UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

Notice LDAP-73

For: State and County Offices

Issuing 2014 EL AP Payments
Approved by: Deputy Administrator, Farm Programs

me

1 Overview
A Background

The Agricultural Adjustment Act of 2014 authorizes up to $20 million in a FY for ELAP to
provide emergency assistance to eligible producers of livestock, honeybees, and farm-raised
fish that have losses because of disease, adverse weather, or other conditions, as determined
by the Secretary.

To ensure that program funding allocation is not exceeded, Notice LDAP-71 required County
Offices to complete 2014 automated ELAP payment calculation worksheets in the Microsoft
InfoPath ELAP database, by COB, February 27, 2015.

1-LDAP (Rev. 1) provides County Offices with procedure for issuing 2014 ELAP payments
through the web-based payment system. County Offices may begin issuing 2014 ELAP
payments on April 6, 2015, according to 1-LDAP (Rev. 1), Part 11.

Disposal Date Distribution
October 1, 2015 State Offices; State Offices relay to County
Offices
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Notice LDAP-73
1 Overview (Continued)
B Purpose
This notice:
e informs State and County Offices that:
e the web-based payment system will be used to issue 2014 ELAP payments

e 2014 ELAP payments will be available on the web-based payment system on or about
April 6, 2015

e anational payment factor of .66 will be applied to 2014 ELAP payments

e sequestration rate of 7.3 percent will be applied to 2014 ELAP payments

e County Offices shall record the payment data from the approved 2014 ELAP Gross
Payments Report located on the ELAP Payment Calculation Worksheets Main Menu
of the ELAP database, when issuing payments through the web-based payment

system

e the administrative county is the County Office that shall record ELAP payment data
in the web-based payment system

e instructs County Offices to issue 2014 ELAP payments to eligible producers through the
web-based payment system according to 1-LDAP (Rev. 1), Part 11.
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Notice LDAP-73
2 2014 ELAP Payments
A National Payment Reduction Factor

After reviewing the payment data provided in the ELAP database, the National Office has
determined that gross 2014 ELAP payments exceed the $20 million authorized for 2014
ELAP losses. As a result, the national payment factor of .66 will be applied to ELAP
payments.

Note: If an application currently in appeal status is approved for payment, see
subparagraph 4 D to request additional 2014 ELAP funding.

The 2014 ELAP national payment factor has been loaded in the web-based payment system;

therefore, the national payment factor will be applied to 2014 ELAP payments after the gross
ELAP payment amounts are recorded by the administrative County Offices in the web-based
payment system.

B 2014 Sequestration Rate

It has been determined that 2014 ELAP payments are subject to the FY 2015 sequestration
rate of 7.3 percent.

C Approved ELAP Gross Payments Reports

The 2014 ELAP Approved Gross Payments Reports will provide County Offices with the
payment data required when initiating ELAP payments through the web-based payment
system. County Offices must access both of the following reports for the 2014 program
year:

e Approved Gross Payments Report — Honeybees and Farm-Raised Fish (HBFRF)
e Approved Gross Payments Report — Livestock.

Note: If a producer suffered both a honeybee/farm-raised fish loss and a livestock loss in the

same program year, the County Office will need to record payment data from both of
the above reports, as provided in paragraph 4.
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Notice LDAP-73
3 Approved ELAP Gross Payments Reports
A Access ELAP Payment Calculation Worksheets Main Menu
The 2014 ELAP Gross Payments Reports must be accessed on the ELAP Payment
Calculation Worksheets Main Menu. The following table provides the administrative County

Offices with instructions for accessing the ELAP Payment Calculation Worksheets Main
Menu.

Step Action

1 Access FSA’s Intranet DAFP web site at http://fsaintranet.sc.egov.usda.gov/dafp/.

2 | On the FSA Intranet DAFP Screen, scroll down and CLICK “ELAP Payment
Calculation Worksheets (Share Point)”.

