UNITED STATESDEPARTMENT OF AGRICULTURE _
Farm Service Agency Notice SP-18
Washington, DC 20250

For: State and County Offices

Trade Adjustment Assistance (TAA) Web-based Software Information and
Instructions for Using TAA Application Processto Record FSA-229 Data
Approved by: Deputy Administrator, Farm Programs

R

1 Overview
A Background

New FSA program delivery systems will be released only as Web-based applications and
will be supported by new Web-based accounting functions.

TAA Application Process software will allow authorized FSA State and County Office
employees to record (enter) TAA application (FSA-229) data on-line using a new
Web-based process on the FSA Intranet. That data will later be used to process payments.

The entire TAA software package, when complete, will consist of 3 separate, but integrated
processing functions:

« Petition Process, for use by FAS personnel only

e Application Process, for use by FSA State and County Office personnel

o Payment Process, for use by FAS and FSA State and County Office personnel.
B Purpose

This notice provides:

e general information about al TAA software functions

o detailed instructions to FSA State and County Offices for using the new Web-based
TAA Application Process software to "enter” TAA application data from FSA-229's.

Important:  State and County Offices will be notified when they are authorized to
begin entering FSA-229 data according to subparagraphs2 C and 5 A.

Disposal Date Distribution

February 1, 2005 All FSA Offices; State Offices relay to County Offices
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2 General Information About TAA Software

A Secure TAA Web Site

2-20-04

All automated TAA functions process on a secure Web site that requires authorized usersto
have current user ID’s and passwords. See paragraph 3 for authorization instructions.

TAA Petitions

Petition Process software has been developed to:

o alow authorized FAS personnel only to enter and maintain TAA petition dataon-line
o integrate, as applicable, with the FSA-used TAA Application and Payment Processes
e betherequired first step in processing any automated TAA functions.

Until FAS initiates the Petition Process, enters applicable petition data, and approves that
petition on-line, FSA County Offices cannot:

e link the Application Processto an approved petition
o enter any FSA-229 datafor a TAA applicant in the Application Process.

Specifically, Petition Process software:
o alows FAS personnel to process all petition functions

o alowsFSA County Office employeesto view and select an approved petition on-line,
and then link the Application Process to that petition

o assiststhe Application Process in some instances by auto-filling data fields on
applications as they are entered on-line

o facilitates Payment Process automatic calculations for payment, including the process of
pro-rating when necessary

e automatically limitsa TAA applicant’s payment to a $10,000 per fiscal year TAA
payment limitation; and to a $65,000 combined counter-cyclical payment plus TAA
payment limitation per applicable crop year

e records and tracks TAA payments in the event that more than 1 pro-rating calculation
needs to be performed in a given fiscal year

o facilitates TAA program activity report generation in detail and summary format.
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2 General Information About TAA Software (Continued)

C TAA Applications

Petition-integrated Application Process software that is accessible viathe FSA Intranet
Home Page, has been designed to reduce paper flow, and allows authorized:

e FSA County Office personnel to enter application data from the FSA-229

o Cooperative State Research Education and Extension Service (CSREES) personnel
on-line access to TAA applications and reports for their use in certifying completion of
applicants' technical training.

TAA Application data is stored in a data base that allows FAS personnel to:

e pro-rate payment rates when applicable
 initiate payment cycle calculations and payment processing.

D TAA Payments

Petition and application-integrated Payment Process software will facilitate payment
processing using new Web-based National Financial Services and National Payment Services
(NPS) that are being developed by FMD to support Web-based program applications.

Detailed TAA payment processing instructions will be provided in a future SP notice.

3 Authorized Accessto the Secure TAA Web Site

A Access Requirements

2-20-04

To access any TAA automated function authorized users must have a current WebCAAF:

e userliD
e password.

Important:  See Notice AO-1281 and Notice AO-1292 for specific instructions for
obtaining a WebCAAF user ID and password. The KC-Application
Development Center security office is responsible for all FSA program
delivery security issues and functions.

TAA software users presently include authorized personnel from FAS, FSA State and
County Offices, CSREES, and the Department of Labor.
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4 The TAA Application Process
A Application Process Capabilities

From the blue banner on the left side of the FSA Intranet-based TAA Application Process
Main Page, authorized users can select to:

add applications to the data base
edit an existing application in the data base

e view an application in the data base
e changethe status of an application in the data base.
B Adding Applications

The"Add Application" function allows authorized usersto add (enter) application data
for TAA applicants from FSA-229. See paragraph 7.

C Editing Applications

The "Edit Application" function allows authorized users to edit application data for
applications that have already been entered into the application software. See paragraph 8.

D Viewing Applications

The "View Application" function allows authorized usersto view, but not edit, applications
that have already been entered into the application software. See paragraph 9.

E Changing an Application’s Status

The "Change Status' function allows authorized users to change the status of an
application. See paragraph 10. An application can be changed from "Pending" statusto 1 of

the following:

o "Approved"

o "Disapproved"
e "Suspend"

o "Cancelled".
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5 Accessing TAA Application Process Main Page
A TAA Main Page
Users shall access TAA functions from the FSA Intranet Home Page. Under the
"Programs’ heading, click on "Trade Adjustment Assistance”. WebCAAF Authentication
and Authorization Screen will be displayed for user to enter credentials. After successful
access the TAA Main Page will be displayed.

This is an example of the TAA Main Page.

3 USDA FAS Online Intranet Services - Microsoft Internet Explorer

J File Edit ‘View Favortes Todls  Help |
S S o A G @B 9 W
Back Frrerd Stop  Refresh Home | Search Fawortes  History M ail Print Edt
| Adress [&] hip:/ocalhost 3080/TAA Application/FAS main sp x| @8
Farm Service Agency ]
— FSA l ¢ ' 7 Wl TAA Application Process
- Online ﬂff;lﬂﬁf_.

Accessibility Statement £-ryyms Contact us  Search Local Offices USDA Home
What's New

application Welcome to the Trade Adjustment Assistance

- Add Application Application Process
- Edit Application Pleaze select an item fram the links an the left,

- View Application
- Change Status
Sign Off The System

USDA Intranet

Browser Requirements
E-mail Us

Phone Us

Disclaimer

o
|@ l_l_ | Local intranet

B Starting from the TAA Main Page
From the blue banner on the left-hand side of the TAA Main Page, to:
e add an application, click on"Add Application”; go to paragraph 7
o edit an application, click on "Edit Application”; go to paragraph 8

e Vview an application, click on "View Application"; go to paragraph 9
o changethe status of an application, click on "Change Status'; go to paragraph 10.
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6 Important Factsto Know Before Using TAA Software
A Service Center Information M anagement System (SCIMYS)

TAA applicants not already on file in SCIMS must be recorded in SCIMS, see
subparagraph 7 A, according to the applicable "ID Number", "ID Type", and "Entity Type".

Important:  Individuals, joint ventures, general partnerships, corporations, etc., must be
recorded in SCIMS properly to interface with new payment limitation and
eligibility common routines that have been developed especially for TAA
Web-based software applications. TAA payments must match up against
counter-cyclical payments for accurate payment limitation monitoring.

