UNITED STATES DEPARTMENT OF AGRICULTURE

Farm Service Agency Notice PS-696

Washington, DC 20250

For: State and County Offices

Reprinting Disapproval Letters Using Updated Trade Adjustment
Assistance for Farmers (TAAF) Software

Approved by: Acting Deputy Administrator, Farm Programs

i

1 Overview

A

Background

The TAAF software generates disapproval letters for applications and events that are
disapproved, according to Notice PS-682, subparagraph 3 J. However, if the disapproval letter is
not saved, the letter is no longer available to reprint. The TAAF software has been updated to
provide users the ability to reprint disapproval letters that have already been generated.

B Purpose
This notice provides State and County Offices with instructions and guidance for using the
reprint functionality in the TAAF software.
C Contact
For additional information or questions about this notice, State Offices shall contact
Stacy Carroll, PSD, by either of the following:
e e-mail at stacy.carroll@wdc.usda.gov
e telephone at 202-690-8037.
D Release Schedule
The TAAF software enhancements detailed in this notice were provided in Web Transmittal
No. 295 on May 10, 2012.
Disposal Date Distribution
January 1, 2013 State Offices; State Offices relay to County
Offices
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Notice PS-696

TAAF Disapproval Letter Reprint Process

A Reprinting Disapproval Letter(s)

To reprint disapproval letters from the TAAF Menu, under Applications, CLICK “Reprint
Letters”. The following Select Disapproval Letters to Reprint Screen will be displayed
with default values for Display Filter types. Default values are “Petition”, “State”,
“County”, “Sequence Number”, and “Event”. The Display Filter will display only
generated disapproval letters matching the filter criteria. By default, all applications that
have had disapproval letters generated will be displayed as shown in the following screen.

USD

TAAF Menu

‘Welcome, Sherry Henson
User Role: FSA User

Applications
Applications Main
Mew Application
Search by Applicant

Disapproval Letters
Mailing Labels /

Reprint Letters

Detail Reports
Summary Reports

Change County

Logout of eAuth

Unitéd Stales Departmant of Agrcullure
&l Foreign Agricultural Service

—

TRADE

ol
74

State: Louisiana

County: Winn
Select Disapproval Letters to Reprint

Display Filter

Display only generated Disapproval Letters matching these criteria:

=l

Petition: |- All Petitions -

State: Louisiana
County: Winn

SEqUEnCE Number: I {Last five digits of Application Number)
=

Event: | All Events -
Update Display |

From the list below, select the Application Events
for which you would like to reprint Disapproval Letters, then click

"Reprint Selected Letters” to continue.
Select All I

2 Letters found, displaying all Letters.

Unselect All Reprint Selected Letters

Current Sorting: Disapproval Letter Date (Ascending)

Select Petition ® Application = MR iadi i

Il 2010001

Event

22-127-00005 17 Apr 2012 1 - Application Review

2010001 22-127-00004 19 Apr 2012 6 - Long-Term Business Adjustment
Flan

-

2 Letters found, displaying all Letters.

Select All | Unselect All | Reprint Selected Letters |

s

ADJUSTME
ASSISTANCE
For Farmess

Note:

The Display Filter for “State” and “County” is based on the user’s profile, is hard-coded,
and cannot be changed. State Offices will have the option of filtering by their associated

counties.
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Notice PS-696
2 TAAF Disapproval Letter Reprint Process (Continued)
B Display Filter

The Display Filter for the “Petition” drop-down menu will list all petitions available to a
user’s profile as displayed on the following screen.

