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UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For:  State and County Offices

Trade Adjustment Assistance (TAA) Web-Based Software Information and
Instructions for Using TAA Interim Payment Process to Make TAA Payments

Approved by:  Deputy Administrator, Farm Programs

1 Overview

A Background

State and County Offices are authorized to begin processing TAA payments according
to this notice.

Until National Financial Services (NFS) and National Payment Services (NPS) are fully
deployed, an “Interim Payment Process” has been developed to allow TAA payment
processing to begin.

The TAA Interim Payment Processing software allows authorized FSA State and County
Office employees to process TAA payments using a combination of TAA web-based
server payment processing software and the System 36.

FSA County Offices shall complete TAA payments by:

• initiating the Payment Processes using the TAA web-based software on a server

• completing the Payment Processing using an Interim Payment Process using the
System 36.

B TAA Payments When NPS Is Deployed

When the new web-based NFS and NPS systems developed by FMD to support web-based
program applications are fully operational, only the TAA web-based software will be
available to make payments.

Disposal Date

June 1, 2005

Distribution

State Offices; State Offices relay to County Offices

Notice SP-24
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1 Overview (Continued)

C Purpose

This notice provides instructions to FSA State and County Offices for:

• accessing the new web-based TAA Payment Process
• using the System 36 to complete the payment processing.

2 TAA Payment Software Is a Two-Step Process Subject to eFunds Control

A Payment Processing

Payment processing software has been developed to:

• allow authorized FSA personnel only to process TAA payments on-line
• integrate, as needed, with the FAS-used TAA Petition and Payment Processes
• process payments using a combination of:

• TAA web-based software, see paragraphs 3, 4, 5, and 6
• System 36 software, see paragraph 7.

B Processing TAA Payments

TAA payments can be processed after the following events have occurred:

• FAS has:

• entered all necessary petition data on-line
• approved the petition(s) on-line
• entered the allocation for the FY in the FAS Payment Processing software
• transferred funds for the TAA Program Fiscal Year to FSA
• reviewed National Payment Obligations to determine whether Pro-rating is necessary
• triggered Payment Processing

• FSA FMD has:

• entered the FAS Funds Allocation into eFunds control

• read the TAA database to determine payment obligations in “Approved” status

• populated individual counties with allocations based on “Approved” obligations in
eFunds control
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2 TAA Payment Software Is a Two-Step Process Subject to eFunds Control (Continued)

B Processing TAA Payments (Continued)

• FSA County Office has:

• entered an FSA-229 application on-line and made certain applicant has met all
program requirements

• approved FSA-229 applications in the TAA web-based software

• reviewed all approved applications in TAA web-based software and selected those
applications to be passed on to the System 36

• reviewed all applications passed to the System 36 for payment processing and
approved them for passing to accounting.

C eFunds Control

The Payment Processing Cycle will not complete unless the funds are made available for a
county attempting to process payments.  If payments being processed exceed the eFunds
specifically allocated to that county, the County Office will be prevented from completing
the Payment Processing for any applications exceeding the eFunds allocation.  Because the
eFunds allocation process is being handled at Kansas City for TAA, it will not be necessary
for State Offices to request funds for their County Offices.

Kansas City will update the eFunds needed every Tuesday for each county, as applicable.
This will be accomplished for all applications in an “Approved” status, only.  After this
process has updated the allocation of funds to counties for payment based on the sum of the
“Approved” applications on file, the funds will be made available for the System 36 to
continue processing additional “Approved” applications.

To ensure that funds are available for applications in “Approved” status for a given Payment
Cycle, County Offices shall perform TAA Editing, Approval, and Payment Processing
according to this notice.

If a County Office receives a message on the System 36 while processing payments that not
enough funds are available to continue Payment Processing, the County Office must wait
until the next Wednesday, when their control ledger will have been updated, to continue
processing payments.
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3 Web Process - Authorized Access to the Secure TAA Web Site

A Access Requirements

To access any TAA automated function, authorized users must have a current eAuth:

• user ID
• password.