B Separate TAA Applications

Separate TAA applications must be entered separately for applicants who apply for benefits
under separate petitions. For example, an applicant is eligible to apply for both Georgia and
South Carolina shrimp. Because shrimp TAA is approved under different petitions, different
payment rates, and different quantity conversion factors, the applicant must file a separate
application under each petition.

Petitions that are re-certified for subsequent crop years will be assigned new petition

numbers. Producers applying under these petitions will complete a new FSA-229 that will be
entered separately into the application software.
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6 Important Factsto Know Before Using TAA Software (Continued)
C FSA-229vs. Software
Not all questions or datafields on FSA-229 are shown in the "Add Application” software,
and not all questions or data fields shown in the software are on FSA-229. For example,
software does not include FSA-229 question 2, "Application Number" because software
automatically assigns its own unique number to link the application to the selected petition.

D CrossReferencing

County Offices shall cross-reference FSA-229 to the software-assigned application number
by attaching a printed copy of the software-generated application to FSA-229.

E TAA Software Data Fieldsand Drop Down Boxes
Data fields on software screens with:
e anasterisk "*" are normally required entries
"Yes'/"No" defaulted to "No" require no action if "No" is acceptable
o drop-down boxes indicate that additional information is available.
Users can click on the drop-down box for States to select a State Code from the list.

For alist of approved petitions, click on the drop-down arrow for the "Petition” field. After a
petition is selected, details about that petition can be viewed by clicking on "Details".
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6 Important Factsto Know Before Using TAA Software (Continued)

F About Recording Data

2-20-04

This table provides other key facts that users should know before recording application data
and processing TAA software functions.

Recording Data

Subject

Explanation

DataField Entries

A datafield with:

an asterisk (*) must be answered

e nodata"entry box" are auto-filled with data from the approved petition and
cannot be changed by the user

e adateanswered "Yes', must have a date "entered” or the application cannot be
approved for payment

e aquestion defaulted to "N", but which also hasa "date field", should have the
"datefield" left blank if the "N" default is acceptable; subsequent data display
screenswill display N/A or "Not-Applicable".

Correct Dates for

Correct entry of "date" applicant signed FSA-229 is critical to sequencing payment

Sequencing computations. TAA payments shall be processed according to the sequence

Payments applications are entered. This can occur when an applicant files applications under
more than 1 petition in 1 fiscal year.

Multiple An applicant:

Applications

e shdll fileonly 1 application per petition
e whofilesmultiple applications, under different petitions:

e shdl have applications entered in the sequence received

e that are signed the same date, shall have applications entered in the sequence
received.

TAA Payment Process software will calculate paymentsin the order applications are
entered. The order of entry could affect an applicant’s payment.

Question Answers

"Add Application" Data Entry Page questions 7B through 7E must be answered,
and a"date’ mug be entered to enable application approval and payment.

"Clear" Data To "clear" data entries, pressthe "Clear" button. All data fields on the page will be
cleared. Any unsaved datawill belost.

"Save' Data To "save" data entered on the "Add Application” Data Entry Page to the TAA data
base, pressthe "Submit Application” button (see paragraph 7).

"Cancd" To "cancel" application processing, pressthe "Cancd" button. The user will be

returned to the TAA Main Page (see paragraph 5). Any unsaved datawill be lost.
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7 Using the Add Application Function
A Adding Applications
After the user clickson "Add Application” according to paragraph 5, aTAA Data Entry
Page is displayed. Users shall make entries on this screen, moving down through the data

fields using a scroll bar onthe right. This paragraph explains how to complete those data
entries and other "related” actions. The following view shows the top of Data Entry Page.

2 USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

[| Ele Edit wiew Favortes Took Help |ﬁ
=L =S D

Back Ferard Stop  Refresh  Haome
address [@] hup: /Aocalhost: 3080/ A4 pplication/FA5 /add jsp? action=newspplication

Search  Faworites  Histon Mail Print Edit

Farm Service Agency

— A A
- TAA A lication Process 5

Online Pe

ISDA Home

wWhat's News Application: * Required Entry

Applicant Tax 1D *

Application Applicant Tax 1D Type: e vl
- Add Application If Tax ID is not known, please click the 'applicant Search’ - =
- Edit application button. Applicant Search I
- ¥iew Application 14, Mame and Address of Applicant
- Change Status Last Marme:
Sign Off The System First MName:
address:
USDA Intranet City:
E-mail Us State:
Phone lis Zip Code:
1B. Telephone Number:
10. E-mail address: l—
Petition application is submitted for: - lﬁ Details I
1E. Crop Year: LI

[&7 Done [ | 5% Localintranet
On the Data Entry Page, according to entries already made in SCIMS, the user shall first:
o enter applicant tax ID

o select applicant tax ID type from the drop down box, as shown in the following
example.

Application: * Required Entry

Applicant Tax ID:

Applicant Tax ID Type:
14, Mame and Address of applicant
Last Mame:
First Mame;
Address:
ity
State:
Zip Code:

TAA software queries the SCIMS data base and uses retrieved data to populate the following
fields:

o Name and Address of Applicant
o City, State, and ZIP Code
e Telephone Number.

If there is no applicant match in SCIMS, users must go back and record entriesin SCIMS
according to subparagraph 6 A before continuing with the "Add Application” process.
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7 Using the Add Application Function (Continued)
A Adding Applications (Continued)
When:

e usersdesireto search the SCIMS data base using the "Applicant Search" function on the
Data Entry Page, follow instructions in subparagraph B

o SCIMS populates all applicant information correctly on the Data Entry Page, user shall
continue the "Add Application” function according to instructions in subparagraph C.

B Searching SCIM S Using Applicant Search
Follow instructions in 1-CM to search the SCIM S data base for an applicant.
For example, if aTAA applicant’s"Tax ID" and "Tax ID Type" are unknown, or if the
applicant is a Native American and falls under the Bureau of Indian Affairs requirements,
click the" Applicant Search" button on the Data Entry Page (see subparagraph A) to display
the SCIMS Customer Search Page. Five views of the SCIMS search page, shown
successively as the user scrolls-down through the screen, are shown below.

This example shows the top view of the SCIMS Customer Search Page.

/3 http: /localhost: 9080/ TAA/Application/FAS /5 cimsS earchProducers_jsp - Microsoft Intemet Exploter

| Fie Edt WView Favorites Tooks  Help [

b =
=, | A G S - o
Back Foryard Stop  Refresh  Home | Seach Favoites  Histo il Frint Edi;
| Address [ hitp. Aocalhost. 5080, Tas Applicalion /FAS /S cimsSearchProducers. isp =] @Ga

Farm Service Agency
—_—

Online

What's New

Application
- Add application i PR S
- Edit Application Location State:
- ¥iew Application [ALaSKA =] [ALL SERVICE CENTERS

Service Center:

- Ghange Status Mational Search: [ Service Center Details I
Sign Off The System
Type Hame
USDA Intranet @ stanswith € Excact Mateh
E-mail Us = Individual © Business ¢ Both
Last or Business: I
Phone Us
Actve M Active and Inactive T First: I
Tax ID Other
1D: Cammaon Marme: I
Drr — = 1 L e b

| >
[ [ TR Unknown Zone [Mixed)
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7 Using the Add Application Function (Continued)

B Searching SCIM S Using Applicant Search (Continued)

This example shows a center view of the SCIMS Customer Search Page.