The ELAP Payment Calculation Worksheets Main Menu will be displayed. The
following is an example of the ELAP Payment Calculation Worksheets Main Menu.

l_J_SDA ELAP Calculation Worksheets
RS

Farm Service Agency

‘_mﬂ_-_-"- KL

e Complete and Submit MEW CCC-934-1 for Honevbee and
Farm-Raised Fish Losses

& EDIT CCC-934-1 for Honeybees snd Farm-Raised Fish Losses

e Complete and Submit NEW CCC-851-1 for Livestock Losses

e EDIT CCC-851-1 for Livestock Losses

Notes: See subparagraph B for instructions on accessing the Approved ELAP Gross
Payments Report — (HBFR).

See subparagraph C for instructions on accessing the Approved ELAP Gross
Payments Report — Livestock.
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Notice LDAP-73

Approved ELAP Gross Payments Reports (Continued)
B Approved Gross Payments Report — Honeybees and Farm-Raised Fish

The following table provides instructions for accessing the Approved Gross Payments Report
— Honeybees and Farm-Raised Fish.

Step Action

1 On the ELAP Payment Calculations Worksheet Main Menu, CLICK “Approved
ELAP Gross Payments Report - (HBFRF)”.

2 The following dialog box will be displayed.

[

File Download

Do you want to open or save this file?

@ ] Name:  elaphbfrfpymtrptxsn

Type: Microsoft InfoPath Form Template, 57.9KB
From: sharepoint.fsa.usda.net

Open | [ Save | [ Cancel |

the Intemet can be useful. some files can potentially
puter. If you do not trust the source. do not apen or
Vhai's the risk?

CLICK “Open”.
3 The Approved ELAP Gross Payments — Honeybee/Farm Raised Fish Screen will be

displayed. The following is an example of the Approved ELAP Gross Payments —
Honeybee/Farm Raised Fish Screen.

TER ELAP Calculation Worksheets
Payment Reports

United Stales Department of Agriculture
Farm Service Agency

e e S e (R S T 1
Approved ELAP Gross Payments Report - Honeybee/Farm Raised Fish
-

Program Year: Select...

State:
County -
Program | Admin | Admin | Physical | Physical | Customer Participant Name Eligible Eligible Eligible Eligible Farm | Eligible Farm Total
Year State | County | State | County No ¥ y Raised Fish Raised Fish Honeybee
Colony Losses Hive Losses Feed Losses Death Losses Feed Losses Farm Raised
Fish Losses

Code Code Code Code

Close Form

Instructions for printing:
To print the report, select the menu tab "File", then "Print" from the left side menu.

& Then click "Print" icon from the middle section
& Select the appropriate printer for your location
Note: The report requires legal size paper AND land

e page. Check your printer settings.

orientation to fit all columns on on

From the drop-down menus, SELECT the applicable program year, administrative
State Office, and the administrative County Office and CLICK “Retrieve Report”.
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Notice LDAP-73

Approved ELAP Gross Payments Reports (Continued)

B Approved Gross Payments Report — Honeybees and Farm-Raised Fish (Continued)

4-7-15

Action

Step
4

The Approved ELAP Gross Payments Report for Honeybees and Farm Raised Fish
for the applicable administrative State and County will be displayed. Following is
an example of the Approved ELAP Gross Payments Report for Honeybees and

Farm Raised Fish.

USDA ELAP Calculation Worksheets
? Payment Reports
Uniled States Department of Agriculture

Farm Service Agency

e e NS i P . e o c R 7. 5 N
Approved ELAP Gross Payments Report - Honeybee/Farm Raised Fish
-

Program Year: 2012

State: Florida

County: Jackson -
Eligible Farm | Eligible Farm Total

Program | Admin | Admin | Physical | Physical | Customer Participant Name Eligible Eligible Eligible
Year State | County | State | County No y Raised Fish Raised Fish Honeybee
Code Code Code Code Colony Losses | Hive Losses | Feed Losses | Death Losses Feed Losses Farm Raised
Fish Losses
2012 12 063 12 063 Amy FARMS LLC 5822 50 so 50 s0 5822
Close Form

elect the menu tab "File”, then "Print” from the left side menu
e middle section

El

i
o sel for your location
Note: The report requires legal size paper AND landscape orientation to it all columns on one page. Check your printer settings.

If the administrative State and County Office selected does not have any honeybees
or farm-raised fish payments for the program year selected, the following dialog

box will be displayed.