Important: See Notices AO-1281 and AO-1292 for specific instructions for obtaining a
eAuth user ID and password.  The KC-ADC security office is responsible for
all FSA program delivery security issues and functions.

4 Web Process - Payment Processing

A Approvals and Cancellation

From the blue banner on the left side of the FSA Intranet-based TAA Application Process
Main Page, authorized users can select to change the status of an application in the data
base.

The “Change Status” function allows authorized users to change the status of an
application.  An application can be changed from “Pending” status to 1 of the following:

• “Approved”
• “Disapproved”
• “Suspend”
• “Cancelled”.
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5 Web Process - Accessing TAA Application and Payment Processes

A TAA Main Page

County Offices shall access TAA functions from the FSA Intranet Home Page at
http://intranet.fsa.usda.gov/fsa/.  Under the “Programs” heading, click on “Trade
Adjustment Assistance”.  eAuthentication and Authorization Screen will be displayed for the
user to enter credentials.  After successful access, the TAA Main Page will be displayed.

The following is an example of the Intranet site where “Trade Adjustment Assistance” is
selected.

Select
“Trade
Adjustment
Assistance”
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5 Web Process - Accessing TAA Application and Payment Processes (Continued)

B eAuth Login Page

The following is an example of the eAuth Login Page, after the user has selected “Trade
Adjustment Assistance” under “Programs” on the FSA Intranet Page.  The user enters the
user ID and password, then clicks on the “Login” button.
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5 Web Process - Accessing TAA Application and Payment Processes (Continued)

C Main Page

The following is an example of the Main Page for accessing either Application Processing
or Payment Processing.

Now includes “Payment”
option.
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5 Web Process - Accessing TAA Application and Payment Processes (Continued)

D Application Page

The following is an example of the TAA Application Page.

The user must ensure that status is “Approved” so payment can be processed.  From the blue
banner on the left-hand side of the TAA Application Page, to change the status of an
application, click on “Change Status”.

After “Change Status” has been selected, an Application Change Status List Page will be
displayed showing all applications by:

• application number
• State
• applicant
• commodity
• crop year
• application status.

Select “Change Status”
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5 Web Process - Accessing TAA Application and Payment Processes (Continued)

E Change Status Page

The user receives a list of applications with “Change Status” option.  The user then selects
the “Change Status” option (to the right of the Status” column) for the application desired.

On the example of the screen indicating “Status” of the applications, the user would select
the application to be “Approved” by clicking on “Change Status” to the right of the Status
Column.

The user changes the status to “Approved” for any application meeting all payment eligibility
requirements.  Only “Approved” status applications will process for payment.
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5 Web Process - Accessing TAA Application and Payment Processes (Continued)

E Change Status Page (Continued)

Click on the “Save” button to save the status change so the application will be available for
processing when the next payment processing cycle is run.  See the following example.

Status must be “Approved”
in order to allow  Payment
Processing.
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6 Web Process - Using the Payment Processing Software

A Accessing the TAA Payment Processing Software on the Server

Click “Payment” on the blue banner on the left to access the TAA Payment Processing
Software.
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6 Web Process - Using the Payment Processing Software (Continued)

A Accessing the TAA Payment Processing Software on the Server (Continued)

Select “Payment” to access the “TAA Payment Process” Page.  See the following example.

Note:
NEW
PAGE!

User selected
Payment on
previous page.
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6 Web Process - Using the Payment Processing Software (Continued)

B Accumulating Obligations Reports

Users may wish to view or print reports that accumulate the dollar amounts obligated for
TAA before Payment Processing is performed.  The reports are for use by FSA and FAS to
provide updates on payment obligations for applications entered into the data base.

Note: These reports are optional by the user.  They are not required to be accessed
before electing to perform Payment Processing.

By selecting “Accumulate Obligation” in the blue banner on the left (in the Payment
Function), the Payment Processing software allows the user to select the criteria to be used in
querying the database.