; http: /flocalhost- 3080/ TAA/Application/FAS /S cimsS earchProducers_jsp - Microsoft Internet E xplorer

| Ele Edt Wiew Favoites Took Hep
& ] =
Brack Forward Stop  FRefesh  Home | Seach Favorites Histoe | Mal Pt Foi

J Address I@ hittp: /Alocalhast 9080/ TAA /A pplication/FAS /S cimsS earchProducers.jsp

Farm Service Agency
—

Online

Accessibility Statement_r

What's New

Application
- Add Application

National Search: [

=] [ALL SERvICE CENTERS

Service Center Details |

E

- Edit Application

- ¥iew Application

- Change Status
Sign Off The System

Type
& Individual © Business ¢ Both

Active I Active and Inactive T

Name
& staswith ' Exact Match

Last or Business |
First

USDA Intranet
E-mail Us
Phone Us

Tax ID
D
ID Type: | Select One 'I

& whale ID

Other

Commaon Name
Zip Code
Phane Mo

Search Reset -
e — o

|&] Done

[ | [T Unknown Zone (Mised)

This example shows a 2™ center view of the SCIMS Customer Search Page displaying the
"ID type" drop down box.

| Eie E

it “iew Favotes Tools

Microzoft Internet Explorer

Help

a . =

Back Fariard

+
Stop  Refresh  Home

AN e

Search Favortes  History

=-

Mail

=5 ol

Pririt Edit

J Address I@ hittp: /#localhost 3080/ T A4/ ApplicationFAS /ScimsS earchPraducers. jsp

Farm Service Agency
et
Online

What's New

Application
- Add Application
- Edit Application
- Yiew Application

@ |ndiidual T Business © Baoth

Active M Active and Inactive T

@ staswith ' Exact Match

Last or Business
First

- Change Status
Sign Off The System

USDA Intranet
E-mail Us

Phone Us

Tax D
D
1D Type: [ Select One 'I

&y

Other

Comman Marme
Zip Code
Phane Mo

Social Security
Employer D
IRS Assigned
Federal Agency

il Reset | |

r
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Using the Add Application Function (Continued)
B Searching SCIM S Using Applicant Search (Continued)

This example shows atop view of the SCIMS Customer Search Page.

; http://localhost: 9080/ TAAfApplication/FAS /S cimsS earchProducers. jsp - Microsoft Internet Explorer

| Ele Edt Vew Favoites Took Hep |

g =
=S D 2 | B ||
Back  Foward  Stop  Reliesh  Home | Seach Favoites Histoy | Mal Pt ol
| Axddress [&] hitp:Alocalhost S080/T 44/ Application FAS /S cimsSearchProducers fop =] @Go

Farm Service Agency
—_'-_‘(__,.-—m FS A [ ntranet Ih TAA Application Process

Accessibility Statement -_r - Contact u arch Local Offic

{lhalss Rews USD USDA Service Center
e Information Management System
Application i - g o

!

- Add Application

- Edit Application

- ¥iew aApplication

- Change Status
Sign Off The System
Based on selected MNational Search

UsDa Intranet Select a customer:

E-mail Us
Fleosas Common Tax Id Delivery City, State ZIP Legacy Legacy
Tax Id : Phone No —
Name Type |Address Line Code State | County
RR 3 BOX73 ADRRIANMN 56110 0w | JASPER
DDLSESILA 504521538 :“ci"' 8532 @16123-3955 [5o0TH
DOMAGALA eourity | Lo bns7a ADRIANMN 56110- HAMLIN
9532 DaKOTA =
| o

&7 Done ’7 ’7 %% Unkniown Zone (Mized)

This example shows the bottom view of the SCIMS Customer Search Page.

3 http: /flocalhost- 9080/ TAAfApplication/FAS /5 cimsS earchProducers. jsp - Microsoft Internet Explorer

J File  Edit View Favorites Toolz:  Help

Q9 [ QD

Back . Frrard Stop  Refiesh  Home

Q m 3 B 9

Search Favortes  History Mail Frint Edit
| s |1 it/ localhost S0B0VT A pplication/FAS S cimsSearchProducers fsp x| @Go

Farm Service Agency
b(f—m FSA [ 1 truﬂ e t Ih TAA Application Process

Accessibility Statement - - C
What's New

w
5]
]

Local Offic

Application o ~ Search Results
- Add application
- Edit Application
-View Application
-Change Status

Based on selected Mational Search

Select a customer:

Sign Off The System Common Tax Id Tax Id Delivery City, State ZIP Phone No Legacy|Legacy
Name Type |Address Line Code State | County
USDA Intranet Lo sy | FROBOX7TS | SORALEREETIE owa, | JASPER
ocia ’
E-mail Us pomacats | TEZISE | oy RR3BON7s | APFIANMN 88110 B1EN2538 enuh HAMLIN
Phone Us 953z DAKOTA
Page 1 0f 1

Search Apain  End =
l o
’_ ,_ E'g Unknown Zone (Mixed)

Page 12



Notice SP-18

7 Using the Add Application Function (Continued)

C Displaying and Selecting a Petition by Petition Number

2-20-04

To select the correct TAA petition for which the "Add Application” function is to be used,
users shall first click on the down arrow in the window that is located on the Data Entry Page
to the right of the wording "Petition application is submitted for:", and just left of the petition
"Details' button. Clicking on this down arrow will display a drop-down box that lists
petition numbers as shown in the example below.

Clicking on the "Details" button allows users to see the details of a petition and thereby aid

usersin selecting a petition.

After the desired petition has been selected, go to subparagraph E.

Thisis an example of a TAA "petition number" drop-down box.

Petition application is submitted for:

1E. Crop Year:
1F. Commaodity Description:

1G. Production Quantity:
1H. Commodity Unit of Measure:

P20020012

P20030006

o Petition numbers assigned to commodities approved by State or Region are available at

www.gov/itp/taa/registry.htm.
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7 Using the Add Application Function (Continued)

D Displaying Petition Details

2-20-04

The TAA "Add Application” function allows users to view petition details by clicking on the
"Details’ button on the Data Entry Page after a petition has been selected according to
subparagraph C. Examples of the Petition Details Screen (shown as the user scrolls-down
through the screen) are in the following 4 views.

This example shows the top view of the Petition Details Screen.

; USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

TAA Petition Details

Status: Approved

Contact Information:

Permenant Petition Number: P20030006

Representative/Primary Contact Last Mame:
Representative/Primary Contact First Mame:
Representative/Primary Contact Title:

Date Representative Submitted (mm/dd/ vy

Association Name:
Association Address:

Association City:
Association State:
Association Zip Code:
Telephone Number:

Fax Mumber:
E-mail address:

Producers in the group filing this petition:

Backlund
Roger

Swner
01/05/2004

434-494-3399
434-595-3399

Producer Name

Producer Address

Producer Phone

Producer E-mail

Jdones , Mike

1289 Main St
Springfield , AK 222838

292-222-1929

test@test.com

13NN Proad S
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7 Using the Add Application Function (Continued)

D Displaying Petition Details (Continued)

2-20-04

This example shows a center view of the Petition Details Screen.

/3 USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

Jones , Mike 202-222-1929

Springfield , aK 22288

test@test.com -

‘1300 Broad St.

Springfield , ak 22288 ‘292—222—1929

‘Smith , Robert

smith@test.com

1289 400 Rd
Springfield , Ak 22288

Robertson , Amanda ‘ ‘292—222—1929

Commodity Information:
Commaodity Description:
Commaodity HTS Mumber:
Commaodity Unit of Measure:
Is this an Alaska Salmon Petition?
Commodity Payment Code:
Beginning of Marketing Year {mm/ yy):
End of Marketing Year {mmdyy )
Certification covers a commodity produced:
Mationally
Most recent marketing year:
Most Recent awverage annual Price:

5 Year Average annual Price

rober@test.com

Alaskan Salmon
3342.11.4332
Tons

Ves

3344

01 / 2003

0z / 2003

2003
1.42

2000 19499

1.z 1.1

2002 2001
1.0 1.1

1998
1.3

This example shows a 2™ center view of the Petition Details Screen.

3 USDA F5A PSCAD Online Intranet Services - Microzoft Internet Explorer |_ (O] x|
2002 2001 2000 1999 1998
1.0 1.1 1.2 1.1 1.3
Threshold: 0.8
Basis for request for adjustment assistance:
This is the basis for this petition =
[
Link to additional Basis Information: MNone ;I
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7 Using the Add Application Function (Continued)

Notice SP-18

D Displaying Petition Details (Continued)

2-20-04

This example shows the bottom view of the Petition Details Screen.

‘2 USDA FSA PSCAD Dnline Intranet Services - Microsoft Internet Explorer

Link to Additional Basis Information:

FAS Supplied Information:
Petition Fiscal Year:
Petition Crop Year:
Proposed Payment Rate:
Date for FAS to begin accepting applications:
Date for FAS to stop accepting applications:
F&S Representative Mame:
FAS Representative Title:
Date FAS Signed:

o]

MNone

2003

2002

0.2
02/01/2004
04/01,/2004
Mike Williams
Specialist
01/04/2004

K1l

After viewing the petition details, the user shall:

o click the"OK" button at the bottom of the screen to select this petition; go to

subparagraph E

e return to petition number selection to select another petition number and view details,

return to subparagraph C.
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7 Using the Add Application Function (Continued)
E Crop Year, Commodity, Production, and State and County Codes
After the petition has been selected according to subparagraph C or D, users shall:
» make applicable entries on the Data Entry Page in these data fields:

e "1G. Production Quantity:"
e "1H. Commodity Unit of Measure:"

Thisview of the Data Entry Page shows the crop year, commodity, and production
guestions.

/3 USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

Fie Edit “iew Favoites Tools Help |
5 =
= o= D far | B Ga @ B S
Back Earvard Stop Refresh Home Search  Fawvorites  History M ail Print Edit
| ddress [@] htp:/Aacalhost 9080/ TAA M pplication/FAS /add jsp Paction=newhpplication =] &G

1E. Crop Year: ;I
1F. Commodity Description:

1G. Production Quantity: *

1H. Commaodity Unit of Measure:

3. State Code: * vl

4, County Code: M 'I
6B, I= applicant a ship Captain/Skipper? # i vas MO
6C. Date applicant Signed FSA-229 (mm/dd/ vy B /I /I

COC Determination:

FA. If this application is for a ship Captain/Skipper, has the
FSA-229-A bheen received?

Date Documentation Received: /I /I

TB. Has the producer provided verifiable documentation of
production of the commaodity identified in Item 1F and the =+  ves & No
production in Items 1G and 1H7

Date Documentation Received: /I /I

7C. Has the producer provided supporting documentation =

\\\\\ fiima that tha mat farm ar mat fich incorma daclinad from

|&] Done || |5% Local intranst

* T ves @ No

o select the applicable State and County Codes using the down arrows (to activate
State and County Code drop-down boxes) located to the right of:

e "3. State Code"
e "4. County Code".

See the example of drop-down boxes on the next page.
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7 Using the Add Application Function (Continued)
E Crop Year, Commodity, Production, and State and County Codes (Continued)

Thisview of the Data Entry Page shows the State and County Code drop-down boxes.

3. State Code: *|Dl 'I
4, County Code: *I v|

68, Is applicant a ship Captain/Skipper? * M & No
6C, Date Producer Signed FSA-229 (mm/dd/yy); #(003 —JI_ ,/|_
ook
COC Determination: gg;
74, If this application is for a ship Captain/Skipper, has the  n11 &y
FS4-229-4 been received? 013 o

Date Documentation Received: gi? I /I

7B, Has the producer provided verifiable documentation of  |019 =
production of the commodity identified in Item 1F and the * T yes @ ng
production in Items 1G and 1H?

Until FSA-229-A isavailable and applicable to applicants, users shall not answer "yes' and
must leave the "no" default for question 6B, "Is applicant a ship Captain/Skipper?'.
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7 Using the Add Application Function (Continued)

F COC Determination Section of Data Entry Page

2-20-04

Users shall make applicable entries for questions 7A through 7E by:

e selecting the applicable "Yes' or "No" radio button
» making applicable entries in the "Date Documentation Received:" fields.

This view of the Data Entry Page shows the COC Determination section and the
"Submit Application”, "Cancel Application”, and "Clear Page" buttons.

/3 USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

J File Edit “iew Favoites Tools Help |

3 =
LD AN BT B B RES R B |
Back Forward Stop  Refiesh  Home Seach Favoites History b ail PFrint EGI:
| Address [ @] hitp: //localhost: S080/T /4 pplication /FAS /add jsp?action=newdpplication | @G

7B. Has the producer provided verifiable documentation of 2]
production of the commaodity identified in Item 1F and the + € yes & No
production in Items 1G and 1H?

Date Documentation Received: I £ /

7C. Has the producer provided supporting documentation
verifying that the net farm or net fish income declined from cy &
the latest year in which no adjustment assistance payment Bs o

was received?

Date Documentation Received: I I /

70. Has the producer provided supporting documentation
that the Adjusted Gross Income is in accordance with # Cyves @ N
regulations in 7CFG Parts 1400-G and 1580.3017

Date Documentation Received: I £ /

7E. Has the producer provided proof that technical
assistance from the Extension Service (CSREES) has been + € yes @& o
received?

