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Notice NAP-123 
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  State and County Offices 
 

Manual Process for 2009 NAP Payments 
Approved by:  Acting Deputy Administrator, Farm Programs 

 
 
 
1  Overview 
 
  A Background 
 

The Food, Conservation, and Energy Act of 2008 amended the Food Security Act of 1985 to 
provide that the “Secretary shall issue such regulations as are necessary to ensure that the 
total amount of payments are attributed to a person by taking into account the direct and 
indirect ownership interests of the person in a legal entity that is eligible to receive the 
payments.” 

 
Notice PL-191 addresses preparing for implementation of direct attribution.  As FSA 
transitions to direct attribution, releasing 2009 NAP payment software will be delayed until 
August 2009. 

 
  B Purpose 
 

This notice informs State and County Offices that: 
 

 eligible producers have the ability to request a manual 2009 NAP payment by signing 
CCC-583 (paragraph 4) 

 
 although the NAP payment can be calculated using the automated NAP software, a 

manual process may be used to issue 2009 NAP payments until the automated NAP 
payment process is deployed 

 
 a manual 2009 NAP payment shall not be issued unless all required NAP documentation 

is on file, and CCC-576 has been approved by COC according to 1-NAP. 



Notice NAP-123 
 
1  Overview (Continued) 
 

C Signing CCC-583 
 

Until the 2009 NAP payment software is released, producers may elect to receive a manual 
2009 NAP payment by signing CCC-583 to certify that: 

 
 all required forms about matters of general eligibility have been completed 
 
 all general eligibility requirements are met 

 
 the NAP payment will be refunded with interest in the event it is determined any of the 

general eligibility requirements are not met. 
 

CCC-583 must be signed and dated by each producer before a manual 2009 NAP payment is 
issued. 

 
Note: All NAP payments issued manually will be reconciled when the automated NAP 

payment software becomes available.  County Offices will be provided with 
reconciliation procedures at that time. 

 
2  Manual Payment Process 
 
  A Determining the NAP Payment Amount 
 

Before the NAP payment amount can be determined, all required NAP documentation must 
be filed by the producer and entered in the appropriate system so an automated CCC-576 can 
be completed and approved by COC, as applicable.  The NAP payment amount will then be 
available on CCC-576E.  See 1-NAP, paragraph 1413 for information on CCC-576E.  
CCC-576E can be printed by using option 12 on Enrollment/Approval/Disapproval 
Screen MHACWM01. 

 
Note: CCC-576E cannot be accessed from NAP Reports Menu MHAC01, as indicated in 

1-NAP, paragraph 1414, until the actual automated NAP payment process is 
available. 

 
The total projected 2009 NAP payment shown in CCC-576E, Part F, is the producer’s 
payment amount, not taking into account any payment reductions.  The CCC-576E payment 
amount will not include reductions for the following: 

 
 payment limitation 
 AGI 
 substantive change 
 direct attribution. 
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Notice NAP-123 
 
2  Manual Payment Process (Continued) 
 
  A Determining the NAP Payment Amount (Continued) 
 

Note: County Offices shall: 
 

 ensure that producers are not paid, directly or indirectly, in excess of the 
$100,000 NAP payment limitation 

 
 contact other County Offices servicing multi-county producers for 2009 NAP 

payment information. 
 

If applicable, these reductions will be determined once the NAP payment software is 
available and the applications are processed in the automated system.  If any of these 
reductions apply, the producer will be required to refund the amount of the reduction, plus 
interest. 

 
  B Determining Producer Eligibility 
 

County Offices must manually review eligibility files to determine whether a producer or 
members of joint operations meet the following eligibility conditions: 

 
 fraud, including FCIC, determination 
 conservation compliance provisions 
 controlled substance provisions 
 NAP noncompliance provisions 
 commodity AGI provisions. 

 
C Recording Assignments and Joint Payments 

 
Assignments and joint payments previously recorded in the Financial Services web 
application will not be recognized because of the change in the program code.  These must 
be loaded in the Financial Services web application using program code “09NANAP”.  
Instructions for loading assignments and joint payments in the Financial Services web 
application are included in Notice FI-2878. 
 
Two Financial Web Application Data Mart reports have been released to provide a list of 
assignments or joint payments that were previously recorded using program code “09NAP”.  
The County Office can access these reports through the FSA Data Mart application.  From 
the FSA Data Mart page, select “FWADM” and “Financial Services”.  A separate report was 
developed for assignments and joint payments to aid the County Office in determining 
previously recorded assignments or joint payments that must be loaded. 

