-b555-4460-9737-699539db9bdGaGUID=0SMALTHRE ¥ Go Links >

USDA Uniled States Depariment of Agricullure
S YSDA eAuthentication

Home | About eAuthentication: Help | ContactUs | Service Centers

Quicel ke eAuthentication Login

b What is an account?

b Create an account i
b Update your account
Password: [ ] © Changa My Pasemord

Employee Links

Login
Reset My Forgotte
b Local Registration o pa::wmy‘d orgotten
Authority Login

eAuthentication Home | USDA gov | Accessibility Staternent | Privacy Policy | Mon-Discrimination Staterent

S @ Internst

Enter a valid eAuthentication user ID and password, and click “Login”. The USDA Service
Center Information Management System Customer Search (SCIMS) Page will be displayed
to select the applicable customer.
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Notice FI-2683

3 Inputting Assignment Information into Financial Services (Continued)

B Selecting the Customer

4-1-05

The following is an example of the USDA SCIMS Customer Search Page.

For TTPP, either the quota holder, or quota producer may be the assignor and must have their
information entered into SCIMS.

H{ USDA-SCIMS Search - Netscape
Fle Edt View Go Commuricator Help

;Ja}i\af&adﬂt&:%%

Back Foerd  Reload Home Seaich  Metscape  Frint Secuity  Shop Siop

b J'Boukmarks \& Locatlon:|VaddZ.asp?slle_\d:&ﬁequeslurI=hllpZ3AZZFZZF:weZZEfsaZZEusdaZZEgovZ2FFSAFSZ2Fsc\msZSF\ookup‘ZﬁFresponse‘ZZEdo&slale:&cuunty:&d\splayﬂ1THU‘H ﬂ

USDA Service Center

Location State: Service Center.

ATABAMA =] [ALL SERVICE CENTERS =
Mational Search: [0 Service Center Details
Type Name
@ o]
@ Individual © Business © Eoth e s e
Last or Business:
Active M Active and Inactive ™
First:
Tax ID Other
1D: Common Mame:
1D Type: ISelect One i Zip Code:
& \ihale D Phone Mo:

Search | Reset o

[ (== |Document: Dane
iaSlanl EApphcatlons fulDe..I @Gloulese'Mal\boxl B Microsoft Wiord - fi. | [:34] Contral Panel

See 1-CM, paragraph 175 for instructions for completing a customer search. Instructions are
provided for initiating a customer search for a producer that has filed CCC-36 (assignments),
SF-1199A (direct deposit sign-up), or SF-3881 (electronic funds transfer (EFT)). The rules
and procedures 63-FI apply to CCC-959 the same as they apply to CCC-36.

The SCIMS software will display all producers with the same name or ID number, and the
user shall select the customer for the county in which the form has been filed. In Financial
Services, the producer’s county selection screen will be displayed if the customer is a multi-
county producer. The main page will be displayed if the customer is not a multi-county
producer.
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Notice FI-2683
3 Inputting Assignment Information into Financial Services (Continued)
B Selecting the Customer (Continued)
If the customer is a multi-county producer, the first screen displayed in the Financial Services
application requires the user to select the County Office where the customer is conducting

business. A drop down menu will be displayed with all counties associated with the
customer. The following is an example of the County Selection Screen.

Z3 USDA - FSA - Financial Services - Select County - Microsoft Internet Explorer == x|
File Edit Wiew Favorites Tools Help | :;'
Qback -~ &3 - [« & | ) Search 7 Favorites ¥ Media 4% | T g E

Address Iﬁj https:{/inlet.tc.fsa.usda, gov)FSAF S scims _lookup_response.do

Financial Servgf‘glsf:}fm

eForms Contact Us Search Local Offices USﬂA dome

Farm Service Agency
——

FSAFS : Select County OMB No. 0560-0183 @

Mame: SAMDRA SCHLETZ  Tax ID: |:|

FSA Home Pane

USDA home pane

Select Producer

| o

Eioone T T IB@mem

Use the drop down menu button in the “County” field to display all counties associated with
the producer. Click on the specific county to highlight the county. When the applicable
county is highlighted, click “Submit” and the Financial Services Main Page will be
displayed.