Date Documentation Received: I I /

Does applicant refuse CASH payment on all applications

filed by applicant this Fiscal Year? ¥ C¥es Mo

Submit Application I Cancel Application | Clear Page |

=

|@ Daone l_l_lf'g Local intranet

Note: Until further notice users shall not answer "yes' and must leave the "no" default for
question 7A, "If this application is for a ship Captain/Skipper, has the FSA-229-A

Been received?'
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Notice SP-18
7 Using the Add Application Function (Continued)
F COC Determination Section of the Data Entry Page (Continued)

After all applicable entries have been made on the Data Entry Page, users
shall pressthe:

"Submit Application™" button to store entered TAA application data
"Cancel Application” button to cancel and exit from "Add Application”
o "Clear Page" buttonto clear entered data so that new entries can be made.

After users click on "Submit Application” and stores FSA-229 data to the data base,

the "Add Application” function automatically displays an Add Application Confirmation
Page that allows users to confirm data entries. Go to subparagraph G.
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7 Using the Add Application Function (Continued)

G Confirming Entriesin the Add Application Function

The"Add Application” function allows user to confirm entries. After:

« al entries have been made on the Data Entry Page, data can be confirmed on an
Add Application Confirmation Page where the entire application can be:

o reviewed for verification on-line
e printed for hard copy review

e viewing or printing an application, click the "OK" button to end viewing

o applications are submitted, data can be edited using the "Edit Application” function.

Examples of the Add Application Confirmation Page (shown as the user scrolls-down

through the page) are in the following 3 views.

This example shows the top view of the Add Application Confirmation Page.

“J USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

File Edit Wiew Favortes Tooks Help

Q G S

Search Favortes  History

= . = @ [#] Y

Back Fonward Stop Fefresh  Home

EIR

b ail Frint

Edit

Address [@] hitp:/localhost: 3080/ TAAApplication/ FAS /addSummany.jsp

Farm Service Agency
—

Online FSA Iﬂtr‘}.!.[lﬁt . Ilh

Accessibility Statement £ Forms s t
what's Mew An Applicatio s been crea
Application Number: 8

>t us Search

Application Information:
Applicant Tax ID:
Tax ID Type:
14, Mame and address of Applicant
Last Marme:
First Mame:

Application
- Add Application
- Edit Application
- Wiews Application
Sign Off The System

USDA Intranet Address:

Browser Requirements City:

E-mail Us State:
Zip Code:

1B. Telephone HNumber:

10. E-mail address:

Petition application is submitted for:
1E. Crop Year:

1F. Commodity Description:

Disclaimer

TAA Application Process

Local Offices

USDaA Home

ted with the following information:

ED4521536
=

DOMAGALA
LEROY

RR 2 BOX 73
ADRIAMN

FAr

EGl10
28161233456
test@mtest.com
Pz20030006
200z

Pacific Salmon

2-20-04

,7 ,7 E‘.g_l__ocal intranet
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7 Using the Add Application Function (Continued)

G Confirming Entriesin the Add Application Function (Continued)

2-20-04

This example shows the center view of the Add Application Confirmation Page.

soft Internet Ex

J Back

E- S

b il Print =alls

Forard Stop  Refrash  Home Search Favorites  History

| Address [&] hitp://acalhost 9080/T 444 pplication/FAS /addS ummany. jsp

=] @Ga
1F. Commodity Description: Pacific Salmon ;[
1G5, Production Quantity: 100
1H. Commodity Unit of Measure: 22
2. State Code: oz
<. County Code: ooz
6B, Is applicant a ship Captain/Skipper?: Mo
&6C. Date Applicant Signed FSA-229 {mm/dd vy oz/02/04
COC Determination:

7. If this applic:‘_atinn is for a ship Captain/Skipper, has the FSA- MO
229-4 heen received?

Date Documentation Received: [
7B. Has the producer provided verifiable documentation of
production of the commodity identified in Item 1F and the Mo
production in Items 1G and 1H?

Date Documentation Received: [
FC. Has the producer provided supporting documentation verifying
that the net farm income declined from the latest year in which no Mo
adjustrment assistance payment was received?

Date Documentation Received: [
7I2: Has)the producer pr_o\{lded sup)portlng q?cumepte_ltlon_that the =1

|&] Done

This example shows the bottom view of the Add Application Confirmation Page.

D

Fa. If this application is for a ship Captain/Skipper, has the FSA-

229-4 heen received? Mo
Date Documentation Received: [P
7B. Has the producer provided werifiable documentation of
production of the commodity identified in Item 1F and the Mo
production in Items 1G and 1H?
Date Documentation Received: Tl £

FC. Has the producer provided supporting documentation wverifying
that the net farm income declined from the latest year in which no  ®o
adjustment assistance payment was received?

Date Documentation Received: [
7D. Has the producer provided supporting documentation that the
adjusted Gross Income is in accordance with regulations in 7 CFR Mo
Parts 1400-G and 1580.3017

Date Documentation Received: A

FE. Has the producer provided proof that technical assistance from
the Extension Service {CSREES) has been received?

Date Documentation Received: [
Does applicant refuse CASH payment on all applications filed by
applicant this Fiscal Year?
Ok

- > a 1 oS °
Back Farpard Stop  RAsfiesh  Home | Search Favorites  Histow Mail Frint Ecit
Address |@ http: Aocalhost: A0S0/ T A4 48 pplication/FAS AaddSummany. jsp =] @Ga

[&] Done

[ [ [7% Local intranet
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Notice SP-18

Using the Edit Application Function

A Selecting and Editing TAA Applications

After selecting "Edit Application" according to paragraph 5, users can edit an application.
This paragraph explains the edit process.

After "Edit Application” has been selected, an Application List Page will be displayed

showing all applications by:

application number
State

applicant
commodity

crop year
application status.

Thisis an example of the Application List Page.

“ZJ USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

File Edit Wiew Favortes Tooks Help |ﬁ
e .- D Q G B B 5
Back Fonsard Stop  Refresh  Home Search Favorites  Histor HMail Frint Edit
| Address [&] hup:localhost 5080/ A48 pplication/Fas AeditList jsp =] @Ga
Farm Service Agency F S I I z
-"“__-O':Ti:r? ﬂtr‘lnct TAA Application Process

Accessibility Statement E-Forrms Contact us Search Local Offices IUSDa Home
What's Mew

Application

Sign Off The System Application
M EEr Applicant |[Commodity| Crop Year

Petition Number: IDEDDEDDE 'I

Producer Last Name Contains: I

- Add Application
- Edit Application State Code: County Code: I
- view Application Search | Showal |

- Change Status

Smith , edit
USDA Intranet Andrew Shrimp 2002 Pending el HEE(L
Browser Requirements Brown , Pacific edit
E-mail Us Ak william Salmon 2002 Pending application
W Jones , Pacific ooz semdling edit
Disclaimer Andrew Salmon application
Ak Smith , Pacific 002 pending edit .
James Salmon application
Jones , Pacific q edit
i John Salmon =002 FEmEing anplication x|

|| [ Localintranet

From the Application List Page users can:

2-20-04

select an application from the list by clicking on the "edit application™ option
narrow the data base search for an application by:

 using the "Petition Number" drop-down box to select the desired petition
e typing applicable information in the free-form text boxes for:

e "Producer Last Name Contains'
o "State Code"
e "County Code".

