UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For: State and County Offices

Important DMLA Program Information

Notice PS-311

Approved by: Acting Deputy Administrator, Farm Programs

A

1 Overview

A

Background Notice PS-306 provided APSS instructions for:
* entering and storing DMLA application data
* modifying stored DMLA application data before upload to KCMO
e deleting DMLA application data before upload to KCMO
e printing DMLA application summary reports at the County Office level.
Notice LD-483 addressed the:
e cut-off date for entering DMLA application data in APSS
e schedule for DMLA application data upload to the KCMO mainframe
e importance of entering DMLA application data in APSS correctly before

upload.

B

Purpose This notice provides additional important information about:
e the DMLA application data upload procedure
e printing County DMLA Summary Reports
e County Offices FAXing DMLA information to State Offices
o State Office FAXing tabulated DMLA information to the National Office
¢  KCMO calculation of the DMLA payment rate
e when DMLA payments can be processed in County Offices.

Disposal Date Distribution
September 1, 1999 State Offices; States Offices relay to County Offices
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Notice PS-311

2 DMLA Application Data Upload

A
Upload
Procedure

B
Warning

C
DMLA Upload
Contact

6-1-99

DMLA application data upload to KCMO will be:

» facilitated by a procedure that will be broadcast to County Offices and
downloaded directly into the PD.PRICE library after COB on Thursday,
June 3, 1999

e activated by the County Office action to “Queue All” files for transmission on
Friday, June 4, 1999.

It is imperative that County Offices complete all DMLA application data entry
transactions, according to Notice PS-306, before taking the routine County Office
action to “Queue All” files for transmission on Friday, June 4, 1999.

After DMLA application data has been uploaded to KCMO according to
subparagraph A, application data cannot be:

e entered in APSS
e modified in APSS
o deleted in APSS.

Important:  After data upload to KCMO, County Offices retain the capability to
print County DMLA Summary Report for 1999 Payment Year
according to Notice PS-306, paragraph 7.

State and County Offices shall direct any questions about this sequence of
important DMLA upload events to the National Help Desk at 816-926-1552.
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3 DMLA Reporting

Notice PS-311

A
County Office After all DMLA application data for the county has been entered in APSS, all
Action County Offices, including those with no DMLA activity, shall:
e print their County DMLA Summary Report for 1999 Payment Year according
to Notice PS-306, paragraph 7
e FAX alegible copy of the last page of the County DMLA Summary Report
for 1999 Payment Year to the State Office by COB Tuesday, June 8, 1999.
B
State Office State Offices shall:
Action

prepare to receive a large volume of FAX’s on June 8"

tabulate the results of all County Office reports received

manually complete the State DMLA Summary Report in Exhibit 1

send a copy of the State DMLA Summary Report to the National Office by

COB Thursday, June 10, 1999, by FAX to Grady Bilberry, Director, PSD at
202-690-3307.

4 DMLA Payments

A

DMLA Payment DMLA payment processing cannot occur at the County Office level until after:

Processing

all DMLA application data has been successfully uploaded to KCMO
according to this notice

KCMO-based mainframe has calculated the national DMLA payment rate

DMLA payment software is released to County Offices.

Future PS notices will provide instructions to State and County Offices for:

flagging any “refused” payments
issuing DMLA payments
handling over-payments/under-payments after payments have been issued.
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Notice PS-311 Exhibit 1

State DMLA Summary Report

State Offices shall complete this report and send to the National Office according to instructions in
subparagraph 3 B.

Important: Negative DMLA reports are required.

State DMLA Summary Report

State

Date of Report

State Totals

Total Number of DMLA Applications

Total Allowable Production in cwt.

6-1-99 Page 1



