
Notice PM-2177
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For: FSA National Office Employees

FY 2000 Cross-Cultural Exchange Program (CCEP)
Approved by:  Acting Deputy Administrator, Management

1 Overview

A
Program
Announcement CCEP.  All FSA National Office employees are eligible to participate.  CCEP was

HRD, Training and Development Branch (TDB) is accepting nominations for FSA,

established to provide FSA employees with exposure to information about a
number of different cultures through seminars and workshops.  The following 3
workshops/seminars are being offered through this announcement:

& Diversity: What It Is and Is Not
& Positive Mental Attitudes Towards Diversity
& Communicating With Diverse Groups.

B
Program 
Curriculum

CCEP participants will also have the opportunity to:

& share information about his/her specific culture and learn about other diverse
cultures

& improve communications among the Agency's diverse workforce at different
grade levels and in different program areas

& improve their morale through participation in workshops, seminars, and other
activities sponsored by CCEP
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Disposal Date Distribution

December 1, 2000 FSA National Office Employees
4-14-00 Page 1



Notice PM-2177

4-14-00 Page 2

1 Overview (Continued)

B
Program
Curriculum
(Continued)

& assist FSA to further obtain its workforce diversity goals by:

& participating in an educational process of learning about diverse cultures

& learning to understand, respect, and value differences between people of
diverse culture

& enhancing and improving his/her skills, abilities, and working relationships
between FSA employees and other people of diverse cultures.

C
Contact Contact Mary Baskerville-Phillips, National Office CCEP Program Coordinator,

HRD,TDB at 418-9045 for:

& additional detailed information about CCEP
& questions about this notice.

2 Nomination Process

A
Nominee
Qualifications

Nominees for CCEP must be:

& National Office FSA employees from all levels of managerial, supervisory, and
non-supervisory positions

& willing to learn and share about other diverse cultures and groups while
participating in CCEP.

B
Applying for
CCEP

All FSA National Office employees may apply for CCEP by submitting FSA-611 
(Exhibit 1) with supervisory approval/signature.  FSA-611 is available on the 
u:\wpforms directory.

Note: If applying to participate in CCEP, FSA-611 with supervisory signature
must be submitted together to complete the nomination package and to
validate nominations.  Incomplete FSA-611's will not be considered for
participation in CCEP.

Continued on the next page
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2 Nomination Process (Continued)

C 
Where to Send 
FSA-611

Send completed original FSA-611 using either of the following methods:

& departmental mail to the following address:

Mary Baskerville-Phillips
USDA, FSA, HRD, TDB
STOP 0579

& FAX to:

Attn. Mary Baskerville-Phillips at 202-418-9131.

D
Application All FSA-611's must be received in HRD, TDB by COB May 5, 2000.  FSA-611's
Deadline received after this date will not be considered.

Exception: If an employee is on travel or approved leave and can verify that
he/she did not receive notification about CCEP before the deadline
date and a slot is available in the workshop in which the employee
wants to participate, the employee's FSA-611 will be accepted. No
other exceptions will apply.
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3 Selection Process

A
Number of Twenty nomination slots for each of the 3 workshops will be filled from only
Participants FSA National Office employees to participate in CCEP.

B
Participant 
Selection

Participants will be selected from FSA-611's received in TDB on a first-come
first-served basis.  The date will be stamped on each FSA-611 as it is received. 
The participant must indicate on FSA-611 which workshops or seminars he/she
wants to attend.  

Employees applying to participate in CCEP will be considered without
discrimination for any nonmerit reason such as race, color, religion, sex,
national origin, age, marital status, or disability. 

C
Selection
Notification

The CCEP National Office Program Coordinator will notify each CCEP
participant in person, by e-mail message, and/or by telephone.  An official e-mail
and/or telephone call will follow notifying CCEP participants and their supervisors. 

Unsuccessful CCEP applicants will be notified by the CCEP National Office
Program Coordinator in person, by e-mail message, and/or by telephone.  No
additional follow-up notification of unsuccessful CCEP nominees will be given.

D
Accommodations Persons with disabilities who require accommodations to attend or participate in 

CCEP shall contact Mary Baskerville-Phillips, National Office Program
Coordinator, at 418-9045 (voice), or e-mail message to "Mary Phillips".
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Notice PM-2177 Exhibit 1

FSA-611, Cross-Cultural Exchange Program (CCEP) Application

The following is an example of FSA-611.  FSA-611 is available on the u:\wpforms directory.
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Notice PM-2177 Exhibit 1

FSA-611, Cross-Cultural Exchange Program (CCEP) Application (Continued)


