
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For:  Burley Tobacco State and County Offices

Producer Accessibility to Burley Tobacco Lease and Transfer Internet Website
Approved by: Deputy Administrator, Farm Programs

1 Overview

A Background

An internet website was established for use by burley tobacco producers in States where
cross-county lease and transfer is allowed.  Producers in those States with pounds of tobacco
available to lease to others could authorize display of their information on the site by filing
MQ-60.

The site will no longer be limited to those States where cross-county lease and transfer is
authorized.  It shall be available for continuous use by all burley tobacco producers in all
burley States beginning with the 2004 spring lease and transfer season.

B Purpose

This notice provides:

• instructions and guidance to State and County Offices on publicizing the internet service
to producers and on establishing access to the intranet to enter producer data

• a sample of MQ-60.  See Exhibit 1.

2 Internet Access

A Internet Access Address

The internet site address is http://www.fsa.usda.gov/tobacco/Default.htm.

The Spring Lease and Transfer Report database is open from the date of the initial quota
notice through July 1.  The Disaster Lease and Transfer Report database is open from July 2
through February 15.

Disposal Date

July 1, 2004

Distribution

Burley Tobacco State Offices; State Offices relay
to applicable County Offices
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3 Intranet Access

A Intranet Burley Tobacco Lease and Transfer Site

County Offices shall access the burley tobacco lease and transfer site on the intranet
according to the following steps.

Step Action
1 Access the FSA intranet home page at http://intranet.fsa.usda.gov/fsa/.
2 From the home page, click on “State & Co Intranet” found near the bottom of the

blue column on the left-hand side of the page.
3 Click on either the State pictured on the map or the text of the State name.
4 On the selected State’s intranet page, click on “Burley Tobacco Lease and Transfer

Reports” found near the bottom of the page.
5 On the “Burley Tobacco Lease and Transfer Reports” page, click on the lease and

transfer database that is currently “Open”.
6 Use the Database Maintenance Menu to load producer information after MQ-60 has

been filed.

Note: Access to the Maintenance Menu requires both a user name and a password.

4 Annual Waiver to Release Information

A Privacy Act Restrictions

Because some of the information which is posted on the burley lease and transfer website is
restricted by the Privacy Act, a producer must complete and sign MQ-60, thereby permitting
FSA to post otherwise private information on a public site.  A producer must file MQ-60
once each crop year to take advantage of the website.  However, if the producer requests
multiple postings of “pounds available for lease” during that crop year, the producer shall
note the additional “pounds available for lease” in the “Remarks” section of MQ-60 and
initial and date the changed information.

Note: A producer may file additional MQ-60’s during the crop year if doing so is more
convenient than amending the initial MQ-60.
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5 Action

A County Office Action

Burley tobacco County Offices shall take the following actions:

• contact a State Office representative for a user name and a password to access the intranet
Maintenance Menu

• accept MQ-60 from each producer before posting information to the internet website

• publicize the internet service and internet address by the most expedient means possible.

B State Office Action

State Offices shall take the following actions:

• select 2 representatives to assist County Offices in establishing access to the intranet
maintenance site and in resolving problems

Note: Representatives may call 1-800-255-2434 or 816-823-1531 to add or reset user
ID’s or for other assistance.  The “800” number is preferred.

• ensure that County Offices are following the provisions of this notice in providing the
internet service to all burley tobacco producers.
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Sample of MQ-60, Annual Waiver to Release Information Restricted by the Privacy Act
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