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1  Overview 
 

A Background 
 
Some employees in FSA NCR will be relocating from various USDA locations to the Patriot 
Plaza III. 
 

B Purpose 
 
This notice: 
 
• provides guidance on employee responsibilities 
• informs telework employees on guidance about the move 
• provides guidance to employees on leave. 
 

C Labor/Management Obligations 
 
Where contract language addresses these policies and procedures for bargaining unit 
employees, contract language prevails. 
 

2  Guidance  
 

A Employees Affected  
 
All personnel in NCR who are directly affected by the move will be granted administrative 
leave from 12 p.m. until COB on the Friday of their scheduled move because of a lack of 
office space, equipment, and inability to conduct business.  On Friday morning, it is 
anticipated that all personnel will pack their respective office materials. 

 
 
 
 
Disposal Date 
 
January 1, 2012 

Distribution 
 
All FAS, FSA, and RMA employees; State Offices 
relay to County Offices 
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2  Guidance (Continued) 
 

B Offices Affected by Move 
 
AMD, HRD, MSD, OBF, and OCR are affected by the move. 
 

C Leave and Telework Information 
 
All NCR personnel who are on scheduled leave, travel, etc., will not be granted 
administrative leave, unless the move directly reduces their ability to do business; for 
example, the servers are down.  Employees are not permitted to telework nor have their 
scheduled nonworkday on the Friday of their scheduled move.  If an employee’s telework or 
scheduled nonworkday is on the Friday of their scheduled move; they shall change it in order 
to be in the office.  
 
Note: All personnel not assigned to NCR will report for normal duty.  AMD, HRD, and 

MSD Kansas City Offices will be the point-of-contact for NCR offices for DAM. 
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