UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice PS-685
Washington, DC 20250

For: State and County Offices

Processing Graze-Out Applications in eLDP

Approved by: Acting Deputy Administrator, Farm Programs

i

1 Overview

A

Background

Application processing for Graze-Out is no longer available through APSS. Graze-Out
functionality was moved to the web-based eLDP system in Web Transmittal 225 that was
released on June 1, 2011. Policy for issuing Graze-Out applications is provided in 8-LP,
Part 11. A completed CCC-633 GRAZING must be on file in the County Office before
payment is entered in the new Graze-Out Software.

B Purpose
This notice provides State and County Offices with instructions for processing Graze-Out
applications through the web-based eLDP system.
C Contact
For questions about this notice, State Offices shall contact Shayla Watson, PSD, by either of
the following:
e e-mail to shayla.watson@wdc.usda.gov
e telephone at 202-690-0013.
Disposal Date Distribution
December 1, 2011 State Offices; State Offices relay to County
Offices
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Notice PS-685
2 Processing Graze-Out Applications
A CCC-633 GRAZING and Funds Request

CCC-633 GRAZING must be completed and signed before a Graze-Out application is
entered in the Graze-Out software.

After the payment is calculated according to CCC-633 GRAZING, State Offices shall send
an e-mail to DeAnn Allen, PSD, at deann.allen@wdc.usda.gov, identifying the county and
amount of funding needed to process the application.

PSD will provide notification that the funds are available and the application can be
processed.

Important:  Graze-Out benefits shall be reduced if the producer applying for a graze-out
benefit has elected ACRE on the farm from which the commodity was
produced. Determine the effective ACRE payment rate posted by State and
County Offices according to the following:

e access the Price Support Daily LDP Rates web site located at
www.fsa.usda.gov/FSA/displayLDPRates?area=home&subject=prsu
&topic=ldp-ldp

e after the “State”, “County”, and “Crop Year” is selected, CLICK
“Submit”.

The rates will be displayed in the column titled, “Effective ACRE LDP Rate”.
Note: The Graze-Out payment rate is the rate in effect on the day a
completed CCC-633 GRAZING is received in the FSA
administrative County Office.
B Accessing Graze-Out Software

To access the Graze-Out software through the eLDP web site, County Office users shall:

e Qo to the FSA Intranet FSA Applications Page at
http://intranet.fsa.usda.gov/fsa/FSAlntranet_applications.html

e CLICK “eLDP - Electronic Loan Deficiency Payments”.

County Office users shall enter the appropriate user ID and password to gain eAuthentication
access.
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Notice PS-685
2 Processing Graze-Out Applications (Continued)

C Adding an Application

County Office users shall add Graze-Out applications according to the instructions provided
in the following table.

Note: Graze-Out software does not use customer profiles.

Important:  E-funds must be requested and notification of receipt provided before an
application is created according to subparagraph A.

Step Action

1 |On Screen ID eLDPWelcome0l1, CLICK “Graze Out” from the menu on the left.

W cLDP
USDA Uniled States Depariment of Agriculture 7‘ LOAN
== i DEFICIENCY
@ Farm Service Agency ‘ BRI ErTE

- . . ;
elDP Home  AboutelDP elDP Help ContactUs ExitelDP Logout of eAuth

wetcowe

Welcome to Price Support
Please select an item from the links on the left.

Current servicing State/County is STATE/COUNTY If you want to change the servicing county, select a county
and click 'Change Servicing State and County' button.

Servicing State/County: STATEv ICOUNTY ¥

Change Servicing State and County

Screen ID eLDPWelcome01
Last Modified:05/19/2011

2 |On Screen ID eLDPGrzOutMain01, CLICK “Add”.

Please select the type of operation from the navigation bar to the left.

o Add - To add graze out eLDP.

m o Inquire - To inquire graze out eLDP.

2 Delete - To delete graze out eLDP.

R

Screen ID eLDPGrzOutMain01
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Notice PS-685

Processing Graze-Out Applications (Continued)

C Adding an Application (Continued)

Step Action
3 |Select the crop year on Screen ID eLDPGrazeOutCropYear from the drop-down
menu. This is an example of Screen ID eLDPGrazeOutCropYear.
Graze Out-=Add-=Crop Year
Crop Year
County FSA Office:COUNTY NAME  State/County Code: STOO0 Telephone: (555)555-1234
Crop Year: 2011
- Add Continue Cancel | Help |
Screen ID elLDPGrazeOutCropYear
N ]
CLICK “Continue”.
4 | After user has selected the appropriate crop year, user will be prompted to select

producers using SCIMS. After appropriate producers are selected, the names will be
displayed on Screen ID grzOutAddPrdrList0l. CHECK (v) the box next to the
desired producer as illustrated in the following screen.

Graze QOut- =Add- »Producer List - Graze Out Application
Producer List - Graze Out Application

County FSA Office: County Name State/County Code: ST00D Telephone: (555)555-1234
1 Records Found ltolofl
|| ProducerName | TaxID | TaxID Type —mm
[¥] Producer Name #111 s 123 Strest St City
Select All Clear All
Add Producer ID | Continue | Help | Cancel |

Screen ID grzOutAddPrdrList01

CLICK “Continue”.

