UNITED STATESDEPARTMENT OF AGRICULTURE

Washington, DC 20250 Notice TB-1099

For: Tobacco State and County Offices

2004 Special Tobacco Combinations

Approved by: Deputy Administrator, Farm Programs

ST S

1 Overview

A Background

Special Tobacco Combinations apply to all kinds of tobacco currently under the acreage
allotment and/or marketing quota program and are in effect for the 2004 marketing year.

Farmsinvolved in a Special Tobacco Combination shall meet the requirements for afarm
combination according to 2-CM, except for the signature requirement. The owner and
operator of the farm being combined with the “Designated Farm of Record (DFR)” and the
operator of DFR must sign FSA-155.

All requests must be filed by COB, June 1, 2004. There shal be no manua Special Tobacco
Combinations. All requests must be processed through the automated system, including
nonquota farms. Process aregular reconstitution, if applicable, before processing requests for
a Specia Tobacco Combination. DFR cannot become a parent farm on a subsequent Special
Tobacco Combination.

B Purpose
This notice provides instructions for processing 2004 Specia Tobacco Combinations.
Disposal Date Distribution
September 1, 2004 Tobacco State Offices; State Offices relay to
applicable County Offices
2-12-04 Page 1



Notice TB-1099

2 County Office Action

A Initiating a Special Tobacco Combination

2-12-04

Before initiating a Special Tobacco Combination in the automated system:

e review FSA-155 for completeness
e complete FSA-155 according to Exhibit 1.

When the “Initiate Special Tobacco Combination” option is selected, the computer will
automatically assign a document number to be used throughout the process.

Note: Tobaccos are abbbreviated as follows throughout the instructions:

e Fue-Cured Tobacco (FC)
e Burley Tobacco (BU)
e Other Kinds of Tobacco (OTH).

Step

Action

Result

On Menu MKAPOO (FC), MMAPQO
(BU), or MRAPOO (OTH), ENTER “3",
“Specia Tobacco Combinations,” and
PRESS “Enter”.

Menu MKAPO3 (FC), MMAPO3
(BU), or MRAPO3 (OTH) will be

displayed.

(BU), and MRAEPGO03 (OTH) will be
displayed. Verify that the data displayed
iscorrect. PRESS “Enter”.

2 | ENTER“1", “Initiate a Special Tobacco | Screen MKAX0202 (FC),

Combination,” and PRESS “Enter”. MMAX0202 (BU), or MRAX 0202
(OTH) will be displayed.

3 | ENTER farm seria number for both of Screen FAX410-02 will be displayed
the following: for the parent farm.
e parent farm
« DFR
PRESS “Enter”.

4 | Screen MKAX0203 (FC), MMAX0203 | Screen FAX410-02 for the DFR will
(BU), and MRAX0203 (OTH) will be be displayed.
displayed. PRESS “Enter”.

5 | Screen MKAEPGO3 (FC), MMAEPGO03 | County Committee Report for Special

Tobacco Combination will be
automatically printed.
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2 County Office Action (Continued)
B Deleting a Special Tobacco Combination
A pending Special Tobacco Combination must be deleted if the requestor withdraws the
request for combination, or COC disapproves FSA-155.
Step Action Result
1 | On Menu MKAPQO (FC), MMAPOO Menu MKAPO3 (FC), MMAPO3 (BU),
(BU) or MRAPQO (OTH), ENTER “3”, | or MRAPO3 (OTH) will be displayed.
“Specia Tobacco Combinations,” and
PRESS “Enter”.
2 ENTER “2", “Delete a Pending Screen MKAEP201 (FC), MMAEP201
Tobacco Combination,” and PRESS (BU), or MRAEP201 (OTH) will be
“Enter”. displayed.
3 | Enter document number to be deleted, | Screen MKAEP202 (FC), MMAEP202
and PRESS “Enter”. (BU), or MRAEP202 (OTH) will be
displayed.
Note: The document number can be
found on the report generated
during the initiate process.
4 | Verify that the data displayed is correct. | If “Y” is selected, the message, “ Special
ENTER “Y” to complete the deletion Tobacco Combination Has Been
or “N” to return to Screen MKAEP201 | Deleted”, will be displayed. PRESS
(FC), MMAEP201 (BU), or “Enter”.
MRAEP201 (OTH).
C Updating a Special Tobacco Combination
County Offices shall submit the following to COC for each Special Tobacco Combination:
e FSA-155
e FSA-156-EZ
e COC report printed during the initiate process
e additional documentation necessary to support the Special Tobacco Combination.
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2 County Office Action (Continued)

