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Farm Service Agency 
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For:  State and County Offices 
 

MIDAS “In-Creation” Farms and Farms With Missing CLU’s or CLU Attribute Errors 
Approved by:  Deputy Administrator, Farm Programs 

 
 
1  Overview 
 

A Background 
 
In the legacy web-based Farm Records System (FRS), tabular data was managed at the farm 
and tract levels based on acreage determined from fields maintained in GIS.  During 
migration to MIDAS, all active farms that existed in FRS were migrated to MIDAS and 
linked to their associated GIS CLU’s based on the unique combination of administrative 
State, administrative county, farm number, and tract number attributes. 
 
In some cases, no matching CLU’s could be found for a tract because of: 
 
• an incorrect combination of the administrative State, administrative county, farm number, 

and tract number attributes in GIS 
 
• CLU’s not being delineated. 
 
When these situations occurred, farm records containing tracts with no matching CLU’s were 
migrated to MIDAS with status, “In-Creation”.  “In-Creation” farms must be linked to their 
associated CLU’s before they will be available for usage in USDA programs. 
 
In other cases, some matching CLU’s could be found for a tract, but not all CLU’s for the 
tract were correctly attributed or delineated.  In this situation, the farm was migrated to 
MIDAS with status “Active”.  At least 1 correctly attributed CLU needed to be delineated for 
every tract on the farm for the farm status to be set to “Active” during migration. 
 

B Purpose 
 
This notice informs State and County Offices of: 
 
• a report that identifies “In-Creation” farms 
• how to identify farms with missing or incorrectly attributed CLU’s 
• instructions for reviewing and updating MIDAS for farms identified in this notice 
• deadlines for reporting correction to the State and National Office. 

 
Disposal Date 
 
September 1, 2013 

Distribution 
 
State Offices; State Offices relay to County Offices 
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Notice MIDAS-10 
 
2  In-Creation Status Report 
 

A Definition of In-Creation Status 
 
“In-Creation” status means that a farm has been created in MIDAS; however, that farm is 
not active and cannot be used by any USDA programs. 
 

B Reasons Farms Were Migrated With “In-Creation” Status 
 
Farms were migrated with “In-Creation” status because 1 or more tracts on the farm had no 
associated CLU’s at the time of migration.  This occurred because the: 
 
• CLU’s for a tract on the farm were not delineated in GIS 
• delineated CLU’s on a tract on the farm were incorrectly attributed in GIS. 
 

C Accessing the In-Creation Status Report 
 
To access the In-Creation Status Report, go to the Common Provision Branch web site at 
http://fsaintranet.sc.egov.usda.gov/ffas/farmbill/ccc/.  Under “Farm Records”, CLICK 
“In-Creation Status Report”.  Farms identified on the In-Creation Report must be corrected 
before any USDA program can use the farm. 
 
Note: The report will be posted on or about May 30, 2013. 
 
County Offices can run a list of “In-Creation” status farms, as needed, by taking the 
following actions: 
 
• access MIDAS at https://mprdep.fmmi.usda.gov, enter eAuthentication logon information, 

and CLICK “Search Farms/Bins” 
 
• in the search criteria, enter only the administrative State and administrative county 
 
• CLICK “Search” and the Result List will display only 100 farms in the selected State 

and county 
 
• change the number entered in the “Maximum Number of Results” field until the Result 

List displays all farms in the selected State and county 
 
Note: All farms in the selected State and county will be displayed when the number of 

“Installed Bases Found” is less than the number entered in the “Maximum 
Number of Results” field. 
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2  In-Creation Status Report (Continued) 
 

C Accessing the In-Creation Status Report (Continued) 
 
• in the Result List, CLICK “Farm Status” column heading 
 
• from the drop-down list, select “In-Creation” and the Result List will be displayed with 

all farms in the selected State and county with “In-Creation” status. 
 
Note: The search results can be exported to Excel as needed by selecting the “Export to 

Spreadsheet” button in the upper-left corner of the Result List. 
 