The user has the option to select (in any combination):

• the Accumulation Method
• the Application Status.

 The reports page provides the user with options to select reports on the basis of
Accumulation Method by:

• applicant
• petition
• crop year
• fiscal year.

The user selects Application Status by:

• pending applications only
• approved applications only
• pending and approved applications.
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6 Web Process - Using the Payment Processing Software (Continued)

B Accumulating Obligations Reports (Continued)

The following is an example of the Accumulate Payment Obligation Selection Screen.

Select Accumulation
Method Here!

Select
Accumulation
Status Here!
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6 Web Process - Using the Payment Processing Software (Continued)

B Accumulating Obligations Reports (Continued)

The examples in this subparagraph show the page for selection of criteria for accumulating
the Payment Obligations reports.

The following example shows the listing of Payment Obligations by applicant.

����������	


����
�
��	
����	
�

Producer
Names
listed here!
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6 Web Process - Using the Payment Processing Software (Continued)

B Accumulating Obligations Reports (Continued)

The following example shows the page to “Accumulate Payment Obligation” by petition
number.
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6    Web Process - Using the Payment Processing Software (Continued)

B Accumulating Obligations Reports (Continued)

The following example shows the “Accumulate Payment Obligation” by crop year.
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6 Web Process - Using the Payment Processing Software (Continued)

B Accumulating Obligations Reports (Continued)

The following example shows the “Accumulate Payment Obligation” by fiscal year.
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6 Web Process - Using the Payment Processing Software (Continued)

C Details of an Application To Be Paid

When the user clicks on the “Release Payments” option on the blue banner on the left of the
page, a list of those applicants not yet processed for payment will be listed on the screen.

The following is an example of the “Release Payments” listing by applicant.

Note:  The user may click on the word “Details” on the right hand column of the data
listing for an applicant to view additional details of that application.
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6 Web Process - Using the Payment Processing Software (Continued)

D Releasing Payments

The user selected “Release Payments”, and then selected individual application details by
clicking on “Detail” for an Applicant from the list of applicants displayed.

The following is an example of the “Release Payments Detail” page.

��������������		�
�
�
�
��
���
�����
��	������������

���	�

Selected Release Payments
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6 Web Process - Using the Payment Processing Software (Continued)

E Selecting Applications To Be Paid

The user clicked on the “Release Payments” option and a list of those applicants not yet
processed for payment is listed on the screen.

When ready, the user clicks on the check box to the left of the applicant’s name to include
that application in the batch to be processed in that payment cycle.

The following is the “Release Payments” page.

After selecting the applications to be paid by clicking on the box in the column at the left of
the applicant name, the user would click on the “Submit” button at the bottom of the list to
continue payment processing.

A file with payment data will be transmitted to the System 36 to allow the County Office to
perform the steps required for accounting, automatic funds deposits, and/or check printing.

���
���
��������
�	�����
�����

����
�
����
�����



6-17-04 Page 22

Notice SP-24

6 Web Process - Using the Payment Processing Software (Continued)

F Cancellation of a Payment

Payments may be canceled, once the application has been approved (and the payment
processed), by clicking on the “Payment Cancellation” option on the blue banner at the left.

If an application must be canceled, the user would enter the petition and application number
and click on the “Submit” button.  Clicking the “Cancel” button would not process the
cancellation.
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6 Web Process - Using the Payment Processing Software (Continued)

G Payment Reports

After some payments are processed, the user may select the “Payment Reports” function.
Payment reports are the actual payment amounts processed in the TAA software, and are
cumulative.

Payments are considered processed when the user selects applications to be processed, and a
file is passed to the System 36.

Reports for payments processed may be requested based on:

• Applicant Number
• State/County
• State
• Petition
• Commodity
• Fiscal Year
• Crop Year.

The following is an example of the Payment Report Request Page.