Note: If the wrong producer was selected, click “Select Producer” on the left side of the
screen to return to the SCIMS Customer Search Screen.

Online help is available throughout the Financial Services application. Click the
circle with the question mark located on the right side of the screen under the banner.
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Notice FI-2683
Inputting Assignment Information into Financial Services (Continued)
C Financial Services Menu

The following is an example of the Financial Services Menu Page.

2} USDA - FSA - Financial Services - Menu - Microsoft Internet Explorer =1l

File Edit ‘“iew Favortes Tools Help | i','
Qbak - &) - ¢ &) @ | ) Search 7 Favorites @ Media &) | A~ &g - [

Address I@ https:jfinlet.tc.fsa,usda. gov/FSAFS retrieve_accounting_profile.do

Farm Service Agenc 7~ ~ o / i
= Financial Servites %

eForms Contact Us Search Local Offices Usﬂﬂhame b

Select Producer FSAFS : Menu OMB No. 0560-0183 ®
Mame: SANDRASCHLETZ  Tax |:|

Select County

Assignments Assiunmems

Joint Payments Joint Payments

Direct Deposit
Direct Deposit

Hational Payviment Service

Logoft
Laogoff
-
| »
[:&] Done [ |3 [ mternet

Select the “Assignments” option to begin inputting customer information received on
CCC-959. The customer’s name and tax ID will be displayed at the top of the page.

Note: This option may be selected from the list on the screen or from the left side banner.
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Notice FI-2683
Entering and Editing Assignment Elections

A Assignment Menu

The following is an example of the Assignment Menu.

a USDA - FSA - Financial Services - Assignments Menu - Microsoft Internet Explorer ;Iilil

File Edit ‘iew Favaorites Tools  Help | ':,'
e Back + | - E] \ﬂ ,\J | ):' Search ”“' Favorites  @* Media {‘\| (- B - [
Address I@ https:finlet.te.fsa.usda. gov FSAFS assignments _menu.da

P

Financial Servféj E

eForms Contoct Us Search Local Offices USDA ‘:_Iume

Farm Service Agency
—

FSAFS : Assi Menu
Name: SAMDRASCHLETZ Tax ID:
Select County

Assignments Customer Assignment Options

OMB No. 0560-0183

Select Producer

Joint Payinents Accept Assignments (e.9., lenders, banks)
Direct Deposit
Return to Financial Services Main Menu

Hational Payment Service

Logoff

o

[&] Done [ |35 [ meemet

Click “Customer Assignment Options” when the customer has properly completed and
submitted a signed paper copy of CCC-959 and wishes to:

e elect to create an assignment (see subparagraph B)
o cancel or modify an assignment (see subparagraph C).

Click “Accept Assignments” when the assignor has entered an assignment election online,
and the assignee has provided a signed paper copy of CCC-959.

No County Office action is required if both the assignee and assignor have e-Authentication
user ID’s and have submitted their properly completed CCC-959’s online.
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Notice FI1-2683

Entering or Editing Assignment Elections (Continued)

B

Creating an Assignment

To create a new assignment, click “Customer Assignment Options” from the Assignment
Menu. If there are no assignments on file, the following screen will be displayed.

ZJ USDA - FSA - Financial Services - View Assignments - Microsoft Internat Explorer == x|
| &
QBack ~ ) - = - 0J
Address [&] https:/f 2.qov[FSAFS)r e B |Lmks »
= ] <

Financial Servg';éj

eForms Contact Us Search  Local Offices  USDA Home =

SO FSAFS : View Assignments oMBNo.0560-0183  (2)

Name: SANDRA SCHLETZ  Tax ID|
Select Count « Noassignments currently exist for this user. Please create an assignment.
Assignments
Joint Payments: Create Assignment
Direct Deposit
" Contract /

. . Assignee Name Creation Program Program Farm Status Amount

National Payment Service Date Year Number
" Exit
Logaff
I I_I

[@] Dore [T [B [ tnkernet

The message, “No assignments currently exist for this user. Please create an assignment”,
will be displayed. Click on “Create Assignment”.