Page 23



Notice SP-18

8 Using the Edit Application Function (Continued)

A Selecting and Editing TAA Applications (Continued)

2-20-04

Important:  When, after an application has been added or additional data isto be entered
into the data base, it is determined the selected petition number is incorrect,
the "Edit Application” function shall be used to select a new petition. This
process triggers automeatic actions according to this paragraph.

When the "edit application” option on the Application List page is selected:
» an Edit Application Page will be displayed, see page views in subparagraph B

e users can change application data, except for auto-filled fields and applicant name and
address information from SCIMS.

If there is a change to the petition number the edit process will automatically:

» replacethe "old" application with a"new" application with a new number

e changethe"Status' of the "old" application to "Disapproved"

e cross-reference the "old" application to the "new" application

o auto-fill datafrom the "old" application in the "new" application.

To save all edited changes to the data base, users shall click the "Save Changes" button &t the
bottom of the Edit Application Page, see subparagraph B.
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8 Using the Edit Application Function (Continued)
B Examplesof the Edit Application Page

This subparagraph provides 3 successive views, as the user scrolls down through the page,
of the Edit Application Page.

This example shows the top view of the Edit Application Page.

net Explorer

J File Edit “iew Favortes Tools Help |

. =
« .+ . Al @ BB 4
Back Farnsand Stop Refresh  Home Search Faworites  Histary b ail Print Edit
| Aderess [@] hitp://localhost: S0B0,T A4 pplication/FAS /editDetail. isp x| @Go

Farm Service Agency :
W FSA [ﬂtfi{ﬂﬁt llh TAA Application Process

Accessibility Statement g-fFqy Cont us Search Local Offices USDaA Home
Wwhat's New Application Number: 6

Application: * Required Entry

Application Applicant Tax ID: " |504521536

- Add Application Applicant Tax ID Type: * IS j' b
- Edit Application 14, Mame and Address of applicant
- ¥iew Application Last Name: DOMAGALA
- Change Status First Mame: LEROY
Sign Off The System address: RER 3 BOX 73
City: ADRIAMN
USDA Intranet State: 1M
Browser Requirements Zip Code: 56110
E-mail Us 1B. Telephone Mumber: 8161233456
Phone Us
Disclaimer 10, E-mail address: Jtest@test.com
Petition application is submitted for: * |P20030006 'le
1E. Crop Year: 2002 =l

|@] Done ,_ ,_ |8 Local intranet

This example shows the center view of the Edit Application Page.

; USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

J Eile Edit “iew Favontes Tools Help |

J@-»-@@@@@%'-

Back FEanwarnd Stop Refresh Home Search Favortes  History b il Frint Edit
| &ddress [@] http://ocalhost 3080/T A4/ Application/FAS /ediDetall jsp =] @Ga
1F. Commodity Description: Pacific Salmon ;I
1G. Production Quantity: * |12.D
1H. Commodity Unit of Measure: Ton

3. State Code: *IDQ 'I
4. County Code: e IDlE\ 'I

6B, Is applicant a ship Captain/Skipper? « Clyes & No
6C. Date Producer Signed FSA-229 {mm/dd/ vy * |D3 7 |D1 I k=

COC Determination:

74, If this application is for a ship Captain/Skipper, has
the FSA-229-4A been received?

Date Documentation Received: I /I /I

7B. Has the producer provided wverifiable documentation of
production of the commaodity identified in Item 1F and the = © ves & No
production in Items 1G5 and 1H?

Date Documentation Received: I /I /I

7C. Has the producer provided supporting docurmentation
verifying that the net farm or net fish income declined
from the latest vear in which no adjustment assistance

|@&] Done [ | [T Local intramet

* Cives & Mo

* Cives & Mo LI
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8 Using the Edit Application Function

B Examplesof the Edit Application Page (Continued)

2-20-04

This example shows the bottom view of the Edit Application Page.

/3 USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

J Eil=  Edit “iew Fawvorte: Tools  Help |

J@-»v@@@EQ%'-

Back Fonward Stop Fefiresh  Home Search Favorites  History b ail Frint Eit

| Address [€] hitp: /localhost 3080/ TAs /pplication/F&S /ediD etail isp =] &Ga

7B. Has the producer provided verifiable documentation of =]
production of the commodity identified in Item 1F and the = € vas & No
production in Items 1G and 1H?

Date Documentation Received: I /I /I

FC. Has the producer provided supporting documentation
werifying that the net farm or net fish income declined
from the latest year in which no adjustment assistance
payment was received?

Date Documentation Received: I /I /I

7D. Has the producer provided supporting documentation
that the adjusted Gross Income is in accordance with # 0 was & Mo
regulations in ¥ CFR Parts 1400-G and 1580.3017

Date Documentation Received: I /I /I

90. Has the producer provided proof that technical
assistance from the Extension Service {CSREES) has been » € vas & Mo
received?

Date Documentation Received: I /I /I

Does applicant refuse CASH payment on all applications
filed by aApplicant this Fiscal Year?

Sawe Changes I Cancel Changes I

* Cyes & No

* Cyes & No

|&] Dene || |54 Localintranet

After users click the "Save Changes' button on the Edit Application Page, edits are stored in

the data base, and the "Edit Application” function automatically displays an Edit
Confirmation Page that allows usersto confirm edit entries. Go to subparagraph C.

Confirming Editsin the Edit Application Function

The "Edit Application" function’s Edit Application Confirmation Page displays all

application data, and users:

o receive the message, “The Application has been updated with the following information:”
» canview all application data by scrolling up or down, using the scroll bar at page right
» ghall click the"OK" button at the bottom of the page to save the "edited" application.
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8 Using the Edit Application Function (Continued)

D Examplesof the Edit Application Confirmation Page

2-20-04

This subparagraph provides 3 successive views (as the user scrolls down through the page) of

the Edit Application Confirmation Page.

This example shows the top view of the Edit Application Confirmation Page.

A USDA FSA PSCAD Online Intranet 5

File Edit View Favorites Took Help |

= L = T =
Back EGrvvard. Stop Refresh Home Search  Favorites  Histomw M ail Print Edit

address [@] hip: /Aocalhost 3080/ TAAMpplication/FAS JeditS ummary. jsp

FSA Intranet _Lisag

Accessibility Statement - ontact us | Search Loc: ces |USDA Home
What's New The aApplication has been updated with the following information:

Farm Service Agency
TAA Application Process

Application
- Add Application
- Edit Application
- ¥iew application

Application Information:
Applicant Tax ID: 504521536
Tax ID Type: = L
14, Mame and Address of Applicant

- Change Status Last Name: DOMAGALA
Sign Off The System First Mame: LEROY
Address: RR 3 BOX 72
USDA Intranet City: ADRIAMN
State: [
Zip Code: 55110
Phone Us 1B. Telephone Mumber: 8161232456
Disclaimer 10, E-mail address: testi@mtest.com
- Petition application is submitted for: PZO030006

1E. Crop Year: p={n]u}=]
1F. Commuodity Description: Pacific Salmon LI

== e

[&] Done

This example shows the center view of the Edit Application Confirmation Page.

USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer
J Ele Edit ¥iew Favortes Tools Help |
=g
= s P Q G I B |
Back Earwand, Stop Refresh Home Search Fawvortes  Histony M ail Print Edit
JAgdress I@ http: A localhost 080/ TAA A pplication/FAS fapplicationSurnman. jsp ;I 6’ Go
1G. Production Quantity: 1z.0 :l
1H. Commodity Unit of Measure: Ton
3. State Code: oz
4. County Code: 016
6B. Is applicant a ship Captain/Skipper?: Mo
6C. Date applicant Signed FSa-229 (mm/dd/ vy ) 03/01/2002
COC Determination:
74, If this application is for a ship Captain/Skipper, has the FSA- Mo
229-4 been received?
Date Documentation Received: A
7B. Has the producer provided verifiable documentation of
production of the commaodity identified in Item 1F and the Mo
production in Items 1G and 1H?
Date Documentation Received: [RFEY
7C. Has the producer provided supporting documentation verifying
that the net farm or net fish income declined from the latest year in Mo
which no adjustment assistance payment was received?
Date Documentation Received: A
7D. Has the producer provided supporting documentation that the
Adjusted Gross Income is in accordance with regulations in 7 CFR Mo LI
Ficwbo A dme a4 oA mman
|&] Done |55 Local intranet
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8 Using the Edit Application Function (Continued)

D Examplesof the Edit Application Confirmation Page (Continued)

2-20-04

This example shows the bottom view of the Edit Application Confirmation Page.

/J USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

J File  Edit “iew Favontes Tools Help |
3 =
.= D ra | B Gd 8 | B &
Back Fonyard Stop Refresh Home Search Favorites  History P il Frint Edit
J Address I@ http: /Alocalhost: 9080/ T A48, 58pplic ation/FAS AeditSummarng. jsp ;I 6) Go
7a, If this application is for a ship Captain/Skipper, has the F5a- MO =l
229-4 heen received?
Date Documentation Received: [
7B. Has the producer provided verifiable documentation of
production of the commodity identified in Item 1F and the Wes
production in Items 1G and 1H?
Date Documentation Received: 02/04/04

7C. Has the producer provided supporting documentation verifying
that the net farm income declined from the latest year in which no  Yes
adjustment assistance payment was received?

Date Documentation Received: 0z2/05/04
70. Has the producer provided supporting documentation that the
Adjusted Gross Income is in accordance with regulations in 7CFG Mo
Part 1400-G7
Date Documentation Received: [N
FE. Has the producer provided proof that technical assistance from Mo

the Extension Service (CSREES) has been received?
Date Documentation Received: A
Does applicant refuse CASH payment on all applications filed by
Applicant this Fiscal Year?
OKl

-

|@ Cone

[ [ 5= Localintranet
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9 Using the View Application Function

A Viewing Applications

2-20-04

After selecting "View Application" according to paragraph 5, users can view an application.

This paragraph explains the view process. The view function provides a list of all

applications in the data base.

After "View Application” has been selected, an Application List Page will be displayed

showing all applications by:

o application number
o State

e applicant

e commodity

e cCropyear

e application status.

Thisis an example of the View Application List Page.

“3 USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

J File Edit Wiew Favoites JTools Help |
. =
=L = D =] | ] =4 = ||
Back Fonuard Stop  Refresh  Home | Search Favoites  Histoy Wil Frint Edi
| Address [@] hup: / Aocalhost 5080/ TA8 48 pplcation /FAS listbpplicatiorhiow. s =] @Go

Farm Service Agency ;
=—_____:.—m FSA [ﬂtrﬂﬂ{;‘t : Ilh TaA application Process

Accessibility Statement c-rForms Contact us Search Local Offices USDA Home
What's New

Petition Number: I 'I

Application
- Add Application Producer Last Name Cuntains:l

- Edit Application State Code: I County Code: I
- wiew Application Search | Show Al |
- Change Status

ig v i i g g
Number
1 T

Smith , q q e
USDA Intranet Shrimp 2002 Pending

Andrew application —
Browser Requirements Brown , pacific view
E-mail Us AR william Salmon 200z Pending application
Jones , Pacific Sy
o Andrew Salmon =oioz FErEling] application
Ak Smith , Pacific 002 pending sy
James Salmaon application
Janes , Pacific . wisw
Al John Salmon 2002 PEmEling) application |

| [ %% Localintranet
From the View Application List Page users can:

» seroll through all applications on file using the scroll bar at page right

e click on"view application" to display an application on the View Application Page

e narrow the data base search for an application to view by:

 using the "Petition Number" drop-down box to select the desired petition

e typing applicable information in the free-form text boxes for:

e "Producer Last Name Contains'
o "State Code"
e "County Code".
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9 Using the View Application Function (Continued)

B

2-20-04

Examples of the View Application Page

This subparagraph provides 3 successive views, as the user scrolls down through the page,

of the View Application Page.

This example shows the top view of the View Application Page.

et Explorer

=

Search  Faworites  History

Back T FFarard Stop Refresh Horne b il Print Edit

Address [@] hitp://localhost: 9080/T &4/ Application/FAS /applicationS ummary. isp

FSA Intranet

Farm Service Agency
Lt

Online

Accessi y Statement -F;
What's News Application Number: 3

DA Home

Application Information:
Applicant Tax ID: 504521536
Tax ID Type: =3

Application
- Add application

- Edit application 14, Mame and address of applicant -

- Wiew Application Last Mame: DOMAGAL A
- Change Status First Mame: LEROY
Sign Off The Systemn address: RR 3 BOX 73
City: ADRIAMN
uspD A Intranet State: MM
Browser Requirements Zip Code: E&110
1B. Telephone Number: 2161232456
1D. E-rmail address: test@mtest.com
Petition application is submitted for: P2O0Z0006
1E. Crop Year: 2002
1F. Commodity Description: Pacific Salmon
1G. Production Quantity: 100.0 LI

|F® Local intranst

This example shows the center view of the View Application Page.

“J USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

| Eile Edt ¥iew Favoites Tools Ip
~ . = @
Back Farard Stop Refresh Horne Search  Fawvorites  History b il Print Edit
Address [@] hitp:/ocalhost: 9080/ T A4/ Application/F&S /applicationS ummary. isp =] @Ge
15, Production Quantity: 12.0 ;I
1H. Commodity Unit of Measure: 22
2. State Code: oz
4. County Code: o016
GB. Is applicant a ship Captain/Skipper?: Mo
6C. Date Applicant Signed FSA-229 {rmm/ dd/ vy ): 0z/01/2002
COC Determination:
F&. If this application is for a ship Captain/Skipper, has the FSA- MO
229-4 been received?
Date Documentation Received: [
7B. Has the producer provided werifiable documentation of
production of the commodity identified in Item 1F and the Mo
production in Items 1G and 1H?
Date Documentation Received: [
7. Has the producer provided supporting documentation verifying
that the net farm or net fish income declined from the latest yvear in Mo
which no adjustment assistance payment was received?
Date Documentation Received: [
7D. Has the producer provided supporting documentation that the
fdjeft‘e:jﬁfras? ,ITC.D:QE |sﬁ|[1ﬁa|:|:ordance with regulations in 7 CFR Mo =

|&] Done

|4 Local intranet
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9 Using the View Application Function

B Examplesof the View Application Page (Continued)

2-20-04

This example shows the bottom view of the View Application Page.

