UNITED STATES DEPARTMENT OF AGRICULTURE _
Farm Service Agency Notice FSFL-115
Washington, DC 20250

For: State and County Offices

Payment Reminder Report for FSFL

Approved by: Deputy Administrator, Farm Programs

gwm

Overview

A Background

After FSFL was migrated to the DLS all FSFL reports were disabled on the System 36 and
are currently being developed in the FLP Data Marts.

As reports are developed and released into production, a notice will be issued providing
instructions for creating and running the report.

The Payment Reminder Report lists outstanding FSFL’s due within a specific timeframe and
is used to complete the reminder and notification letter according to Notice FSFL-113,
subparagraph 3 C.

Purpose

This notice provides instructions for creating the Payment Reminder Report.

Contact

For additional information or questions about this notice, State Offices shall contact
Stacy Carroll, PECD, by either of the following:

e e-mail at stacy.carroll@wdc.usda.gov
e telephone at 202-690-8037.

Disposal Date Distribution

May 1, 2015 State Offices; State Offices relay to County Offices

1-8-15
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Notice FSFL-115

Payment Reminder Report

A Overview

The Payment Reminder Report provides information to complete the Reminder and
Notification Letter to borrowers. In addition, the DLS FSFL Loan Inquiry Screen can be
used to complete the letter, according to 2-FSFL, paragraph 461. Either of these options will
provide the information necessary to complete the Reminder and Notification Letter.

Note: County Offices shall follow instructions provided in Notice FSFL-113 when
preparing the Reminder and Notification Letters.

FSFL users not able to access the report will need to submit FSA 13-A to request access to
the FLP Data Mart. An FSA 13-A template will be provided on the FSFL SharePoint site
that should be used to request access.

B Accessing Data Marts Workspace

Users can access the FLP Data Marts workspace from the FSA Intranet Home Page at
http://intranet.fsa.usda.gov/fsa/. Select “FSA Applications” under the “Resources” banner
and use either of the following options:
e Option 1:

e CLICK “D-F” under the “Applications Directory”

e CLICK “Data Marts”

e CLICK “Oracle EPM 11 Data Marts”

e CLICK “Logon” and logon accordingly; the FSA Data Warehouse Production Home
Page will be displayed

e CLICK “EPM Workspace”; the workspace will be displayed
e Option 2:

CLICK “D-F under the “Applications Directory”

CLICK “Farm Loan Program Systems”

CLICK *“Logon” and logon accordingly

CLICK “Reports”

CLICK “Oracle EPM 11 Data Marts”

CLICK “EPM Workspace”; the workspace will be displayed.
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Notice FSFL-115
2 Payment Reminder Report (Continued)
B Accessing Data Marts Workspace (Continued)

The following is an example of the data mart workspace.

- Fle View Favorites Toolks Help

C Accessing the Payment Reminder Report

After the workspace is displayed, access the Payment Reminder Report according to the
following instructions:

e CLICK “Explore” on the header bar; the main folders will be displayed as shown on the
following screen.

Fle View Favortes Tools Help

%= Explore
Folders i | * | Name &
B ™ Root [ Farm Loan Programs Data Mart
#1 [[J Farm Loan Programs Data Mart [ shared Workspace Pages

[ Shared Workspace Pages
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Notice FSFL-115
Payment Reminder Report (Continued)

C Accessing the Payment Reminder Report (Continued)

e CLICK “+” next to the “Farm Loan Programs Data Mart” folder; a list of report folders

will be displayed as shown on the following screen.

Folders
B M Root
-] [} Farm Loan Programs Data Mart
+! [ Direct Loan System (DLS) OnDemand Reports
] Goal OnDemand Reporis
[ Guaranteed Loan System (GLS) OnDemand Reports
[(J Information
[[J onDemand Reports
| [EJ Program Loan Accounting System (PLAS) OnDemand Reporis
[ Reports
[} Scheduled Jobs
[i) shared Workspace Pages

+

e CLICK “+” next to the “Direct Loan System (DLS) OnDemand Reports” folder; the
“Loan Making”, “Servicing” and “Miscellaneous Reports” folders will be displayed as

shown on the following screen.

Folders
B W Root

| [ﬁ] Farm Loan Programs Data Mart
= [fj Direct Loan System (DLS) OnDemand Reports
+| [ Loan Making Reports

+| [J Loan Servicing Reports
[ Miscellaneous Reports
[[) Goal OnDemand Reports
[fj Guaranteed Loan System (GLS) OnDemand Reports
[ Information
[[J] onDemand Reports
+| [fj Program Loan Accounting System (PLAS) OnDemand Reports
] Reports
[[J) scheduled Jobs
[EJ Shared Workspace Pages
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Notice FSFL-115

Payment Reminder Report (Continued)

C Accessing the Payment Reminder Report (Continued)

e CLICK “+” next to the “Loan Servicing Reports” folder; the “Routine” and “Special
Servicing” folders will be displayed as shown on the following screen.

e CLICK the “Routine Servicing” folder; the list of reports will be displayed on the right

fFam Loan Programs Data MariDiredt Loan System (OLS) OnDemand Repors/Loan Servicing Reparts/Hauting Senicing

¢! [ Loan Making Reports
~| ] Loin Sesvicing Repors

[} Special Senvicing
[ Miscetaneous Repons
£ Goal OnDemand Reparts
£ Guaranteed Loan System (GLS) Onlemand Reports
B intormation
£ OnDemand Reports

¥ i" Program Loan Accounting System (PLAS) OnDerman.