If an assignment already exists, the user may view the assignment as shown below.

/3 usDa - FSa - Financial Services - ¥iew Assignment - Microsoft Internet Explorer ==l
File Edt View Favorkes Tools Help ‘ o
Back - ) - [x] @) | S search i Favorites o Media £ | [0~ -

Address |€| hitp: .gov[FSAFS/pre w_assignment. do?nationalassignment Number=4651 j Go Links %

eForms Contact Us Search Local Offices USDA}._Iuml 2

S - y C)
S FSAFS : View Assignment OMB No.0560.0183 (2
Narme: WINTER BELLE FARM Tax I:I!ate: WISCONSIN (55) County: LAFAYETTE (065

Assignments

ELIS STOLTZFUS
185300 SUMNY LM

Joint Payments

Assignee Name: Status: Paid

Direct Depasit PLATTEVILLE, W1 53818
-8263
National Payment Service Program Alpha Code: D4MILCMP
Looof Assignee Tax ID: 158700853 Tax ID Type: S
Assignment Date: 051272004 (MWDDNVYYY)
Amount: $500.00
Remaining Balance: $0.00
Assignment Number: 150

Printer Friendly Farmat Exit
4 | bl

[i&] Done I | |3 | ntemet

To add an additional assignment, click on “Create Assignment” and follow the same
instructions for establishing an assignment.
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Notice FI-2683
4 Entering or Editing Assignment Elections (Continued)
B Creating an Assignment (Continued)

The following screen will be displayed when creating a new assignment.

/J UsDA - FSa - Financial Services - Create Assignment - Microsoft Internet Explorer =& =]

Fle Edt Wew Favorites Tools  Help | l’;’

Qiack - 2 - ¢ 2 | - search - Favorices @ Media 4% ‘ > &8 -

Address I@'] https: ffinlet. to.Fsa, usda, gov/FSAFS prepare _create_assignment, do j Go ‘ Links *
-

FSAFS : Create Assignment OME No. D560-0183

Select Producer
Name: WINTER BELLE FARM  TaxID:_____ | State: WISCONSIN (55) Courty: LAFAYETTE (065)

Assignments

Joint Pavments @ Program Category Code | Conservation Feserve =] Program Year [2005
Direct Deposit i
" Program Alpha Code
National Payment Service
" Contract Humber (Optionaly
Logoff OR
' Farm Number (Optional)
Assignee Tax ID I:[ Tax ID Type IS -
Amount 5(500.00
Signature On File W
Checking this box indicates proper paperwork is on file, and that the assighment will be saved in an
"Arcepted Status.” =
Please click the Submit button one time. Your request will be processed shorthy.
e
L] | _>l_I
@& B g nterret

“Conservation Reserve” is the default program for the “Program Category Code” drop down
box and will be displayed when the screen opens. The user should click the radio button
beside “Program Category Code”, if it is not already selected, and then click the drop down
button on the right side of the box. Select and highlight “Tobacco Transition Payment
Program”, and then enter “2005” into the “Program Year” box. The “Program Alpha Code”
box will remain blank.

Note: The “Tobacco Transition Payment Program” option will be made available in County
Release No. 561, with an expected release date of April 18, 2005. Until that time,
County Office employees shall accept signed and dated CCC-959’s and place them
in a pending folder. Once the county release has been released and uploaded, the user
may enter the assignment information to Financial Services. Note also that only
current year assignments may be entered at this time. A future software release will
enable the subsequent years of a multi-year assignment to be entered in Financial
Services. Place multi-year assignment forms in a pending folder until the multi-year
functionality is enabled.

Once County Office Release N0.561 has been released and uploaded, users may proceed
with the following instructions for entering assignment information.
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Notice FI-2683

Entering or Editing Assignment Elections (Continued)

B Create an Assignment (Continued)

Enter the contract number as shown in CCC-959, item 7. Click on the radio button next
to “Contract Number” to activate this field. TTPP is categorized by contract number
rather than farm number.

