
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  State and County Offices 
 

FSFL Checklists, Required Letters, and Other Policy 
Approved by:  Deputy Administrator, Farm Programs 

 
 
1  Overview 
 

A Background 
 
The FSFL processing checklists, CCC-195 and CCC-195A or CCC-195B, are required to be 
completed for all FSFL’s.  A CCC-195 Servicing checklist must be initiated 45 calendar 
days before the FSFL annual installment due date.  Currently, FSFL’s are processed using 
DLS.  Automated instructions for processing FSFL’s in DLS are provided in 2-FSFL.  The 
required FSFL checklists have been revised to provide correct policy and automation 
references. 
 
In the near future, all FSFL letters will be available in a fillable format and will be located on 
the FFAS Employee Forms/Publications Online Website.  Until then, only five FSFL letters 
will be located on the FFAS Employee Forms/Publications Online Website, according to 
paragraph 3 and Exhibit 2. 
 
Note: A revision to 1-FSFL is ongoing and, until the revision is issued, policy provided in 

FSFL notices, 1-FSFL (Rev. 1), and 2-FSFL should continue to be followed. 
 

B Purpose 
 
This notice informs State and County Offices: 
 
 that as of December 17, 2014, CCC-195, CCC-195A, CCC-195B, and CCC-195 

Servicing have been revised (Exhibit 1), and any and all previous versions shall be 
discarded 

 
 

 about FSFL letters currently available on the FFAS Employee Forms/Publications Online 
Website 

 
 
 
Disposal Date 
 
June 1, 2015 

Distribution 
 
State Offices; State Offices relay to County 
Offices 
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Notice FSFL-113 
 
1  Overview (Continued) 
 

B Purpose (Continued) 
 
 to complete reminder and notification letters (Exhibit 2) 
 
 of other policy changes. 
 

C Contact 
 
If there are any questions about this notice, contact either of the following. 
 

Name Contact Information 
Toni Williams (policy) Contact Toni Williams by either of the following: 

 
 e-mail to toni.williams@wdc.usda.gov 
 telephone at 202-720-2270. 

Stacy Carroll (DLS automation 
for servicing ) 

Contact Stacy Carroll by either of the following: 
 
 e-mail to stacy.carroll@wdc.usda.gov 
 telephone at 202-690-8037. 

 
2  Accessing Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing 
 

A Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing 
 
CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing have been revised to provide 
correct policy and automation handbook references. 
 
All previous versions of CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing must be 
destroyed.  Exhibit 1 provides an example of a revised: 
 
 CCC-195 
 CCC-195A 
 CCC-195B 
 CCC-195 Servicing. 
 
Notes: To assist with the review process of FSFL’s before disbursement, the provision to 

obtain borrower signatures on CCC-186 was removed from CCC-195A, item 10 E, 
and CCC-195 B, item 8 E. 
 
CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing are required for all 
FSFL’s. 
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Notice FSFL-113 
 
2  Accessing Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 

B Accessing CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing 
 
Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing can be accessed 
electronically on the FFAS Employee Forms/Publications Online Website at 
http://intranet.fsa.usda.gov/dam/ffasforms/forms.html. 
 

3  FSFL Approval, Adverse, Reminder and Notification, and Demand Letters 
 

A Accessing FSFL Approval, Adverse, Reminder and Notification, and Demand Letters  
 
Currently, 5 letters are available and may be accessed on the FFAS Employee 
Forms/Publications Online Website located at 
http://intranet.fsa.usda.gov/dam/ffasforms/forms.html. 
 
Important: The following FSFL approval, adverse determination, reminder and 

notification, and demand letters may be accessed electronically. 
 

TO access the… 
ON the FFAS Employee Forms/Publications 
Online Website, search for… 

Approval Notification Letter 1-FSFL Subpar 128 A. 
Adverse Determination Notification Letter 1-FSFL Subpar 128 B. 
Reminder and Notification Letter 1-FSFL Subpar 158 C (revised). 
Demand Letter 1-FSFL Subpar 158 F (revised). 
Demand Letter for Installment Principal 
Balances 

1-FSFL Subpar 159 E. 

 
After the letter is displayed, County Office employees shall: 
 
 copy and paste the entire document into a Word document 
 enter the applicable information 
 print on FSA letterhead with the local return address and mail to producers. 
 
Notes: 1-FSFL will be revised to include all FSFL letters as fillable letters. 

 
Exhibit 2 provides examples of the letters available electronically. 
 

B Completing the Reminder and Notification Letter  
 
The reminder and notification letter must be prepared 45 calendar days before the FSFL 
annual installment due date.  The DLS FSFL Loan Inquiry Screen shall be used to complete 
the letter, according to 2-FSFL, paragraph 461.  Also, the Payment Reminder Report, when 
made available, should be used to complete the reminder and notification letter. 
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Notice FSFL-113 
 
3  FSFL Approval, Adverse, Reminder and Notification, and Demand Letters 
 

B Completing the Reminder and Notification Letter (Continued) 
 
The following information shall be used to prepare the reminder and notification letters. 
 