EJ Reports
) scneculed Jobs

[ snared wonkspace Panes

@] oY FLPDM e Fir
@ oy Furou
_\3 O FLPDM Classification Review Workfow Report

1] OY FLROM Disaster Sat-Aside Processing Report

18 OY FLPOM Fam Assessment Workfiow Repan

| OY FLPOM Fam Visit Workliow

ﬁ OY FLPDM Graduation Review Mondonng Hepor

18] O FLRDM Limited Resource Review Monitoring Report

(@ OY FLPDM Outstanding Subordnations Report

@] 0 FLPDM Payment Reminder Report

| @] O FLPOM Potential Purchaser Report \

| O FLPOM Related Enties Repont

ﬂ OY FLPDM Heminger Repod

|8 O FLPOM Secunty instrument Processing Hepor (31.0mer)

| O FLPDM Shared Appreciation Workfow Report

@] O FLPOM Stalus of Fasm Loan Programs (540

18] OY FLPOM Subordination Request Report

|8 O FLPOM Transter & Assumgtion Appiication Processing Report
ﬂ Y FLPDM Year End Analysis Warkfiow Hepord

Slatement Combmed Regond
o Mortojacge Monilonng Report

Interactive Repa
Inferactive Repo

Interactive Repo..
Interaciive Repo..

Interacive Repo.
Interacive Repo
Interactive Repo
Intaractive Hepo
Interaciive Repo.

Inleraciive Repo..
Interactive Repo..

Interacive Repo.
Interactive Hepo
Interactive Hepo

Interactive Repo..
Interactive Repo,.

Interactive Repo
Interaciive Repo
interactive Repo

B22N4 1223 PM
BI2AM4 1110 AM
521311225 AM
S2H3 1125 AM
SN 125N
521131125 AM
SEN31ISAM
w23 A
10021713 1158 AM
12814 213 PM
2114550 PM
SI213 11225 AM
03 Py
SEN3 125 AM
5213 1125 AM
Q0N 525 PM
S2TA4 119 PM
S213 1125 AM
SEN31TISAM

Foiers 1| & Hame & Trpe Modtied | Diescrigition
- [ Root [ OY FLPDM Active FLP Bomowers Report Interactive Repo. 213 1125 AM Report ists gl active FLP borowers, Slong with moat recent classification
=) [ Fam Loan Programs Data Man [ oY FLPOM Analysis of FLP Deinquency Report (5114_541C) Interactive Repo.. Y03 5SZ6FM  Provides stalus intormation for all utstanding Famm Loan Program loans
=| [ Direct Loan System (DLS) OnDemand Reports j OY FLPDM Bormower Adaress Hepon nteraliive Repo... W2N3 11225 AM Provides addresses 1or acive FLF Dommowers. User may sefect all Dommower

Ao user o monitor current skats of Fnancing Statements and provides
Provnces: a kst of all recorded montgages. User can selec Al Active o Rele
Provides informaton for monfonng Classification Reviews, User can search
Prowioes information for tracking requests for Disaster Set-Aside. Usor can
Prowides information fof bracking Fam Assessments. User can seanch on D,
Provides information for tracking Fam Visits. User can search on Schedule.
Provides status of pending and compisted Gradicabon Revews Lser can s
Brovdes status of pending and compisted Limied Resourcs Heviews, User

Provides information on approved subordination reguests thal have nol bee...
Provides nformafion wsed o generate payment reminder leflers. User musL
Lists potential purchasers

Identines ail reiated enbbies currentty kabée for direct farm loan(s) Based o
Proviges niarmatan on il rubne 1030 Senvicng warkfions. User can seiecl
Prowndes tracking information for actmbes within e Securly Instrument - O
Prowdes information for bracking requests for Shaned Appreciation. User ca
Prowides status informetion for all outslanding Fam Loan Program loans.
Provides information for tracking requests for Subordinabons, as well as mo.
FProvides information for tracking Assumpticn requests.

Provides information for racking YEA revess Liser can search on Doe Dat
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e Double CLICK “OY FLPDM Payment Reminder Report”; the Payment Reminder
Report dashboard will be displayed.
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Notice FSFL-115
Payment Reminder Report (Continued)

D Selecting Criteria for Payment Reminder Report

The following is an example of the Payment Reminder Report dashboard.

Payment Reminder Report

Selection Criteria: Hold the CTRL or SHIFT key down for Multiple Selections

State: District: Servicing Office: County:
=z<<Select State==== - B -

| »

Program Type: Installment Due Date: ~ From: ‘Mgmh - ||Day v| ‘
W FLP Only _
FSFL Only To:  Wonth ~|[Day ~]]|
All

Sort Selection: Report Selection:
= PDF Format
" - a Ascending =
|by Senvice Office ‘ Descending Excel Format
Print
|N0ne v‘ 4 Ascending Hyperion Format
Descending ]
Run Report
|N0ne v| . Ascending
Descending Reset Al

From the Payment Reminder Report dashboard;

select the applicable State; the applicable districts will be displayed
select district, servicing office, and county, as applicable

enter the Installment Due Date parameters

CLICK “FSFL Only” to filter for FSFL loans only

select additional criteria as applicable

select the format for the report

CLICK “Run Report”.
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Notice FSFL-115

Payment Reminder Report (Continued)

E Example of Report

The following is an example of the PDF format of the Payment Reminder Report.

UNITED STATES DEPARTMENT OF AGRICULTURE
FARM SERVICE AGENCY
DIRECT LOAN SERVICING
Payment Reminders Report

1z

s

et Gt Tousl

e Al
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