UNITED STATES DEPARTMENT OF AGRICULTURE _
Farm Service Agency Notice FI-2960
Washington, DC 20250

For: State and County Offices

Deleting Prepared Schedule of Deposit and Deleting or
Adjusting Receipt in National Receipts and Receivable System (NRRS)
Approved by: Associate Administrator for Operations and Management

W@W

1 Overview
A Background

NRRS has been created to replace the System 36/AS400 collection and claim establishment
functions for nonautomated programs.

Cash receipt functions have been handled on the System 36/AS400 for all program
collections. Now the nonautomated collections as well as all claim/receivable functions are
created and maintained in NRRS.

Modifications to NRRS have been made to include the capability of deleting:

e receipts if the schedule has been prepared but not verified
e prepared but unverified schedules.

B Purpose

This notice provides detailed instructions for deleting a prepared schedule of deposit and
deleting or adjusting a receipt.

Disposal Date Distribution

September 1, 2010 State Offices; State Offices relay to County Offices
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Overview (Continued)

C Contacts

Notice FI1-2960

If there are questions about this notice:

e County Offices shall contact the State Office
e State Offices shall contact the appropriate office as follows.

Issues Contact
Software Contact the National Help Desk at 800-255-2434 or 816-926-1552.
Note: Select option:
e “1” for problems with NRRS
e “3” for hardware and other software.
Policy Contact any of the following:

Stephen Yulich by either of the following:

e e-mail to stephen.yulich@kcc.usda.gov
e telephone at 816-926-6453

Debbie Simmons by either of the following:

e e-mail to debbie.simmons@wdc.usda.gov
e telephone at 703-305-1309

Jackie Pickens by either of the following:

e e-mail to jackie.pickens@wdc.usda.gov
e telephone at 703-305-1310.
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Notice FI1-2960

Deleting Schedule of Deposit

A Deleting Prepared Schedule of Deposit

3-4-10

This is an example of the Welcome to the NRRS Home Page Screen.

National Receipts & A
USDA United States Department of Agriculture Receivables System

sl Farm Service Agency

| Home | About USDA | Help | Contact Us | Loqg Off |
Current Office: CANTON
T ey TV 1CE Welcome to the NRRS Home Page

Welcome to the Mational Receipts & Receivables System. Please use the menu

options at the left to select the appropriate function

v No debt collection was received in the previous business day that has
not bheen added to a schedule of deposit.

| Home | USDA Internet | USDA Intranet | FSA Internet | FSA Intranet
| FOIA | Accessibility Staterment | Privacy Policy | Man-Discrimination Staternent | Inforrnation Quality | FirstGow | White Housze

Under “Deposits”, CLICK “Search”. This will bring up the Enter Schedule of Deposit
Search Criteria Screen.

Note: Under “Deposits”, “Reprint” has been changed to “Search”.

This is an example of the Enter Schedule of Deposit Search Criteria Screen.

National Receipts &
USDA United States Department of Agriculiure Receivables System

sl Farm Service Agency
| Home | About USDA | Help | Contact Us | Log Off

Enter Schedule of Deposit Search Criteria

User Scope: County @
Schedule Number {required?: '3:':’:3'

| Harne | USDA Internat | USDA Intranet | FSA Intermet | FSA Intranet
| FOIA | Accessibility Statement | Privacy Palicy | Mon-Discrimination Statement | Information GQuality | FirstGow | White House
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Notice F1-2960
2 Deleting Schedule of Deposit (Continued)
A Deleting Prepared Schedule of Deposit (Continued)
Enter the appropriate schedule number and CLICK:

e “Submit” to continue to the Schedule of Deposit Detail Screen
e “Cancel” to return to the NRRS Main Menu.

This is an example of the Schedule of Deposit Detail Screen.

L National Receipts & k|

m
LISDA vsited states Deparment o agricuture Receivables System
Sl Farm Service Agency

Home | About USDA | Help | Contact Us | Log Off

Deposits = r
PATEDEDEEIE Schedule of Deposit Detall
Delete Deposit Search Criteria
Search User Scope: County
Schedule Number: 0051
Home Date Field: Not Used

Date Value: Not Used

Deposit Details

Deposit | Total Deposit
b Number: .T-,rpa .Pmpuri poorcs [Amount: ol
Check/Paper Check  |CANYON COUNTY FARM
0051 Conversion SERVICE AGENCY $2,144.00
Created On:  Created By: |Deposited On: |Deposited By:
01/29/2010 MALIRER, ROB.. not verified
Money Order  geceipt Count: Deposit Status: Schedule 1D:
' 4 P |168003
Receipt Receipt Remitter Total Remittance
aD: Date: MName Type Amount
479003  |12/0B/2009 Fantastic Samgﬁzg'frs $100.00
[E51003 01/21/2010 Jasd Check $457.00
571002  101/27/2010 Enn Bell Check £100.00
571003 01/29/2010 Lee Smith Check $1,487.00
| Herne | USDA Internet | USDA Intranet | FSA Internet | FSA Intranet
F | FOla | Accessibility Statement | Privacy Policy | Hn-n"D'ilcrim'.i!inn Staternent | Infermation Quality | FirstGoy | White House | q

