UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice FI-2798
Washington, DC 20250

For: State and County Offices

FLP Program Loan Cost Expense (PLCE) Penalty Interest Report

Approved by: Deputy Administrator, Management

}M&L

1 Overview

A Background

The Prompt Payment Final Rule (formerly OMB Circular A-125, "Prompt Payment™)
requires Executive departments and agencies to pay:

e commercial obligations within certain time periods
e interest penalties when payments are late.

Note: This includes payments to commercial vendors who are paid for services completed
in relation to FLP PLCE or Type 60 cost item activities.

B Purpose
This notice informs State and County Office FLP personnel that a report has been designed
to assist in identifying specific vouchers on which penalty interest has been paid and the date
it was paid. The report will be accessed through the Hyperion Web Client environment.
C Contacts
For information about the content of the report, County Offices shall contact the State Office.
State Offices shall contact any of the following at the Loan Accounting Office:
e Lisa L. Randolph at 314-539-6945
e Brian Huffman at 314-539-2455
e Keith Davis at 314-539-6427.
For information about access to the Hyperion Web Client environment, State Offices shall
contact their State’s Information Technology group.
Disposal Date Distribution
April 1, 2008 State Offices; State Offices relay to County
Offices
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Notice FI-2798
2 Hyperion
A Security Access to Hyperion
To gain access to the Penalty Interest Report, users must:

e obtain an eAuthentication ID with a level 2 security
e complete FSA-13-A requesting access to the appropriate folder.

Note: Completed FSA-13-A must be signed by user’s supervisor and e-mailed with the
comment “Forward the attached FSA-13-A request for SSSSS (State Name) Penalty
Interest Report” to both of the following:

e Allison Sizemore at allison.sizemore@kcc.usda.gov
e Kelly Mayer at kelly.mayer@Kkcc.usda.gov.

B Navigation in Hyperion to Access the PLCE Penalty Interest Report

Exhibit 1 provides screen prints to navigate from FSA’s Intranet Home Page to the PLCE
Penalty Interest Report.
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Notice FI-2798 Exhibit 1
Navigation in Hyperion to Access the PLCE Penalty Interest Report

From FSA’s Intranet Home Page at http://intranet.fsa.usda.gov/fsa, CLICK “FSA Applications”.

USDA United States Department of Agriculture
=l Farm Service Agency (FSA) Intranet Monday April 30, 2007

| Home | About FSA | Newsroom | Help | Contact Us | Offices | Phone | Ernpluvee Information

FS4 Horme
Search

e

In the Spotlight
<~! S

Performance Management Update

Administrator Welcomes New Committee Members
AskTeresa

Magic Merlin Self Service

USDA Military Families

THERL 5 (00

Other Related Links

Motices and Directives

On FSA Applications Screen, CLICK “FSA Data Marts”.

USDA United States Department of Agricullure
=l arm Service Agency (FSA) Intranet Monday May 22, 2006

FS5A Home > F5A Applications

FSA Applications

|
Common Applications Conservation
+ eForm (Employee site to +« Conservation On-Line
process eForms) System
+ eRep « CRP Soils Database
» eRep Report Management System
. ICAMS + HELC/Wetlands Program

THERY o (OUNER

Other Related Links

Farm Loan Programs

custumer) + Farm Loan Programs
« SCIMS Systems
+ SCIMS Link Manager

o =
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Notice FI1-2798

Exhibit 1

Navigation in Hyperion to Access the PLCE Penalty Interest Report (Continued)

The new FSA Data Warehouse Home Page will be displayed. CLICK “Hyperion Data Marts” to
continue to reports through eAuthentication. Other links are described in the following table.

USDA Farm Service Agency =
—b |

Help Desk for Mon-
[Report Issues

e
Intranet JSEEE

[Data Security Access
Authorization Form

IT
iler!s Click here to view planned or unexpected changes/outages/alerts

FSA=rw

Data Warehouse News and Updates

Fa& has now completely upgraded to the Hyperion
\teporting too. Brio has been disabled. Hypetion software
should have been installed on wour PCs. Flease click on the
link titled Mavigation through Hyperion' on the right for
istructions to access a data mart.

Hyperion will have a different look from the Brio Web page
|data marts, the reports themselves have not changed.
[General information that applies to all data marts may be
displayed in this area from titme to time. Please refer to this

Read Inportant Information for:

States that use B34 State/County Data Tlart
FederalMon-Federal Financial Repotts

States and Large Offices using all other
Eepotts

Wavigating through Hyperion

screen often,

Click of the link to the right titled 'Hyperion Data Marts' and
provide your Eauth [d and password to enter Hyperion.