C Updating a Special Tobacco Combination (Continued)

2-12-04

Update Special Tobacco Combination according to this table.

Step

Action

Result

1

On Menu MKAPOO (FC), MMAPOO
(BU), or MRAPOO (OTH), ENTER “3",
“Special Farm Combinations’, and
PRESS “Enter”.

Menu MKAPO3 (FC), MMAPO3
(BU), or MRAPO3 (OTH) will be

displayed.

2 | ENTER“3", “Update a Specia Tobacco | Screen MKAEP401 (FC),
Combination”, and PRESS “Enter”. MMAEP401 (BU), or MRAEP401
(OTH) will be displayed.
3 | Enter the document number to be Screen MKAEELO2 (FC),
updated, and PRESS “Enter”. MMAEELO2 (BU), or MRAEELO2
(OTH) will be displayed.
Note: The document number can be
found on the report generated
during the initiate process.
4 | Enter the COC approval date Screen MKAEPGOL1 (FC),
(MMDDCCYY), and PRESS“Enter”. | MMAEPGO1 (BU), or MRAEPGO1
(OTH) will be displayed.
5 | Verify that the data displayed is correct. | Special Tobacco Combination has been
PRESS "“Enter” to update. updated.
6 | Enter the printer ID to be used to print FSA-807 (FC) or FSA-808 (BU) will

FSA-807 (FC) or FSA-808 (BU).

be printed.

Note: If awarehouse/receiving
station/dealer designationison
file, undesignate the tobacco
before updating the Specia
Tobacco Combination.
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2 County Office Action (Continued)

D Voiding a Special Tobacco Combination

2-12-04

Void Specia Tobacco Combinations according to this table, if:

e requested by operator
e provisonsin this notice are not followed.

correct. ENTER “Y” to void or “N”
to return to Specia Tobacco
Combination Menu.

Step Action Result
1 | OnMenu MKAPOO (FC), MMAPOO | Menu MKAPO3 (FC), MMAPO3 (BU),
(BU), or MRAPOO (OTH), or MRAPO3 (OTH) will be displayed.
ENTER “3", “Specia Tobacco
Combinations’, and PRESS “Enter”.
2 ENTER “4”, “Void a Specia Tobacco | Screen MKAEP203 (FC), MMAEP203
Combination”, and PRESS “Enter”. (BU), or MRAEP203 (OTH) will be
displayed.
3 Enter the document number to be Screen MKAEP204 (FC), MMAEP204
voided, and PRESS “Enter”. (BU), or MRAEP204 (OTH) will be
displayed.
Note: The document number can be
found on the report generated
during the initiate process.
4 | Verify that the data displayed is If“Y” is selected, the message, “Special

Tobacco Combination Has Been
Voided”, will be displayed. PRESS
“Enter”.
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2 County Office Action (Continued)

E AddingaFarm Crop and Tract Crop Record

2-12-04

Before initiating a Special Tobacco Combination involving a nonquota farm, establish a
tobacco farm crop and tract crop record for the farm as follows.

Step Action

1 | On Menu MKAOQO (FC), MMAOQO (BU), or MRAOOO (OTH),
ENTER 3", “Revisons and Adjustments of Allotments/Quotas’.