Under “Deposits”, CLICK “Delete Deposit”. This will bring up the Confirm Schedule of
Deposit Deletion Screen.
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Notice FI-2960
2 Deleting Schedule of Deposit (Continued)

A Deleting Prepared Schedule of Deposit (Continued)

L Mational Receipls & b
LJSDA, ustea states Department of Agrcusrs Receivables System

sl Farm Service Agency

Home | About USDA | Help | Contact Us | Log Off

Deposits

P Confirm Schedule of Deposit Deletion
Verify Deposit after it has been deleted, all of the receipts associated with this deposit will have to

Search Eglﬁ-?scheduled. Are you sure you want to delete the Schedule of Deposit shown
v Deposit Details
ame | |Deposit ! | Total Deposit
: Nuﬂihur: _T"'F“ _pﬁpﬂ ring Office .nmnunt:r.
m |
Check/Paper Check CANYON COUNTY FARM
0os1 [Conversicn SERVICE AGENCY $2,144.00
Created On:  [Created By: |Deposited On: Deposited By:
01/29/2010 |MALURER, ROB
ozl Order  paceipt Count: Deposit Status: Schedule 10:
' 4 P 168003

| Horma | USDA Intarnat | USDA Intranet | FS& Intamat | FSA Intranat
| POl | dccessibility Statemant | Privacy Policy | Hon-Discrimigation Staternant | Information Quality | FirstGow | ‘White House |

This is an example of the Confirm Schedule of Deposit Deletion Screen.

CLICK:

e “Confirm” to delete the schedule
e “Cancel” to return to the NRRS Main Menu.

This is an example of the Schedule of Deposit Deleted Screen showing the deposit has been
successfully deleted.

Mational Recelpts & N
LISDA usitea suses Depantment of Agrcuure Receivables System

sl Farm Service Agency

Home | About USDA | Help | Contact Us | Log Off

UL Schedule of Deposit Deleted

Verify Deposit The schedule of deposit shown below has been successfully deleted.
Search Deposit Details
Deposit [Total Deposit
Home _Hurnhar: ”T\'pu- ”Prnpuring e __.lum:uurlt!'l
Check/Paper Check CANYON COUNTY FARM
oos1 Convercan SERVICE AGENCY [F2,244.00
Created On: | Created By: Deposited On: [Deposited By:
01/29/2010 MAURER, ROB
;‘::.“ Order poceipt Count: Deposit Status: Schedule ID:
0 P |162003

| Horne | US0A Internat | USDA Intranet | FSA Intemet | FEA& Intranet
| FOLA | Acceisibility Stabamant | Privesy Policy | Hon-Digcrirmination Statament | Infarmation Quality | FiritGow | White House |
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Notice FI-2960
2 Deleting Schedule of Deposit (Continued)

B Deleting and/or Adjusting Receipt

Mational Receipts &
USDA, united states Dopatment of Agrcuture Receivables System
B .
Sl Farm Service Agency

Home | About USDA | Help | Contact Us | Log Off

Schedule of Deposit Details

Deposit Type: Check/Paper Check Conversion
Location: CANYON COUNTY FARM SERVICE AGEMCY

Receipt Receipt Remitter Total Remittance
1D: Date: Name Type Armount

479003  |12/08/2009 Fantastic Eaungﬁzgfﬁ £100.00

551003 01,/21/2010 lasd Check £457.00

S65003 01/27/2010 [ErinEs Chack +1,789.13

Total Number of Receipts: 3
Total Dollar Amount: £2,346.13

| Horme | USDA Intermaet | USDA Intranaet | FEA& Inbernat | FEA Intranat
| FolA | #cceszibility Stakerment | Privacy Palicy | Hon-Digcrimination Statemaent | Informiation QGuality | FirgbGoy | ‘White House |

This is an example of the Schedule of Deposit Details Screen.

View the schedule of deposit to ensure that the unwanted receipt is present.

Note: Do not click “Submit”. Search for the unwanted receipt first.
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Notice FI-2960
Deleting Schedule of Deposit (Continued)
B Deleting and/or Adjusting Receipt (Continued)

This is an example of the Search for a Receipt Screen.

MNational Receipts &
USDA United States Department of Agricullure Receivables System
‘ Farm Service Agency

Current Office: CANYON

Search By Receipt
Receipt ID: [sas003 |

Receivables

Tax IO | |

Tax ID Type: | SelectlDtype.. ¥

Check/Ttem Number: | |

)

| Home | About USDA | Help | Contact Us | Log Off
COUNTY FARN sERVICE Search for a Receipt

| Home | USDA Internet | USDA Intranet | FSA Internet | FSA Intranet

| FOIa | Accessibility Staternent | Privacy Policy | Non-Discrimination Staternent | Information Quality | FirstGow | White House |

To search for a particular receipt, under “Receipts”, CLICK “Search”. Enter the appropriate

information and CLICK “Search” to continue. CLICK:

e “Reset” to clear the screen
e “Cancel” to return to the NRRS Main Menu.

