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Be Aware, Be Alert, and Be Vigilant

Approved by: Deputy Administrator for Management

W LA

1 Remaining Alert

A Background

The recent terrorist activity throughout the world serves as a reminder to remain vigilant for
potential threats. Government and federal facilities continue to be attractive targets for
extremists, and as the nation enters the holiday season, it is time to pause and remind FSA
employees that it is each person’s responsibility to remain alert to possible attacks and
criminal activity.

B Purpose
This notice reminds FSA employees that the safety and security of our facilities and
employees begins with you. It is important to be aware of your surroundings; be alert to
suspicious activity; and be vigilant in reporting.
C Awareness Resources

The Department of Homeland Security offers resources to increase awareness and describes
suspicious activity at http://www.dhs.gov/see-something-say-something Every FSA office
is required to have procedures in place as part of an occupant emergency plan (OEP)
addressing threats to a facility and its employees. The key to keeping each other and our
customers safe is to report suspicious activity to building security officials or local law
enforcement as prescribed in the OEP. The reporting is as simple as using the five “Ws”.
e Who did you observe?
e What activity did you observe?
e Where did the activity take place?
e When did you see this activity?
e Why do you consider this suspicious activity?
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1 Remaining Alert (Continued)
D Contact

For questions regarding this notice contact Jay VVan Der Werff, Acting Director, Emergency
Preparedness Division (EPD) by either of the following:

e e-mail to jay.vanderwerff@kcc.usda.gov, or
e telephone at 816-926-3786.
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