Enter the “Assignee Tax ID” and “Tax ID Type”. These are required fields. The
assignee’s tax ID information must be in SCIMS, or the system will not process the
assignment. See 1-CM for tax ID types.

Enter the amount to be assigned in the “Amount” field for 1 year. For TTPP, only
FY 2005 information is to be entered at this time. Users will be notified of software
upgrades as they occur.

If the assignment is being entered based on a paper CCC-959, and both the assignor and
the assignee have signed CCC-959, click “Signature On File”. Selecting “Signature On
File” places the assignment in “Accepted Status” when “Submit” is clicked. If
“Signature On File” is not selected, the assignment will be placed in a pending status
until the signatures are obtained.

Click “Submit” once. Do not click “Submit” more than once or multiple assignments
may be recorded. The message, “Assignment was successfully created”, will be
displayed under the line displaying the customer’s name, tax ID and type, State, and
county.

C Modifying or Canceling an Assignment

A pending assignment may be modified until the assignment is accepted. On the Assignment
Menu, select “Customer Assignment Options”. Assignments will be displayed showing the
status of the assignment. The status will be either:

e accepted
e pending
e canceled.

If an assignment:

e is pending, the assignment may be edited
e has been accepted, the assignment may not be edited.

Note: The assignment must be canceled by the assignee or County Office representative

if the data entered is not valid.
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Notice FI-2683
4 Entering or Editing Assignment Elections (Continued)
C Modifying or Canceling an Assignment (Continued)

The following is an example of the View Assignments Screen which is used to select an
assignment to be edited or canceled.

L USDA - FSA - Financial Services - View Assignments - Netscape

File Edit “iew Go Communicator Help

L 4 2 A 4 & & @ @
: Back Fomward  FAeload Home Search  Netscape Print Security Shop Stop:
g w!'BDokmarks &Location:Ihttp:h‘cave.fsa.usda.gDW’FSAFS.-"retneve_assigmmemts_lor_custumel.do ﬂ
g Age 4 i =
‘ ‘ - - ¢ & I{l‘»‘
al Offices DA H
N FSAFS :View Assignments OMB Ho.0560.0183 ()
Mame: SANDRA SCHLETZ Taxlﬁ:tme: 1OWA 19y County. Jasper (089)
D

Create Assignment

Contract
Assignee Name Creation Date Program 52;?'3"' IFarm Status Amount
Number
BAR-0 FARME NG 252?12204 Conservation Reserve 2003 Canceled  $500.00 View
022312004 milk Income Loss " .
BAR-O FARMS IMC 131602 BaTEs PEDEm 2004 Fending $1700.00 Edit Wiew
BaR-OFaRMSING  QINDE0M Canservation Reserve 2003 Accepted 150000  Cancel View
Exit
e S PR e e s s — =
=R == |Document: Done i % a2 Eal A
iaﬁlarll Ehpplicahuns for Debbie I Gmup\l\f’\se - Mailbox | T Microsoft Word - financi | %USDA - F5A - Fina... |Q|§Em§3 N %A@ B:31 PM

To edit an assignment, click “Edit” for the assignment. The create assignment screen will be
displayed with the previously entered information displayed. Change any information that
was previously entered or click “Signature On File” to accept the pending assignment. Click
“Submit” only once to update the assignment record.

To cancel an assignment, click “Cancel” for the assignment and click “Submit” only once to
cancel the assignment.

Note: An assignment may only be canceled if assignee submits a written request. The
assignor cannot request that an accepted assignment be canceled without the
authorization.
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Notice FI-2683

Financial Services General Information

A Standard Links for Common Functions

The following links are standard throughout the Financial Services web application to assist
users with common functions.

Button

Function

Select Producer

Link to USDA Service Center Information Management.

Select County

Returns to select a county.

Assignments

Link to Assignment Menu.

Logoff Logoff application.

E-Forms Link to Government electronic forms.

Contact Us Sends e-mail to the Help Desk.

Search Search for items on USDA/FSA Intranet.

Local Office Search to locate local office.

USDA Home Link to USDA’s Home Page.

Email Us Sends e-mail to the Financial Services web team.

FSA Home Page

Link to FSA’s Home Page.
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