This is an example of the Receipt Search Results Screen.

w National Recelpts &
USDA Lind 200iee Cupariman of gt Receivables System

Sl Farm Service Agency

Receipt Search Results

Receipt ID: Receipt Date: Remitter Name: Remittance Amount:
Select 565003 01/27/2010 Enn sz $£1,785.13

| Hame | USDA Intermet | USDA Intranet | FSA Inbternet | FSA Intramet
5 | Fla | Accessibiliby Statement | Privecy Palicy | Hu-—-'Dlscr"-—-l.a-h:r- Staternent | Information Quality | FirstGov | 'White House |

CLICK *“Select” on the appropriate receipt.
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Notice FI-2960
2 Deleting Schedule of Deposit (Continued)
B Deleting and/or Adjusting Receipt (Continued)

This is an example of the Receipt Details Screen.

Mational Receipts &
Usm Unitod Siates Departmen of Agriculiure Receivables System

Sl Farm Service Agency

Home About USDA Help | Contact Us Log Off
Receipts

Receipt Details
Adjust Receipt

Delete Receipt Receipt ID: 565003
Change Funds Allocation Receiving Office: CANYON COUNTY FARM SERVICE AGEMCY

Add Remarks Receipt Date: 01/27/2010
Wiew History Remittance Amount: $£1,789,13

Main Menu

Remittance Information
Remitter Name: Erin S21
Customer ID: s57355555
Customer D Type: S
Ramittance Type: Check
Check/Item Number: 51579
Collection Type: Existing Receivable
Dishonor Chack Status: NO

| Affected Recelvables
Receivable ID: Amount Applied Date Applied Orig Cnty
| 414005 |$1,789.13 |01/27/2010 001

Deposit Information
Schadule Humber: Not Deposited
Schedule Date:

| Harme | USDA Internet | USDA Intranet | FEA Internet | FSA Intranet
| FOIA | Accaezibility Stabamaent | Privecy Peliey | Hon-Digerimination Statement | Infarmation Quality | FirgbGay | Whits Houze |

Under “Receipts”, CLICK “Delete Receipt”.
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Notice FI-2960
Deleting Schedule of Deposit (Continued)
B Deleting and/or Adjusting Receipt (Continued)

This is an example of the Confirm Delete Receipt Screen.

[ L Mational Receipts & =
ESDA Unfind Staies Depariment of Agriculias Receivables System
al Farm Service Agency

Home About USDA Help | Contact Us Log OFf

Confirm Delete Receipt

Receipt ID: 565003
Receipt Date: 0L/27/2010
Ramittance Amount: §1,789.132

Remittance Information
Ramitter Name: Ernn sl
Remittance Type: CHECE
Check/Item NMumber: 515873
Collection Type: Existing Receivable
Dishanor Check Status: NO

| affacted Receivables
Receivable ID: Amount Applied Date Applied Orig Cnty
414005 [1789.13 QL/27/ 2010 (001

Established in Error |

| Home | USDA Internet | USOA Intranaet | FEA Intarnat | FEA Intranet
| FOIA | Accessibility Statement | Privacy Policg | an-ﬂnnnmmiion Staternant | Information Quality | Firstloy | White House |

CLICK:

e “Confirm” to delete the receipt
e “Cancel” to return to the NRRS Main Menu.

Note: Before deleting, enter a brief comment in the box to refer to the reason for deleting.
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Notice FI-2960
2 Deleting Schedule of Deposit (Continued)
B Deleting and/or Adjusting Receipt (Continued)

This is an example of the Schedule of Deposit Details Screen.

Mational Receipts &
USDA United States Depaiment ol Agricullune Receivables System
Sl Farm Service Agency

| Home | About USDA | Help | Contact Us | Log Off

Schedule of Deposit Details

Deposit Type: Check/Paper Check Conversion
Location: CANYON COUNTY FARM SERWICE AGEMCY

Receipt |[Receipt Remitter Total Remittance
ID: Date: Mame TVDE Amount
479003  [12/08/2009 [Fantastic Samgﬁggfm £100.00
551003  01/21/2010 |asd Check £457.00

Total Mumber of Receipts: 2
Total Dollar &mount: $557.00

| Home | USDA Internet | USDA Intranet | FSA Internet | FSA Intranet
Fio i Accessibilita Staterment Priuacg PolicH Hon-Discrimination Staternent | Inforrmation Guality | FirstGow | White House

Users need to confirm the receipt has been deleted from the schedule of deposit details list.
CLICK “Cancel” to return to the NRRS Main Menu.
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