
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  State and County Offices 
 

Deleting Prepared Schedule of Deposit and Deleting or 
Adjusting Receipt in National Receipts and Receivable System (NRRS) 

Approved by:  Associate Administrator for Operations and Management 

 
 
 
1  Overview 
 

A Background 
 
NRRS has been created to replace the System 36/AS400 collection and claim establishment 
functions for nonautomated programs. 
 
Cash receipt functions have been handled on the System 36/AS400 for all program 
collections.  Now the nonautomated collections as well as all claim/receivable functions are 
created and maintained in NRRS. 
 
Modifications to NRRS have been made to include the capability of deleting: 
 
 receipts if the schedule has been prepared but not verified 
 prepared but unverified schedules. 

 
B Purpose 

 
This notice provides detailed instructions for deleting a prepared schedule of deposit and 
deleting or adjusting a receipt. 

 
 
 
 
 
 
 
 
 
 
 
 
Disposal Date 
 
September 1, 2010 

Distribution 
 
State Offices; State Offices relay to County Offices 
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Notice FI-2960 
 
1  Overview (Continued) 
 

C Contacts 
 
If there are questions about this notice: 
 
 County Offices shall contact the State Office 
 State Offices shall contact the appropriate office as follows. 
 

Issues Contact 
Software Contact the National Help Desk at 800-255-2434 or 816-926-1552. 

 
Note: Select option: 
 

 “1” for problems with NRRS 
 “3” for hardware and other software. 

Policy Contact any of the following: 
 
 Stephen Yulich by either of the following: 

 
 e-mail to stephen.yulich@kcc.usda.gov 
 telephone at 816-926-6453 
 

 Debbie Simmons by either of the following: 
 
 e-mail to debbie.simmons@wdc.usda.gov 
 telephone at 703-305-1309 
 

 Jackie Pickens by either of the following: 
 
 e-mail to jackie.pickens@wdc.usda.gov 
 telephone at 703-305-1310. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3-4-10       Page 2 



Notice FI-2960 
 
2  Deleting Schedule of Deposit 
 

A Deleting Prepared Schedule of Deposit 
 

This is an example of the Welcome to the NRRS Home Page Screen. 
 

 
 

Under “Deposits”, CLICK “Search”.  This will bring up the Enter Schedule of Deposit 
Search Criteria Screen. 
 
Note: Under “Deposits”, “Reprint” has been changed to “Search”. 
 
This is an example of the Enter Schedule of Deposit Search Criteria Screen. 
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Notice FI-2960 
 
2  Deleting Schedule of Deposit (Continued) 
 

A Deleting Prepared Schedule of Deposit (Continued) 
 

Enter the appropriate schedule number and CLICK: 
 
 “Submit” to continue to the Schedule of Deposit Detail Screen 
 “Cancel” to return to the NRRS Main Menu. 
 
This is an example of the Schedule of Deposit Detail Screen. 

 
 

 

Under “Deposits”, CLICK “Delete Deposit”.  This will bring up the Confirm Schedule of 
Deposit Deletion Screen. 
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2  Deleting Schedule of Deposit (Continued) 
 

A Deleting Prepared Schedule of Deposit (Continued) 
 

This is an example of the Confirm Schedule of Deposit Deletion Screen. 
 

CLICK: 
 
 “Confirm” to delete the schedule 
 “Cancel” to return to the NRRS Main Menu. 

 
This is an example of the Schedule of Deposit Deleted Screen showing the deposit has been 
successfully deleted. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3-4-10       Page 5 



Notice FI-2960 
 
2  Deleting Schedule of Deposit (Continued) 

 
B Deleting and/or Adjusting Receipt 

 

This is an example of the Schedule of Deposit Details Screen. 
 

 
View the schedule of deposit to ensure that the unwanted receipt is present. 

 
Note: Do not click “Submit”.  Search for the unwanted receipt first. 
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Notice FI-2960 
 
2  Deleting Schedule of Deposit (Continued) 

 
B Deleting and/or Adjusting Receipt (Continued) 

 
This is an example of the Search for a Receipt Screen. 
 

 
 

To search for a particular receipt, under “Receipts”, CLICK “Search”.  Enter the appropriate 
information and CLICK “Search” to continue.  CLICK: 
 
 “Reset” to clear the screen 
 “Cancel” to return to the NRRS Main Menu. 
 
This is an example of the Receipt Search Results Screen. 

 
 

 
 
 
 
 
 
 
 
 
 
CLICK “Select” on the appropriate receipt. 
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2  Deleting Schedule of Deposit (Continued) 

 
B Deleting and/or Adjusting Receipt (Continued) 

 
This is an example of the Receipt Details Screen. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Under “Receipts”, CLICK “Delete Receipt”. 
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Notice FI-2960 
 
2  Deleting Schedule of Deposit (Continued) 

 
B Deleting and/or Adjusting Receipt (Continued) 

 
This is an example of the Confirm Delete Receipt Screen. 
 

 
 

CLICK: 
 
 “Confirm” to delete the receipt 
 “Cancel” to return to the NRRS Main Menu. 
 
Note: Before deleting, enter a brief comment in the box to refer to the reason for deleting. 
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2  Deleting Schedule of Deposit (Continued) 

 
B Deleting and/or Adjusting Receipt (Continued) 

 
This is an example of the Schedule of Deposit Details Screen. 

 

 
 

Users need to confirm the receipt has been deleted from the schedule of deposit details list.  
CLICK “Cancel” to return to the NRRS Main Menu. 
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