E—S-_Q& United States Department of Agrcultuse am. TRADE
sl Foreign Agricultural Service /‘ ASSISTANCE

| TAAF Home | About TAAF | Handbooks | Help | Contact Us | Exit TAAF

TAAF Menu State: Louisiana County: Winn

Select Disapproval Letters to Reprint
User Role: FSA User

Applications

Display Filter

EEalicationai Sy Display only generated Disapproval Letters matching these criteria:
Mew application

Search by Applicant Petition: I - All Petitions -

Disapproval Letters State:

2010001 - Catfish {2821)
County: 2010003 -Asparagus (3492)
Reprint Letters 2010005 - Shr!r‘np (2830)
Sequence Number: 2011002 - Shrimp (2830} f Application Number)
2011025 - Blackberries (3446}

Ewvent: (2011111 - auto nat one {0101} j'
Cretail Reports 2011?22 - autnvna,t thD (0002}

Mailing Labels

Summary Reports

From the list below, select the Application Events
for which you would like to reprint Disapprowval Letters, then click
“"Reprint Selected Letters™ to continue.

The Display Filter for “Sequence Number” will allow users to see a list based on the last 5
digits of the application number entered as the filter criteria.

| TAAF Home |

About TAAF | Handbooks

{ Help | Contact Us | Exit TAAF | Logout of eAuth

State: Louisiana County: Winn

Select Disapproval Letters to Reprint

TAAF Menu

Welcome, Sherry Henson
User Role: FSA User

Applications

Display Filter

= Rl Display only generated Disapproval Letters matching these criteria:
Mew Application

Search by Applicant Petition: I' All Petitions - LI

Disapproval Letters State: Louisiana

Mailing Labels County: Winn

Reprint Letters
Sequence Number: IUUU[Jz (Last five digits of Application Number)
Ewent: I—AII Events - LI

Dretail Reports =
Update Display I

Summary Reports

From the list below, select the Application Events
for which you would like to reprint Disapproval Letters, then click
“"Reprint Selected Letters” to continue.

Select All I Unselect All Reprint Selected LLetters I

One Letter found.

Current Sorting: Dizapproval Letter Date (Ascending)

Select Petition % Application 5 E=ETE EEEEE Event

— 2010001 22-127-00002 26 Apr 2012 1 - Application Review
Wiew Motifications

Note: Additionally, the list that will be displayed may be sorted by “Petition”,
“Application”, “Letter Date”, and “Event”.

L1
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Notice PS-696

TAAF Disapproval Letter Reprint Process (Continued)

B Display Filter (Continued)

The Display Filter for the “Event” option will allow users to see a list based on events as
provided in the following screen.

TAAF Menu

Welcome, Sherry Henson

User Role: FSA User

Applications

Applications Main
Mew Application
Search by Applicant
Dizsapprowval Letters
Mailing Labels
Reprint Letters

Detail Reports
Summary Reports

| other Funcrions

TAAF Home

About TAAF Handbooks Help Contact Us Exit TAAF Logout of eAuth

g Help

State: Louisiana County: Winn

Select Disapproval Letters to Reprint

Display Filter

Display only generated Disapproval Letters matching these criteria:

Petition: |- All Petitions - =1
State: Louisiana
County: Winn
Sequence Number: IW (Last five digits of Application Number)

Event: I- All Events -

Application Review

Initial Training

Intensive Training

Travel Reimbursement

Initial Business Plan

Long-Term Business Adjustment Plan

From ti
for which you W

ents
trs, then click

Select All Unselect All Reprint Selected Letters

2 Letters found, displaying all Letters.

Current Sorting: Disapprowval Letter Date (Ascending)

Select Petition % Application 5 JNESIETE T Z0EE

— 2010001 22-127-00002

¢

Ewvent

25 Apr 2012 1 - Application Rewiew

C Selecting Applications to Reprint

After filtering the list will be displayed and users will have the option to “Select All”,
“Unselect All”, or “Reprint Selected Letters” according to the following.

V
User Role: FSA User

Applications Main
Mew Application
Search by Applicant
Disapproval Letters
Mailing Labels
Reprint Letters

Detail Reports
Summary Reports

Other Functions

Wiew Motifications
Change County
Logout of efuth

Select Disapproval Letters to Reprint

Display Filter

Display only generated Disapproval Letters matching these criteria:

=l

Petition: I—AII Petitions -
State: Louisiana

County: Winn

Sequence Mumber: I (Last five digits of Application Number)
=l

Ewvent: |-AII Events -
Update Display I

From the list below, select the Application Events
for which you would like to reprint Disapprowval Letters, then click
“"Reprint Selected Letters™ to continue.