D Determining Corrective Action 
 
To resolve farms listed on the In-Creation Status Report, review MIDAS GIS, GIS Citrix, 
and FRS.  This review will determine whether: 
 
• no CLU’s for a tract on the farm were delineated in GIS 
 
• delineated CLU’s on a tract on the farm were incorrectly attributed in GIS 
 
• some CLU’s for a tract on the farm are delineated, but are incorrectly attributed in GIS, 

and 1 or more CLU’s are not delineated. 
 
Exceptions: “In-Creation” status farms because of tract divisions, where GIS attributes 

were not updated to reflect the new tract numbers and GIS still contains the 
attributes for the parent tract, will need to be corrected according to 
paragraph 3. 
 
CLU’s that are incorrectly attributed, but are associated with another active 
farm, will need to be corrected according to paragraph 3. 
 
Invalid farms that should have been deleted from FRS before MIDAS 
migration require no action according to this notice. 
 

Tract descriptions and maps contained in program folders will be helpful in determining the 
location of the tract in GIS. 
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2  In-Creation Status Report (Continued) 
 

D Determining Corrective Action (Continued) 
 
For each farm listed on the In-Creation Status Report, access the farm in MIDAS, select each 
tract with no associated CLU’s (no drop-down triangle to the left of the tract in the Installed 
Base Hierarchy), and take the steps in the following table. 

 
Step Action/Question IF… THEN… 

1 Does the selected tract have a red 
tract boundary? 

“Yes” follow subparagraph G for the selected 
tract.  After action in subparagraph G is 
completed for the selected tract, continue 
to step 3. 

“No” delineate and attribute CLU’s for the 
selected tract according to 
subparagraph E, steps 1 through 9.  After 
action in subparagraph E, steps 1 through 
9 is completed, no further action is 
necessary for the selected tract. 

2 Repeat step 1 for any additional 
tracts with no associated CLU’s. 

every tract was 
“No” in step 1 

complete action in subparagraph E, 
steps 11 through 13.  No further action is 
necessary for the farm. 

any tract was a 
“Yes” in step 1 

continue to step 3. 

3 Wait for notification that the 
remediation process for “Farm 
Records GIS Data Remediation 
Spreadsheet A” has been 
completed.  After notification is 
received, access the farm, select 
“Edit” on the CRM (Customer 
Relationship Management) toolbar, 
change the status of the farm to 
“Active” in the farm level “General 
Data” assignment block, and 
CLICK “Save” on the CRM 
toolbar.  Continue to step 4. 

  

4 Is the entire area that represents the 
tract contained within the red tract 
boundary? 

“Yes” no further action is necessary for the 
selected tract. 

“No” continue to step 5. 
5 Is the area not contained in the red 

tract boundary delineated? 
“Yes” follow paragraph 3 for the selected tract. 
“No” follow subparagraph F, steps 1 through 7 

for the selected tract.  After action in 
subparagraph F, steps 1 through 7, is 
completed, no further is action is 
necessary for the selected tract. 

6 Repeat steps 4 and 5 for any 
additional tracts with a “Yes” in 
step 1. 

  

7 Complete action in subparagraph F, 
step 8.  No further action is 
necessary for the farm. 
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2  In-Creation Status Report (Continued) 

 
E No CLU’s or Tract Boundary Exists in GIS (Step 1) 

 
Take the following steps when no CLU’s or tract boundary exists in GIS. 
 

Step Action 
1 In “MIDAS CRM”, from “Installed Base Hierarchy” pop-up window (example in Exhibits 1 

and 2), select the existing tract. 
2 From the CRM toolbar, CLICK “Edit”. 
3 In “GIS Info” block (example in Exhibits 1 and 2), center on the area where the tract will be 

delineated and zoom to at least 1:4,800 scale to activate “Create a New Tract” tool on the 
GIS toolbar. 

4 From the GIS toolbar, contained within “GIS Info” block, select “Create a New Tract” tool 
and delineate the area of interest where the tract will be located. 
 