IF the DLS FSFL Loan Inquiry Screen shows 
the payment… THEN use the next installment … 
ahead total due or next installment amount. 
behind total due. 
current amount. 

 
When the DLS FSFL Loan Inquiry Screen shows the payment status as: 
 
 “ahead”, and the producer wants to pay the next installment amount instead of the next 

installment total due, the producer will continue to be “ahead” on the annual installment 
payments 

 
 “behind”, and the producer pays the next installment amount, the producer will continue 

to be “behind” on the annual installment payments. 
 
The FSFL Loan Inquiry Screen also provides the daily interest accrual. 
 
Notes: The date the check is received in the County Office must be entered in DLS as 

payment date for the annual installment payment. 
 
The annual installment payment shall be applied first to accrued interest and then to 
principal.  
 
When the payment received does not cover the entire outstanding principal and 
interest due (next installment total due), the payment status will show “behind”. 
 
A 15-calendar-day grace period is no longer available for FSFL annual installment 
payments and payments are calculated from payment date to payment date in DLS. 
 
All checks and/or payments received in the County Office must immediately be 
entered in DLS correctly by December 31, 2014, for calendar year 2014 IRS 1098 
reporting. 
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Notice FSFL-113 
 
4  Other FSFL Policy Changes 
 

A Handling Other Grants and Loans 
 
Financial assistance from all sources must be identified before the final disbursement, so 
FSA can ensure that there is no possible duplication of benefits. 
 
County Offices shall continue to follow 1-FSFL (Rev. 1), paragraph 32 for handling other 
grants and loans.  However, if it is determined a grant or loan was received for the same 
building, structure, or equipment for the same or overlapping time period, the following 
actions are required: 
 
 enter the payment in DLS as a regular annual installment payment 

 
Note: It is possible the payment may be more than the annual installment payment due 

and the producer will show “ahead” for the annual installment payment due. 
 

 do not change the annual installment due date 
 
 continue to notify the producer, using the reminder and notification letter, of the annual 

installment payment, 45 calendar days before the annual installment due date as provided 
in subparagraph 3 B. 

 
B New Final Lien Search Policy 

 
A final lien search is required before an FSFL can be disbursed. 
 
State and County Offices are authorized to perform and record the final lien search within 
5 workdays before the check is requested in DLS. 
 
CCC-195 A, item 8 K and CCC-195 B, item 8 B have been amended to include this new 
policy. 
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Notice FSFL-113 
 
5  Action 
 

A State Office Action 
 
State Offices shall ensure that all STC’s, COC’s, and County Offices are aware of the 
following: 
 
 CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing have been revised and 

previous versions shall be discarded 
 

 assist County Offices with questions about this notice 
 
 contact PSD with any questions about this notice according to subparagraph 1 C. 
 

B County Office Action 
 
County Offices shall: 
 
 use revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing and discard all 

previous versions 
 
 continue to follow policy established in this notice, 1-FSFL, and 2-FSFL for approving 

and processing FSFL’s 
 
 contact the State Office for questions or concerns about procedure in this notice 
 
 follow new policy provided in paragraph 4 
 
 enter in DLS all checks and/or payments received in the County Office correctly by 

December 31, 2014, for calendar year 2014 IRS 1098 reporting. 
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       Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing 
 

A Revised CCC-195 
 
Following is an example of the revised CCC-195. 
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       Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 

A Revised CCC-195 (Continued) 
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Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 
 A Revised CCC-195 (Continued) 
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Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 
 A Revised CCC-195 (Continued) 
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      Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 

B Revised CCC-195A 
 

Following is an example of the revised CCC-195A. 
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      Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 

B Revised CCC-195A (Continued) 
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       Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 

C Revised CCC-195B 
 
Following is an example of the revised CCC-195B. 
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       Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 
C Revised CCC-195B (Continued) 
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       Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 

D Revised CCC-195 Servicing 
 
Following is an example of the revised CCC-195 Servicing. 
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       Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 

D Revised CCC-195 Servicing (Continued) 
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       Notice FSFL-113 Exhibit 1 
 
Example of Revised CCC-195, CCC-195A, CCC-195B, and CCC-195 Servicing (Continued) 
 
D Revised CCC-195 Servicing (Continued) 
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       Notice FSFL-113 Exhibit 2 
 
Example Letters 
 

A Approval Notification Letter 
 
Following is an example Approval Notification Letter. 
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       Notice FSFL-113 Exhibit 2 
 
Example Letters (Continued) 
 

B Adverse Determination Notification Letter 
 
Following is an example Adverse Determination Notification Letter. 
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       Notice FSFL-113 Exhibit 2 
 
Example Letters (Continued) 
 

C Reminder and Notification Letter 
 
Following is an example Reminder and Notification Letter. 
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       Notice FSFL-113 Exhibit 2 
 
Example Letters (Continued) 
 

D Demand Letter 
 
Following is an example Demand Letter. 
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       Notice FSFL-113 Exhibit 2 
 
Example Letters (Continued) 
 

E Demand Letter for Installment Principal Balances 
 

 Following is an example Demand Letter for Installment Principal Balances. 
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