ﬂ Hyperion Data Marts

Screen Link Title

Description

Help Desk for New Report Issues

Directs users to ITS contact lists, Magic Merlin Self-Service, and ITS
Service Desk to submit a Magic Support Ticket requests.

Data Security Access
Authentication Form (FSA-13)

Provides FSA-13A to request access to the Hyperion Web Client or
Hyperion Intelligence Explorer.

Obtain E-Auth ID

Displays the eAuthentication web site to obtain an ID, a password, or
help.

Hyperion Training

Displays a Word document with scheduled training.

Click Here to view planned or

unexpected changes/outages/alerts.

Links to another screen that lists outages and alerts.

States that use FSA State/County
Data Mart Federal/Non-Federal
Financial Reports

Provides instructions for gaining access to FSA’s State and county
data mart for Federal/non-Federal financial reports with a list of
appropriate State Office Contacts.

States and Large Offices using all
other Data Mart Reports

Provides instructions for States and Large Office not using all other
FSA data mart reports to gaining access to a data mart, including:

e alist of business sponsors who will approve all accesses to a data
mart

e Hyperion Report contact leads for FSA reports by data mart.

Navigating through Hyperion

Displays a Word document explaining how to navigate through the
Hyperion.
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Notice FI-2798 Exhibit 1
Navigation in Hyperion to Access the PLCE Penalty Interest Report (Continued)

On the eAuthentication Warning Screen, CLICK “Continue".

USL)A  uUnited Stales Departmant of Agrculiure
Za USDA eAuthentication

Home : About eAuthentication: Help @ Contact Us @ Service Ce

Unauthorized access to this United States Governrment Computer Systern and software is prohibited by Title 13,
United States Code 1030, This statute states that: Whoever knowingly, or intentionally accesses a computer
without authorization or exceeds authorized access, and by means of such conduct, obtains, alters, damages,
destroys, or discloses infarmation ar prevents authaorized use of {data or a computer owned by or operated for)
the Government of the United States shall be punished by a fine under this title or imprisonment for not rmore than
10 vears, or both,

Cancel Continue

On the eAuthentication Login Screen, enter user ID, password, and CLICK “Login”.

USDA United States Department of Agriculture
a YSDA eAuthentication

" —iy P e v B

Home : AbouteAuthentication: Help @ ContactUs

i Service Centers

Quick Links

b What is an account?

eAuthentication Login

t ’
b Create an accou User ID: kkD32023 | | Want To...

b Update your account

Password: |-|'-'l|'- |

1 Link a Certificata to your @ Change My Password

Account
- Reset My Forgotten

Administrator Links Login Password

I Local Registration
Authority Login
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Notice FI-2798 Exhibit 1
Navigation in Hyperion to Access the PLCE Penalty Interest Report (Continued)
After user clicks “Hyperion Data Marts” and has a successful eAuthentication login, a Root
Hyperion Data Mart Screen similar to the following will be displayed. Only the data marts the user
has access to will appear in the column on the left below the Root folder.

Notes: Click on the name of the folder to access reports.

The vertical and horizontal hars can be moved to the left or right/up or down to expand or
decrease the viewing area.

ddress ﬁjhttps:,l’,ffsadwhouse.sc.egov.usda.gov,l’Hyperlon,l’brows Main

F5A - Production - Hyperion Performance Suite

FPREFEREMCES H
| Eolder Properties N ETNGENEIN SorT |
e ok
1 CCC Core Accounting Dats Mart FPublish File| [add Folder| [Delete Itermns in Folder | | Publish URL| [Publish Job | [ Move Items |
1 Cormrmodity Operstions Systerm Enterprise Data b
—1 Crop Acreage Data Mart “  ESA Hyperion Requirements @
o | EEEA [a kel T e eTe (U RN i

1 Datsbase Monitoring Data Mart
1 Debt Managerment Dats Mart e Sep & 2056 T And B doc
— Evaluation 3 il TE006 BedE AN B doc

1 Farrn Loan Prograrm Dats Mart coc
_1 FSaA CORE Accounting Data Mart . ) i ) 5
1 Fsa, County Office Data Mart % Hyperion Foundation User's Guide

1 FSa State Office Data Mart Hyparion Foundation Liser s Guie

_1 General Sales M ger Data Mart Rl I8 2006 TONF0 AT '@ pdf
1 Hyperion adrministrigion

_1 mManagerial Cost Accolyiting Data Mart |
_1 Open Catalog Extensio
_1 Payments and Receipts
3
3

LS50 Sisperion Souwndation Adminsteation

il 12 Z006  4:02 Fd =

Generic information applicable to 2§ data marts will be located in the content area on the Root

folder.