Microsoft InfoPath

The specified query did not return any data. You can revise the query, or you can dick New Record to enter a
l 9 new record.

CLICK “OK”.

Note: See subparagraph D for instructions on saving and printing the report.
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Notice LDAP-73

Approved ELAP Gross Payments Reports (Continued)

C Approved Gross Payments Report — Livestock

The following table provides instructions for accessing the Approved Gross Payments Report
— Livestock.

Step

Action

1

On the ELAP Payment Calculations Worksheet Main Menu, CLICK “Approved
ELAP Gross Payments Report - Livestock”.

2

The following dialog box will be displayed.

File Download ===
Do you want to open or save this file?
m Name: elaphbfrfpymtrptxsn
! Type: Micrasoft InfoPath Form Template, 57.9KB
From: sharepoint.fsa.usda.net
Open | [ Save | [ Cancel |
oy i the Intemet can be useful, some files can potertially
d ham puter. If you do not trust the source. do not open or
¥ v Vst s the risc?

CLICK *“Open”.

The Approved ELAP Gross Payments — Livestock Screen will be displayed. The
following is an example of the Approved ELAP Gross Payments — Livestock

Screen.

ELAP Calculation Worksheets

USDA
ﬁ Payment Reports

United Stales Department of Agriculture

Farm Service Agency

P RSN e DeN
Approved ELAP Gross Payments Report - Livestock
-

Program Year: Select..

State:

-

County:
Program | Admin | Admin | Physical | Physical | Customer Participant Name Application | FEligible Eligible Eligible Eligible Eligible Total
Year State County State County No No Livestock Livestock Livestock Water Cattle Tick Livestock
Code Code Code Code Feed Losses Grazing Death Transport Fever Losses.
Losses Losses Losses Losses

Close Form

Instructions for printing
 Toprint the report, select the menu tab "File”, then "Print” from the left side menu

# Then click "Print" icon from the middle section

o Select the appropriate printer for your location.
Note: The report requires legal size paper AND landscape orientation to fit all columns on one page. Check your printer settings.

From the drop-down menus, SELECT the applicable program year, administrative

State Office, and administrative County Office and CLICK *“Retrieve Report”.
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Notice LDAP-73

3 Approved ELAP Gross Payments Reports (Continued)

C Approved Gross Payments Report — Livestock (Continued)

Step

Action

4

The Approved ELAP Gross Payments Report for Livestock will be displayed for
the applicable administrative State and County Office. Following is an example of

the Approved ELAP Gross Payments Report for Livestock.

% ELAP Caleulation Werkshasts
Paymant Reponts

NP S p—
Farm Service Agency
' e

=

a———— At Spa

State el ]

County: Fresng
Program | Admin | Admis | Physicsl | Piyical | Cusboms Fariucipan Mame Applcation | Dipiis hgitis Theibds hgibie ek Tatal
Vesr | Wate | Cownty | Sale | Cousty M Ha Ubvestonh | Uhedlork | Livestedk Waler | Cotthe Tk | Ubveibedk

Code | Code Code | Code Foed Lowses | Drusing Cwath Trasuport Fawes Lowes
Limet [ e Lirises
Eieet ] =14 ) o6 U] i 2] 5 5 §Ti0 4 b2
M1 o8 as =3 o9 ] 0 5 [ $2.H18 80 %0
e o alw o o F] 50 50 5 5351 50 50
Cloas form

PP TR A [ RD
& Taprint the repodt, select Hhe rmanw tab File", thim
& Than click “Print” igom froem the middle gaction.
& Seboit the BREropdiate o inte o youd bagatian
Wate: The repart reguines bepsl wie pager AND lndwsge crisstation ba Bt sl colermeas o one page. Cheds your pristes wttingy

Print” from the it fide mmu

If the administrative State and County Office selected does not have any livestock
payments for the program year selected, the following dialog box will be

displayed.

Microsoft InfoPath

The spedified query did not return any data. You can revise the query, or you can dick Mew Record to enter a

/ l b, new record.

CLICK “OK”.

