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1 Work Schedule Quick Reference Tool 
 
 A Background 

 
Implementing webTA raised many questions about work schedules and credit time.  HRD 
has developed a Work Schedule Quick Reference Tool to help supervisors with the most 
frequently asked questions. 
 
The Work Schedule Quick Reference Tool is based on rules and regulations outlined in 
17-PM, Part 2.  17-PM remains FSA’s official reference for regulations and guidance.  
However, the Work Schedule Quick Reference Tool acts as a short reference, providing the 
definition and guidelines for each work schedule available to State and County Office 
employees. 
 
Note: Employees covered by a collective bargaining unit should follow guidance outlined in 

their negotiated agreement related to work schedules. 
 
  B Purpose 
 

This notice: 
 
 includes a copy of the Work Schedule Quick Reference Tool (Exhibit 1) 

 
 advises supervisors that they may obtain a copy of the Work Schedule Quick Reference 

Tool on HRD’s web site at 
http://www.fsa.usda.gov/FSA/hrdapp?area=home&subject=lead&topic=wos. 

 
 C Contact 
 

If there are questions about this notice or the Work Schedule Quick Reference Tool, State 
Office Administrators shall contact Susan Brown at either of the following: 

 
 e-mail at susan.brown@wdc.usda.gov 
 telephone at 202-401-0517. 

 
Disposal Date 
 
August 1, 2011 

Distribution 
 
State Offices; State Offices relay to County Offices 
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      Notice PM-2772 Exhibit 1 
 
Work Schedule Quick Reference Tool for FSA Field Offices 
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      Notice PM-2772 Exhibit 1 
 
Work Schedule Quick Reference Tool for FSA Field Offices (Continued) 
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      Notice PM-2772 Exhibit 1 
 
Work Schedule Quick Reference Tool for FSA Field Offices (Continued) 
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