
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  AL, FL, GA, LA, MS, NC, and SC State and County Offices 
 

Processing Web-Based Dairy Disaster Assistance Payments (eDDAP) Program 
Approved by:  Deputy Administrator, Farm Programs 

 
 

 
1 Overview  
 

A Background  
 

The 2004 Dairy Disaster Assistance Payment Program was authorized by the Military 
Construction Appropriations and Emergency Hurricane Supplemental Appropriations Act of 
2005.  The proposed program will provide up to $10 million in assistance for producers in 
counties declared a disaster by the President in 2004 because of hurricanes.  This action is 
designed to provide immediate financial assistance to producers who have recently suffered 
dairy production and milk spoilage losses because of hurricanes in 2004. 

 
  B Purpose  

This notice: 
 
• provides instructions for processing eDDAP applications and payments using the FSA 

Intranet 
 

Important: Payments cannot be issued until a rate has been calculated and until County 
Offices are authorized to process payments by notice. 

 
See: 

 
• paragraphs 1 through 5 for application instructions 
• paragraph 6 for payment instructions. 

 
• obsoletes Notice PS-520. 

 
 
 
 
 
Disposal Date 
 
June 1, 2006 

Distribution 
 
Above State Offices; State Office relay to County 
Offices 
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2 Getting Started  
 

A eAuthentication Login 
 

County Offices shall access eDDAP functions from the FSA Intranet Home Page at 
http://intranet.fsa.usda.gov/fsa/.  Under “Programs”, click “Dairy Disaster Assistance 
Payment”.  The eAuthentication Warning Screen will be displayed.  Click “Continue” and the 
eAuthentication Login Screen will be displayed to enter the appropriate credentials.  Follow 
the guidelines in Notice IRM-355. 
 
The following is an example of the eAuthentication Login Screen. 

 

 
  

Enter the appropriate user ID, password, and click “Login”.  After successful access, the 
eDDAP State and County Selection Screen will be displayed. 
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2 Getting Started (Continued) 
 

B eDDAP State and County Selection Screen 
 

The following is an example of the eDDAP State and County Selection Screen in a  
multi-county Service Center for selecting the County Office.  

 

 
 

The eDDAP State and County Selection Screen will list all counties serviced by the FSA 
Service Center.  After selecting a County Office, click “Submit”.  The eDDAP Home Page 
will be displayed. 

 
Note: A detailed help file can be accessed by clicking “eDDAP Help”. 
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2 Getting Started (Continued) 
 

C eDDAP Home Page 
 

The eDDAP Home Page allows access to options to update and process the following: 
 
• “Add Application” 
• “Edit Application” 
• “View Application” 
• “Release Payments” 
• “Change County”. 
 
The following is an example of the eDDAP Home Page. 
 

  
 

After the successful county selection, the message, “Welcome to the Dairy Disaster 
Assistance Payment Program.  Please select an action from the links on the left menu”, will be 
displayed. 
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3 Adding an Application 
 

A eDDAP Add Application Screen 
 

Record a new application by clicking on the link “Add Application”.  The following is an 
example of the eDDAP Add Application Screen. 
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3 Adding an Application (Continued) 
 

A eDAP Add Application Screen (Continued) 
 

On the eDDAP Add Application Screen, enter the following information: 
 
• operation name 
• producer information 
• eligibility information  
• production history certification 
• COC determination. 

 
If cows were added to, or reduced from the herd, enter production history that has been 
calculated according to: 

 
• instructions for the worksheet for cows added or reduced 
• the worksheet example in paragraph 8. 
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3 Adding an Application (Continued) 
 

B eDDAP Add/Edit Producer for Application Screen 
 

The following is an example of the eDDAP Add/Edit Producer for Application Screen.   
 

 
 

Add producer information by clicking on “Add Producer”.  The SCIMS Customer Search 
Page will be displayed.  Search and click on the producer to add the producer to the 
application.   
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3 Adding an Application (Continued) 
 

C SCIMS Customer Search and Search Result Screens 
   

The following are examples of SCIMS Customer Search and Search Result Screens. 
 
1. 
 

 
 

2. 
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3 Adding an Application (Continued) 
 

D eDDAP Producer Information Added to eDDAP Add/Edit Producer for Application 
Screen 

 
The producer information will be displayed on the eDDAP Add/Edit Producer for Application 
Screen. 

 
The following is an example of the producer information added to the application. 
 

  
 

On the eDDAP Add/Edit Producer for Application Screen, enter the following: 
 
• date of signature 
 
• share 

 
• refuse payment (defaults to “No”) 

 
• contact producer (first producer listed defaults to “Yes” and all subsequent producers, to 

“No”). 
 

Repeat the “Add Producer” process until all producers’ information has been added.  Shares 
must total 100 percent for all producers.  After all producers have been added, click “Next” to 
return to eDDAP Add/Edit Producer for Application Screen. 
 
After all entries have been completed on the eDDAP Add/Edit Producer for Application 
Screen, click “Submit”.  The eDDAP View Application – Results Screen will be displayed.  
See subparagraph 5 C. 
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4 Editing an Application 
 

A eDDAP Search for an Application to Edit Screen 
 

To modify an application, click “Edit Application”.  The eDDAP Search for an Application to 
Edit Screen will be displayed. 

