
UNITED STATES DEPARTMENT OF AGRICULTURE 
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Washington, DC 20250 
 
For:  State and County Offices 
 

International Technology Services (ITS) Space Costs Survey 
Approved by:  Deputy Administrator, Management 

 
 
1  Field Office Space Coordinator Survey 
 

A Background 
 
The OCIO Information Technology and Funding Committee asked that a space committee be 
established to examine different options for distributing ITS space costs. 
 
The Space Committee, that was established from representatives from Service Center agency 
and OCIO, ITS employees have looked at different options for distributing ITS space costs 
and now needs to gather costs data to decide the pros and cons of each option. 
 

B Purpose 
 
This notice provides a survey that shall be completed by State and County Offices. 
 

C Action 
 
State and County Offices shall complete the SharePoint survey at 
https://fsa.sc.egov.usda.gov/mgr/IPUSO/Lists/Test%20Survey/overview.aspx, by 
November 30, 2009.  The International Technology Services Space Survey Technical Guide 
(Exhibit 1) shall be used when completing the survey. 
 
State and County Offices may review the ITS space standards at 
www.ocio.usda.gov/directives/doc/DR3901-001.pdf. 
 
Note: When responding to the question, “Is there only an ADP room at the location?”, if 

there is any other space being used by ITS at the location, such as ITS storage or there 
are OCIO, ITS employees onsite, etc., users shall answer “No”. 

 
D Contact 

 
If there are questions about this notice, contact Kathy Fay by either of the following: 
 
 e-mail to kathy.fay@wdc.usda.gov 
 telephone at 301-504-2121. 

 
Disposal Date 
 
February 1, 2010 

Distribution 
 
State Offices; State Offices relay to County Offices 
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       Notice IRM-422 Exhibit 1 
 
International Technology Services Space Survey Technical Guide 

 
This guide shall be used by Field Office lead agency space coordinators to complete the survey 
referenced in subparagraph 1 C. 
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       Notice IRM-422 Exhibit 1 
 
International Technology Services Space Survey Technical Guide (Continued) 
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International Technology Services Space Survey Technical Guide (Continued) 
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International Technology Services Space Survey Technical Guide (Continued) 
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       Notice IRM-422 Exhibit 1 
 
International Technology Services Space Survey Technical Guide (Continued) 
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International Technology Services Space Survey Technical Guide (Continued) 
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International Technology Services Space Survey Technical Guide (Continued) 
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       Notice IRM-422 Exhibit 1 
 
International Technology Services Space Survey Technical Guide (Continued) 
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International Technology Services Space Survey Technical Guide (Continued) 
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       Notice IRM-422 Exhibit 1 
 
International Technology Services Space Survey Technical Guide (Continued) 
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International Technology Services Space Survey Technical Guide (Continued) 
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International Technology Services Space Survey Technical Guide (Continued) 
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       Notice IRM-422 Exhibit 1 
 
International Technology Services Space Survey Technical Guide (Continued) 
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