UNITED DEPARTMENT OF AGRICULTURE .
Farm Service Agency Notice NAP-25
Washington, DC 20250

For: State and County Offices

Handling LAC Vouchers Pending Payment
Approved by: Acting Deputy Administrator, Farm Programs

N M

1 Overview

A
Purpose This notice:

» informs States and County Offices of a change in voucher data entry
e directs the handling of vouchers pending payment.

2 New Voucher Processing for Adjusters

A
Processing Software and procedure for voucher processing should reach the field about
Payment February 5, 1999. Voucher processing procedure will be issued in a future
Vouchers handbook.
Voucher data entry will be processed in the county for which the adjustment
service was performed. This is a change from entry by "designated key counties
and States."
The system will process only 1998 and 1999 crop year LAC vouchers. Vouchers
for crop years before 1998 will be loaded after the new software is available.
Note: The system will not handle any vouchers for "CAT."
Continued on the next page
Disposal Date Distribution
August 1, 1999 State and County Offices; State Offices relay to County
Offices
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2 New Voucher Processing for Adjusters (Continued)

B
Submitting
Vouchers

2-3-99

Vouchers pending payments must be submitted to the County Office where work
was performed for payment processing. Vouchers must contain work for that
county only.

Pending vouchers with multiple county work must be returned to the adjuster for
revision to display only work for 1 county. Vouchers that contain work for

1 county only may be forwarded to the applicable County Office. Persons
forwarding vouchers to adjusters or County Offices shall verify that vouchers
reached the desired destinations.

Inform adjusters that vouchers in the future shall only be submitted to the County
Office where the work is performed. Failure to adhere to this policy will result in a
delay in voucher processing.
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