Note: Users have the ability to add multiple producers on an application by clicking
“Add Producer ID” before clicking “Continue”. Select the additional
producers through SCIMS. To include multiple producers on an application,
check the box next to each name after all names are listed and then CLICK
“Continue”.
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Notice PS-685

2 Processing Graze-Out Applications (Continued)

C Adding an Application (Continued)

6-23-11

Step

Action

5

On Screen ID grzOutApplLoc01, from the drop-down menus, select the following:

“Commodity”
“Class/Variety/Type”
“State/County”

“Request Date”

“COC Approval Date”

ACRE status (“Yes” or “No”).

Manually enter the following:

e “Commodity Yield”

e up to 3 reference numbers (these can be farm numbers).

Part B - Producer Payment Information

Crop Year: 2011

State/County: | STATE
Request Date: 2011 || May b
COC Approval Date: | 2011 |+ || May hd

Is the quantity from a
farm enrolled in ACRE?: Oes @no

Commodity Yield: |50

Reference Mumbers
(Max. 3):

Continue

5~ EH
5~ [
Cancel

Commodity: | WHEAT % | Class/Variety/Type: | Hard Red Spring
| | COUNTY MNAME

W

Help

Screen ID grzOutApplLocDl

b

CLICK “Continue”.

Page 5



Notice PS-685
2 Processing Graze-Out Applications (Continued)

C Adding an Application (Continued)

Step Action

6 |[Screen ID grzOutApplPayInfo02 will be displayed with the commodity
information previously entered. Ensure that this information is correct before
continuing. If the information is incorrect, CLICK “Back” at the bottom of the
screen.

Part B - Producer Payment Information

Crop Year: 2011

Commodity: WHEAT Class/Variety/Type: Hard Red Spring
State/County: STATE/COUNTY NAME
Request Date: 05/23/2011 COC Approval Date: 05/23/2011

Reference Numbers (Max. 3):

Is the quantity from a farm enrolled in
ACRE?:

Commodity Yield: 50

Mo

Acres:

Add Change | Delete | Clear|

Graze Qut Quantity Information

[ _sel | _Acres | Commodity Yield Quantity(Bushels)
Total Net Quantity: 0.00 Bushels
Rate: 30.88

Total Disbursement Amount: 50.00

Submit | Back | Cancel Help

Screen ID grzOutApplPayInfo02

Enter the number of acres for payment and CLICK “Add”.
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Notice PS-685

2 Processing Graze-Out Applications (Continued)

C Adding an Application (Continued)

Step

Action

7

Screen ID grzOutApplPayInfo02 will be redisplayed providing the “Total Net
Quantity”, “Rate”, and “Total Disbursement Amount”, based on the acres listed
under the “Graze Out Quantity Information” section.

Acres:

Add Change | Delete | Clear|

Graze Out Quantity Information

mm Quantity(Bushels)

45.00 50.00 2,250.00

Total Net Quantity: 2,250.00 Bushels
Rate: 50.88
Total Disbursement Amount: 51,980.00

Submit | Back | Cancel Help

Screen ID grzOutApplPayInfo02

After the desired commaodity information is loaded, CLICK “Submit”.

Additional acres may be added for the same commodity. To change or delete an
entry, CLICK *“Sel”, under the “Grace Out Quantity Information” section, which
corresponds to the acres that should be changed or deleted. The number of acres
will be populated in the “Acres” field. To change the number, enter the new number
and CLICK “Change”. To delete the entry, CLICK “Delete”. The “Total Net
Quantity” and “Disbursement Amount” will automatically change when acres are
added or deleted.

Note: Information entered on this screen is not saved for later applications. Enter
only what is needed to issue the current payment.

If the commodity is from an ACRE elected farm, Screen ID graOutApplPayInfo02
will be displayed with the amount of the payment reduced because of ACRE, in
addition to the “Total Disbursement Amount”.

T = - — Quantity(Bushels)

45.00 50.00 2,250.00

Total Net Quantity: 2,250.00 Bushels
Rate: $0.26
Reduction Due To ACRE: $584.00
Total Disbursement Amount: $1386.00

Submit Back Cancel Help

Screen ID eLDPApplPayInfoD2
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Notice PS-685

2 Processing Graze-Out Applications (Continued)

C Adding an Application (Continued)

6-23-11

Step

Action

8

Screen ID grzOutApplSumO03 will be displayed with the payment information.
Print a copy of this screen by clicking “Application Summary in PDF”. A new
window will open as a PDF version of the application summary. Following is an
example of Screen ID grzOutApplSumO03.