Note: See subparagraph D for instructions on saving and printing the report.
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Notice LDAP-73
3 Approved ELAP Gross Payments Reports (Continued)
D Saving and Printing Approved Gross Payments Reports
The Administrative County Office must save and print both the Approved ELAP Gross
Payments Report for Honeybees/Farm Raised Fish and the Approved ELAP Gross Payments

Report for Livestock. The following table provides instructions for printing the Approved
ELAP Gross Payments Reports.

Step Action

1 | After the report is generated, from the File Menu, CLICK “Print” and “Print” again.

(@ = |=

Home Insert
A Sa

Print

" > uick Print
[= Open v u Q

Print the document using the default printer and

|
Lj Close -‘,j settings.
Fical

L Print

Info
‘ [ Select a printer, number of copies, and other
Recent Aj printing options before printing.
i

New

Print Preview

ol I(:S Preview and make changes to pages befare
. : T printing

Save & Send

Help

] Options
Exit

2 | The “Print” dialog box will be displayed. Ensure that the “Printer Name” drop-down
menu displays “Adobe PDF”, and CLICK “OK”.

Print @lﬂ—hj
Printer
B
i
Find Printer...
Type: Adobe PDF Converter ______

Where:

Comment:

Print range Copies

@ al Mumber of copies: |1 =
(7 Page(s) From: |1

AfE | |4

To: [¥] Collate ﬂl ﬂ
[ Multiple Views Settings...

| o) o] (o
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Notice LDAP-73
3 Approved ELAP Gross Payments Reports (Continued)

D Saving and Printing Approved Gross Payments Reports (Continued)

Step Action
3 | The “Save PDF File As” dialog box will be displayed.
[Save PDF File As =)
@C'¢‘| 3 + Libraries » Documents » - |$¢| | Search Documents L2 [
—
Organize + Mew folder = - E:@:]
47 Favorites ~  Documents library P Fokier
Bl Desktop Includes: 2 locations e
i Recent Places Mame Date mccﬁfiecl Type Size -
& Downloads
Notices 5/15/2014 11:24 AM  File folder E
E . ELAP Worksheets 5/19/ 1:08 PM File folder

4 o Libraries

> J D . Outlook Files 7172014 1:31 PM File folder
=| Documents
JV M . Add-in Express 7/1/2014 1:55 PM File folder
> @ Music
771720 i A 1 -
» 5] Pictures . FACT SHEETS 7/1/2014 1:55 PM File folder
» 8 Videos / Handbook 7/1/2014 1:55 PM File folder
. My Received Files 7/1/2014 1:55 PM File folder
418 Computer . OneNote Motebooks 77172014 1:55 PM File folder
>%u 0s(Cy SLIDES FOR PRINT 7/1/2014 1:55 PM File folder
» 58 Amy.Mitchelll (\ ~ . Training Slides 7/1/2014 1:55 PM File folder il
File narne:  Form5 -
Save as type: | PDF files (.PDR) -]
“ Hide Folders Save ] [ Cancel ]

Users shall do the following:
e navigate to S:\Service Center\FSA\

o within S:\Service Center\FSA\, create the subfolder titled 2014 ELAP Approved
Gross Payments Report

e enter file name as:

e “ELAP_[Program year]_[State abbr]_[County code]_Livestock Payments”,
for the Approved Gross Payments Report — Livestock

e “ELAP_[Program year]_[State abbr]_[County code] _Honeybee Farm
Raised Fish Payments”, for the Approved Gross Payments Report —
Honeybees/Farm-Raised Fish

Notes: “[State abbr]” is 2-alpha State abbreviation, such as VA for Virginia.

“[County code]” is 2-numeric administrative count code.

e CLICK “Save”.
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Notice LDAP-73
3 Approved ELAP Gross Payments Reports (Continued)

D Saving and Printing Approved Gross Payments Reports (Continued)

Step Action

4 The report will open in Adobe Acrobat. From the File Menu, CLICK “Print”,
(Cntd) | The “Print” dialog box will be displayed. CLICK “Print”. The PDF version of
the report will print.