For this example, CLICK “FSA State Office Data Mart” under the Root folder to which the user has
access.

Note: The data mart folder may contain subfolders or it may contain documents. User may not see
all of the folders unless user was specifically given permissions to them. The main data mart
folder may contain data available to anyone who has access to the data mart, such as the
status when the tables were last updated or any other generic document.
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Notice FI-2798 Exhibit 1
Navigation in Hyperion to Access the PLCE Penalty Interest Report (Continued)

The first folder in every data mart is titled, “Information”. The Information folder contains general
information about the data mart or documentation in various file types, and may contain URL’s for
other web sites, similar to what was displayed under the Root folder. The left pane shows the

hierarchy of where the user is located.

- 1-1 ERnE

L (&) oy name v IERERE |

Publish File | [add Folder| |[Delete Itemns in Folder | | Publish URL| [ Publish Job | [ Move Items |

_1 &labama There are no items in this Folder.
1 Alagka

_1 aArizona

1 Arkansas
1 califarnia
1 colorado
1 connecticut
1 Delaware
_1 Florida

A Georgia

_1 Guarm
1 Hawaii
1 1daho
1 1llinois
il

Note: To return to view a different folder, CLICK “FSA State Office Data Mart” again to see the
entire list of available folders.

Under user’s State folder (Alabama is shown in this example) CLICK “Program Loan Cost Fund” to
find the Penalty Interest Report.

BROWEE  PrerERENCES

= Root . Alabama}d@m | (8108} 5y e v\
1 PS4 State Office Data Mart

o [publish e [Add Folder| [ Delete Items in Folder| [ Publish URL] [publish Job] [

_ Dett Management Data Mart Reports

Fayments and Receipts Data Mt R o
1 Peyreris and Recep ay There are no items in this Folder.

) Payrol and Mar-Pairall Repor
] Fragram Loan Cost Fund
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Notice FI-2798 Exhibit 1
Navigation in Hyperion to Access the PLCE Penalty Interest Report (Continued)

To open a report, Click the underlined “bgy” text, if you have Hyperion Insight.

Note: Click the icon to the right of the title of the report if you §o not have Hyperion Insight.

54 - Production - Hyperion Performance Suite §°i
28200506060040 2 | Hypor
BEGWEE  PREFERENCES HE

=3 Root jProgram Loan Cost 21 a

. d Propertith
_1 F54 State Office Data Mart Func
j Alabama | Publish File | | Add Folder| |Celete Items in Folder| ub 1517 '.. | Publish Job | | Move Items |
I Frogram Loan Cost Fund

% Penalty Interest Report

]
3 Fab 25 2007 251 00 LY 5=
@
CLICK “Process” to refresh the report’s data.
Note: User must CLICK “Process” every time they view the report.
| =F o SRZ 2 h | Br%, B
H & & - Bf Process = i) @
& P
Data Function ¥ | |
Page 1 UNITED STATES DEPARTMENT OF AGRICULTURE
FARM SERVICE AGENCY
FARM LOAN PROGRAM
PROGRAM LOAN COST EXPENSE
PENALTY INTEREST REPORT
REPORT RUN DATE: 02/27/2007
STATE:
FFIS PENALTY INTEREST
TY DOCUMENT NUMBER PENALTY INTEREST PAID PAID DATE
TOTAL PENALTY INTEREST PAID
o | [
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Notice FI-2798 Exhibit 1
Navigation in Hyperion to Access the PLCE Penalty Interest Report (Continued)

After users CLICK “Process”, 2 dialog boxes will be displayed prompting the user once for FY and

once for budget FY. Select the applicable FY and CLICK “OK?”.
\ \

Limit: Fiscal Year

Feget UNI Mame:  |Fischl vear ICULTURE
I Include Nulls Cancel
[ Mot |= Equ. ﬂ lgnore SE
M | \ Help | r

Show Yalues d
Custom ¥ alues

Custom SGOL J

Select Al - FFIS PENALTY INTEREST
TY DOCU M ENT NU M B Remove NN J Advanced PAI D DATE

TOTAL PENALTY INTEREST PAID

-

Sn

After users have processed the report for the limits, the page will refresh with the most current data.
Users shall verify that the run date displayed is the current date. The lower portion of the screen will
display the last time the report was processed. \

Page 1 ENT OF AGRICULTURE

FFIS PENALTY INTEREST
TY DOCUMENT NUMBER PENALTY WJTEREST PAID PAID DATE

TOTAL PENALTY INTEREST PAID

1 Pagefs] 02/27/07 19:53:49 B

5-31-07



