
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  State and County Offices 

 
Issuing Payments for the Dairy Disaster Assistance Payment Program (DDAP) 

Approved by:  Deputy Administrator, Management 

 
 
1 Overview 
 
 A Background 
 

Pub. L. 08-324, Section 103 of the Military Construction Appropriations & Emergency 
Hurricane Act of 2005, provides authorization to disburse up to $10 million (available until 
expended) in payments to dairy producers for dairy production losses and spoilage in disaster 
counties because of 2004 hurricanes.  PSD administers DDAP.  Use CCC-742 to apply for 
DDAP. 
 

 B Purpose 
 

This notice provides instructions for: 
 
• obtaining payment amounts from the web-based eDDAP software 
• issuing DDAP disbursements through the AS400 accounting application.   
 

C Contact 
 

State Offices with questions about: 
 
• DDAP should contact Danielle Cooke by e-mail at Danielle.Cooke@wdc.usda.gov 
 
• AS400 accounting application should contact Rodney Davis by e-mail at 

Rodney.Davis@wdc.usda.gov 
 
• software should contact the National Help Desk at 800-255-2434 or 816-926-1552; select 

option 3 for software and then option 4 for accounting. 
 
 
 
 
Disposal Date 
 
December 1, 2005 

Distribution 
 
State Offices; State Offices relay to County 
Offices 
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2 Obtaining the Calculated Payment Amount from eDDAP Application 
 
 A How Payment Amounts are Calculated by eDDAP 
 

Notice PS-522 provided County Offices detailed instructions for entering information into 
eDDAP software.  Dairy production and spoilage losses were calculated in eDDAP software 
and multiplied by the applicable payment rate to determine the amount of dairy operation 
payments.  Notice LD-555 provided individual State payment rates.  The final calculated 
payment amount is computed by eDDAP software based on producer information entered by 
County Office personnel and is displayed on the eDDAP Eligibility & Payment Amounts 
Screen. 
 

B Accessing eDDAP Automated Software Screens  
 

County Offices shall access eDDAP software from the FSA Intranet Home Page at 
http://intranet.fsa.usda.gov/fsa/.  Click on FSA Applications and under Price Support click 
eDDAP - Dairy Disaster Assistance Payment Program.  The eAuthentication Warning Screen 
will be displayed.  Click “Continue” and the eAuthentication Login Screen will be displayed 
to enter the appropriate credentials. 
 
When on the Dairy Disaster Assistance Payment Program Screen, under eDDAP 
Applications left navigation bar, click “Check Eligibility & Payment Amounts”.  
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2 Obtaining the Calculated Payment Amount from eDDAP Application (Continued) 
 
 B Accessing eDDAP Automated Software Screens (Continued) 

 
The following 2 screen prints provide an example of the Select an Application to Check 
Eligibility & Payment Amounts Screen (the screen was too long to fit in 1 screen print).  
Click the box under the “Selection” column for the applications being reviewed. 
 
Note: To ensure a quick response time, no more than 3 applications should be selected at 

1 time.   
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2 Obtaining the Calculated Payment Amount from eDDAP Application (Continued) 
 
 B Accessing eDDAP Automated Software Screens (Continued) 
 

Click the “Check Eligibility” button displayed at the bottom of the Select an Application to 
Check Eligibility & Payment Amounts Screen. 
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2 Obtaining the Calculated Payment Amount from eDDAP Application (Continued) 
 
 B Accessing eDDAP Automated Software Screens (Continued) 
 

eDDAP will display the payment amounts in the “Payment Amount” column after the user 
clicks the “Check Eligibility & Payment Amounts” link.  The amounts shown in the 
“Payment Amount” column will be the amounts that the user will manually dataload into the 
AS400 accounting application, 1 at a time, for payments to be generated.  The user will then 
click on the “Check Eligibility & Payment Amount” link to select additional applications. 
 
Note: If a producer is determined to not be eligible, $0.00 will be shown.  If the eligibility is 

corrected to determine that a producer is eligible, the user may re-select the 
application to display the payment amount. 

 
For partnerships and joint ventures, the amount for each member must be totaled for 
1 amount to the general partnership or joint venture entity. 
 
Users should print and retain the following screen to use for supporting documentation when 
dataloading payment amounts into the AS400 accounting application. 
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3 Entering Payment Amounts to the AS400 
 

A Steps for Entering Payment Information  
 

The calculated payment amount displayed on the eDDAP Eligibility and Payment Amounts 
Screen must be dataloaded into the AS400 accounting application for payments to be issued.  
Users shall follow the steps listed in this table. 

 

Step 
Menu or 
Screen Action Result 

1 Application 
Selection 
Menu  
FAX 07001 

ENTER “1”, “Accounting”. Accounting Main Menu AAA000 
will be displayed. 

2 Menu 
AAA000 

ENTER“1”, 
“Disbursements/Check Writing”. 

Accounting – Check Writing 
Menu ANK000 will be displayed. 

3 Menu 
ANK000 

ENTER “1”, “On-line Check 
Writing”. 

Accounting Enter Check Writing 
Data Screen ANK31501 will be 
displayed. 

4 Screen 
ANK31501 

Enter the following: 
 
• “Program Code” 

“04DAIRYLOSSH” 
 
• “Issue Date” (the date payment 

is made) 
 
• “Producer Selection Criteria”. 

Accounting Enter Check Writing 
Data Screen ANK32510 will be 
displayed. 

5 Screen 
ANK32510 

Enter the calculated payment 
amount provided on the Eligibility 
and Payment Amounts Screen and 
PRESS “Enter”. 

Accounting Enter Payment Data 
Screen ANK32510 will be 
displayed. 

6 Screen 
ANK32510 

Enter application number in the 
contract number reference field. 

Screen ANK32510 will be 
displayed for 2nd validation.  
Verify that the contract number 
entry matches the application 
number as shown in the eDDAP 
application, and PRESS “Enter”. 
 
Screen ANK35010 will be 
displayed. 

7 Screen 
ANK35010 

No entry required.  PRESS 
“Enter”. 

Screen ABK10001 will be 
displayed. 

8 Screen 
ABK10001 

Complete payment information.   Complete the payment process 
according to 1-FI. 
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