Note: Do not click “New Tract” button on the CRM toolbar.  If “New Tract” is selected 

from the CRM toolbar in error, use the trashcan icon in the upper-left corner of the 
Installed Base Hierarchy to delete the tract before drawing any CLU’s. 

5 Delineate tract boundaries within the designated area of interest.  Ensure that the area of 
interest fully encompasses the entire area where the tract will be delineated. 

6 Enter required attributes for the tract. 
7 In “Parties Involved Assignment” block, enter owners of the tract. 
8 From the GIS toolbar, contained within “GIS Info” block, select “Split the Selected CLU” 

tool and subdivide the newly created single CLU tract into additional CLU’s, as necessary. 
9 From the GIS toolbar, contained within “GIS Info” block, CLICK “Save and Sync” tool. 

10 Repeat steps 1 through 8 for any additional tracts with no CLU’s or tract boundary 
delineated in GIS. 
 
Note: Do not continue if there are other tracts on the farm that need attributes corrected. 

11 In “MIDAS CRM”, from “Installed Base Hierarchy” pop-up window (example in Exhibits 1 
and 2), select farm. 

12 In “General Data Assignment” block, change the farm status from “In-Creation” to 
“Active”. 

13 From the CRM toolbar, CLICK “Save”. 
 

F Tract Exists in GIS, But Not All Land in Tract Is Delineated (Step 2) 
 
Take the following steps when the tract exists in GIS, but not all land on the tract is 
delineated in GIS. 

 
Step Action 

1 From farm hierarchy in “MIDAS CRM”, select the existing tract. 
2 From the CRM toolbar, CLICK “Edit”. 
3 In “GIS Info” block, CLICK “Select”. 
4 In “GIS Info” block, click CLU that will be expanded and zoom to at least 1:4,800 scale. 
5 In “GIS Info” block, CLICK “Edit Vertices of Select CLU”. 
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2  In-Creation Status Report (Continued) 
 

F Tract Exists in GIS, But Not All Land in Tract Is Delineated (Step 2) (Continued) 
 

Step Action 
6 In “GIS Info” block, click and drag vertices to expand the selected CLU so that it encompasses the 

entire area of the tract.  More than one CLU may need to be expanded. 
 
Notes: If snapping is necessary to match the expanded CLU boundary to an adjacent CLU, hold 

down the “Ctrl” key while moving the vertices.  Contact the State GIS Specialist for 
guidance on using the snapping functionality. 

 
If necessary, use the “Split the Selected CLU” button to divide CLU into additional CLU’s. 

7 In “GIS Info” block, CLICK “Save and Sync”. 
8 From the CRM toolbar, CLICK “Save”. 

 
G Incorrectly Attributed CLU’s 

 
Take the following steps when all land contained within the tract is delineated in GIS, but 
1 or more CLU’s are incorrectly attributed. 
 
Step Action 

1 County Offices shall access the Common Provision Branch web site at 
http://fsaintranet.sc.egov.usda.gov/ffas/farmbill/ccc/.  Under “Farm Records”, CLICK “Farm 
Records GIS Data Remediation Spreadsheet A” and download a blank Excel spreadsheet. 

2 County Offices shall record the administrative State, administrative county, farm number, and tract 
number in the Excel spreadsheet for all CLU’s in the county that are missing or incorrectly attributed.  
See Exhibit 1 for additional information and an example. 

3 County Offices shall forward complete Excel spreadsheets to State GIS specialists every Tuesday by 
COB until all incorrectly attributed CLU’s for the county are corrected. 
 
Note: Each weekly spreadsheet shall include only CLU’s not previously submitted on a 

spreadsheet.  If CLU is submitted, but fails to link to the tract when step 6 is completed, the 
farm will need to be resubmitted on the Excel spreadsheet. 

4 State GIS specialists shall compile the spreadsheets received from all counties into 1 Statewide 
spreadsheet on a weekly basis. 