 
The following is an example of the eDDAP Search for an Application to Edit Screen. 
 

 
 
On the eDDAP Search for an Application to Edit Screen, select the mode of search.  The 
following “Search Criteria” is available: 
 
• “Show All Applications” 
• “By Application Number” 
• “By Operation Name”. 

Enter the applicable information and click “Submit”.  The eDDAP Select an Application to 
Edit Screen will be displayed listing all applications that matches the search criteria. 
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4 Editing an Application (Continued) 
 

B eDDAP Select an Application to Edit Screen 
 

The following is an example of the eDDAP Select an Application to Edit Screen. 
 

 
 

Select the Operation Name or Application Number from the list.    
 
The original application information will be displayed to allow changes to be made to any of 
the data elements before payment is made. 
 
After all editing has been completed, click “Submit”.  The eDDAP View Application – 
Results Screen will be displayed.  See paragraph 5. 
 
Note: Print the application by clicking on “Printer Friendly Page”.  
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5 Viewing an Application 
 

A eDDAP Search for an Application to View Screen 
 

To view an application, click “View Application”.  The eDDAP Search for an Application to 
View Screen will be displayed. 
  
The following is an example of the eDDAP Search for an Application to View Screen. 

 

 
 

On the eDDAP Search for an Application to View Screen, select the mode of search.  The 
search criteria are as follows: 
 
• “Show All Applications” 
• “By Application Number” 
• “By Operation Name”. 
 
Enter the applicable information and click “Submit”.  The eDDAP Select an Application to 
View Screen will be displayed listing all applications that match the search criteria. 
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5 Viewing an Application (Continued) 
 

B eDDAPP Select an Application to View Screen 
 

The following is an example of eDDAPP Select an Application to View Screen. 
 

 
 

Select and click on the Operation Name or the Application Number from the displayed list.  
The eDDAPP View Application – Results Screen will be displayed. 
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5 Viewing an Application (Continued) 
 

C eDDAPP View Application – Results Screen 
 

The following screens are examples of eDDAPP View Application – Results Screen. 
 

 

 
 
 
 
 
 
 
 
8-22-05             Page 14 



Notice PS-522 
 

5 Viewing an Application (Continued) 
 

C eDDAPP View Application – Results Screen (Continued) 
 

 

 
 

After reviewing the application, click “Printer Friendly Page” to print the application. 
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6 Releasing Payments 
 

A eDDAPP Search for An Application to Release Payments Screen 
 

To release payments, click “Release Payments”.  The eDDAPP Search for An Application to 
Release Payments Screen will be displayed. 
 
The following is an example of the eDDAP Search for An Application to Release Payments 
Screen. 
 

 
 

Enter all applicable information and click “Submit”.  The eDDAP Select an Application to 
Release Payment Screen will be displayed listing all pending or approved applications that 
meet the search criteria with the following information: 

 
• “Application Number” 
• “Operation Name” 
• “Contact Producer”. 
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6 Releasing Payments (Continued) 
 

B eDDAPP Select an Application to Release Payments Screen 
 

The following is an example of the eDDAP Select an Application to Release Payments 
Screen. 

 

 
 

Select the dairy operation(s) to release payments to the National Payment Service (NPS) and 
click “Submit”.  The eDDAPP Release Payment Screen will be displayed. 
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6 Releasing Payments (Continued) 
 

C eDDAPP Release Payment Screen 
 

The following is an example of the eDDAPP Release Payment Screen. 
 

 
 

Select the producers in dairy operation(s) eligible to receive payments and click “Submit” to 
release payments to NPS. 

 
Note: Producers in a dairy operation who refused payment will not have a “Selection” box 

by their names. 
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7 Changing a County 
 

A Changing a County 
 

See subparagraph 2 B to change a county in a multi-county USDA Service Center. 
 
8 Worksheet for Cows Being Added or Reduced 

 
A Accessing the Worksheet for Cows Added or Reduced 

 
The worksheet for cows added or reduced can be found on the PSD web site at 
http://www.fsa.usda.gov/dafp/psd/.   
 
The following is an example of the Worksheet for Cows Added or Reduced. 
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8 Worksheet for Cows Added or Reduced (Continued) 
 
B Worksheet Instructions for Cows Added or Reduced 

 
In the worksheet for cows being added or reduced, enter the following required data in the  
unshaded fields: 

 
• name of dairy operation 
• application number 
• pounds marketed during the months of July through October 
• number of milk cows on July 1, 2004 
• number of new cows added or reduced each day during the applicable month. 

 
After entries in the unshaded data fields have been entered, the worksheet will automatically 
compute the following for the months of July through October: 

 
• average number of milk cows at the end of each month (item H in the worksheet)  

 
• pounds marketed adjusted by any increase or decrease in cow numbers during each 

applicable month (item N in the worksheet). 
 

For each corresponding month, enter the values computed by the worksheet in the Production 
History Certification from the Add Application Screen as provided in subparagraph 2 A, 
according to the following. 

 
 
THE calculated values for the… 

MUST be entered in eDDAP in the 
data entry field for… 

average number of milk cows in the herd  
(item H of the worksheet)  

the number of milk cows in the herd. 

pounds marketed, adjusted by change in cow 
numbers (item N of the worksheet) 

pounds marketed. 
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