The user may leave the selection fields blank for Summary Reports, or may select down to
the “Details” for an individual applicant.
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6 Web Process - Using the Payment Processing Software (Continued)

G Payment Reports (Continued)

The following is an example of the Payment by Applicant Report.
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6 Web Process - Using the Payment Processing Software (Continued)

G Payment Reports (Continued)

The following is an example of the Payment by County Report.
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6 Web Process - Using the Payment Processing Software (Continued)

G Payment Reports (Continued)

The following is an example of the Payment by State Report.
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6 Web Process - Using the Payment Processing Software (Continued)

G Payment Reports (Continued)

The following is an example of the Payment by National Report.
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6 Web Process - Using the Payment Processing Software (Continued)

G Payment Reports (Continued)

The following is an example of the Payments by Petition Number Report.
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6 Web Process - Using the Payment Processing Software (Continued)

G Payment Reports (Continued)

The following is an example of the Payment by Commodity Report.
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6 Web Process - Using the Payment Processing Software (Continued)

G Payment Reports (Continued)

The following is an example of the Payment by Fiscal Year Report.
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6 Web Process - Using the Payment Processing Software (Continued)

G Payment Reports (Continued)

The following is an example of the Payments by Crop Year Report.
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7 System 36 Process - Interim TAA Payment Processing

A Completing Payment Processing

After a payment processing cycle in the TAA server software has been completed, County
Offices must log on to the System 36 to complete payment processing.

After County Offices have logged on to the System 36:

• access the Special Price Support Functions – Processing Menu PCA000

• ENTER “9”, “Perform Trade Adjustment Assistance Program (TAA) Processing
Functions”.

The following is an example of the Special Price Support Functions – Processing
Menu PCA000.

� Is an Interim Process
� Will go Away After National Payment Service is deployed
� Starts with Option 9 on the “Special Price Support Functions – Processing

Menu”.  See the following screen print of PCA000.
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7 System 36 Process  - Interim TAA Payment Processing (Continued)

A Completing Payment Processing (Continued)

Trade Adjustment Assistance – Processing Menu PJA000 includes the following options.

• Option 1, “Make TAA Payments (Batch)” – This option is to complete the payment
processing that was begun on the TAA server.  Unless the payment process is completed
for each applicant that was processed on the TAA server, payment will not actually be
made to that applicant.

• Option 2, “Cancel a TAA Payment” – This option allows the user to complete the
cancellation process for an application begun in the TAA software.

• Option 3, “Pending Payment Report” – Use to view or print a list of applications for
which payment processing is not completed.

• Option 4, “Pending/Cancel Payment Report” – Use to view or print a list of
applications for which the cancellation process is not yet completed on the System 36.

Note: An application must have been canceled on the TAA server before it will be
listed here.

• Option 5, “Failed/Canceled Report” – Use to view problems associated with
applications that have a problem that needs to be corrected before processing can
continue.

Example: Applicant is not in N/A file.

• Option 6, “Paid Producer Report” – Use to view or print a list of applicants that have
been processed for payment on the System 36.  Once the application is processed in the
System 36 software and the data passed to Accounting, the payment process is complete
for that application.

For the Interim Payment Process, checks will print in the County Office.  Once NPS is
deployed, checks will be printed and mailed to the producer from Kansas City.  The ACH
processing of payments will work the same under both systems.
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7 System 36 Process - Interim TAA Payment Processing (Continued)

A Completing Payment Processing (Continued)

The following is an example of Menu PJA000 on the System 36 that provides all of the
options for TAA.

Use option:

• 1 for payment processing
• 2 for canceling a payment
• 3 through 6 for reports.
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7 System 36 Process - Interim TAA Payment Processing (Continued)

B Canceling Payments

The following is an example of Screen PJA13000 which displays a list of payments found to
cancel.  If there are no payments to cancel (canceled on TAA server), the message “No
payments found to cancel”, will be displayed.
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7 System 36 Process - Interim TAA Payment Processing (Continued)

B Canceling Payments (Continued)

If 1 or more applications are listed for cancellation, select the application to be canceled by
sequential number, then PRESS “Enter” to continue.  In the following example, Producer 1
(Seq Num) was selected for processing a cancellation.

