UNITED STATES DEPARTMENT OF AGRICULTURE

Farm Service Agency Notice FLP-496

Washington, DC 20250

1-FLP

For: State and County Offices

2008 FLP National Appraisal Training

Approved by: Deputy Administrator, Farm Loan Programs

(s B (e

1 Overview

A Background

Reliable, sound appraisals are an essential part of the loanmaking and loan servicing process
for FSA. Itis the appraiser that provides the necessary service to ensure that supportable
collateral values exist in conjunction with FSA loan transactions.

To maintain these skills, it is essential that training is provided to ensure appraisers are
informed of changes in FSA and industry standards.

B Purpose
This notice provides State Offices and all full and part-time FSA FLP appraisers the
following:
e date and location for the 2008 National Appraisal Training
Note: Training will include instruction on Geospatial Information System (GIS) tools
and how GIS tools can be integrated into the appraisal process. In addition, all
full and part-time FSA FLP appraisers will obtain the appraisal foundation
mandated 7 hour Uniform Standards of Professional Appraisal Practice (USPAP)
update course required each licensing cycle.
e information about hotel accommodations and transportation.
C Contact
Direct questions about this notice, travel, or participants to Sam Snyder, Chief Appraiser,
PDEED, by either of the following:
e telephone at 202-720-0599
e e-mail to sam.snyder@wdc.usda.gov.
Disposal Date Distribution
May 1, 2008 State Offices; State Offices relay to County Offices
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2 Training Schedule
A Training Location
The training will be held at the following:
Charleston Place Hotel
205 Meeting Street
Charleston, SC 29401.

B Training Dates and Times

The training will begin on Tuesday, March 18, 2008, at 8 a.m. and end Thursday,
March 20, 2008, at 5 p.m.

Monday and Friday will be travel days for participants. Participants are not authorized to
leave before the end of training and shall not schedule return flights before 7 p.m. on the last
day of training.

3 Hotel and Travel Authorization Information

A Hotel Information

A block of rooms has been reserved at the following, with check-in on Monday,
March 17, 2008:

Charleston Place Hotel
205 Meeting Street
Charleston, SC 29401
Phone: 843-724-8410
FAX: 843-722-6952

Note: Additional information about the hotel is available from the Charleston Place Hotel
web site at http://www.charlestonplace.com.

Participants shall:

e make reservations by calling the Charleston Place Hotel directly at 1-800-831-3490 by
COB February 22, 2008

e identify themselves as part of the “USDA National Appraisers Meeting”.
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3 Hotel and Travel Authorization Information (Continued)

A Hotel Information (Continued)

2-11-08

The room rate:

e will be $137 plus tax each night
e must be guaranteed by using the travel charge card.

Note: Cancellations must be made within 72 hours before arrival to avoid charges to the
travel charge card.

Travel Authorizations
Each employee must have an approved AD-202 before incurring travel expenses. This
notice does not constitute an approved travel authorization. The maximum per diem for

Charleston, South Carolina $191.00 per day ($137.00 for lodging and $54.00 for M&IE).

Participants are responsible for making their own travel arrangements, as soon as possible,
using the most efficient means of transportation.

On AD-202, block 25, ENTER “3”, “Training Attendance”.
Notes: The training is called “FLP Appraisal Training”.

When submitting AD-616, enter the same line of accounting as on AD-202.
Federal employee travel expenses are paid out of the State’s GS travel allocation. State
Offices shall submit actual travel expenses in their monthly submission of requests for
reimbursement to their travel allotment by e-mail to either of the following respective budget

analyst for:

e Northeast and Southeast areas, Christine Pyles at christine.pyles@wdc.usda.gov
e Midwest, Northwest, and Southwest areas, Tracey Blom at tracey.blom@kcc.usda.gov.

Note: E-mail a copy to DAFO at arleen.moncalieri@wdc.usda.gov.
Airport Transportation

Transportation from the airport to the Charleston Place Hotel is available at an approximate
rate of $40 each way.
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4 Participant Information
A Training Participants

Training participants shall be the person(s) who serves in either a full or part-time appraiser
position.

Notes: State Offices shall e-mail the name of all participants to Sam Snyder at
sam.snyder@wdc.usda.gov by COB February 29, 2008.

Appraisers will need to bring their laptop to the training session which will be needed
to complete training exercises.

B Documenting Training

Each participant shall register for the training no later than COB February 29, 2008,
through AgLearn.

Step Action

1 | Access AglLearn at http://www.aglearn.usda.gov.

2 Under the “Student” tab, CLICK:

. LLLOginll
e “Continue”.

3 | On the eAuthentication Login Screen:

e enter your user 1D and password
e CLICK “Login”.

4 | CLICK “Catalog”.

5 | CLICK “ " next to “AgLearn Original Courseware Structure”.

6 | CLICK “Farm Service Agency”.

7 | Find “2008 National Appraiser Training”, CLICK “3/18/2008 8:00 AM EST”,
and CLICK “Register”.

8 | Enter State name and title in “Comments” box and CLICK “Confirm”.

9 | Ane-mail confirmation will be received in the next hour.

D Reasonable Accommodations

Each participant should notify the airlines and hotel of any accommodations that are
necessary.

Persons with disabilities who require accommodations to attend or participate in this training
should contact Sam Snyder at 202-720-0599 by COB February 29, 2008.
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