5 State GIS specialists shall post the compiled spreadsheets to SharePoint at 
https://fsa.sc.egov.usda.gov/mgr/dafp/PECD/FR_GIS_data/default.aspx by COB every Thursday.  
The compiled Excel spreadsheets shall be posted under “Shared Documents” heading by clicking 
“Add New Document” link. 
 
Note: Each State shall add the State name and date to the file name before posting the Excel 

spreadsheet to the SharePoint site. 
 
Example: “Farm Records GIS Data Remediation Spreadsheet A – MN – 20130521”. 

6 The National Office shall correct all incorrectly attributed CLU’s submitted on that week’s Excel 
spreadsheet and notify the State GIS specialist of completion. 

7 State GIS specialists shall notify County Offices of completion. 
8 County Offices shall take the following actions to complete the attribute correction after they are 

notified of completion: 
 
• access the farm 
• change the status from “In-Creation” to “Active” 
• CLICK “Save”. 
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Notice MIDAS-10 
 
3  Resolving Other Incorrectly Attributed CLU’s for Farms Not “In-Creation” Status 
 

A Overview 
 
To resolve other incorrectly attributed CLU’s for farms not “In-Creation” status, review 
MIDAS GIS, GIS Citrix, and FRS.  This review will determine whether: 
 
• 1 or more CLU’s, but not all CLU’s, on the tract are incorrectly attributed 
 
• some CLU’s for a tract on the farm are delineated and attributed correctly in GIS and 1 or 

more CLU’s are incorrectly attributed 
 
• the tract contains too many CLU’s because of incorrect attribution 
 
• CLU’s were not updated after a tract division. 
 
Tract descriptions and maps contained in program folders will be helpful in determining the 
location of the tract in GIS. 
 

B Corrective Action 
 
Take the following steps to correct other incorrectly attributed CLU’s as listed in 
subparagraph A. 
 

Step Action 
1 County Offices shall access the Common Provision Branch web site at 

http://fsaintranet.sc.egov.usda.gov/ffas/farmbill/ccc/.  Under “Farm Records”, 
CLICK “Farm Records GIS Data Remediation Spreadsheet B” and download a 
blank Excel spreadsheet. 

2 County Offices shall record the administrative State, administrative county, farm 
number, tract number, and field number in the Excel spreadsheet for all CLU’s in the 
county that are incorrectly attributed.  See Exhibit 2 for additional information and 
examples. 

3 County Offices shall forward complete Excel spreadsheets to State GIS specialists 
every Tuesday by COB. 
 
Note: Each weekly spreadsheet shall include only CLU’s not previously submitted 

on a Excel spreadsheet. 
4 State GIS specialists shall hold all completed Excel spreadsheets until further 

instruction can be provided by the National Office. 
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4  Action 
 

A State Office Action 
 
State Offices shall: 
 
• ensure that County Offices are notified of the contents of this notice 
• ensure that County Offices complete data remediation according to this notice 
• direct questions to any of the following: 

 
• Rick Blackwood by either of the following: 

 
• e-mail at rick.blackwood@wdc.usda.gov 
• telephone at 202-720-5422 
 

• Daniel Culli by either of the following: 
 
• e-mail at daniel.culli@wdc.usda.gov 
• telephone at 202-690-1942 
 

• Steve Stark by either of the following: 
 
• e-mail at steve.stark@ne.usda.gov 
• telephone at 202-260-8063. 
 

B County Office Action 
 
County Offices shall: 
 
• review the In-Creation Status Report (paragraph 2) and take the appropriate corrective 

action based on instructions in this notice 
 
• contact the State GIS specialist for assistance with any instructions in this notice. 
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       Notice MIDAS-10 Exhibit 1 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet A” 

 
The “Farm Records GIS Data Remediation Spreadsheet A” is used to record descriptive information 
for CLU’s that are incorrectly attributed in GIS.  The spreadsheet shall be used when all land 
contained within the tract is delineated in GIS, but 1 or more CLU’s are incorrectly attributed 
according to subparagraph 2 G. 
 
