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1  Overview 
 

A Background 
 
Notice CM-695 announced the release of DR 4370-001 that: 
 
• implements Food, Conservation, and Energy Act of 2008, Sections 14006 and 14007 
 
• establishes USDA policy for collecting race, ethnicity, and gender for conducting 

oversight and evaluation of civil rights compliance in programs offered by FSA.  
 
A recent detailed comparison of records in DLS (SCIMS) and GLS identified 1,908 instances 
where race and/or ethnicity information did not match between the 2 systems. 
 

B Purpose 
 
This notice provides: 
 
• information on distributing inconsistent records to Field Offices 
• guidance on, and establishing responsibility for, correcting data in DLS and GLS. 
 

C Contact 
 
If there are questions about this notice: 
 
• County Offices shall contact their State Office 
• State Offices shall contact the Pat Elzinga at 202-690-1729.   

 
 
 
 
 
 
 
 
Disposal Date 
 
May 1, 2012 

Distribution 
 
State Offices; State Offices relay to County Offices 

2-24-12      Page 1 

 
Notice FLP-606 



Notice FLP-606 
 
2  Action 
 

A National Office 
 
The National Office will provide an encrypted Excel worksheet to SED’s and FLC’s by 
e-mail no later than February 28, 2012.  DAFLP will complete a new comparison of DLS 
and GLS records on May 7, 2012, to verify that corrections have been completed.   
 
Note: There were no inconsistent records found in Alaska, Guam, Rhode Island, or the 

Virgin Islands.  
 

B State Office 
 
SED or FLC will distribute applicable records to FLP staff in County Offices using a method 
that protects PII, no later than March 1, 2012.  SED’s shall ensure County Offices have 
completed corrections as required by subparagraph C. 
 

C County Office 
 
County Offices shall review the data provided and make applicable corrections to ensure 
consistency between DLS and GLS records according to paragraph 3.  Corrections must be 
completed no later than May 4, 2012.  See Exhibit 1 for an explanation of the data to be 
included in the Excel spreadsheet. 
 
Note: County Offices should confirm the accuracy of gender data recorded in DLS and GLS 

when reviewing and correcting race and ethnicity data. 
 

3  Reviewing and Correcting Records 
 

A Determining Correct Race and Ethnicity Data 
 
Direct and guaranteed loan applicants are requested to voluntarily provide race, ethnicity, and 
gender information on the following FLP application forms: 
 
• FSA-2001 
• FSA-2211 
• FSA-2212 
• FSA-2301 
• FSA-2683. 
 
Note: FLP application forms reflect whether the data was “provided” by the applicant, or 

“observed” by an employee or the guaranteed lender. 
 
Notice CM-695 established using AD-2106 for the collection of race, ethnicity, and gender 
for other FSA programs. 
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3  Reviewing and Correcting Records (Continued) 
 

A Determining Correct Race and Ethnicity Data (Continued) 
 
Data in DLS and GLS should be established based on the following priorities: 
 
• Priority 1, an FLP application form with “provided” data or AD-2106 
• Priority 2, an FLP application with “observed” data. 
 
Note: If multiple forms are in this category, the form that was most recently completed will 

be used. 
 

B Correcting Records in DLS 
 
To correct data for a direct borrower in DLS, the information must be entered in SCIMS 
according to 1-CM, paragraphs 177 through 179.  The corrected SCIMS data will be 
uploaded to DLS.  
 

C Correcting Records in GLS 
 
To correct data for a guaranteed borrower, the information must be entered on the GLS 
Maintain Borrower Screen. 
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       Notice FLP-606 Exhibit 1 
 
Data To Be Included in the Excel Spreadsheet 

 
The following table provides an explanation of the data included in the Excel spreadsheet identifying 
inconsistencies between DLS and GLS records. 
 

Column Description of Data 
A 

SVC Office 
State and Service Center code. 

B 
GLS Borrower ID 

GLS random borrower ID. 

C 
Borrower Nm 

Borrower name, as entered in GLS. 

D 
Guar All Races 

Combined GLS race and ethnicity data.  The first letter indicates race and the 
second letter indicates ethnicity, as follows: 
 
• race codes: 

 
• “A”, Asian 
• “B”, Black or African American 
• “I”, American Indian or Alaska Native 
• “P”, Native Hawaiian or Other Pacific Islander 
• “W”, White 
• “X”, indicates that the race code is blank in GLS 
 

• ethnicity codes: 
 
• “H”, Hispanic or Latino 
• “N”, not Hispanic or Latino 
• “X”, indicates the ethnicity code is blank in GLS. 
 

Note: If multiple races have been entered, each race code will be displayed, 
followed by the ethnicity code. 

E 
Blank 

Intentionally left blank to delineate guaranteed and direct data. 

F 
DLS Tax ID 

Last 4 digits of the borrowers TIN, as entered in DLS. 

G 
Tax Identification 

Type Code 

Indentifies if the DLS borrower TIN is either of the following: 
 
• “S”, Social Security number 
• “E”, employer identification number. 

H, I and J 
First Name, Middle 
Name, Last Name 

Name of individual borrowers, as entered in DLS. 

K 
Business Name 

Name of entity borrowers, as entered in DLS. 
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Data To Be Included in the Excel Spreadsheet (Continued) 

 
Column Description of Data 

L 
Direct All Race and 

Ethnicity 

Combined DLS race and ethnicity data.  The first letter indicates race and the 
second letter indicates ethnicity, as follows: 
 
• race codes: 

 
• “A”, Asian 
• “B”, Black or African American 
• “I”, American Indian or Alaska Native 
• “P”, Native Hawaiian or Other Pacific Islander 
• “W”, White 
• “X”, indicates that the race code is blank in DLS (SCIMS) 
 

• ethnicity codes: 
 
• “H”, Hispanic or Latino 
• “N”, not Hispanic or Latino 
• “X”, indicates the ethnicity code is blank in DLS (SCIMS). 
 

Note: If multiple races have been entered, each race code will be displayed, 
followed by the ethnicity code. 
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