2 Letters found, displaying all Letters.

Select All

Unselect All

Reprint Selected Letters I

|Click ko reprint the selecked Disapprowal Letter(s)|

Current Sorting: Disapprowval Letter Date (Ascending)

Select Pctition % Application % ST IEE, 7 P

= 2010001

L]

Event

22-127-00002 26 Apr 2012 1 - sapplication Review

2l 2010001 22-127-00001 27 Apr 2012 & - Long-Term Business Adjustment

Flan

Note:
are selected.

The “Reprint Selected Letters” option only becomes available when 1 or more letters
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Notice PS-696
2 TAAF Disapproval Letter Reprint Process (Continued)
C Selecting Applications to Reprint (Continued)

After clicking “Reprint Selected Letters”, the following Reprint Disapproval Letters
Screen will be displayed. Users have the option to click “Continue” or “Cancel”.

ushD. United States Department of Agnculture

TRADE
@l Foreign Agricultural Service

SR NDi0sTmMENT
/‘ ASSISTANCE

B o | B = St

AAF Home About TAAF | Handbook Ip | Contact Us

it TAAF | Logout of eAuth

TAAF Menu

State: Louisiana County: Winn

Reprint Disapproval Letters

Welcome, Sherry Henson
User Role: FSA User

Applications

Petition Application Letter Date

Ewvent
Applications Main
. . 2010001 22-127-00002 26 Apr 2012 1 - Application Rewview
MNew Application
Search by Applicant 2010001 22-127-00001 27 Apr 2012 & - Long-Term Business Adjustment
. Plan
Dizapproval Letters

Mailing Labels Please review your selections above and, if they are correct, click

Reprint Letters "Continue™ to reprint the selected Disapproval Letters. If these selections
are not correct, click "Cancel” to return to the selection page.

Dietail Reports Centinue | Cancel I

Summary Reports e

Upon clicking “Continue”, a dialog box will be displayed with the message, “Do you want
to open or save this file?” User may click “Open” or “Save” for the disapproval letters to

open or save in PDF format. When “Open” is selected, the disapproval letter(s) will all be
displayed at once.

File Download Ed I

Do you want to open or save this hle?

IEEIT: MHame: TAaAF Report-2070 20427-021 303, pdf
= Naoket Type: Adobe Acrobat O ocument

From: outlet?2_ cert_sc_eqov_ usda qgow

Open I Sawve I

"~

-
HEE b
e

I--' ‘-] wWhhilz filez from the Internet can be uzeful, zome files can potentially
"G)’ harm pvour computer. |f pou do not trust the source,. do not open ar
= zave thiz file. What's the rizk’?
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Notice PS-696

2 TAAF Disapproval Letter Reprint Process (Continued)
D Reprinting Disapproval Letters From the Applications Event Screen

Users may reprint disapproval letters from the TAAF Menu. Under Applications, CLICK
“Applications Main” and the following TAAF Applications Screen will be displayed with
default values for Display Filter types. The Display Filter will allow users to sort the
applications by “Fiscal Year”, “Petition”, and “Status”. To reprint disapproval letters,
select “Disapproved” form the “Status” drop-down menu as shown.