The following is an example of 3 applications that could be processed for cancellation, even
if payment had already been made (Direct Deposit).
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7 System 36 Process - Interim TAA Payment Processing (Continued)

B Canceling Payments (Continued)

Screen PJA70000 provides additional data about the cancellation process for this application.
Payment would be canceled even if EFT was queued or if CCC-184 was mailed.

The following is an example of Screen PJA70000 which provides a payment that is being
processed for cancellation.  The question, “Do you wish to cancel this TAA Payment? (Y or
N)”, will be displayed.  ENTER “Y” or “N” and PRESS “Enter” to continue.

Note: Payment must also have been canceled in the TAA software.
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7 System 36 Process - Interim TAA Payment Processing (Continued)

B Canceling Payments (Continued)

Screen ANK52040 (in Accounting) is an information screen that indicates the payable is
being deleted from the “Direct Deposit Pending” file.  The following is an example of
Screen ANK52040 after entering “Y” to the question, “Do you wish to cancel this TAA
Payment? (Y or N)”.
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7 System 36 Process - Interim TAA Payment Processing (Continued)

C Printer Selection for Reports

The following is an example of Screen PJA97000 used to select the printer for reports.
Select the printer to be used for the reports, the number of copies to be printed, and PRESS
“Enter” to continue.
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7 System 36 Process - Interim TAA Payment Processing (Continued)

D Pending Payment Report

To view the Pending Payment Report, ENTER “3”, “Pending Payment Report”, on
Menu PJA000 according to subparagraph A.

The following is an example of the Pending Payment Report.
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7 System 36 Process - Interim TAA Payment Processing (Continued)

E Pending Payments to Cancel Report

To view the Pending Payments to Cancel Report, ENTER “4”, “Pending Cancel Payment
Report”, on Menu PJA000 according to subparagraph A.

If this report does display 1 or more payments to cancel, the County Office should cancel the
payment(s) through Screen PJA000, option 2, “Cancel a TAA Payment”.
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7 System 36 Process - Interim TAA Payment Processing (Continued)

F Failed/Canceled Payment Report

To view the Failed/Canceled Payment Report, ENTER “5”, “Failed/Canceled Report”, on
Menu PJA000 according to subparagraph A.  If there are other actions to complete, such as
“No N/A Information”, the County Office should determine what the problem is, and if not
able to correct the problem, contact PSD, Automation Branch according to paragraph 8.

The following is an example of the Failed/Canceled Payment Report.
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7 System 36 Process - Interim TAA Payment Processing (Continued)

G Batch Payments, Setoffs, and Assignments

Payments will be issued using the Batch Payment Process on Menu PJA000, option 1,
“Make TAA Payments (Batch)”.  Each time a new download of payments is sent to the
System 36, and option 1 is entered, Screen PJA51500 will be displayed.

The following is an example of Screen PJA51500 that will be displayed with the following
3 questions.

• Do you wish to issue TAA Payments as a batch process? (Y or N)     2  Y
• Do you wish to issue TAA Payments with Setoffs?            (Y or N)     3  N
• Do you wish to issue TAA Payments with Assignments?   (Y or N)    2  Y

Note: The numbers indicate the number of applications in each category.

ENTER “Y” or “N” to each question.  When “Y” is entered to the question on issuing
payments as a Batch Process, and “Enter” is pressed, payment processing is complete.

Note: Checks will be printed and funds deposited in the normal manner.

H Contact

If a County Office is experiencing problems with TAA software or correcting errors in the
data base, contact Joseph Doleski, Program Specialist, PSD, Automation Branch by either of
the following:

• telephone at 202-720-8401
• e-mail at Joseph.Doleski@wdc.usda.gov.
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