Graze Out Quantity Information

[__Acres | CommodityYield ____| Quantity(Bushels)

45.00 50.00 2,250.00

Total Quantity: 2,250.00 Bushels
LDP Rate: 50.88
Total Disbursement Amount: 51,980.00

QK. Application Summary as PDF

Back To Top™

Screen ID grzOutApplSum03

SlDo Hemne | ISna poy | Formy Copice fnepey (Foa) | PO [obr=pat

Note: Depending on computer settings, users may be prompted with a “File
Download” dialog box with the options to open or save the document.
Following is an example of the “File Download” dialog box.

=

=
File Download E3

Do you want to open or save thiz file?

|] Mame: Fop-render.pdf
Type: Adobe PDF Reader

From: outlet,cert,sc,eqow, usda.gow

O pen ] [ Sawve ] I Cancel

Alwayz azk before opening thiz tupe of file

harm your computer. If pou do nat bzt the zource, do not open or

= 2 | YW hile filez from the |nternet can be uzeful, some filez can potentially
k-,
= zave this file. What's the risk?

If this dialog box is displayed, CLICK “Open”.

Print the PDF document, provide a copy to the producer, and save a copy in the
producer’s folder.

After the application summary is successfully printed, CLICK “OK” on
Screen ID grzOutApplSumO03.
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Notice PS-685
2 Processing Graze-Out Applications (Continued)
D Inquiry on Graze-Out Applications
County Office users have the ability to view Graze-Out applications issued in their county.
Screen ID grzOutSearch01 provides several options to search for applications or producers
by crop year. If the application number is not known, the simplest way to search is by listing

all of the producers with Graze-Out applications. Following is an example of
Screen ID grzOutSearchOl.

Graze Out->Inquire-=Producer Search
Producer Search
County FSA Office: COUNTY NAME State/County Code: STQ00 Telephone: (555)555-1234

Producer 1D:

Tax ID Type: =
Crop Year: | 2011 »

[ start all operations from this page for current session

List All Producers Search By Producer 1D Help

Graze Out Number:

Crop Year: | 2011 »

Search Application Help

Screen ID grzOutSearchO1

Note: Currently, Graze-Out information is not reported to State Office Reporting System
(SORS). Until reporting capability is available through SORS, County and State
Offices shall use the “Inquire” option to view application details.
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Notice PS-685
Processing Graze-Out Applications (Continued)

E Deleting an Application

The “Delete” option shall be used to delete an application issued or to delete an application
that must be corrected. The ability to correct an application is not available for Graze-Out.
If corrections are necessary, Graze-Out applications must be deleted and re-entered.

Delete Graze-Out applications according to the following table.

Step Action

1 |On Screen ID eLDPGrzOutMain01, CLICK “Delete”.

Screen ID grzOutAppISumO03.

2 |Select the application to be deleted by searching for the producer or application
number on Screen ID grzOutSearch01. Ensure that the applicable crop year is
selected.

3 |When the applicable application is selected, the “Application Summary” on

Screen ID grzOutApplSumO03 will be displayed with the options “Delete
Application”, “Cancel”, or “Application Summary as PDF”. This is an example of

Graze Out- =Delete- =Producer Search-=Application List- =Application Summary
Application Summary

County FSA Office: State/County Code: Telephone:
Producer Name: PRODUCER NAME State: ST
Address: 123 Street 5t Zip: 12345
City: CITY Email Address:
Tax ID: JOOK-XX-1111 Tax ID Type: S
Crop Year: 2011 Graze Out Number: X000
Commodity: WHEAT Class/Variety/Type: Hard Red Spring
State/County: STATE/COUNTY NAME
Requested Date: 05/23/2011
COC Approval Date: 05/23/2011 Disbursement Date: 05/23/2011 10:58 AM

Confirmation#: 12345678

Confirmation Date: 05/23/2011 10:58 AM
Is the quantity from a farm enrolled in

ACRE?: '°

Graze Out Quantity Information

[ Acres | Commodity Yied ___| Quantity(Bushels)

45.00 50.00 2,250.00

Total Quantity: 2,250.00 Bushels
LDP Rate: 50.88
Total Disbursement Amount: $1,980.00

Delete Application Cancel Application Summary as PDF

Back To Top”

Screen ID grzOutApplSum03

CLICK “Delete Application”.
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Notice PS-685

2 Processing Graze-Out Applications (Continued)

E Deleting an Application (Continued)
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Step

Action

4

Screen ID eLDPGrzOutMain01 will be displayed with the message, “Application
eL.DP number XXXXX was deleted successfully”.

Note: XXXXX represents the application number.

- B i A
About elDP elLDP Help Contact U h

Application eLDP number 20000 was deleted successfully.

Please select the type of operation from the navigation bar to the left.

> Add - To add graze out eLDP.
> Inquire - To inquire graze out eLDP.
> Delete - To delete graze out eLDP.

Screen ID eLDPGrzOutMain01

If the payment was certified and signed in NPS, a receivable will be created. If a
corrected payment is entered, ensure that the receivable created when the original
payment was cancelled is offset by the new payment.

If the payment was not certified and signed, a receivable will not be created. Mark
the payment, “Hold for cancel by Program” according to 1-FI before the payment is
cancelled through the web software.
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