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1  Overview 
 

A Background 
 
LRAT will: 
 
 automate 2 existing processes as follows: 

 
 communication of lease payment information 
 Reimbursable Agreement approvals 
 

 not change any current processes, only automate existing processes.  
 
AD-1143 (Exhibit 1) must be completed for all users needing access to LRAT.  The State 
Office will complete AD-1143 and must attach a spreadsheet with the list of all users 
needing access.   
 
AD-1143 and spreadsheet must be approved by the Security Liaison Representative (SLR).  
SLR will then send AD-1143 and spreadsheet to Information Security Office (ISO) at 
security@kcc.usda.gov and either of the following:   
 
 Laura Quirk by e-mail to laura.quirk@kcc.usda.gov  
 Kelly Holdman by e-mail to kelly.holdman@kcc.usda.gov. 
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Notice FI-3001 
 
1  Overview (Continued) 
 

B Purpose 
 
This notice informs FSA State Offices that LRAT will be available for use beginning 
October 12, 2010.  LRAT will be used by FSA, NRCS, and RD.  At this time, users may 
begin using the Lease segment only.  The Reimbursable Agreement segment will be 
available later.   
 
Teleconference training sessions for all State Office users will be held on the following 
dates/times: 
 
Tuesday, October 12: 9 to 11 c.t. at 800-867-6144, pass code #: 7973 
 1 to 3 c.t. at 800-867-6144, pass code #: 9263 
Wednesday, October 13: 9 to 11 c.t. at 800-867-6144, pass code #: 4074 
 1 to 3 c.t. at 800-867-6144, pass code #: 1180 
Thursday, October 14: 9 to 11 c.t. at 800-867-6144, pass code #: 9402 
 1 to 3 c.t. at 800-867-6144, pass code #: 1747 
Friday, October 15: 9 to 11 c.t. at 800-867-6144, pass code #: 3054 
 1 to 3 c.t. at 800-867-6144, pass code #: 1279. 
 
Note: Because of limited lines, users must select their top 3 choices.  Times will be allotted 

on a space-available basis. 
 
FSA shall coordinate with the State’s respective RD and NRCS offices to ensure that all 
users are in attendance on the same date/time.  All State Office employees who work with 
leases and/or the lease payment (accounting staff) should plan to attend.  The training session 
will use Microsoft Office Live Meeting for screen sharing.  Ensure that users have 
configured Microsoft Office Live Meeting before the training session.  A meeting request 
will be sent out before each training time. 
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Notice FI-3001 
 
2  Additional Information 
 

A State Office Action 
 

SED’s and administrative officers shall determine who in their State will be assigned the 
responsibility for inputting and monitoring LRAT data. 
 

Employees assigned LRAT responsibilities shall complete AD-1143 (Exhibit 1). 
 
Administrative or executive officers shall: 
 

 complete the spreadsheet (see Exhibit 2 for example and instructions) and attach the 
completed spreadsheet to completed AD-1143 
 

Note: The spreadsheet must include the user’s name, eAuthentication ID, role needed for 
LRAT, e-mail address, and the preferred date chosen to attend a training session (see 
subparagraph B for dates and times).  A sample spreadsheet and instructions on 
completing the spreadsheet is provided in Exhibit 2.   

 

 provide 3 choices of training dates and times 
 

 ensure that all current leases are entered into LRAT by November 19, 2010. 
 

Note: States must have all current leases entered into LRAT by November 19, 2010.  When 
loading an existing lease (and not making any changes to the lease payment information 
already on file), notate this in the “Comments” field so accounting does not treat this as a 
change to their current lease payment.   

 

SLR must approve AD-1143 and then send AD-1143 and spreadsheet to ISO at 
security@kcc.usda.gov and either of the following: 
 

 Laura Quirk by e-mail to laura.quirk@kcc.usda.gov  
 Kelly Holdman by e-mail to kelly.holdman@kcc.usda.gov 
 

B Future Enhancement 
 

Currently, LRAT does not allow multiple leases to be entered within 1 Organization Code.  It is 
understood, that in some cases, there may be more than 1 lease within an Organization Code.  An 
enhancement to LRAT that will allow this functionality is forthcoming. 
 

C Contacts 
 

State Offices with questions about this notice should contact either of the following: 
 

 Laura Quirk  by either of the following: 
 

 e-mail to laura.quirk@kcc.usda.gov 
 telephone at 816-926-6973 
 

 Kelly Holdman by either of the following: 
 

 e-mail to kelly.holdman@kcc.usda.gov  
 telephone at 816-926-6246. 
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       Notice FI-3001 Exhibit 1 
 
Example of AD-1143 

 
The following is an example AD-1143 that is available electronically at 
http://165.221.16.90/dam/ffasforms/forms.html that must be completed and e-mailed according to 
subparagraph 2 A. 
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       Notice FI-3001 Exhibit 1 
 
Example of AD-1143 (Continued) 
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Example of AD-1143 (Continued) 

 

 
 
9-29-10      Page 3 



       Notice FI-3001 Exhibit 1 
 
Example of AD-1143 (Continued) 
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Example of AD-1143 (Continued) 
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Example of AD-1143 (Continued) 
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Example of AD-1143 (Continued) 
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       Notice FI-3001 Exhibit 2 
 
User List Spreadsheet 

 
Following are an example of a User List spreadsheet and the instructions to complete that 
spreadsheet.  The spreadsheet must be completed and emailed according to subparagraph 2 A. 
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