Following are instructions for obtaining the CRM and GIS attributes to be entered into “Farm 
Records GIS Data Remediation Spreadsheet A”. 
 

Step Action 
1 Log into MIDAS at https://mprdep.fmmi.usda.gov, enter eAuthentication logon information, 

and access the farm listed on the In-Creation Status Report. 
2 Obtain the administrative State, administrative county, farm number, and tract number from 

the following “Installed Base Hierarchy” pop-up window. 
 

 
 
Note: In this example, the administrative State is “99”, the administrative county is “999”, 

the farm number is “1234”, and the tract number is “5678”. 
3 Enter the applicable administrative State, administrative county, farm number, and tract 

number found in step 2 in the “Farm Records GIS Data Remediation Spreadsheet A”, 
“CRM Attributes” section. 
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       Notice MIDAS-10 Exhibit 1 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet A” (Continued) 

 
Step Action 

4 
In “GIS Info” block, CLICK “ ”, as displayed in the following example. 
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       Notice MIDAS-10 Exhibit 1 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet A” (Continued) 

 
Step Action 

5 Click CLU to be identified.  The following pop-up window will be displayed. 
 

 
 
Note: If the following message displays, GIS Citrix may have to be used to determine the 

GIS attributes. 
 

 
 
This message will display if either of the following applies: 
 
• area is not delineated as CLU (follow subparagraph 2 E or F to delineate CLU) 
 
• area is delineated, but is administered by another administrative State and 

administrative County. 
 
Contact the State GIS specialist for assistance with using GIS Citrix to obtain the 
GIS attributes, if CLU is administered by another administrative State and 
administrative county. 
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       Notice MIDAS-10 Exhibit 1 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet A” (Continued) 

 
Step Action 

6 Enter the farm number, tract number, and CLU number found in step 5 in the “Farm 
Records GIS Data Remediation Spreadsheet A”, “GIS Attributes” section. 
 
Note: Administrative State and administrative county will be entered in step 8. 

7 Scroll down in the pop-up window displayed in step 5 using the slider on the right side of 
the pop-up window.  The following will be displayed. 
 

 
8 Enter the administrative State and administrative county in the “Farm Records GIS Data 

Remediation Spreadsheet A”, “GIS Attributes” section. 
 
Note: Administrative State and administrative county are determined using the 

“admin_state” and “admin_county” line items. 
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       Notice MIDAS-10 Exhibit 1 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet A” (Continued) 

 
Example: A reconstitution was completed before conversion to MIDAS; however, the GIS 

attributes were not updated to reflect the new farm or tract number. 
 
• Farm 100, tract 100, and Farm 101, tract 101, were combined into Farm 900, 

tracts 100 and 101, in farm records. 
 
• Farm 500, tracts 7000 and 7001, were divided into Farm 1000, tract 7000, and 

Farm 1001, tract 7001. 
 
• Farm 1500, tracts 300 and 400, were combined into tract 750, but the GIS attributes 

were not updated. 
 
“Farm Records GIS Data Remediation Spreadsheet A” should be completed as follows so 
GIS data can be corrected. 
 

CRM Attributes GIS Attributes 
Admin 
State 

Admin 
County Farm # Tract # 

Admin 
State 

Admin 
County Farm # Tract # 

99 999 900 100 99 999 100 100 
99 999 900 101 99 999 101 101 
99 999 1000 7000 99 999 500 7000 
99 999 1001 7001 99 999 500 7001 
99 999 1500 750 99 999 1500 300 
99 999 1500 750 99 999 1500 400 
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       Notice MIDAS-10 Exhibit 2 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet B” 

 
The “Farm Records GIS Data Remediation Spreadsheet B” is used to record descriptive information 
for CLU’s that are missing or incorrectly attributed in GIS.  The spreadsheet shall be used for other 
incorrectly attributed and missing CLU’s according to subparagraph 3 B. 
 
Following are instructions for obtaining the CRM and GIS attributes to be entered into 
“Farm Records GIS Data Remediation Spreadsheet B”. 
 

