UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice PL-234
Washington, DC 20250

For: State and County Offices

Revising CCC-902 Farm Operating Plans for 2012 in Business File
Approved by: Deputy Administrator, Farm Programs
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The Business File application automated the processes related to the filing of and
determinations for CCC-902 Farm Operating Plans. This application allows for the
collection of all information about a farming operation that is manually recorded on the
CCC-902I and CCC-902E.

1 Overview

A Background

In previous years, “pen and ink” changes were made on the manual forms to record the
changes to the farming operation. For 2011 and 2012, all changes and revisions to the farm
operating plans will be recorded through the business file process. The producer will sign
and date the printed CCC-902 form that reflects all of the changes to the farming operation
recorded for the applicable year.

B Purpose
This notice provides information and guidance to State and County Offices:

on using the Business File application for revising CCC-902

the correct recording of land and other changes in a farming operation
required actions of the producer when changes are reported to FSA
required actions of FSA COC in response to the reported changes
when written notice of determination from FSA COC is required.

C Revising a “Determined” CCC-902 in Business File

See Exhibit 1 for the illustration and applicable procedures for revising CCC-902 for 2011
and 2012 through the Business File Application.

D State and County Office Action

All State and County Offices shall follow the contents of this notice.

Disposal Date Distribution

August 1, 2012 State Offices; State Offices relay to County Offices
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Notice PL-234 Exhibit 1

Following is a diagram illustrating procedures for revising CCC-902 for 2011 and 2012 using the
Business File Application.

Revising a “Determined” CCC-902 in the Business File
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Land Only: CCC-902 will be copied and Other changes: CCC-902 will be copied
retained in a “determined” status. into an “initiated” status.
3-PL {Rev.1) Par. 368 3-PL {(Rev.1) Par. 368
* Print the revised CCC-202 * Print the revised CCC-2902
* Write No changes or Land changes only in Remarks « (Obtain the producer’s signature 4-PL Par. 31
+ Obtain the producer’s signature 4-PL Par. 31 + Enter the signature date into the Business file
Complete a new CCC-903;
Mo further action is required by Affirm the original determination. 1fNO... COC will make a new
COC. County Office will then: determination.
* File revised CCC-902 in If YES...
producer’s eligibility file. Y —
* No notification letter is —
required. COC will sign and date the original CCC-903. A"Z’ COC determination is
made:
* Enter the date of affirmation as the *  Enter the date of the new
determination date in the Business file. €CC-903 into the Business
file.

* Notify producer in writing.
‘ﬂ 4-PL Par. 241

No further action is required;
COF will file in producer’s
Eligibility file.
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