Print . ﬁ
- e e — — - -~
LR [\ ATTDCWAZ3FPS\DCESATS000HPSS5001 vH oo H PRI ‘ Hep @ | f
Copies: ]1 :
Pages to Print Comments & Forms
@ Al l Document and Markups v‘
Current page
[ Summarize Comments ‘
Pages |1
k More Options
Page Sizing & Handling (3
\ 5}22 ” H]DPoster H @Multiple ‘ E Booklet ‘ 11 % 8.5 Inches

Size Options:

T

!I
T
HETIn

I Fit

() Actual size

@ Shrink oversized pages
7] Choose paper source by PDF page size

[ Print on both sides of paper

Onentation:

@ Auto portrait/landscape
() Portrait

() Landscape

Want to print colors as gray & black? (&) T >

Pagel of1

Page Setup... [ Print ]I Cancel j
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Notice LDAP-73

Recording 2014 ELAP Payment Data in the Web-Based Payment System

A Approved Gross Payment Data

After saving and printing the Approved ELAP Gross Payments Reports, as instructed in this
paragraph, County Offices will enter the gross payment amounts, by type of loss, in the web-
based payment system; however, only 1 payment amount, after applying the sequestration
rate, national payment factor, and other reductions, if applicable, will be provided to NPS,
per producer.

The County Office designated as the producer’s administrative county must enter 2014
ELAP gross payment data in the web-based payment system, according to 1-LDAP, Part 11,
Section 2, to initiate the 2014 ELAP payment process.

Gross payment data from the Approved ELAP Gross Payments Report — Honeybees/Farm-
Raised Fish and the Approved ELAP Gross Payments Report — Livestock will be recorded in
the web-based payment system.

Notes: See subparagraph B for specific payment data from the Approved ELAP Gross
Payments Report — Honeybees/Farm-Raised Fish that will be entered in the web-
based payment system.

See subparagraph C for specific payment data from the Approved ELAP Gross
Payments Report — Livestock that will be entered in the web-based payment system.

Payment Data — Honeybees/Farm-Raised Fish

The following payment data from the Approved ELAP Gross Payments Report —
Honeybees/Farm-Raised Fish will be recorded in the web-based payment system:

Eligible:

Honeybee Colony Losses
Honeybee Hive Losses
Honeybee Feed Losses

Farm Raised Fish Death Losses
Farm Raised Fish Feed Losses.
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Notice LDAP-73
4 Recording 2014 ELAP Payment Data in the Web-Based Payment System (Continued)
B Payment Data — Honeybees/Farm-Raised Fish (Continued)

The following payment data from the Approved ELAP Gross Payments Report — Livestock
will be recorded in the web-based payment system.

Eligible:

Livestock Feed Losses
Livestock Grazing Losses
Livestock Death Losses
Cattle Tick Fever Losses
Water Transportation Losses.

D Funds Control

Because of the specific funding allocation for ELAP, payments will be controlled through the
funds control process. On April 6, 2015, allotments will be provided to each County Office
through the funds control process. Specific allotments will be determined by the National
Office based on total gross 2015 ELAP payment amounts, by the administrative county, after
applying the National payment factor and sequestration rate. Funds for 2014 ELAP will be
allocated to program code “EMERG ASSIST LVSTK PROGRAM?” (2833), and this is how
the program code will appear on the eFunds web page.

State Offices will have “Read-Only” access to e-fund allocations to the County Offices. If
additional funds are required, County Offices shall contact the appropriate State Office
specialist. If the State Office has determined additional funding is needed to pay an approved
ELAP application, the State Office shall forward a request for additional funds. The request
shall include producer, county, and payment amount, and be sent to the National Office by
e-mail to all of the following National Office contacts:

e tina.nemec@wdc.usda.gov

e amy.mitchelll@wdc.usda.gov
e lenior.simmons@wdc.usda.gov.
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Notice LDAP-73
5 Action
A County Office Action

County Offices shall ensure that:

e they access, save, and print the 2014 ELAP Approved Gross Payments Reports for
Livestock and Honeybees/Farm-Raised Fish, according to paragraph 3

e the administrative county is the County Office that records the ELAP payment data

e 2014 ELAP payment data is recorded in the web-based payment system according to
1-LDAP, Part 11, Section 2

o the State Office is contacted if additional 2014 ELAP funds are needed.
B State Office Action

State Offices shall:

e immediately inform County Offices of the contents of this notice

e contact the National Office if additional 2014 ELAP funds are needed according to
subparagraph 4 D.
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