Step Action 
1 Log into MIDAS at https://mprdep.fmmi.usda.gov, enter eAuthentication logon information, 

and access the farm the meets the criteria in paragraph 3. 
2 Obtain the administrative State, administrative county, farm number, and tract number from 

the following “Installed Base Hierarchy” pop-up window. 
 

 
 
Note: In this example, the administrative State is “99”, the administrative county is “999”, 

the farm number is “1234”, the tract number is “5678”, and the field numbers are 
“1”, “2”, “3”, “4”, “5”, and “6”. 

3 Enter the applicable administrative State, administrative county, farm number, tract number, 
and field number found in step 2 in the “Farm Records GIS Data Remediation 
Spreadsheet B”, “CRM Attributes” section. 
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       Notice MIDAS-10 Exhibit 2 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet B” (Continued) 

 
Step Action 

4 
In “GIS Info” block, CLICK “ ”, as displayed in the following example. 
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       Notice MIDAS-10 Exhibit 2 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet B” (Continued) 

 
Step Action 

5 Click CLU to be identified.  The following pop-up window will be displayed. 
 

 
 
Note: If the following message displays, GIS Citrix may have to be used to determine the 

GIS attributes. 
 

 
 
This message will display if either of the following applies: 
 
• area is not delineated as CLU (follow subparagraph 2 E or F to delineate CLU) 
 
• area is delineated, but is administered by another administrative State and 

administrative county. 
 
Contact the State GIS specialist for assistance with using GIS Citrix to obtain the 
GIS attributes, if CLU is administered by another administrative State and 
administrative county. 

 
 
 
 
 
 
5-29-13      Page 3 



       Notice MIDAS-10 Exhibit 2 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet B” (Continued) 

 
Step Action 

6 Enter the farm number, tract number, and CLU number found in step 5 in the “Farm 
Records GIS Data Remediation Spreadsheet B”, “GIS Attributes” section. 
 
Note: Administrative State and administrative county will be entered in step 8. 

7 Scroll down in the pop-up window displayed in step 5 using the slider on the right side of 
the pop-up window.  The following will be displayed. 
 

 
8 Enter the administrative State and administrative county in the “Farm Records GIS Data 

Remediation Spreadsheet B”, “GIS Attributes” section. 
 
Note: Administrative State and administrative county are determined using the 

“admin_state” and “admin_county” line items. 
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       Notice MIDAS-10 Exhibit 2 
 
Instructions for “Farm Records GIS Data Remediation Spreadsheet B” (Continued) 
 

Example 1: A tract division was completed in farm records; however, GIS CLU’s were not 
updated to reflect the new tract number before conversion. 
 
Farm 950, tract 501, fields 1, 2, and 3, were divided and became: 
 
• Farm 950, tract 700, field 2 
• Farm 950, tract 700, field 3 
• Farm 950, tract 701, field 1. 
 
“Farm Records GIS Data Remediation Spreadsheet B” should be completed as 
follows, so GIS data can be corrected. 
 

CRM Attributes GIS Attributes 
Admin 
State 

Admin 
County Farm # Tract # Field # 

Admin 
State 

Admin 
County Farm # Tract # CLU # 

99 999 950 700 2 99 999 950 501 2 
99 999 950 700 3 99 999 950 501 3 
99 999 950 701 1 99 999 950 501 1 

 
Example 2: CLU is missing from the tract hierarchy. 

 
Farm 1345, tract 652, should contain fields 1, 2, 3, 4, and 5.  The tract hierarchy 
contains only fields 1, 2, 3, and 4.  The user can see field 5, but the attributes are 
incorrect. 
 
“Farm Records GIS Data Remediation Spreadsheet B” should be completed as 
follows, so GIS data can be corrected. 
 

CRM Attributes GIS Attributes 
Admin 
State 

Admin 
County Farm # Tract # Field # 

Admin 
State 

Admin 
County Farm # Tract # CLU # 

99 999 1345 652 5 99 999 1345 421 2 
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