“ZJ USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

File Edit Wiew Favortes Tooks Help |
= =5
= . > 5 D o | @ - =
Eack Fanaard Stop Refresh Home: Search Favortes  Historp b ail Print Edit
| Address [&] hup://localhost 5080/ A48 pplication/Fbs /applications ummary. j=p =] @Ga
T4, If this application is for a ship Captain/Skipper, has the FSa- MO =l
229-4 heen received?
Date Documentation Received: [
TB. Has the producer provided wverifiable documentation of
production of the commodity identified in Item 1F and the Mo
production in Items 1G and 1H?
Date Documentation Received: [

7C. Has the producer provided supporting documentation verifying
that the net farm or net fish income declined from the latest wear in MNo
which no adjustment assistance payment was received?

Date Documentation Received: [
7D. Has the producer provided supporting documentation that the
Adjusted Gross Income is in accordance with regulations in 7 CFR Mo
Parts 1400-G and 1580.3017

Date Documentation Received: [

YE. Has the producer provided proof that technical assistance from
the Extension Service (CSREES) has heen received?

Date Documentation Received: [
Does applicant refuse CASH payment on all applications filed by
Applicant this Fiscal Year?
OKl

Mo

Mo

|1 Done || |5% Localintranst

To end viewing click on the "OK" button on the bottom of the View Application Page.
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10 Using the Change Status Application

A Changing an Application’s Status

2-20-04

After selecting "Change Status' according to paragraph 5, users can change the status of an
application. This paragraph explains the change status process. The change status function

provides alist of all application in the data base.

After "Change Status' has been selected, an Application Change Status List Page will be

displayed showing all applications by:

o application number
o State

e applicant

e commodity

e cCropyear

e application status.

Thisis an example of the Application Change Status List Page.

/2 USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

Fil= Edit “iew Fawvortes: Tools Help |
5 ="
= s @ fal | - =5 o
Back Forad Stop  Refresh  Home | Seach Favortes  History M il Frint i
| Address [&] http: //localhost 9080/ TAs /spplication/Fas /statusList. isp =] @Ga

Farm Service Agency ?
—‘}_—m FSA Iﬂtrdnﬁt . I h TAA Application Process

Accessibility Statement c-Forms Contact us Search Local Offices USDa Home
What's Mew

Petition Number: I 'l

Producer Last Name Contains: I

Application
- Add Application
- Edit Application State Code: County Code: I
- view application Search I Shior Al I
- Change Status

!] Y i i - -
S8 Q7 Ul Stz aeplication State Applicant [Commodity| Crop Year Status
Mumber
1 T

Smith , . . change
USDA Intranet Andrew Shrimp 2002 Pending statis |

Browser Requirements
K Brown , Pacific snnz pending change

E-mail Us william Salmon status
Phone Us s Jones , Pacific 00z Panding change
Disclaimer Andrew Salmon status
K Smith , Pacific 002 Pending change
Jarmes Salrmon status
Jones , Pacific . change

Ak John Salmon =200z PemEg status |

] [T Local intranst

From the Application Change Status List Page users can:

» seroll through all applications on file using the scroll bar at page right
e click on"change status' for the desired application
e narrow the data base search for an application to change status for by:

 using the "Petition Number" drop-down box to select the desired petition
e typing applicable information in the free-form text boxes for:

e "Producer Last Name Contains'
o "State Code"
e "County Code".
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10 Using the Change Status Application (Continued)
B Examplesof the Change Status Page

This subparagraph provides 2 successive views, as the user scrolls down through the page,
of the Application Change Status Page.

This example shows the top view of the Application Change Status Page.

2 USDA FSA PSCAD Online Intranet Services - Microsoft Internet Explorer

File Edt “iew Favortes Tools Help |
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Application Information:

Application 14. Mame and address of Producer (including Zip Code)

- Add Application Last Name: Jones
- Edit Application First Mame: John
- Miew Application 1C. Producer Tax IO 353939359
- Change Status Patition application is submitted for: P20030006
Sign Off The System 1E. Crop Year: 2002
1F. Commodity Description: Pacific Salmon
UsSDA Intranet 1G. Production Quantity: iz.0
Browser Requirements 2. State Code: oz
E-mail Us <4, County Code: 016
&6C. Date applicant Signed FSA-229 (mm/dd/ vy 03/01/2002 =
Current Status: Pending
Mew Status: Approved 'I
If changing status to Suspended please provide 3 reason: -
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This example shows the bottom view of the Application Change Status Page.
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Application Information:

Application 14, Mame and Address of Producer {including Zip Code)

- Add Application Last Mame: Jones
- Edit Application First Name: John
- ¥iew Application 1C. Producer Tax ID: 333538388
- Change Status Petition application is submitted for: F20030006
Sign Off The System 1E. Crop Year: zooz
1F. Commaodity Description: Pacific Salmon
USDA Intranet 1G. Production Quantity: 1z.0
Browser Requirements 3. State Code: az
E-mail Us 4. County Code: 016
Phone Us 6C. Date applicant Signed FSA-229 (mm/dd yy: 03/01/2002
Disclaimer Current Status: Pending
Mew Status: Approved VI
If changing status to Suspended please provide a reason: -
=
Save Cancel I
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After allowable status changes, see subparagraph C, users shall click the "Save" button to
save changes. After status changes have been saved a Status Confirmation Page is displayed.
Go to subparagraph D.
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Notice SP-18
10 Using the Change Status Application (Continued)
C Change Status Capabilities
The change status function allows users to change the status of an application (FSA-229) to
either allow further processing for payment, perform editing, or place it in a status that will

not alow payment.

Users can change an application’s status from:

"Pending"” to "Approved"; this action allows the payment process to proceed when
activated by FAS

"Pending” to "Disapproved”; this action disables the editing and payment processes

"Disapproved" to "Approved"; this action could result from an appealed disapproval that
was later granted approval status for payment

"Pending” to "Suspended"; this action could result from program violations where further
actions may be needed before the payment process is allowed

"Suspended” to "Approved"”; this action shall be used as warranted.
A "status' cannot be changed to "Approved” unless all questions:

e areanswered"Yes' or "No"
o answered "Yes' have the date field completed.
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Notice SP-18
Using the Change Status Application (Continued)

D Change Status Confirmation Page

This is an example of the Change Status Confirmation Page. To "confirm" user shall

click the "OK" button.
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What's New
The following status information has been updated:
Application
- Add Application
- Edit Application Application Number: 3
- ¥iew Application
- Cchange Status
Sign Off The System
Sign Off The System Updated Status: Approved
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