#al Foreign Agricultural Service

| TAAF Home | About TAAF | Handbooks | Help | Contact Us | Exit TAAF | Logout of eAuth

L_LSDA United States Department of Agncuiture ‘

TAAF Menu State: Louisiana County: Winn

T ——
User Role: FSA User

Applications Display Filter

FEEIEEERS R Display only Applications matching the following criteria:

Mew Application
Fiscal Year: |2010 |

Search by Applicant
Disapprowval Letters Petition: I— All Petitions - LI

Mailing Labels

Reprint Letters

Detail Display

Select a Stakus to which returned Applications should be

Disapproved |

Pendin lirnited
Deta\Reports 8 Aapplications fo . g pplications.
Fending By FAS
Summal Reports Referred To FAS : Petition Mumber (Ascending)
m Appli ?E.E-Cel Hn%-lldlmg o Status -

2010001 22-127-00001 10 Dec 2010 Disapproved

2010001 22-127-00002 27 Jun 2010 Disapproved m m

2010001 22-127-00003 27 Jun 2010 Disapproved

Note: It is optional to select criteria for “Fiscal Year” or “Petition”.
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Notice PS-696

TAAF Disapproval Letter Reprint Process (Continued)

D Reprinting Disapproval Letters From the Applications Event Screen (Continued)

Once the Display Filter has provided the list of TAAF applications for the selected applicant
according to the search criteria, users shall CLICK “Events”. The following Application
Events Screen will be displayed with all the applicant’s events and statuses. To reprint the
disapproval letter, CLICK “Details” for the disapproved applicant event.

USDA Uniled States Department of Agrcullune F ol N ?DAJBESTMENT
Z Foreign Agricultural Service '1 A TcE

TAAF Menu State: Louisiana County: Winn

e e Application Events

User Role: FSA User

Application Number: 2010001-22-127-00001

Applications Main

New Application Application Status: Disapproved

Search by Applicant
Shssmmraval Leiars 6 Events found, displaying all Events.

Mailing Labels Ewvent Name Status Payment

Reprint Letters 1 Application Review Approved m Update
Reports » o
2 Initial Training Approved m Update

Detail Reports

Summary Reports 3 Intensive Training Approved m

4 Travel Reimbursement Approved £302.50 m

5 Initial Business Plan Approved TBD m

=] Long-Term Business Disapproved $0.00 I De‘lﬂ_ils Update |
\i?

Adjustment Plan
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Notice PS-696
2 TAAF Disapproval Letter Reprint Process (Continued)
D Reprinting Disapproval Letters From the Applications Event Screen (Continued)

The following Event Details Screen will be displayed allowing users to select “Reprint
Letter”, which will generate a disapproval letter for the event again.

USDA United States Departiment of AgRculture ‘ TRADE e
sl Foreign Agrlcultural Service fj ASSISTANCE

';ﬁm-_-a--@ﬁ 4

| TAAF Home | About TAAF | Handbooks | Help i Contact Us Exit TAAF | Logout of eAuth

TAAF Menu State: Louisiana County: Winn
User Role: FSA Usar

Applications Application Number: 2010001-22-127-00001

Applications Main

Event 6 - Long-Term Business Adjustment Plan
CFFM Status: P - Pending
FSA Status: D - Disapproved
Disapproval Letter Date: April 27, 2012

Mew Application
Search by Applicant
Disapprowval Letters
Mailing Labels

Letter Generated: |
Reprint Letters Yes Reprlnl Letter
Reports . Cllck ta generate the Disapproval L
P USDA Disapproval Reason(s): (Opens a new window)
Detail Reports 24 - Your long-term business plan did not meet plan requirements as
Summary Reports required by Section 29a{b){4)({B) of the Trade aAct of 1974 and

provided by 7 CFR 1580.302 {g).
Payment: $0.00

Back to Event List I

Upon clicking “Reprint Letter”, the following dialog box will be displayed with the
message, “Do you want to open or save this file”? Users shall click “Open” or “Save” to
open or save the disapproval letter in PDF format.

File Download E3
Do pyou want to open or save this file?

i FHame: TAAF Beport-20120427-021803. pdf
ok Type: Adobe Acrobat Document

From: outletZ_ cert_sc_egowv_usda gow

g pen I 5 ave I | g ........ Ear-":el ......... I

I--' ‘*—l wrhile Files from the Internet can be uzeful, zome filez can potentially
,g’, barmn pour computer. |f wou do not trust the zource, do not open ar
= zawe thiz file. “What's the rizk?
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