2 On Menu MKAEOQO (FC), MMAEOQO (BU), or MRAEOO (OTH),
ENTER “11”, “Corrections — Farm Crop File’.

3 | OnMenu MKAEL1 (FC), MMAEL1 (BU), or MRAE11 (OTH),
ENTER “12”, “Add Farm/Tract Crop Set”.

4 | On Screen MKAX0601 (FC), MMAX0601 (BU), or MRAX0601 (OTH), enter
the farm yield only using the county average (applicable) tobacco yield.

5 | On Screen MKAWAQO1 (FC), MMAWAOQ01 (BU), or MRAWAOOL (OTH),
ENTER “E” to end and save updates.

6 | On Screen MKAEHS00 (FC), MMAEHS800 (BU), or MRAEHS00 (OTH),
ENTER “N” for no corrections.

7 Do not mail MQ-24. On MQ-24, write, “FOR SPECIAL TOBACCO

COMBINATION ONLY —NON-QUOTA FARM”.

Note: No entry required in the tract crop record.
Planted Acres

Tobacco may be planted on either of the parent farms in the Special Tobacco Combination.
However, the effective allotment and/or quota for DFR will be used for tobacco program
purposes. All tobacco acreage planted must be reported on the farm where the tobacco is
physically planted.

Notifying Operators and Owners

If COC does not approve the proposed Special Tobacco Combination, send a letter to the
parent farm to be combined and the DFR farm owners and operators. Include the following in
the letter:

e thedisapproval

e reasons the Special Tobacco Combination was not approved
e appeal rights according to 1-APP.
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2 County Office Action (Continued)

G Notifying Operatorsand Owners (Continued)

If COC approves the Special Tobacco Combination:

e notify farm operator of approval using the example letter in Exhibit 2
e print MQ-24 during next start-of-day
e mall to farm operator.

Note: Notification to the farm operator shall constitute notice to all persons who have an
interest in the farm.

3 COC Action

A Approval or Disapproval

2-12-04

COC shall approve or disapprove each Special Tobacco Combination by signing the COC
report.

COC may redelegate to CED the authority to approve or disapprove FSA-155 for Specia
Tobacco Combinations if another Special Tobacco Combination, warehouse, receiving station
or dealer designation, or similar action would be delayed if COC action is not obtained in a
timely manner.

If COC redelegatesto CED:

e theredelegation shall be in writing
e each month, COC shall review CED decisions.

When reviewing proposed Special Tobacco Combinations, COC shall:
e ensurethat Special Tobacco Combination requirements are met

Note: Each farm in a special tobacco combination must have the same operator for the
entire 2004 crop year.

e check items submitted necessary to support the combination
e sign the COC report indicating approval or disapproval of the combination

o follow subparagraph 2 G to notify farm operators and owners.
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Notice TB-1099 Exhibit 1
Example of FSA-155

Following is an example of FSA-155.

This form is available electronically. Form Approved-:OMB No. 6560-0025
FSA-155 USDA-FSA(1. County-FSA Name and Address 3. Type.of Reconstitution
(02-27-03 Special
{ ) Farm Tract |:|