 
A future FI notice will provide additional instructions for adjusting assignments when the 
automated NAP application is available. 

 
 
 
6-19-09 Page 3 



Notice NAP-123 
 
2 Manual Payment Process (Continued) 
 

D Funds Control 
 

A separate funds control will be established for this manual NAP payment process.  No 
initial allotment amount or reserve will be provided to State Offices for these nonautomated 
NAP payments.  States Offices shall: 
 
 determine the amount of funds required to issue nonautomated NAP payments 
 
 forward a request for funds to the National Office by submitting an e-mail to all of the 

following National Office contacts: 
 

 sandy.bryant@wdc.usda.gov 
 tina.nemec@wdc.usda.gov 
 steve.peterson@wdc.usda.gov 
 lenior.simmons@wdc.usda.gov. 

 
State Offices will be responsible for moving money to County Offices through the funds 
control process.  If additional funds are required, County Offices should contact the 
appropriate State Office specialist.  The State Office specialist should do either of the 
following: 
 
 reallocate funds from 1 or more County Offices 
 
 allocate those funds to the requesting County Office or contact the National Office to 

request additional funds. 
 

E Issuing NAP Payments Through the Online Payment Application 
 

Follow procedures in Notice FI-2874 to issue payments through the web-based online 
payment application, using the following: 

 
 program code “09NANAP” 

 
 contract number “0001” 

 
Note: “CT” is the reference code. 

 
 payment amount determined on CCC-576E, unless reduced because of eligibility or 

payment limitation 
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Notice NAP-123 
 
2 Manual Payment Process (Continued) 
 

E Issuing NAP Payments Through the Online Payment Application (Continued) 
 

 the prompt pay due date, which is 30 calendar days after the later of the following: 
 

 date producer signs, dates, and submits a properly completed application and all 
required documentation for payment 

 
 date disputed applications are adjudicated 

 
 date the crop is approved for NAP payment. 

 
Note: The “09NANAP” program code is temporary and will no longer be available for use 

to issue payments when the 2009 NAP payment software is available.  Additional 
procedures will be provided for 2009 automated NAP payments and overpayment 
processing. 

 
3  Action 
 
  A County Office Action 
 

CED’s shall ensure that: 
 
 producers requesting an immediate NAP payment for the 2009 crop year are informed of 

CCC-583 
 
 2009 NAP payment amount and producer eligibility are determined according to 

subparagraphs 2 A and B, respectively 
 

 CCC-770 NAP is completed for each producer before payments are issued according to 
1-NAP, paragraph 11 

 
Note: Notice CM-644 does not apply. 

 
 CCC-770 ELIG 2008 is completed for each producer before payments are issued 

according to Notice PL-188 
 

Note: Notice CM-644 does not apply. 
 

 producers requesting an immediate NAP payment shall complete CCC-583 according to 
paragraph 4. 
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Notice NAP-123 
 
3  Action (Continued) 
 
  B State Office Action 
 

State Offices shall: 
 

 ensure that County Offices are immediately informed of the contents of this notice 
 request funds according to subparagraph 2 D. 

 
4 Completing CCC-583 
 

A Instructions to Complete CCC-583 
 

All producers requesting an immediate NAP payment for the 2009 crop year are required to 
complete CCC-583.  A copy of CCC-583 can be found in subparagraph B.  County Offices 
shall: 

 
 provide CCC-583 to each producer requesting a manual NAP payment for the 2009 crop 

year 
 
 briefly discuss the manual payments with the producer to ensure that he or she 

understands that the calculated manual payment may be amended when automation 
software becomes available later this year and any overpayment must be refunded with 
interest 

 
 ensure that proper signature authority has been obtained according to 1-CM, Part 25. 

 
County Offices shall follow this table to complete CCC-583 for producers requesting an 
immediate NAP payment for the 2009 crop year. 

 
Item Instructions 

1 Manually write in the State and county codes of the location where the producer 
is requesting the payment. 

2 Manually write in the County Office name and address where the producer is 
requesting the payment. 

3A The producer shall print his or her name and address. 
3B The producer shall provide a contact telephone number. 
4 A The producer shall sign his or her name. 
4 B The producer shall provide his or her relationship to the person or entity 

receiving the payment, if applicable. 
4 C The producer shall provide the date CCC-583 was signed. 

 
After the producer has completed CCC-583, make a copy of the completed CCC-583 for the 
producer and place the original in the producer’s farm folder. 
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 Notice NAP-123 
 
4 Completing CCC-583 (Continued) 
 

B Example of CCC-583 
 

The following is an example of CCC-583. 
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