Combination Division
REQUEST FOR o mract [ ]
Division Combination
FARM RECONSTITUTION 3 Reconstitiition No.:
4. Reason'for Reconstitution 5. Approximate Date of Change
: . . INAN-OID 7 oy
Special Tobacco Combination
NOTE: The following slalemani is made in accardance wilk (He. Privacy et of 4074 (5USC 5522) and the Paperwork Redudlipn Act of 1005, ag amended. The authorityfor requesting the fofiow ing information)
is e Adricultural Adjustingdt Act.of 1038, a5 amanded, and the Fan Securiy-and Rutal ivastment Act-6f 2002 (Pub. L. 107-47 1) THe infarmation will b6 used i feconstitute wolir farming opératiofi.
Furnishing-the requested information.is volinian. Failyrefo furnish and file the requested informaltion will resuit inthe.-denkal-of furthermonigs or ofher pregram benafits as.raquired by exisling faw .and
ragiilations. This infopmation Wigvhe providad T othar agencias; 1RS, Dagdimant of Justice, .o bitiar Stats ahd Faderal Law snfordemedit agéncies and i résporise tn;a colrt fidgiatrafs or
administrative. iribunal. The.provisiong of crimingl and civif fraud- statuies indluding 18 U_SC 288, 287, 374, 651, 1007115 USC 71 4m; and 31 USC 3725, mavbe anplicable to-therinformation provided:
Accarding to-fthe Pagerw.ork-Reduction Act of-1005-an ageney. may nel condudch-or sporsor-and-a.0 erson iz not required 10 rasgend to, g-colection of information unis sgit-display s a valid OMB corirof
rumper. The-vald OMB-tantral number far tiisinformation. Collection (s 0560 -0625."The g rejuired to. compiste this iifermation collection-is estifndted o average 45 minulfes per response; nciiding
the timre farraiiawing- nsiructions, searching-exisiiig daia soulces, gathering ant maintaining fhe dats needed -and completing and ravigwing ihe collection of information. RETURN THIS
COMPLETED FORM TO YOUR.COUNTY FSA-OFFICE.
6. FARM IDENTIFICATION:
A B. C. D. E. F. G.
Parent Farmior Total Total Total DCP Farm Identifier Operator’ Owner
Tract No. Farimland Cropland Cropland
"Add" parent farms E ffective Allptment/ Quotal
H. 1. Je K. L. M: N.
Résiilting Fari of Total Total Total DCP Farm identifier Operator Owner
TractNo Farmland Cropland Cropland
7. METHOD OF DIVISION:
B. C:Check Appropriate Methiod
A
c Parent Farm Bases/ _— e . . -
rop Allotrents/Quotas Estate Designation | Contribution |DCP Cropland | Cropland. | History Default
The U.S. Department of Agricutture (USDA) prohibits-discrimination in-allits prog and-activities on the basis of race, color, national origin, gender, religion,. age, disability;

political belief's, :sexual orientation, and marntal or family status. (Not all prohibited bases apply to all programs.) Persons with disabilities who reéquire alternative means for
communication of program information (Braifle,-large print; audiofape -etc)-should confact USDA's. TARGET. Center at {202) 720-2600 (voice-and TDD). Tofile a complairit of
discrimination write USDA, Director, -Office of CVil Rights; Rooin 326-Whitten Building, 1400 Independence Avenue, SW, Washington, D. C.-20250-9410 of call (202) 720-5964
(voice or TDD). USDA is-an.equal oppottunity provider and employer:
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Notice TB-1099 Exhibit 2
Notification of Approved Special Tobacco Combination

Notify the farm operator of approval using this example letter.

Designated Farm of Record (DFR) — FSN

Dear Tobacco Farm Operator:

Y our request for a Special Tobacco Combination of allotments and/or quotas has been approved
with the designated farm serial number (FSN) shown above. All tobacco program activities will be
conducted using the designated FSN. These activities include warehouse, receiving station and dealer
designation, price support eligibility, acreage reporting, and producer marketings. Tobacco acreage may
be planted on either of the farms involved in the Special Tobacco Combination. However, the acreage
will be considered as planted on the DFR FSN.

Separate FSN's will be maintained for each farm involved in a Special Tobacco Combination.
These FSN’s will be used for al other program activities except tobacco for the current year.

The Specia Tobacco Combination is effective for the (insert current crop year) crop year only.
Tobacco allotments and/or quotas for the (insert next crop year) crop year will be established for each
separate FSN in the Special Tobacco Combination. After next year’s allotments and/or quotas are
established for each FSN, regular reconstitutions, transfers by sale, and any other revisions and
adjustments to a farm’s allotment and/or quota can be made. However, Special Tobacco Combinations
must be requested annually.

If you have any questions concerning the Special Tobacco Combination, please contact this office.
Sincerely,
/< John Smith

John Smith
County Executive Director
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